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THE ANDHRA PRADESH OPEN UNIVERSITY ACT, T982
(AGT No.: 11 OF 1982)

AS *AMENDED BY ANDHRA PRADESH UNIVERSTTY ACTS
AMENDMENT ACT' 1995

1.

(AGT No.: 13 OF 1995)

CHAPTER - l; PRELIMINARY

(1) This Act may be called the Dr. B.R. Ambedkar Open
University Act, 1982'

Substituted Vide Section 1 of A.P. University (Amendment
Act 1991 (Act No. 27 ot 1991)

(2) lt extends to the whole of the State of Andhra Pradesh.

(3) lt shall come into force on such date as the Government
may, by notification in the Andhra Praqesh Gazette,
Eippoint. (1st Nov., 1982 - vide G.O. No' 870 Edn. dt. 30-
10-1 982)

* The amendments made by Section I of the Andhra
Pradesh University Acts (Second Amendment) Act, 1985
came into force on the llth July, 1985.

ln this Act, and in all statutes and regulations unless Definitions,
the context otherwise requires :-

(a) "academic year" means a period of twelve months
commencing on the first day of July of the year or such
other period of twelve months beginning on such date
as the Executive Council may specify in respect of all
the study centres under the control of the University or

. any particular centre thereof;

.(a-l) "approved institution" means an institution (not being
an institution maintained by the University) for imparting
instruction in relation to any learning process;

'(a-2) "authority" means an authority of the University specified
in Section 14;

*(a-3) "committee of courses" means the committee of courses
in a faculty;

.(lnserted vide Section 8(1) (i) of A.P.University Acts
(Second Amendment) Act, 1985)

(b) "Co-ordinator" means the head of a Study Centre,

(c) "Correspondence-cum-Contact Programme Student"
means student enrolled in any one ot the study centres
of the University recognised as such by the statutes;

Short title, extent and
commencement

Definitions



-(d) "department" means a department and includes a centre
maintained by the University;

'(Substituted vide Section 8(1) (ii) of A.P. University Acts
(Second Amendment) Act, 1985)

.(d-l) "Director" means a Director appointed under Section 11;

*(lnserted.vide Section 8(1) (ii) of A.P.University Acts
(Second Amendment) Act, 1985)

(e) "Director of Higher Education" includes a Joint Director
in-charge of Higher Education;

(0 "Employee" means any person appointed by the
University, and includes teachers and other staff of the
University;

(S) "Government" means the State Government of Andhra
Pradesh;

th) "Head of Department" means a teacher so appointed
being responsible lor the co-ordination of instruction,
training and research in any department;

'(Substituted vide Section 8(1) (iii) of A.P.University Acts
(Second Amendment) Act, 1985)

'(h-l) "institution" means an institution maintained by the
University;

.(lnserted vide Section 8(1) (iii) of A.P.University Acts
(Second Amendment) Act, 1985)

(i) "prescribed" means prescribed by the statutes or
regulations;

0 "Secretary to Government" includes Joint Secretary to
Government and a Deputy Secretary to Government;

(k) "student" means a person who is enrolled for studies in

one of the study centres and pursues studies by
attending the prescribed contact and correspondence
programme;

(l) "study centre" means a study centre within the University
area where the students enroll to carry on their contact
programme;

.(m) "teacher" includes professor, associate professor,
assistant professor or any other person engaged in
imparting instruction in relation to any learning process

and designated as a teaoher by the regulations;

."(Substituted vide Section 8(1) (iv) of A.P.University Acts
(Second Amendment) Act' 1985)



'(n) "teacher of the University" means a person so appointed
by the University for imparting instruction in relation to
any learning Process;

.(Substituted videsection 8(1) (iv) of A.P. University Acts
(Second Amendment) Act, 1985)

(o) "University" moans the Andhra Pradesh Open University
as constituted under this Act;

(p) "University area" means the area to which this Act
extends;

(q) "University Headquarters" means the place where the
administrative offices are situated.

.1



CHAPTER - ll: THE UNIVERSITY

0) There shall be constituted in and for the State of Andhra
Pradesh , a University by the name of the Dr. B.R.
Ambedkar Open University which shall consist of a
Chancellor, a Vice-Chancellor, Directors, an Executive
Council, *an Academic Council and a Planning Board.

Substituted Vide Sec.5 of A.P. Open University
(Arnendment) Act 1991.

*(lnserted Vide Section 8(2) of A.P. University Acts
(Second Amendment) Act, 1985)

(21 lt shall be a body corporate having perpetual succession
and common seal and shall sue and be sued by the said
corporate name.

(3) ln all suits and other legal proceedings by or against the
University, the pleadings shall be signed and verified by
the Registrar and all process in such suits and
proceedings shall be issued to, and served on, the
Registrar.

(4) The headquarters of the University shall be located at
such place within the State as the Government may, by
notification published in the Andhra Pradesh Gazette,
specify.

The objects of the University shall be :-

.(a) to provide educational opportunities to those students
who could not take advantage of institutions of higher
learning;

*(Substituted vide Section 8(3) (i) of A.P. University Acts
(Second Amendment) Act, 1985;

(b, to realise equality of educational opportunities for higher
education for a large segment of the population including
those in employment, women including housewives and
adults, who wish to upgrade their education or acquire
knowledge and studies in various fields through * ( )
**distance education;

-(Omitted vide Section 8(3) (ii) of A.P. University Acts
(Second Amendment) Act, 1985)

"* (lnserted vide Section 8(3) (ii) of A.P. University Acts
(Secgnd Amendment) Act, 1985)

(c) to provide flexibility with regard to eligibility lor enrollment,
age of entry choice of courses, methods of learning,
conduct of examinations and operation of the
programmes;

The University

Objects
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(d) cornplementary to the programmes of the existing
Universities in the State in the field of hlgher learning so

as to maintain the highest standards on par with the best
Universities in the Country;

(e) to promote integration within the State through its policies

and programmes;

(0 to offer degree courses and non-degree certificate
courses for the benefit of working population in various
fields and for the benefit of those who wish to enrich
their lives by studying subiects of cultural and aesthetic
values;

(S) to make provision for research and for the advancement
and dissemination of knowledge.

The University shall have the following powers and functions,
namely i
-(a) to provide for instructions and training through distance

education;

*(Substituted vide Section 8(a) (i) of A'P. University Acts
(Second Amendment) Act, 1985)

*(b) to provide for instruction in such branches of learning,
technology or vocations as it may deem fit, and to make
provision for research and for the advancement and
dissemination of knowledge in such manner as it may
determine;

"(Substituted vide Section 8(4) (i) of A.P. University Acts
(Second Amendment) Act, 1985)

(c) to hold examinations and to confer degrees, diplomas
and other academic distinctions on persons who have
pursued a course of study in the University and its study
centres;

(d) to confer degrees and other academic distinctions on
persons who have carried on research under conditions
prescribedi

(e) to confer honorary degrees or other academic
distinctions on approved persons under conditions
prescribed;

'(0 to create posts, with the prior sanction of the
Government, for teaching, research, extension service,
administration and other related purposes and to appoin{
persons thereto;

"(Substituted vide Section 8(4) (ii) of A.P. University Acts
(Second Amendment) Act, '1985)

Powers and Functions of
the University

5



-(s)

-(h)

.(D

.0)

(k)

( . . . . . . . . . . . . . . . . . . . . . . . . . )

-(Omitted vide Section 8(4) (ii) of A.P. University Acts
(Second Amendment) Act, 1985)

to acquire, hold and transfer property, both movable and
immovable, which may have been acquired by it, for the
purposes of the University and to accept on behalf of
the University, endowments, bequests, donations and
other transfers of property made to it and to contract
and to do all oth6r things necessary for or incidental to
the purposes of the University;

* (Substituted vide Section 8(4) (iii) of A.P. University Acts
(Second Amendment) Act, 1985)

to establish teaching departments, faculties, laboratories,
libraries, museums, workshops, audience level regional
centres (study centres) and other centres of learning for
tne development of teaching and research and
educational technology and to make such arrangements
for their maintenance, management and administration
as it may determine;

.(Substituted vide Section 8(4) (iii) of A.P. University Acts
(Second Amendment) Act, 1985)

-(Omitted vide Section 8(4) (iii) of A.P. University Acts
(Second Amendment) Act, 1985)

to inspect the study centres and to take measures to
ensure that proper standards of instruction are
maintained in them;

" (Omitted vide Section 8(4) (iv) of A.P. University Acts
(Second Amendment) Act, 1985)

to make special provision for the spread of higher
education among educationally backward classes of
citizens;

to make special provision for study centres and
institutions for women students;

to establish research institutions in any part of the
University area;

to fix fees and to demand and receive such fees and
other charges as may be Prescribed;

to institute and manage -

(i) a Department of Publications;

(ii) a University Press;

(rn)

(n)

(o)

(p)

6
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(iiD an Employment Bureau;

(iv) an lnformation Bureaui

(v) Boards of University Extension;

(vi) Guidance and counselling centres and such other

organisations created bY it;

*(rl to cooperate, collaborate or associate with any other\'' 
irhrlili,v, authority or institution of learning in such

rn"nn"t inO for such purposes as the University may

determine;

"(Substituted vide Section 8(4) (v) of A'P' University Acts

(decond Amendment) Act' 1985)

(s) generally to do all such other acts and things whether

;"ncidental to the powers aforesaid or not' as may be

nl""""uty or desirable to lurther the obiects ot the
'Unirersity 

as to cultivate and promote arts' fine arts'

""i""""", 
professional studies, technology and other

ii.nctt"s ot learning and to promote the interests of its

students;

ttt to suDervise and control the conduct and discipline of

itte-stuOents ot the University and to make arrangements

for Promoting general welfare;

*(u) to orovide educational facilities to people who cannot

leave their .homes and iobs, in such manner' as it may

determine;

.(v) to provide such facilities to masses for their educational

uPlift as it may determine;

*(w) to provide facilities for the training of teachers in such

manner as it may determine;

1x) to provide for such instruction lor persons. not being

students of the University as it may determine' and to

grant certificates and diplomas to such persons;

*{vl to make provisions tor iesearch and development of

.au"ution"f technology ind advisory services and with

those obiects to enter into arrangements with other

institutions or with public bodies under prescribed

conditions;

" (z) to provide for making of films and casseues and other
'-' audio-visual material and enter into arrangements with

All lndia Badio and Doordarshan and such other

organisations as it may deem fit;

.(z-l) to provide for the reproduction and publication of

teaching material and other works;
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"(z-2) to undertake educational experiments and evolve
contents, systems and methods of education for the
furtherance of the obiects of the University;

*(z-3) to approve any institution of higher learning or studies
for such purposes as the University may determine, and
to withdraw such approval;

'(z-4) to appoint visiting professors, 
"*"riirs 

professors,
fellows, scholars, resident artists, resident writers or such
other persons who may contribute to the advancement
of the objects of the University;

'(z-5) to approve persons working in -

(a) any institution cooperating, collaborating or
associatihg with the University or

.(b) any approved institution for imparting instruction
. or supervising research or both and to withdraw

such approval;

.(z-6) to appoint persons working in any other University,
institution or organisation as teachers of the University
for a specified period;

.(z-7) to establish campuses within the territorial limits of the
University;

.(z-8) to admit students of any other University or college to
any examination o, the University subject to such
conditions asthe Unive6ity may lay down forthe purpose;

*(z-9) to accept funds from the Government of India, the State
Government, the University Grants Commission and also
borrow money from a bank or a corporation, for the
purposes o, the University;

Provided that where the University intends to borrow money
from a bank or a corporation or both, exceeding an amount of
rupees fifty thousand at atime or in the aggrcgate, it shall obtain
the prior written approval of the Government therefor.

'(lnserted vide Section 8(4) (vi) of A.P. University Acts (Second
Amendment) Act, 1985).

No person shall be excluded rrom holding any office in the
University or from membership of any of the authorities of the
University or from admission to any degree, diploma or other.
distinction or course o, study, on grounds only of religion, race,
caste, sex, place of birth or any of them and it shall not adopt
or impose on any person any test whatsoever of religious belief
or profession in order to entitle him to be admitted thereto as a
teacher or student or to hold any office therein or to qualify for
any degree, diploma orother distinctions orto enjoy or exercise

Untu66ity opsrilo all
per9ons

8



7.

any of the privileges of the University:

Provided that nothing in this section shall be deemed to prevent

the UniversitY :-

(i) from maintaining any centre or institution, intended

exclusively for women, either for education, instruction

or residence; and

(ii) from making special provisions in any study centre for

admission of women, weaker sections of the people and,

inparticularthescheduledcastes,scheduledtribesand
backward classes.

(1) The Government shall have the right to cause an

inspection to be made by a committee of not Iess than

twopersons,oftheUniversity,itsbuildings,laboratories,
libraries, museums, workshops and equipment, and of
any study centre maintained by the University and also

to cause an inquiry to be made into the teaching and

other work conducted or done by the University, or in
respect of any matter connected with the University' The

Governmen't shall, in every case give notice to the
University of their intention to cause such inspection or
inquiry to be made and the University shall be entitled to
be represented thereat.

(21 The Government shall forward to the Vice Chancellor a
copy of the inspection report for obtaining the views of
the Executive Council and on receipt of such views, the
Government may tender such advice as they consider
necessary and fix a time-limit for action to be taken by
the UniversitY.

(3) The Executive Councit shall, within such time as the
Government may fix, report to them through the Vice-
Ghancellor the action which has been taken or is
proposed to be taken on the advice tendered by them.

(4) The Government may, where action has not been taken
by the University to their satisfaction, within the time fixed
and after considering any explanation furnished or
representation made by the Executive Council, issue
such directions as.they may think fit, and the University
shall comply with such directions.

lnspection and inquiry

I
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CHAPTER - lll : OFFICERS OF THE UNTVERS!ry

The following shall be the officers of the University :-

(1) The Chancellor

(21 The Vice-Ghancellor

(2a) The Bector

(3) The Directors.

(4) The Registrar

(5) The Finance OfficeG and

(6) Such other persons as may be declared by the statutes
to be the ofticers of the University.

lnserted vide Sec. No. 2(1) of AP Universities (Amendment)
Act 1991

(1) The Governor of Andhra Pradesh shall be the Chancellor
of the University.

(2) The Chancellor shall, by virtue of his office, be the head
of the University and shall, when present, preside at
convocations of the University. He shall exercise such
other powers and perform such other duties as may be
confened on or vested in him by or under the provisions
of this Act.'

(3) The Chancellor may, by order in writing, annul any
proceeding of the University which is not in conformity
with this Act or the statutes.

Provided that before making any such order, he shall give
a notice calling upon the University to show cause why
such an order should not be made and if any cause is
shown within the time specified therefor in the said notice,
shall consider the same.

(iU in section 10, for sub-section (1), the following shall fu" v' r- -cho'-ct lbr

be substituted, namely:

(1) The Government shall constitute a Search
Committee consisting of:

(i) a nominee of the Board of Management;

(ii) a nominee of the University Grants' Commission; and

(iii) a nominee of the State Government.

Ofticers of tho
University

The Chancellor

to
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The Search Committee shall submit a panel of three
persons to the Government in alphabetioal order from

among whom the State Government shall recommend
one person to the Chancellor for appointment as vice-

Chancellor and the Chancellor shall appoint such person

as Vice-Chancellor :

Provided that it shall be competent for the Government

to call for a fresh panel, if they consider necessary and

the Search Committee shall submit a fresh panel to the

Government.

(1A) The Vice-Chancellor shall not be removed from his

office except by an order of the Chancellor passed on

the ground of willful omission or refusal to carry out the
prov-isions of this Act, or after abuse ofthe powers vested

in him and after due enquiry ordered by the Govemment,

by the Lokayukta or by such person who is or has been

aiudge of a High Court or the Supreme Court as may-be

appointed by tne Ghancellor in which the Vice-Chancellor

siull have an opportunity of making his representation

against such removal:

Provided that where the enquiry is conducted by a person

who is or has been a Judge of High Court or the Supreme

Court, the report of such an enquiry shall be forwarded
to the Government and the Chancellor shall act in
accordance with the advice tendered by the Government

on a consideration of the report while exercising his
powers under this sub-section:

Provided further that where the Lokayukta enquires into
an allegation against the Vice-Ghancellor under the
Andhra Pradesh Lokayukta and Upa-Lokayukta Act'
1983, then, notwithstanding anything contairied in

section 12 of that Act, the Lokayukta shall submit a report
to the Government and the Chancellor shall act in
accordance with the advice tendered by the Government
on a consideration of the report while exercising his
powers under this sub-s€ction;

(iiD after section 10, the lollowing sectign shall be
inserted namelY r

THE RECTOR :

10(A) There shall be a Rector who shall be appointed by
the Board of Management on the recommendation of the
Vicd-Chancellor in such manner and on such terms and
conditions as may be prescribed by the Statutes from
among the senior professors. He shall exercise such
powers.rnd perform such duties as may be prescribed

by the statues.

(2) The Vice-Chancellor shall be the academic head and the
principal executive ofricer of the University and shall
exercise general supervision and control over its affairs

11



(3)

and give effect to the directions of all the authorities of
the University,

The Vice-Chancellor may, if he is of opinion that immediate
action is necessary on any matter, exercise any power
conferred on any authority of the University by or under
this act and shall report to such authority the action taken
by himsell on such matters.

Provided that if the authority concerned is of opinion that
such action ought not to have been taken, it may refer
the matter to the Chancellor whose decision thereon shall
be final:

Provided further that any person in the service of the
University who is aggrieved by the action taken by the
Vice-Chancellor under this sub-section shall have the
right to appeal against such action to the Executive
Council within three months lrom the date on which
decision on such action is communicated to him and
thereupon the Executive Council may confirm, modify
or reverse the action taken by the vice-chancellor.

lnserted vide issued in section (10) of APOU Acts
(Amendment) Act, 1991

The Vice-Chancellor shall exercise such other powers
and perform such other functions as may be prescribed
by the statutes or regulations,

The Directors shall be appointed bythe Executive Council
on the recommendation of the Vice-Chancellor and shall
exercise such powers and discharge such duties as may
be prescribed by the Statutes.

Where the Executive Council does not accept the
recommendation of the Vice-Chancellor, the matter shall
be referred to the Chancellor whose decision thereon
shall be final and binding on the Executive Council and
the Vice-Chancellor.

.(Substituted vide Section 8(6) of A.P. University Acts
(Second Amendment Act, 1985)

(4)

(2)

The Directors.11. (1)

12



0)

*THE REGISTRAR 12.(1)

The Registrar shall be a whole time paid Officer ol the
University appointed by the Executive Council for a term
of three years or less and on such terms and conditions
as may be prescribed by the statutes provided that he

shall not continue in that office for more than six years.

The Begistrar shall act as the Secretary of the Executive
Council and Academic Senate' He shall exercise such
powers and perform such duties as may be prescribed.

fhe Executive Council may transfer the Registrar to a
suitable position even before the completion of the term
provided he is shown a position in the University with
the same emoluments, substituted vide sec.2(iv) of A.P.

University Acts (Amendment) Act-I 991.

*THE FINANCE OFFICER 13.(1)

The Finance Officer shall be a whole time Officer of the
University appointed by the Universiiy from out of a panel

of three officers to be obtained from the Government in

the Education Department on such terms and conditions
as may be prescribed by the rules made by the
Government in this behalf. He shall be the employee of
the Government and the salary, allowances, pension and
other remuneration shall be paid to him in the first
instance out of the Consolidated Fund of the State and
later recovered from the University.

He shall maintain the accounts of the University and also
advise the University on all matters relating to income
and expenditure.

He shall be present at the rneetings of the Finance
Committee and participate in the discussions but shall
not be entitled to votes".

Substituted vide Section 2(v) APOU Acts (Amendment)
Act 1991 .

t3

(21

(3)

(1)

(2)

(3)



CHAPTEB - lV: AUTHORITIES OF THE UNIVERSITY

14. The following shall be the authorities of the university, namely:-

(i) The Executive Council

-(i-a) The Academic Senate

(iD The Planning and Monitaring Board

(iiD The Faculties

(iv) The Finance Committee

(v) The Board of Studies

(vi) Such other bodies, as the statues may declare to be
authorities of the University-

.(lnserted) vide Sectlon 8(9) of A.P. University Acts
(Second Amendment) Act, 1985.

(1) The Executive Council shall be the principal executive
body of the University.

Substituted vide sec. 3 of APOU Acts (Amendment) Act
1995

(21 The constitution of the Executive Council and its powers
and functions shall be prescribed by the statutes.

(A) The Academic Senate shall be the prlncipal academic
body of the University and shall, sublect to the provisions
of this Act, the Statutes and the Begulations, have the
control and generally regulate academic matters and be
responsible for the maintenance of standards of learning,
education, instruction, evaluation and examination within
the University, and shall exercise such other poweis and
perform such other duties as may be entrusted to it by
the Statutes, The constitution ot the Academic Council
and the term of office of its members other than ex-officio
members shall be such as may be prescribed by the
Statutes.

-(lnserted vide Section 8(10) of A.P. University Acts
(Second Amendment) Act, 1985)

(a) The Planning and Monitaring Board shall be the principal
Planning body of the University and also be responsible
for monitoring the development of the University on lhe
lines indicated in the ob,ects of the University.

(b) The constitution of the Planning and Monitaring Board

and its powers and lunctions shall be such as may be
prescribed bY the Statutes.

Authorities ot the
University

15. The Executive Council

The Academic S6nat6

Ths Planning and
Monitaring Board

'15
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17.

18.

.(Substituted vide Section 8(1 1) of A.P.University Acts
(Second Amendment) Act' 1985)

The Constitution of the Finance Committee and its powers and

functions shall be prescribed by the statutes'

(1) The University shall include the Faculties of -

ATtS

Science

Commerce'

Law

(e) Education

.(e-l) Audio-Visual Aids and Mass Media

(0 Such other Faculties as may be prescribed by the
statutes

"(lnserted vide Section 8(12) (i) of A.P.University Acts
(Second Amendment) Act, 1985)

Each Faculty shall consist of such departments of
teaching as may be prescribed by the statutes.

The constitution, powers and functions of the Faculties,

the Boards of Studies, and of such other bodies as may

be declared by the statutes to be authorities of the
University shall be prescribed by the statutes.

(a) There shall be a Dean for each Faculty who shall
be appointed by the Vice-Chancellor from amongst
the professors in the Faculty :

Provided that if there is no professor in the Faculty'
the Vice-Chancellor or a Director nominated by him
shall act as the Dean;

'(Substituted vide Section 8(12) (ii) (a) of
A.P.University Acts (Second Amendment) Act, 1985)

(b) The terms and conditions of the office ol Dean shall
be prescribed bY the statutes.

t(c) A separate Board of Studies shall be allocated to
a department or a Faculty, as the case may be.

.(Substituted vide Section 8(12) (ii) (b) of
A.P.University Acts (Second Amendment) Act, 1985)

Th€ Financ€ Committee

The Faculties and the
Board ol Studies

(a)

(b)

(c)

(d)

(2)

(3)

14)

15



19. The term of office of the members of the Executive Council,
*Academic Senate and Planning and Monitaring Board shall
be prescribed by the statutes.

.(lnserted vide Section 8(13) (a) & (b) of A.P.University Acts
(Second Amendment) Act, 1985)

*19A. Notwithstanding anything in this Act i
(a) the members of the Executive Council constituted and

functioning before the commencement of Section I of
the Andhra Pradesh University Acts (Second
Amendment) Act, 1985 (hereinafter refered to as the said
Act) shall continue to be such members and function
only until a new Executive Council is reconstituted in
accordance with the provisions of this Act as amended
by the said Act.

(b) on the reconstitution of such new Executive Council in
accordance with the provisions of this Act as amended
by the said Act, the members ot the Executive Council
holding office immediately before such reconstitution
shall cease to be such members ; and

(c) The persons, if any elected or nominated as members to
the Executive Council in accordance with the provisions
of this Act prior to the commencement of the said Act
shall not have the right to be or to enter into office as
such members after the commencement of the said Act,

*(lnserted vide Section S(14) of A.P.University Acts
(Second Amendment) Act, 1985)

CHAPTER - V: UNIVERSIry FUNDS ETC.

The University shall have a general fund to which shall be
credited -

(i) its income including the fees and endowments;

(iD contributions or grants which may be made by the
Government on such conditions as they may impose;
and

(iiD other contributions or grants.

The University shall have such other funds and maintain such
accounts as the Executive Council may determine on the
recommendation of the Finance Committee,

(Omitted vide Section 8(15) of A.P. University Acts (Second
Amendment) Act, 1985)

The University shall not, without the prior approval of the
Government, divert earmarked funds for other purposes or

Torm o{ office oI membels
of the Executive Councll
*Academic Senate and
Planning and Monitaring
Board

Special provision as to thg
reconstitution ol Executive
Council and the members
thereof

General Fund

I

Constitution ol other tunds I

Borrowing ol Money

Cerlain r€strictlons in
r€spect ot financial matteIs

20.

2't.

22.

23.
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upgrade any post or revise the scales ol pay of its staff or

imflement any scheme which involves the contribution from

the Government or create a post or posts resulting in a recurring

liability on the Government either immediately or in future;

Provided that the Executive Council may authorise the creation

and filling up of posts of teachers for a period not exceeding

on" ye.i brt any such post or posts shall be continued or

creaied afresh for any period beyond the said period of one

year without the prior approval of the Government'

(ACT) CHAPTER - Vl : STATUTES AND REGULATIONS

24. Subiect to the provisions of this Act, the Executive Council

shall have power to make statutes for all or any of the following
matters, namelY:-

(a) the constitution, powers and duties of the authorities of
the University;

(b) the powers, duties and conditions of service of the
ofiicers of the University other than the Chancellor;

(c) the classification and the method of appointment of
teachers of the University;

(d) the holding of convocations to confer degrees;

(e) the constitution of pension, insurance, gratuity or
provident fund for the benetit of the officers, teachers

and other employees of the University;

0 the registration of graduates and maintenance of a
register of registered graduates;

(S) the administration of endowments and the institution of
fellowships, travelling fellowships, scholarships,
studentships, bursaries, exhibitions, medals and prizes

and the conditions of award;

(h) all other matters which by this Act are to be or may be
provided bY the statutes.

25. (1) The first statutes of the University are those set out in
the Schedule.

12) The Executive Council may from time to time make new
statutes or any statute in addition to the first statutes
referred to in sub-section (1) and may amend or repeal

any statute including the first statutes:

Provided that the Executive Council shall not make
amend or repeal any statute affecting the status, powers
or constitution of any authority of the University until such

Statutes

Statutes
how made
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(3)

authority has been given an opportunity of expressing
an opinion in writing on the proposed changes, and any
opinion so expressed shall be considered by the
Executive Council.

Every new statute or addition to the statute or any
amendment or repeal of a statute shall require the
approval of the Chancellor who may assent thereto or
withhold assent therefrom or remit the same to the
Executive Council tor reconsideration.

A new statute or a statute amending or repealing an
existing sfatute shall have no validity unless it has been
assented to by the Chancellor.

Notwithstanding anything in the foregoing sub-sections,
the Chancellor may make new or additional statutes or
amend or repeal the statutes refered to in subsection
(1) during the period of three years immediately after the
commencement of this Act:

Provided that the Chancellor may, on the expiry of the
said period of three years make, within three years from
the date of such expiiy, such detailed statutes as he may
consider necessary and such detailed statutes shall be
laid before both Houses of the State Legislature.

The 'Academic Senate shall have power to make
regulations subject to the provisions of this Act, and such
regulations may provide for all or any of the lollowing
matterc, namely :-

(a) the admission of students to the University or
prescribing the examinations to be recognised as
equivalent to University examinations;

(b) the courses of study to be laid down and
examinations and the conditions on which students
shall be admitted to examinations for the degrees,
diplomas, certificates and titles of the University;

(c) the grant of exemptions

All regulations shall have effect from such date as the
.Academic Senate may direct but every regualtion made
by the'Academic Senate shall be submitted, as soon as
may be, to the Executive Councilforapproval by a simple
maiority or refer it back to the 'Academic Senate lor
reconsideration.

*(Substituted for the word Planning Board vide Section
8(16) (a) of A.P. University Acts (Second Amendment) Act,
1985)

Notwithstanding anything in sub-sections (1) and (2) it
shall be competent for the Executive Council to frame

(4)

(s)

26. (1) Regulations

(2t

13)

1a



regulations in relation to matters entrusted to it by this
Act.

*(lnserted vide Section 8 (16) (b) of the A'P'University Acts
(Second Amendment) Act, 1985)

27. The Executive Council shall prepare an annual report of the Annual Rsport

University on or before such date as may be prescribed by the

statutes. A copy of the report with a copy of the resolution

thereon shall be submitted to the Government for information'

*28. The Finance Officer shall prepare during each financial year AnnualAccounts

the annual accounts of the University of the 'preceding year

and submit them to the Executive Council for consideration

with the recommendations of the Finance Committee and

thereafter submit them to such audit as the Government may

direct before the end of the financial year. The account' When

audited shall be published in theAndhra Pradesh Gazette and

copies thereof together with copies of audit report shall be

submitted to the Executive Council not later than two years

from the end of the financial year to which the accounts pertain

and to the Government.

.(Substituted vide Section 8 (17) of the A.P.University Acts
(Second Amendment) Act, 1985)

-29. (1) The Finance Officer shall prepare before such date as Financial Estimates

may be prescribed by the Statutes the financial estimates
for the ensuing financial year alongwith the annual
accounts whether audited or not, of the preceding
financial year and after they are considered by the
Finance Committee submit them to the Executive Council
for approval.

(21 The Government shallfix the block grantfor the University
normally for a Period of five Years:

Provided that any liability which the University may have
incurred with the approval ot the Government and which
was not envisaged at the time of fixing the block grant
shall, in addition to the block grant, be reimbursed.

"(Substituted vide Section 8 (1 7) of the A.P.University Acts
(Second Amendment) Act, 1985)

30. The Executive Council may, for reasons to be recorded -( 
) incur l;'IiiJ"'#""llronr,"

any expenditure for which no provision has been made in the
budget or which is in excess of the amount provided in the
budget.

*(Omittecl vide Section I (1 8) of the A.P.University Acts (Second

Amendment) Act, 1985)

31. 0) Every employee shall be appointed under a writte,. conditions or.service ol

contract which shall be lodged with the Registrar and . ;ili"J;";: 
and settrement
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32.

copy of which shall be furnished to the employee
concerned.

(21 Any dispute arising out of a contract between the
University and any employee may be referred by the Vice-
Chancellor to a grievances committee consisting of such
*[persons not being members] of the Executive Council
as may be nominated by the Executive Council.

. '(Substituted vide Section 8 (1 9) of the A.puniversity Acts
(Second Amendment.) Act, 19BS)

Any student or candidate for an examination whose name has
been removed from the rolls of the University by the orders or
resolution of the Vice-Chancellor, Discipline Committee or
Examination Committee, as the case may be, and who has
been debarred from appearing at the examinations of the
University lor more than one year, may, within ten days of the
date of communication of such orders or copy of such
resolution to him appeal to the Executive Council and the
Executive Council may conlirm, modify or reverse the decision
of the Vice-Chancellor or the Gommittee, as the case may be.

Every employee or student of the University shall,
notwithstanding anything contained in this Act, have a right to
appeal within such time as may be prescribed by the statutes
to the Executive Council against the decision of any officer or
authority ofthe University and thereupon the Executive Council
may confirm, modify or Gverse the decision appealed against.

The University shall constitute, for the benefit of its employees,
in such manner and subject to such conditions as may be
prescribed by the Statutes such schemes o, pension, insurance
and provident funds as it may deem fit with the prior approval
of the Government.

"(Substituted vide Section I (20) of the A.P.University Acts
(Second Amendment) Act, 1985)

lf any difficulty arises in giving efiect to the provisions of this
Act, the Government may, by order, make such provision not
inconsistent with the provisions of this Act as appear to them
to be necessary or expedient for removing the difficulty;

Provided that no such order shall be made under this section
after the expiry of three years rrom the date of commencement
of this Act.

Notwithstanding anyth)ng in this Act, and the statutes, the first
Vice-Chancellor, the first Registrar and the first Finance Officer
shall be appointed by the Chancellor on a salary to be fixed by
him and each of the said officers shall hold office lor a period
to be fixed by him but not exceeding three years.

Procedure o, appeal in
discip,inary cases against
students

Right to appeal

Pension or Providsnt Fund
etc.

Power to remove
difficulties

Appointment of the flrst
Vice-Chancsllor ths rirst
Registrar and the tirst
Finance Officer

.34.

36.
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THE SCHEDULE
(See Section 25 (l))

THE STATUTES OF THE UNIVERSITY

THE VICE.CHANCELLOR

-(1) Subject to the provisions of sub-section (1A) of Section 10, the Vice-Chancellor shall hold
office for a term of three years from the date of his/her appointment and shall be eligible for
reappointment td that office for another term of three years in the manner provided in sub-
section (l) of section 10.

l2l The Vice-Chancellor 6hall be paid such pay and allowances as may, by order, be specified
by the Government from time to time. He shall be provided with a furnished official
accommodation for which he shall pay ten percent of his salary towards rent.

(2A) When the Vice-Chancellor is unable to exercise his powers, perform his functions and
discharge his duties owing to absence, illness or any other cause or when the office of Vice-
Chancellor is vacant, it shall be competent for the State Government to appoint a person to
be in-charge Vice-Chancellor. The person so appointed as incharge Vice-Chancellor shall
exercise the powers, perform the functions and discharge the duties of the Vice-Chancellor
until the Vice-Chancellor assumes the office, or as the case may be a new Vice-Chancellor
is appointed. in accordance with sub-section (1) of section 10."

Substituted vide sec.2(iv) (a) of A.P University Acts (Amendment) Act-1991.

(3) lt shall be competent for the Chancellor to accept the resignation of the Vice-Chancellor.

(4) When the post of the Vice-Chancellor falls permanently vacant either by resignation or
otherwise the vacancy shall be filled by the Chancellor by appointing another person as
Vice-Chancellor and the Vice-Chancellor so appointed shall hold office for a full term of
three years.

(5) (a) The Vice-Chancellor shall, by virtue of his office be a member and chalrman of the
Executive Council "Academic Senate and of the Planning and Monitaring Board. He
shall preside at the meetings of the convocations of the University in the absence of
the Chancellor.

(b) The Vice-Chancellor shall have power to convene meetings of the Executlve Council,
*Academic Senate and the Planning and Monitaring Board.

.(lnserted vide Section I (21) (A) (b) (i)&(iU of A.P.University Acts (Second Amendment)
Act, 1985)

.(c) The Vice-Chancellor shall be entitled to partlcipate in any meeting of any authority of
the University or of any committee thereof whether or not he is a member of such
committee; but he shall not be entitled to vote thereat unless he is a member of the
authority or committee concerned,

"(Substituted vide Section I (21) (4 (b) (iii) of A.P.University Acts (Second Amendment)
Act, 1985)

. (d) lt shall be the duty of the Vice-Chancellor to see that the provisions of this Act, the
statutes and the regulations are duly observed and he may exercise all powers
necessary for this purpose.
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(e) He shall have power to interpret the provisions of this Act, the statutes and the
regulations. Any person or authority *(who does not agree with the interpretation) may
within such time as may be prescribed by the regulations, appeal to the Chancellor :

.(Substituted vide Section I (21) (A) (b) (iv) of A.P.University Acts (Second Amendment)
Act, 1985) Provided that :-

(i) if such interpretation was given at a meeting of the Executive Council, the appeal
shall lie to the Chancellor direct;

(ii) if such interpretation was given otherwise than at a meeting of the Executlve
Council, the appeal shall be forwarded to the Chancellor through the Executive
Council.

. The decision of the Chancellor on the appeal shall be final.

(6) He shall give effect to the decision of the authorities of the University taken in accordance
with the powers conferred by or under this Act.

17) The Vice-Chancellor shall be responsible for the maintenance of discipline among the
students and teaching and non-teaching employees of the University and shall have powers

necessary for this purpose.

'(8) He shall exercise general control over all institutions/Study Centres/other associated
institutions and departments of the University and place before the Executive Council with
his recommendations all proposals from the institutions and departments which require the

sanction of the Executive Council.

-(g) He shall make necessary arrangements for preparation of course materials, including audio/
video lessons and such other and related academic activities and to sanction their
remuneration and T. A. as per rules approved by the Executive Council and determine the

work load of a teacher.

"(1 O) He shall make all arrangements for the admission of students into Faculties of the University.

.(11) He shall exercise control over all the equipment owned or rented by the university and he

shall allocate accommodation for administrative, academic and residential purposes,

*Additions made by the Executive Council to Statute 1 of the First Statute in Resolution No.2

of the Ttuelfth me;ting of the Executive Council held on 11-8-1986 - Assent of Chancellor

accorclld on 28-1-1987.

(THE EXECUTIVE COUNCIL"

(1) The Executive Council shall consists of the lollowing persons, namely:-

Class l-Ex Officio Members

(i) theVice-Chancellor

(ii) the Rector;

(iii) the secretary to Government in the Education Department or an officer in the

Education Department nominated by the Government. The Government power

isdelegaiedtoPrincipal.SecretarytoGovernment.(Edn.)tonominatethe
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Secretary or Principal Secretary to Government .in 
Education as a nominee of

cor"rnn1"nt in diflerent Exlcutive council in special circumstances

G.6.ni.r.r..zoso Edn. (uEr-2) Department, dated 1 8-1 1 -'l 996'

(iv) the Secretary to Government in the Finance & Planning (Finance Wing) Department
. or an officer in the ninance & Planning (Finance wing) Department nominated by

the Government;

(v) the Director of Higher Education / the Commissioner of Collegiate Education;

Class ll-other Members

(i) one Senior Professor of the
Government;

University Colleges to be nominated by the

THE ACADEMIC SENATE

3. The Academic Senate shall consist of the following persons, namely:-

CLASS. I EX-OFFICIO MEMBERS :

(1) all members of the Planning and Monitoring Board of the University;

(2)allDirectorsofallcorrespondentschoolsofUniversitiesintheState;

(3) the Director ol Technical Education;

(4) a nominee of the lndira Gandhi National Open University'

23

(ii)

a.

(iii)

one Principgl of the University Colleges to be nominated by the Government;

four eminent persons of whom ffishall be women-members from the fields of

i"Jr"iii"" .t'commerce or Legal, Engineering or Medical Professions or from

"ucrr 
oittet tiefOs from public lif-e as ihe Govemment-may consider useful to the

University to be nominated by the Government'

e|EverymemberoftheExecutivecouncilotherthanEx.-officiomembershallholdoffice
during the pleasure of the Governor'

(3)TheExecutiveCouncilshallmeetat.leastonceinthreemonthsandmaymeetoftenif
necessary.

(4)Uponarequisitioninwritingsignedbynotlessthanone-thirdofthetotalnumberof
members of the E*ecrtire C"orn"cit, theVice-Chancellor shall convene a meeting thereof

. ffi;l; "pp"i"ilJ 
uv trim wnictr shail not be tater than seven days from the date of

receipt of requisition aforesaid'

(5)lntheabsenceoftheVice-chancellorfromanymeetingoftheExecutivecouncil,the
members present at the meeting shall choose one among themselves to preside over

the meeting.

(6)ThequorumforameetingoltheExecutiveCouncilshallbeone.thirdofthetotal
number of members of six persons, whichever is less;

For the words ,,Board of Management", wherever they occur, the "Executive council" shall

be substituted.



CLASS - II MEMBERS. TO BE NOMINATED BY THE GOVERNMENT :

(1) one third ofthe total number of professors or co-ordinators of the University, by rotation;

(2) five students of the University.

CLASS. III ELECTED MEMBERS :

Five members of the Legislative Assembly to be elected from among themselves by the
members of the Legislative Assembly of whom one each shall belong to Scheduled
Castes, Scheduled Tribes and Backward Classes. The election shall be held according
to the system of proportional representation by means of the single transferable vole
and according to procedure prescribed by the Statutes."

(PLANNING AND MONITORING BOARD"

3A. (1) There shall be a Planning and Monitoring Board consisting of, ,
(i) theVice-Chancellor(Chairman)

(iD two educationists nominated by the Government;

(iii) two nominees of the University Grants Commission.

(2) The Board shall be the princlpal planning and reviewing body and it shall also arrange
for periodical monitoring of the development programmes and of teaching and research
in the University.

TERM OF OFFICE OF THE MEMBERS
OF THE EXECUTIVE COUNCIL ETC.

Save as othe.rwise provided, the Executive Council, the'Academic Senate, the Finance
Committee and the Planning and Monitaring Board shall be reconstituted at or about
the same time every three years and the members of these authorities shall except in
case of ex-officio members hold otfice as members thereof to the date of next
reconstitution.

.(lnserted vide Section 8 (21) (C) of A.P.UniversityActs (Second Amendment) Act, 1 985)

Notwithstanding anything in clause (1), any vacancy in the said membership occurring
before the next reconstitution or before the expiry of the prescribed period shall be
lilled up as soon as conveniently may be in accordance with the provisions of this Act:

Provided that no vacancy in the said membership occurring within six months before
the next reconstitution shall be filled up until such reconstitution, unless the Vice-
Chancellor decides that it shall be filled up earlier.

No member of an authority specified in clause (1) who is appointed or nominated in

his capacity as a holder of a particular office or appointment shall continue to be a
member of such authority on his ceasing to be a member or the holder of the particular
office or appointment.

Where an appointed or nominated member of an authority specified in clause (1) is

appointed temporarily to any of the offices by virtue of which he is entitled to be a

(1)4.

(2t

(3)

(4)
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member of the authority ex.officio' he shall, by notice in writing Signed by him and

communicated to the vice-chancellor within seven clear days. from the date of his

taking charge of his temporary appointment, choose whether he will continue to be a
mem6er of that authority by virtue of his appointment or nomination, or whether he will

vacate office as such member and become a member ex-officio by virtue of his

temporary appointment, and the choice shall be final. on failure to make such choice,

he shall be deemed to have vacated his office as an appointed or nominated member.

POWERS AND FUNCTIONS OF THE EXEGUTIVE COUNCIL

The Executive Council shall have the following powers namely :- 
-

(1) to direct the form, custody and use of the common seal of the University,

(2) to hold, control and administer the property and funds of the University'

(3) to enter into, vary carry out and cancel contracts on behalf of the university in the

exercise of performance of the powers and duties assigned to it by this act and the
statutes.

(4) (a) '(Omitted vide SectionS (21) (D) (i) of A.P.University Acts (Second Amendment)
Act, 1985)

(b) to administer all funds placed at the disposal of the University for specific
purposes,

(5) (a) to appoint the teachers of the University below the rank of Assistant Professors,

(b) to appoint the teachers of the University of and above the rank of Assistant
Professors on the recommendation of the Selection Committee constituted for
the purpose:

Provided that the Executive Council may invite any person of high academic
distinction and professional attainments to accept a post of Professor in the
Unlversity and appoint him to that post;

(c) to fix emoluments of the teachers of the University and define their duties and
conditions of service,

(6) to suspend, remove or dismiss the teachers of the University subiect to such statutes
as may be made in this behalf,

to appoint, dismiss, remove or suspend the employees of .the University,

to fix the emoluments of the employees of the University and define their duties and
the conditions of service,

to award fellowships, travelling fellowship, scholarships, exhibition, bursaries,
studentships, medals and prizes in accordance with the rules laid down,
to appoint examiners in consultation with the Board of Studies and to fix their fees,

(11) to conduct University Examinations and to approve and publish the results thereot!

(12) to prescribe the fees to be charged for admission to the examinations, degrees,
diplomas and oriental titles oI the University,

(7)

(8)

(e)

(10)
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(1 3) to chargb and collect such tuition and other fees as may be prescribed by the Statutes
for admission to courses of study in the University

114)

115)

'(16)

.(Omitted vide Section I (21) (D) (ii) of A.P.University Acts (Second Amendment) Act,
1985)

(1 7) to delegate any of its powers to the Vice-Chancellor or to a committee from among its

own members or to any emoployee of the University,

(18) to regulate and determine all matters concerning the administration ol the University

in accordance with the statutes and the regulations, and to exercise such other powers

or duties as may be conferred or imposed by this Act.

6. (1) The *Academic Senate, subiect to the provisions of this Act and the Statutes, have the
power by Regulations prescribing all courses of study and of determining curricular

and have general control of teaching within the University and be responsible for the

maintenance of the standards thereof. lt shall have power to make regulations

consistent with this Act and the Statutes relating to all matters which by this Act and

the statutes may be provided for by Begulations and to amend or repeal such

Regulations.

'(substituted vide section 8 (21) (E) (i) o' A.P. University Acts (Second Amendment)

Act, 1985)

(2)lnparticularandwithoutprejudicetothegeneralityoftheforegoingpower'the
"Academic Senate shall have Power:

*(substituted vide section 8 (21) (E) (i) of A.P.University Acts (Second Amendment)

Act, 1985)

(a) to advise the Executive Council on all academic matters including the control

and the management of the libraries;

.(b)

.(Omitted Vde Section 8 (21) (E) (ii) of A.P.University Acts (Second Amendment)

Act, 1985)

(c)tomakerecommendationtotheExecutiveCouncilfortheselectionofaStudy
centre in the University area;

'(d)

.(Omitted vide Section I (21) (E) (ii) of A'P'University Acts (Second Amendment)

Act, 1985)

(e) to make regulations regarding the enrolment of students to the University;

0 to make regulations regarding the examinatio.ns of the University and the

conditions on which students shdl be admitted to such examinations;
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(g) to make regulations ielating to courses.ot study' leading to degrees' diplomas

and titles of oriental learning in the Universityi

(h) to make regulations, prescribing equivalence of examinations' degrees and

diplomas of other Universities and Boards;

(i)tomakeregulationsprescribingthemannerinwhichexemptionsrelatingtothe
enrolment of students to examinations may be given;

'0)

'(omittedvideSectionS(2.1)(E)(ii)ofA.P.UniversityActS(SecondAmendment)
. Act, 1985)

(k)tomakerecommendationstotheExecutivecouncilregardingthequalilications
to be prescribed for teachers in the University;

(l) to make regulations for the encouragement of co-operation and reciprocity

among study centres to promote academic life;

.(m)

'(n)

-(omittedvideSections(21)(E)(ii)ofA.P.UniversityActs(SecondAmendment)

Act, 1985)

(o) to exercise such other powers and perform such other duties, as may be

conferred or imposed on it by or under the provisions of this Act'

THE FINANCE COMMITTEE

11) There shall be constituted a Finance committee which shall be a subcommittee of the

Board of Management with the following as members, namely:-

(a) theVice-Chancellor (Chairman)

(b) two Members of the Executive Council ' nominated by it;

(c) one member of the Executive Council to represent Banking or Accounting;

-(2) The Finance Officer shall be secretary of the Finance committee?'

*Substituted vide Sec.3 (2) of A.P' University Acts (Amendment) Act - 1995'

".substituted vide Sec.2 (vi) (e) of A.P. University Acts (Amendment) Act - 1991'

(3) The Finance Committee shall have the following duties, namely :-

(a) to meet at least twice every year to examine the accounts and to scrutinise
proposals for expenditure;

(b) to consider the annual accounts and the financial estimates of the university
prepared by the Finance Officer and laid before it;
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(c) to fix limits for the total recurring and non-recurring expenditure for the year
based on the income and resources (which in the case of productive work, may
include the proceeds of loans) and no expenditure shall be incurred by the
University in excess of the limits so fixed;

(4) No expenditure other than that provided in the budget for any year shall be incurred
by the University without the approval of the Finance Committee.

*(Substituted vide Section 8 (21) (3) of A.P.University Acts (Second Amendment) Act,
1985).
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REVISED STATUTE AS APPROVED BY THE
EXECUTIVE COUNCIL ON 24-9'1991

CLASSIFICATION AND METHODS OF APPOTNTMENT AND

DUTIES OF TEACHERS OF THE UNIVERSITY

0) The Board of Management shall have the powers to determine trom time to

time, the subiects foiwhich professorships, Associate Professorships' Assistant

Prolessorships or other academic posts, may be instituted' subject to the

provisions of section 23 of the Act'

(21 Teachers of the University shall be of the following categories:

(i) Professors

(ii) AssociateProfessors

(iii) Assistant Professors

(iv) Deputy Director (Student Services)

(v) Assistant Director (Student Services)

(vi) Academic Assistant.

(3}VacanciesamongtheteachersoltheUniversityshallbeadvertisedand
applications called for before making appointments

(4) (a) There shall be constituted a Selection Committee in regard to the
appointment of Professors, Assocaate Professors (Readers) and Assistant

Professors (Lecturers) which shall consist of the following, namely :-

The Vice-Chancellor who shall be the Chairman;

three experts from outside the University to be nominated by the
Vice-Chancellor ot whom atleast two shall be present in the Selection
Committee

Chairman of the Board of Studies concerned;

The Head of the Department concerned;

Provided that no person shall participate in the meetings of the
Selection Committee for any appointment if he or his near relative is
a candidate for that appointment:

Provided further that no teacher holding a post lower in rank than
the one to which appointment is to be made, shall be a member of
Selection Committee.

(b) The Registrar shall be the Secretary of the Selection Committee.

@ The meeting of Selection Committee shall be convened by the Vice-
Chancellor. The quorum for a meeting of the Selection Committee shall be
four members,

(D

(iD

(iii)

(iv)



(5)

(6)

The Board of Management may invite any person of high academic distinction
and professional attainments to accept a post of professor in the Universlty and
appoint him to that post.

(a) There shall be constituted a Selection Committee for selection of Deputy
Director (Student Services) and Assistant Directors. (Student Services). The
Selection.Committee shall consist of the following members namely:

0 The Vice-Chancellor, who shall be the Chairman;

(iD The Director (Student Servlces);

(iiD One of thc Deans nominated by the Vice-Chanceflor

(iv) three experts from outside the University to be nominated by the Vice-
Chancellor of whom atleast two shall be present in the Selection
Committee.

Provided that the person shall participate in the meetings of the Selection
Committee if he'is, or if he is a near relative of a candidate for appointment:

(b) The Registrar shall be the Secretary of the Selection Committee

The meetings of a Selection Committee shall be convened by the Vice-Chancelloi.
The quorum for a meeting of the Selection Committee shall be four members.

There shall be constituted a Selection Committee for Selection of Academic
Assistants. The Seleotion Committee shall consist of the following members,
namely:-

(a) (i) The Vice-Chancellor or his nominee, who shall be Chairman of the
Committee.

(iD the Dean of the Faculty concerned;

(iiD two external experts ,belonging to the Faculty concerned of whom
at least one should be present.

Provided that no person shall participate in the meetings of the
Selection Committee if he is, or he is a near relative of the candidate
for appointment.

(b) The Registrar shall be Secretary of the Selection Committee.

(c) The meeting of a Selection Committee shall be convened by the Vice-

Chancellor.

(d) (i) The duties of Professors, Associate Prolessors and Assistant
Professors shall be:

(a) Preparing, Editing, Writing, revising, translating lessons and
other reading material and checking the academic content
thereof;

(b) to prepare scripts for Radio Lessons, Scripts for Television

Broadcosts and Video Lessons;

@
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(c) to engage in research and teaching;

(d) maintaining a record of work done termwise and submitting
the same to the authority concerned; and \ '

(e) to look after the academic work and to carryout such other
academic or administrative work such as course co-ordination
as may be assigned to them by the Vace-Chancellor

(iD The duties of the Deputy Directors (Student Services) Assistant
Directors (Student Services) shall be to look after the academic or
administrative work of the student support services of the University'

(iiD The duties of the Academic Assistant shall be to assist in the
preparation of course material, to engage in teaching and lesearch

and carryout such other academic work as may be assigned to them

by the competent authority prescribed by the Vice-Chancellor.

All the authorities ot the University shall have power to appoint Committees'
Such Committees may, unless there be some special provision to the contrary
consist of members of the authority concerned and of such other persons, if
any, Ers the authority in each case may think fit.

APPOTNTMENT OF TEACHERS

10. (1) Save as otherwise provided every salaried officer and teacher of the
University shall be appointed under a written contract, and the conditions
of service relating to them, shall as far as possible be uniform except in
respect of salaries payable to them.

(21 The contract shall be lodged with the Registrar and a copy thereof shall
be furnished to the officer or teacher concerned.

TEACHING, ADMISSION OF STUDENTS AND
RECOGNITION OF DEGREES AND DIPLOMAS..

11. The courses of stuiy and curricula shatl be those prescribed.

(1) No student shall be eligibr: for adtnission to course of study qualifying for
admission to University examination unless he has passed the examination
prescribed as qualifying for admission to such course or an examination
recognised by the Planning and Monitering Board as equivalent thereto
and possesses such other qualiflcation if any, as may be prescribed.

(21 Every candidate for a University Examination shall unless exempted in
accordance with the Regulations prescribed be an enrolled member of
the University.

(3) The University shall recognise by every degree conferred or diploma granted
by any other University in the State as equivalent to the corresponding
degree or diploma conferred or granted by the University.
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DISOUALIFICATION FOR MEMBERSHIP

No person shall be qualified for nomination as a member of any of the authorities
of the University il he

(a) is, at the date of nomination of unsound mind, a minor, a deaf-mute or is
suffering from leprosy; or

(b) applies to be adjudicated as an insolvent or is an undischarged insolvent;

(c) has been convicted and sentenced by a criminal court to transportation
or imprisonment for a period of more than one year for an offence involving
moral turpitude unless such sentence has been reversed or the offence
has been pardoned or a period ol five years has elapsed from the date of
the explration of the sentence.

DISPUTES AS TO CONSTITUTION OF
OPEN UNIVERSITY AUTHORITIES:

13. Save as otherwise provided, it any question arises whether a person has been
duly appointed or nominated or is entitled to be a membg'of any Authority ol the
University, the question shall be referred to the Chancelloi whose decision thereon
shall be final.

*CONSTITUTION OF ADVISORY OOMMITTEE :

14. The University shall have power to constitute an Advisory Committee to ascertaln from time to
time, the views and suggestions ofthe students in regard to the functioning of distance education.
The constitution and functions of the Advisory Committee shall be such as may be provided by
regulations.

.(lnserted by Section I (21) (H) of A.P.Univeristy Acts (Second Amendment) Act, l985).

*STATUTE No. 15

APPOINTMENT, TERMS AND CONDITIONS OF SERVICE
AND POWERS AN! FUNCTIONS OF THE REGISTRAR

ln exercise ofthe powers conferred by clause (b) of Section 24 and sub-section (2) of Section
25 read with sub-sections (1) & (2) of Section 12 of the Andhra Pradesh Open University Act, 1982

(Act No.lt of 1982) as amended by the Andhra Pradesh University Acts (Second AmendmentlAct,
1gg5 (Act No. 17 of 1985), the Executive council makes the following statute in respect of
appointment, terms and conditions o, service, and powers and duties of the Registrar, namely:

1 . The Registrar shall be a whole time paid officer of the University appointed by the Executive

Council on the recommendation of a Selection Committee consisting of the following members:

(i) The Vice-Chancellor who shall be the Chairman; and

(ii) two persons nominated by the Executive Council one from among its members, not being an

employee of the University, and another being an educational administrato"'

12.
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3.

4.

The qualifications and procedures of recruitment shall be prescribed by the Executive Council.

The tenure of appointment ofthe Registrar shall be three years, renewable for further periods of

three years from time to time by the Executive Council'

The salary ot the Registrar shall be fixed by the Executive council on the recommendation of the

Selection Committee and with the approval of the State Govemment'

The Begistrar shall be the custodian of the records, common seal ofthe university and all movable

and imirovable properties of the university including securities, grants, endowments and cash of

the UniversitY.

(a) He shall conduct all official correspondence relating to the university and be responsible

for the proper maintenance of all records of the Univer8ity'

(b) He shall represent the university in suits or legal proceedings by or against the university,

sign powers of attorney and vakalats and verify pleadings'

(a) He shall, under instructions of the vice-chancellor, issue all notices concerning meetings

of the Executive council, the Academic senate, the Planing and Monitaring Board and any

other committee or bodies constituted under the provisions of the Act'

(b) Heshallattend the meetings ofthe Executive Council, the Academic Senateand the Planning

and Monitaring Bbard and shall act as secretary and keep the minutes of the proceedings

of the meetings.

All contracts shall be signed by the Begistrar on behalf of the University'

He shall realize and receive all grants from whichever Source they may be and shall give receipts

of discharge to all payments to the University.

He shall be responsible for the general discipline of the University Office'

He shall be responsible for the arrangements connected with the conduct of all University

examinations.

He shalt maintain a register of all Degrees and Diplomas conferred by the university.

He shall maintain a register of all the Registered Graduates of the University in the prescribed

form.

He shall exercise such other functions and discharge such other duties as may from time to time

be entrusted to him by the Vice-Chancellor under whose direction and control he shall function.

The Begistrar rnay resign his office by giving one month's notice or the Executive council may

terminate his services on the recommendation of the Vice-Chancellor with one month's notice
and subject to the usual procedures of disciplinary action'

*(Statute made by Executive Council in Resolution No. 2 of the Twelfth Meeting held on 11-8-1986

and assent of Chancellor accorded on 28-1 -1987).

7.

8.

9.

10.

11.

12.

13.

14.

15.
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1.

*STATUTE No. 16

TERMS AND CONDITIONS OF SERVICE AND
POWERS AND DUTIES OF THE FINANCE OFFTCER

ln exercise of the powers confered by clause (b) of Section 24 and sub-section (2) of Section
25 read with sub-sections (1) & (3) of section 13 of the Dr. B.R. Ambedkar open universityAct, 1982
(Act No. 11 of 1982) as amended by the Andhra pradesh university Acts (second Amendment)
Act, 1985 (Act No. 1 7 of 1985), the Executive council makes the following statue in respect of the
terms and conditions of service and powers and duties of the Finance officer, namely :

Terms and conditions of service

(a) The Finance Officershallbe awhole-time otficerofthe University appointed bythe Executive
Council from out of a panel of names suggested by the Government.

(b) The Finance Officer shall be appointed for a period of three years and shall be eligible for
reappointment for a further period of three years.

(c) The pay and allowances, leave, age of superannuation and other conditions of service d
the Finance officer shall continue to be governed by the service rules applicable to him
prior to his appointment as Finance Officer.

(1) ln additi6n to the powers and duties conferred upon him by the provisions of the Act, the
Finance Otficer shall

(a) exercise general supervision over the funds of the University and shall advise the
University as regards the measures to be adopted for implementing its financial policy,
improving its financial resources and economising expenditure and also make
suggesticins on other matters relating to the finances of University;

(b) be responsible for the preparation of Annual Accounts and Budget of the University
. and for their presentation to the Finance Committee and Executive Council;

(c) have powers to pass bills and sign cheques for payments to be madeoutof University
Funds;

(d) ensure that the budget provisions for recurring and non-recurring expenditure are
not exceeded and that all moneys are spent forthe purpose forwhich they are granted
or allotted;

(e) keep a constant watch on the state of cash and bank'balances and on the state of
investment;

(0 ensure that the income and fees due to the University are collected and to watch the
progress of collection of revenue and to givc suggestions on the methods to be
employed for immediate and proper collection of revenue;

(S) ensure that the salaries and other amounts due to the staff and others are paid
promptly;

(h) ensure that the accounts ot the University are properly kept and audited;

(i) ensure thatthe registerof buildings, lands, fumitureand equipment are maintained up-
to-date and that stock checking is conducted by the respective otficers of equipment,
library books, stores and consumable materials in all offices, study centres, laboratories
and other institutions maintained by the University;
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0) devise and instal a suitable system ot accounting and business procedure and prepare

an Accounts Manual forthe University;

(k) prescribe financial forms to be used in the University;

(l) development and operate an internal audit system so that the records relating to '

receipts and expenditure of moneys, maintenance ofaccounts and custody of property

may be verified by audit;

(m) submit reports on the unauthorised expenses incurred or otherfinancial irregularities
noticed during internal audit to the Vice-Chancellor for necessaiy action against the
persons responsible;

(n) perform such otherwork as may from time to time be entrusted by the Vice-Chancellor
under whose direction and control he shall function.

(21 The Finance officershallact asthe secretary ofthe Finance committee, attend the meetings
of the Finance Committee and shall keep the minutes of the proceedings.

(3) The Vice-Chancellor may authorise any other Officer of the Universityto exercise the powers

refened to above in the absence of the Finance Officer.

*(Statute made by Executive Council in Resolution No. 2 of the Twelfth Meeting held on 11-

8-1986 and assent of Chancellor accorded on 28-1-1987)

*STATUTE No. 17

THE FACULTIES. CONSTITUTION
POWERS AND FUNCTIONS

ln exercise of the powers confened by sub-sections (1) (f), 2 & (3) of Section 18 read with Clause(a) ,

of Section 24 and sub-section (2) of Section 25 of the Dr. B.R. Ambedkar Open University Act,
1982 (Act No. 11 of 1982) as amended by theAndhra Pradesh UniversityActs (Second Amendment)
Act, 1985 (Act No. 17 ot t 985), the Executive Council makes the following Statue in respect of the
constitution, powers and functions of the Faculties of the University, namely :-

1. The University shall include the Faculties of

(a) Arts

(b) Science

' (c) commerce

(d) Law

(e) Education

(f) Audio visual Aids and Mass Media

(S) Social Sciences

(h) Technology
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2. (al Each Faculty shall consist of the departments of teaching specified hereunder:

Faculty Department

1. English & Foreign Languages

2. Telugu Studies

Arts

Social Sciences

\

3. .History

4. Geography

5. Sociology

1. Education

2. Adult Education

3. Distance Education

1. Economics

Administration

36

Science 1. Mathematics

2. Physics

3. Chemistry

4. Botanv,l

5. Zoology

6. Geology

7. Statistics

Commerce l. Commerce

2. Business Management



i, ",:J,:;::*"-ationscience

Public Relations

Audio Visual Aids and Mass Media 1' Mass Communication and Journalism

Technology 1' Engineering

2. Technology

' 3. APPlied Sciences

(b)TheVice.ChancellorShallhavethepowertoincludeordeleteanydepartmentfromany
FacultY.

** Department of political Science and Public Administration declared as separate departments

fromOT-12-1989vide:UniversityOrdersNo'566/Admn'l/103/89-90'dated07-12-1989'

bepartment of public Relations included in the Faculty of Social Sciences vide University Orders

No. t z3olAdmn.t/103/89-90, dated 03- 10-1989'

(c)ThereShallbeHeadforeachDepartmentwhoshallbeappointedbytheVice.ctancellorfrom
amongtheProfessorsandAssociateProfessorsintheDepartment:Providedthatifthereis
noProfessororAssociateProfessorintheDepartment,theDeanoltheconcernedFaculty
shall act as the Head.

3. Each Faculty shall have a Board of Studies consisting of:

1. The Dean

2. Professor(s), Associate Professor(s) of that Faculty'

3.SuchotherpersonsaSarenominatedbytheVice-chancellorforapeiiodo'threeyearsto
give adequate representation to the subiects taught in the Faculty'

4. Two part-time teachers associated with the contact programmes of the Faculty to be

nominated by the Vice-Chancellor for a period of three years'

S. One member of the Audio-Visual staff associated with the Faculty work to be nominated by

the Vice-Chancellor for a period of three years'

4. The Board of Studies of the Faculty shall have the following powers and functions, namely :-

a. to organise and coordinate all academic activities in the Departments included in the Faculty;

b.torecommendtotheAcademiccouncilthecoursesofStudiesandschemeofexaminations
andregulationsfortheditferentDepartmentssuomotuorontherecommendationSofthe
committees, if any, constituted for the purpose;

c. todeal with any academic matter retened to by the vice-chancellgr, the Executive councilor

Academic Council;

d.toholdmeetingsoftheFacultyorjointmeetingoftheFacultywithanyotherFacultyto
con5ider academic matters of common interest;

37



e. To recommend to the Vice-Chancellor for the constitution of panels of experts or any other
such academic bodies to aid and advise the Faculty in organizing the academic programmes
in various Departments of the Faculty;

f. to recommendd to the vice-Chancellor a panel of persons sultable for appointment as
Examiners and Paper Setters in the Departments of the Faculty,

S. to frame rules for evaluation of response sheets received from the students;

h. to recommend to the Vice-Chancellor the constitution of course teams for the preparation
of course material which includes printed material and audio visual material; and

i. to perform such other functions as maybe assigned to it by the Vice-Chancellor from time to
time.

5. The Board of Studies of the Faculty shall meet at the timd, on the date and at the place to be fixed
by the Begistrar at the request of the concerned Deans.

t(Statute made by Executive Council in Resolution No. 2 of the TwelFth Meeting held on 1 1-8-1986
and assent of Chancellor accorded on 28-1-1987)

*STATUTE No. 18

TERMS AND CONDITIONS OF THE OFFICE
OF DEAN OF FACULTY

ln exercise of the powers conferred by Clause (h) of Section 24 and sub-section (2) of Section 25
read with clause (b) if sub-section (4) of Section 18 of the Andhra Pradeshopen University Act,
1982(ActNo.ll of 1 982) as amended by the Andhra Pradesh University Acts (Second Amendment)
Act, 1985(ActNo. 17 of 1 985), the Executive Council makes the following Statute in iespect of the
terms and conditions of the office of Dean of Faculty, namely :-

1 . There shall bc a Dean for each Faculty who shall be appointed by the Vice-Chancellor from among
the Professors in the Faculty for a period of 3 years at a time by rotation. lf there is no Professor in
the Faculty, the Vice-Chancellor or a Director nominated by him shall act as the Dean.

2. During the temporary absence of the Dean of a Faculty, the Vice Chancellor shall nominate the
next senior person of the Faculty, to act as Dean of a Faculty.

3. Duties and Powers of Dean of a Faculty:

(a) He shall preside over the meetings of the Board of Studies of the Faculty concerned.

(b) He shall have the right to be present and to speak at any meeting of any committee of the
Faculty.

(c) He shall present the candidates for Degrees in respect of the Faculty concerned at the
Convocation.

(d) He shall assist the Vice-Chancellor in maintaining standards and coordinating academic
activities of the University in the Faculty concerned.

(e) He shall be responsible for planning and development of the courses and research activities
of the Faculty.

(f) He shall coordinate with other Faculties in the work relating to the inter-disciplinary courses
and other academic programmes.

-\'
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G) He shall allocate the work to the members of the academic and othei staff of the Faculty

subject to the rules of the University.

(h) He shallbe responsible forthe maintenance of course material production schedule (including

audio visual material).

(i) He shall be responsible to provide guidance for conducting the contact and counselling
programmes at Study Centres relating to the Faculty.

*(statute made by Executive council in Resolution No. 2 of the Twetfth Meeting held on 1 1 -8-1986

and assent of Chancellor accorded on 28-1-1987)

*STATUTE No. 19

PREPARATION OF ANNUAL REPORT
OF THE UNIVERSIry

ln exercise of the powers conferred by clause (h) of Section 24 and sub-section (2) of Section 25

read with Section 27 of the Andhra Pradesh Open University Act, 1982 (Act No. 1 1 of 1982), the
Executive Council hereby makesthe following Statute in regard to preparation of the Annual Report
of the Andhra Pradesh Open University, namely :-

The Executive Council shall prepare the Annual Report for the previous academic year ending
with 30th June, before the 31st of October of each year.

*(Statute made by Executive Council in Resolution No. 2 of the Twelfth Meeting held on 1 1-8-1986
and assent of Chancellor accorded on 28-1-1987)

iSTATUTE No. 2O

PREPARATION OF THE FTNANCIAL
ESTIMATES OF THE UNIVERSITY

ln exercise of the powers conferred by clause (h) of Section 24 and sub-section 25 read with
Section 29(l) ofthe Andhra Pradesh Open University Act, 1982 (Act No. 11 of 1982) as amended by
the Andhra Pradesh University Acts (Second Amendment) Act, 1985 (Act No. 17 of 1985), the
Executive Council hereby makes the following Statute in regard to preparation of the Financial
Estimates of the Andhra Pradesh Open University, namely :-

1 . The Finance Officer shall prepare before the 15th February each year or any other date as may be
fixed by the Executive Council, the financial estimates for the ensuing financial year along with
the annual accounts for the preceding financial yea6 whether audited or not, and the revised
estimates forthe cunent financialyear. The financial estimates shall be subject to the provisions and
as prescribed by the Andhra Pradesh Open University Act, 1 982.

2. The Finance Officer shall submit such financial estimates to the Finance Committee for consideration
and submit to the Executive Council for approval before the close ofthe current financialyear.

3. Unspent balance of budget allotments at the close of the financial year shall lapse and shall not
be available for expenditure in a succeeding year except under the budget of that year.

"(Statute made by Executive Council in Resolution No. 2 ofthe Twelfth Meeting held on 11-8-1986
and assent of Chancellor accorded on 28-1 -1987)
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1.

STATUTE No.21

CONVOCATION FOR CONFERRING
DEGREES & DIPLOMAS

In exercise of the powers conferred by sub-section (d) of Section 24 read with sub-section (2)

of Section 25 of the A.P. Open University Act (Act No. 1 1 of 1982) as amended by the A.Puniversity
Acts (Second Amendment) Act, 1985 (ActNo. 1 7 of 1985), the Executive Council makes the following
Statute in respect of the holding of Convocation for conferring Degrees and Diplomas:

(i) Convocation for the purpose of conferring Degrees and Diplomas shall be held once in a year
which shall be called the Annual Convocation on the date and time fixed by the Executive
Council subject to the approval of the Chancellor.

(ii) A Special Convocation may also be held on such other times as may be found necessary or
convenient The date and time for such Special Convocation shall be Jixed by the Executive
Council subject to the approval of the Chancellor.

(iiD Not less than 45 days / notice of the Annual Convocation and so much notice ot any other
Convocation shall be given by the Registrar under the direction of the Vice'Chancellor.

(i) Every candidate for a Degree/Diploma. Postgraduate Delree and Research Degree who
passed the examination prescribed therefor shall receive in person the respective Degree

or Diploma together with any prize or medal concerning it at the Convocation.

It shall, however, be competent for the Vice-Chancellot for satisfactory reasons shown, to
present candidates who are declared eligible for the award oftheir respective Degrees/Diplomas

with their Degrees/Diplomas in advance on payment of a fee of Rs. 40/- along with the
application. All such cases shall be reported to the succeeding convocation for confirmation.

such candidates as are unable to present themsetves in person at the convocation for a

Degree/Diploma may, on payment of the prescribed fee, be admitted in absentia to that'
degree.

candidates for Degrees/Diplomas shall submit to the Registrar their applications for award

of their Degrees/Diplomas either in person or in absentia in the prescribed form with the

following fees :

Fees for Degree/Diploma in Person Rs. 1 00/-

(ii)

(0

(iD

Fees for Degree/Diploma in absentia Bs. 200/-

A late feeofFls. 5/- (Rupees Five) per day shall be paid upto a period of one week beyond

the last date prescribed for receipt of applications. No application shall be entertained after

one week from such last date prescribed.

No candidate who has not thus sent in his application with the prescribed fee shall receive

Degree/Diploma in the Convocation.

such candidates who have intimated that they would attend but are unable to present

themselves at the Convocation, may obtain their Degreey Diplomas in person from the

Registrar within one week from the date of convocation. The Degree/Diploma will be sent

by hegistered Post on requisition, on payment of an additional fee of Rs' 50/-

such candidates who apply for Degrees/Diplomas subsequent to the convocation at which

they sho0ld have applied tor confeiring the Degrees / Diplomas shall pay a fee of Bs' 40/- if

in"V 
"rOrit 

ttr" 
"pplications 

within one year from the date of such Convocation and Rs. 50/-

if they apply thereafter.

(iiD
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4. TheDegreesandDiplomasoftheUniversityshallbevalidonlyiftheybearthesealoftheUniversity
and are signed by the officer authorised to do so'

The chancellor may invite an eminent person on the recommendation of Executive council to deliver

the Convocation address.

The chancellor shall preside and conduct the convocation. ln the absence of the chancellor, the

Vice-Chancellor shall preside and conduct the Convocation'

(a) A Special Meeting of the Executive council shall be held be{ore thetime fixed forconvocation

for the purpose of conferring Degrees and Diplomas'

(b) The Grace Committee consists of the Chancellor, the Vice-Chancellor' the members of the

Executive Council, the Directors, the Deans of Faculties and the Registrar'

(c) The Chancellor will, on arrival, be received by the Vice-Chancellor and the Registrar at the

venue of the convocation, and then conducted to the venue of the Grace Committee. on

the chancellor taking his seat; a Dean or a member of the Executive council will supplicate

grace for admission ;f the candidates to the various Degrees and Diplomas in the following

WOTdS :

"Mr. Chancellor, I beg to move that a Grace of the
Executive Council be passed that the persons whose
names are herewiih appended and whom the
Executive Council, on the report of the Examiners duly

appointed, has certified to be qualified severally for
the respective Degrees, Diplomas and Medals as

detailed in the list appended, be admitted to the
respective Degrees, Diplomas and Medals"'

Another Dean or a memberofthe Executive Councilwill second the supplication, whereupon

the chance or will put the question "Doth it please you that this Grace be passed?" and

the Executive council assenting, the chancellor shall declare "The Grace is passed".

The chancellot the vice-chancellor and the Distinguished Guest who has been invited to address

the candidates and the other members of the Grace Committee shall walk in a procession to the

place where the Degrees and Diplomas are to be awarded'

Thechancellor, the vice-chancelloI the Distinguished Guest, the members of the Grace Committee

shall appear in academic robes prescribed for the occasion. The candidates shall appear in white

dress with appropriate badges prescribed for them'

On the procession entering the Convocation Hall, the candidates and the guests (invitees) shall

rise and remain standing until the chancellor, the vice-chancellor, the Distinguished Guest and

the members of the Grace Committee have taken their seats.

The chanceltot the vice-chancellor, the Distinguished Guest and the members of the Grace

committee having taken their places, the chancellor (or the vice-chancellor) shall say :

"This Convocation of the Dr. B.R. Ambedkar Open
University has been called to confer Degrees and
Diptomas upon the candidates who have been
certified to be worthy of the Degrees / Diplomas by
the Executive Council."

12. Honorary Degrees, if any, shall be conferred immediately after the opening of the Convocation'

The recipient of such a Degree shall be presented ordinarily by the Vice-Chancellor followed by a

citation 6y the Vice-Chancellor/a member of the Executive Council a Dean. The Chancellor (orthe

Vice-chancellor) in presenting the Diploma of the Honorary Degree shall say to the recipient:

6.

7.

o

10.

11.
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"By virtue of the authority vested in me as Chancellor
(or Vice-Chancellor) of the University, I admit you to
the degree of....... . Honoris Causa on
account of your eminent position and attainments-"

13. The following shall be the order of presentation of candidates for conferring the Degrees and
Diplomas:

(a) Research Degrees (Ph.D. & M.PhiD

(b) PostgraduateDegreeyDiplomas

(c) First Degrees in (i) Arts; (ii) Science; (iii) Commerce; (iv) Law; (v) Education; (vi) Audio-visual
aids & Mass Media; (vii) Social Sciences; (viii) Technology Faculties.

14. With the candidates for the Degrees and Diplomas standing, the Chancellor (or Vice-Chancellor)
shall put to them the following questions to which the candidates shall answer in words "l do
promise" :

Question 1 : "Do you solemnly and sincerely promise and declare that, if admitted to the Degreey
Diplomas for which you have been recommended, you will, in your daily life and
conversation, conduct yourselves as become members of this University?"

Answer : "l do promise".

Question 2 : "Do you solemnly and sincerely"promise and declare that to the utmost of your
. opportunity and ability, you will use your powers for the promotion of true learning

.and in the service of yourfellowmen"?

Answer : "l do p.romise".

Question 3 : "Do you promise that you willfaithfully and deligently fulfilthe duties of the profession
to which you will eventually belong and that you will, oh all occasions, maintain its
purity and reputation"

Answer : "l do promise"

15. Then the candidates shall be presented in batches to the Chancellor (or the Vice-Chancellor) by
the Deans of the respective Faculties or by any member of the Executive Council who shall say
for each batch :

"Mr. Chancellor (or Mr. vice-Chancellor)

. Sir,

I present you this candidate (or these candidates) to
you and pray that he (or they) may be admitted to the
Degree/Diploma of

16. When all the candidates for the same Degree/Diploma have been presented, the Chancellor (or
the Vice-Chancellor) shall say to the candidates, who shall remain standing:

"By virtue of the authority vested in me as Chancellor
(or Vice-Chancellor) of the Dr. B.R. Ambedkar Open
University, ladmit you to Degree / Diploma of

and I charge you throughout your life to. prove worthy of this Degree / Diploma".

17. When all the candidates have been presented, the Registrar shall lay the record of the Degreev
Diplomas that have been conferred before the Chancellor (or the Vice-Chancellor) who shall affix
his signature thereto.
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18. The Vice-chancellor will present the report reviewing the activities of the university.

'19. The Distinguished Guest will then address the convocation'

ZO. At the close of the address, the Chancelloq the Vice-Chancellor and the members of the Grace

Committee shall rise and the Chancellor (or the Vice-Chancellor) shall then say:

. I DECLARE THE CONVOCATION DISSOLVED".

21. Then the Chancellor, the Vice-ihancellor, ihe Distinguished Guest and the members of the Grace

Commitee shall retire in procession to the venue of the Grace Committee, the graduates and

guests standing.

'(Statute made by Executive Council in Resolution No. 1 of the Fourteenth Meeting held on 27-10-

l986 and Resolution No. 1 of the Eighteenth Meeting of the Executive Council held on 2'3-1987

and assent of Chancellor accorded on 18-5-1987)

*STATUTE No.22

INSTITUTION OF GOLD MEDALS AND BOOK PRIZES
AND ADMINISTRATION OF ENDOWMENTS

ln exercise of the powers conferred by clause (g) of Section 24 of the A.P. Open University Act,t 
1982 as amended read with clause (9) of Statute 5 of the First Statutes set out in the Schedule to
the Act, the Executive Council hereby makes the following Statute relating to institution of Gold
Medals and Book Prizes and administration of endowments:

The University shall accept offers of endowments forthe institution of Gold Medals and Book Prizes

on the following conditions:

1. The endowment offered for the institution of a Gold Medal/Book Prize shall not be less than the
- following amounts:

a. Gold Medal Rs.50,000/-

b. Book Prize Rs.25,000/-

2. The BookPrize shall be awarded in the form of books as per the choice of the donor concerned or
in the absence of such a choice, as approved by a committee constituted by the Vice-Chancellor
for the purpose.

3. The acceptance of an endowment by the University shall not restrict the academic freedom of the
' University.

4. The institution of Gold Medals / Book Prizes out of endowments offered shall be made with the
approval of the vice-Chancellor.

5. The amounts of endowments received by the L.,niversity shall be invested in separate long term
Fixed Deposit accounts in any of the nationalised banks and separate subsidary accounts
maintained for each endowment. The annual interest on such Fixed Deposits shall be utilised for
the award of Gold Medals or prizes for which the endowments have been made. Savings, if any,
from the annual interest due to non-award of any Gold Medal/Book Prize in any year shall be added
to the corpus of the endowment fund.

6. The endowment funds shall not be divened for any other purpose'

43



7.

8.

The award of Gold Medals or Book Prizes shall be made to the students ofthe University adiudged
eligible forthe respective awards on such basis as perthe choice of the donors concerned, subject
tJ the condition that the awards shall not be restricted to students of a particular caste, creed,
community, religion and race. The selection of the awardees of Gold Medals or Book Prizes shall be
approved by the Executive Council.

The Gold Medal or the Book Prize, as the case may be shall be awarded after one year of the
receipt of the respective endowment. However, if the donor wishes that the award of the Gold
Medal or the Book Prize should be started from the year in which the endowment is offered, then
the donor shall pay an additional amount equal to 10% of the endowment.

The Gold Medals or Book Prizes shall be awarded to the eligible candidates at the annual
Convocation of the University.

The names and addresses of the students to whom the Gold Medals or Book prizes are awarded,
shall be communicated to the donors concerned-

*(Statute made by Executive Council in Resolution No. 14 of the Seventeenth Meeting held on 2g-
01-1987 and assent of Chancellor accorded on 18-5-1987)

*STATUE No.23

Dr. B.R. AMBEDKAR OPEN UNIVERSITY GENERAL
(NON CONTRIBUTORY} PROVIDENT FUND RULES, I985

ln Exercise of the powers conferred by clause (e) of Section 24 read with Section 34 of the Andhra
Pradesh Open University Act (Act No. 1 1 of 1982) as amended by Dr. B.R. Ambedkar Open University
Acts (Second Amendment) Act, 1985 (Act No. 17 of 1 985), the Exercise Council hereby makes the
following Statute in regard to constitution of a Provident Fund for the employees of the Dr. B.R.
Ambedkar Open University, namely :-

Short Titile, Commencement and Definitions :

(a) These rules may be called the Dr. BBAOU General (Non-contributory) Provident Fund Rules,
1985.

They shall come into force from 1 st November, 1985. Definitions:

ln these rules, unless there is anything repugnant in the subject or context:

(a) 'Account Officer' means the Finance Otficer or any other officer in charge of P.F,

section in the Accounts Branch of the University.

(b) Save as otherwise expressly provided,

'Emoluments' meahs pay, leave salary or subsistence grant as defined in the
Fundamental Rules of the Government of Andhra Pradesh and includes dearness
pay appropriate to pay, leave salary or subsistence grant, if admissible and any
remuneration of the nature of pay received in respect of foreign service.

(c) 'Family' means -

(i) In the caseofa male subscribe[ the wife orwives and children ofthe subscriber,
and the widow or widows and children of a deceased son of the subscriber :

10.

1.

(b)

2. (1)
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Note I

Note ll

Note lll

Provided that if a subscriber proves that his wife has been judicially s6parated from him or
has ceased underthe customary law ofthe communityto which she belongsto be entitled to
maintenanco, she shatl hencelorth be deemed to be no longera. memberofthe subscriber's
family in matters to which these rules relate, unless the subscriber subsequently indicates by

express notice in writingto the Account officer that she shall continueto be so regarded; and

(iD in the case of a female gubscriber, the husband and ciildren of a subscriber;and
the widow or widows and children of a deceased son of a subscriber:

Provided that if a subscriber by notice in writing to the Account Officer expresses

herdesiretoexcludeherhusbandfromherfamily,thehusbandshallhenceforth
be deemed to be no longer a member of the subscriber's family in matters to
which these rules relate, unless the subscriber subseguently cancels formally

in writing her notice excluding him'

: "Children" means legitimate children.

An adopted child shall be considered to be a child when the Accounlofficer or if any

doubt arise & in the niind of theAccount officerthe legal adviser to the Dr. B.R. Ambedkar

Open University is satislied that under the personal law of the subscriber, adoption is

legally recognized as conferring the status of a natural child, but in this case only.

: A child of one person given in adoption to another shall not be considered to be the
child of the former, if the Account Officer or if any doubt arises in the mind of Account,
Officer the legal adviser to the Dr. B.R. Ambedkar Open Unlversity is satisfied that
under the personal law of the persons concerned such adoption is lcgally recognised

and in that case only. 
g<o vj dr--k

(d) "Fund" means the A.PO.U. General (N.C) Pre€identFund established and maintained
under these Rules.

(e) "Leave" means any variety of leave recognised by the leave rales applicable to the
University employee concerned.

0 "University" means thelor. B.R. Ambedkar Open University.

(S) 'Year" means a financial year.

Any other expresFion used in these rules which is defined either in the Provident Funds Act
(XlX of 1925) (Vide Appendix-A) or in the Fundamental Rules of the Government of Andhra
Pradesh is used in the sense therein defined.

All University employees including those appointed temporarily who have put in a continuous
service of one year shall subscribe to the Fund;

All re-employed pensioners and University employees who have not completed one year's

continuous service shall be eligible to subscribe to the Fund at their option;

The last grade employees after completion of one year's continuous service shall be eligible
to subscribe to the Fund at their option; and

lf a subscriber is reduced to the position ol a last grade employee, he shall have an option
to continue to subscribe or to cease to subscribe to the Fund until he is reinstated in
superior service. lt a University employee opts not to the Fund under this sub-rule he shall
never the less retain his other right or liability as subscriberto the Fund and no final withdrawal
of his deposits shall be allowed except on the happening of one orother of the contingencies
provided in rules 15, 16 and 17.

(21

(1)

l2l

(3)

(4)
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(1)4.

12)

Nominations

A subscriber shall, as soon as maybe after ioining the Fund, send to the Account
Officer a nomination conferring on one or more persons the right to receive the amount
that may stand to his credit in the Fund in the event of his deathbefore that amount
has become payable, or havingbecome payable, has not been paid.

Provided that if, at the time of making the nor'ination, the subscriber has a family, the
nomination shall not be in favour of any person or persons other than the members of
his family.

lf a subscriber nominates more than one person under sub-rule (1), he shall specify in
the nomination the amount or share payable to each of the nominees in such manner
as to cover the whole of the amount that may stand to his credit in the Fund at any
time.

(3) Every nomination shall be in such one of the forms set forth in the First Schedule as is
appropriate in the circumstances.

(4) A subscriber may at any time cancel a nomination by sending a notice in writing to the
Account Officer :

Provided thaf the subscriber shall, along with such notice, send a fresh nomination
made in accordance with the provisions of this rule.

(5) A subscriber may provide in a nomination :-

(a) in respect of any specified nominee, that in the event of his predeceasing the
subscriber, the right conferred upon that nominee shall pass to such other
persons as may be specified in the nomination;

(b) that the nomination shall become invalid in the event of the happening of a
contingency specif ied therein : provided that if at the time of making the
nomination the subscriber has no family, he shall provide in the nomination that
it shall become invalid in the event of his subsequently acquiring a family.

(6) lmmediately on the death of nominee in respect of whom no special provision has
been made in the nomination under clause (a) of sub-rule (5) or on the occurrence of
any event by reason of which the nomination becomes invalid in pursuance of clause
(b) of sub-rule (5) or the proviso thereto, the subscraber shall send to the Account Officer
a notice in writing cancelling the nomination, together with a fresh nomination made in
accordance with the provisions of this rule.

(71 Every nomination made, and every notice of cancellation given, by a subscriber shall, to the
extent that it is valid, take eflect on the date on which it is received by the Account Officer.

Note: The application for admission to the fund shall be sent in the form prescribed in Appendix-M.
The nomination should invariably be sent along with the application. The acknowledgement of
the receipt of application form and nomination as also the intimation of Account Number
allotted should be sent by the Account Officer by a separate letter to the drawing officer.
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Subscriberts Accounts

S. An account shall be prepired in the name of each subscriber and shall show the amount of his
.subscriptions with interest thereon calculated as provided in sub-rule (2) of Rule 10.

7.

Conditions and Rates of Subscription :

(a) A subscriber shall subscribe monthlytothe Fund exceptduring a period of suspension:

Provided that a subscriber may, at his option, elect not to subscribe during leave which
either does not carry any leave salary or carries leave salary equal to or less than half pay or
half average paY.

Provided further that a subscriber on reinstatement after a period passed under suspension

shall be allowed the option of paying !n one sum, or in instalments, any sum not exceeding

the maximum amount of arrear subscriptions permissible forthat period.

The subscriber shall iotimate his election not to subscribe during the leave refened to in the
first proviso to sub-rule (1) by written Gommunication to the head of his office/Branch as well

asto theAccount Officer before he proceeds on leave. Failureto make dueand timely intimation

shall be deemed to constitute an election to subscribe.

The election made or deemed to be made by a subscriber under this sub-rule shall be final.

A subscriberwho has, u!der Rule 16 withdrawn the amount standing to his credit in the Fund

shall not subscribe to the Fund after such withdrawal unless and until he returns to duty.

Notwithstanding anything contained in sub-rule (1), a subscriber may opt for the stoppage

of subscriptions to the Fund four months prior to his retirement on superannuation.

The subscriber should intorm the Account officer and Head of office/ Branch six months
prior to his retirement on superannuation ot his intention to stop his subscriptions to the
Fund.

If information as in Note I above is not received by the Account Officer and Head of Office
or Branch it shall be presumed that the subscriber would continue the subscriptions to the
Fund till the date of retirement on superannuation.

lf subscriber has opted for stoppage of subscriptions hi terms of sub-rule (4), he may be
permitted to suitably adjust his subscriptions to the Fund in the year of his retirement on
superannuation to avail the maximum benefit of personal income tax.

No temporary advances shall be allowed to a subscriber opting for stoppage of subscriptions
in terms of sub-rule (4) during the last four months o, his service preceding retirement on
superannuation.

Even in cases where a subscriber does not exercise his option in terms of sub-rule (4) there
shall be no deductlon towards Provident Fund subscription in the month in which a subscriber
retires on super-annuation unless beforethe commencement ofthe said month the subscriber
communicates to the Account Officer and Head of Office/Branch in writing his option to
subscribe for the said month.

The amount of subscription shall be fixed by the subscriber himself, subiect to the following
conditions:-

It shall be expressed in whole rupees.

It may be any sum, so expressed, not less than the percentages indicated in the
Schedule below and not more than his emoluments.

0)

(2)

(3)

(4)

Note 1

Note 2

Note 3

Note 4

Note 5

0)

(a)

(b)
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THE SCHEDULE

Category of Employees

1 . Employees

(i) whose age exceeds 45 years
as on 1-11-1985; and those
who have not insured their
lives with Lif e lnsurance
Corporation of lndia or Postal
Life lnsurance;

(iD who are not fit subiects for
insurance.

Ernployees who do not fall under
category-l above.

Minimum subscription

Subscriber drawihg 9olo of
emoluments not exceed emolu
ing Rs.600/- per month, ments.

Subscriber drawing 10o/o ol
emolumentsexceeding emolu-
8s.600/- but not ments.
exceeding Rs. 1000/-
per month.

Subscriber drawing 12o/o ot
emolumentsexceeding emolu-
Rs.1000/- p.m. ments.

(a) Subscriber drawing 3o/o ot
emoluments not excee- emolu-
ding Rs.600/- p.m. ments.

(b) Subscriber drawing 4o/o ol
emoluments not emolu-
exceeding Rs.600/- P.m. ments.
but not exceeding
Rs. 1 000/-p.m.

(c) Subscriber drawing 60/o ot
emolumentsexceeding emolu-
Rs. 1000/- p.m. ments

(a)

(b)

(c)

2.

Note: Rounding of minimum percentage - lf the percentage of emoluments represents a sum not
expressable in whole rupees, the fraction of a rupee will be rounded to the nearest whole

rupee, fifty paise and more counting as next higher rupee.

(21 For the purposes of sub-rule (1), the emoluments of a subscriber shall be -

(a) ln the case of subscriber who was in university service on the 31st March of the
preceding year, the emoluments to which he was entitled on that date: provided as

follows:-

(i) lf the subscriberwas on leave on the said date and has elected not to subscribe
. during such leave or was under suspension on the said date, his emoluments

shall be the emoluments to which he was entitled on the first day after his

return to dutY;

(iD lf the subscriberwas on deputation out of lndiaon the said date orwas on leave

on the said date and continues to be on leave and has elected to subscribe
during such leave, his emoluments shall be the emoluments to which he would
have been entitled had he been on duty in lndia or had he not been on leave;

(iiD lf the subscriber joined the Fund for the first time under the operation of rule 3 on

a day subsequent to the said date, his emoluments shall be the emoluments to
which he was entitled on such subsequent date.

(b) ln the case of a subscriber who was not in University service on the 31st March ofthe
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(3)

preceding year, the emoluments to which he was entitled on the first day of his service,
or if he joined the Fund for the first time under the operation of rule 3 on a date
subsequent to the first day of his service, the emoluments to which he was entitled
on such subsequent date.

The subscriber shall intimate the fixation of the am"unt of his monthly subscription in each
year in the following manner :-

(a) lf during the yea6 he has entered University service for the first time, or joins the Fund
for the first time, by showing the rate of subscription in his application for admission
to the Fund.

(b) lf hewas on duty on the3lst March ofthe preceding yearbythe deduction made in this
behalf from his salary forthat month;

(c) lf he was on leave on the 31st March ofthe preceding yearand elected notto subscribe
during such leave or was under suspension on that date, he shall intimate the amount
to be deducted towards subscription to the drawing officer after his return to duty;

(d) lf he was on leave on the 31st March of the preceding year, and continues to be on
leave and has elected to subscribe during such leave, by the deduction which he
causes to be made in this behalf by the drawing officer from his salary bill for that
month;

(e) lf he was on foreign service on the 31st March of the proceeding yeat by the amount
remitted by him to the University on account of subscription for the month of April in
the cunent year.

The amount of subscription so fixed may be:

(a) reduced once at any time during the course of the year;

(b) enhanced twice during the course of the year ; or

(c) reduced and enhanced as aforesaid:

Provided that where the minimum rate of subscription prescribed in clause (b) of sub-rule
(1) is revised by the University after the subscriber has fixed or enhanced the amount of his
subscription for any year and the amount of subscriptlon so fixed or enhanced is less than
the revised minimum rate, he shall, with effect from the date of such revision, refix the
amount of his subscription so as to accord with that revised minimum rate.

Provided also that if a subscriber is on duty for apart of a month and on leave for the
remainder of that month and if he has elected not to subscribe during leave, the amount of
the subscription payable shall be proportionate to the number of days spent on duly in the
month.

whjn a subscriber is transferred to foreign service or sent on deputation out of lndia, he shall
remain subject to the rules ofthe Fund in the same manner as if he were not so transfened or sent
on deputation.

Realisation of Subscriptions

0) when emoluments are drawn from the university recovery of subscriptions and advances
drawn from the Fund, shall be made from the emoluments themselves;

(21 When emoluments are drawn from anyothersource, the subscriber shall arrange to forward
his dues monthly to theAccount Officer by means ofcrossed demand draft drawn in favour of
Registrar, Dr BRAOU (PF A/C) on a bank having branch in Hyderabad,

(4)

o.

9.
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10.

(3) lf a university employee fails to subscribe with effect from the date on which he is required to
join the Fund unOerlub-rute (f) of Bule 3, the total amount due to the Fund on account of

arears to subscription shall with interest thereon at the rate provided in Rule 10 forthwith be

paid by the subsciiberto the Fund, or in case of default be ordered bytheAccount OJficer to

te recovered by deduction from the emoluments of the subscriber by instalments or otherwise,

as may be directed bythe authority competent to sanction ah advance from the Fund as

specified in the Second Schedule.

lnterest

subject to the provisions of sub-rule (5), the university shall pay to the credit ofthe account

of asubscriber interest at such rate ari may be determined for each year according to the

method of calculation prescribed from time to time by the Govemment of lndia for the
payment ol interest on subscriptions to the General Provident Fund in respect ol central

services.

lnterest shall be credited with efiect from the last day in each year in the following manneF

(i) on the amount at the credit of a subscriberon the last day of the preceding year, less

any sums withdrawn during the cunent year interest for twelve months;

(iu on sums withdrawn during the cunentyear interest from the beginning ofthe curent
year upto the last day of the month preceding the month of withdrawal;

(iii) On all sums credited to the subscriber's account aftef the last day of the preceding

year interest from the date of deposit up to theend of the cunent year;

(iv) The total amount of interest shall be rounded to the nearest whole rupee (fifty paise

counting as the next higher ruPee);

ProvidedthatwhentheamountstandingatthecreditoJasubscriberhasbecomepayable'
interest shallthereupon be credited undirthis sub-rule in respect only ofthe period fromthe

beginning of the cunent year or from tho date of deposit, as the case may be' upto the date

on-*rt i"t'in".'nount standing atthe credit ofthe subscriber became payable'

ln this rule, the date of deposit shall, in the case ol a recovery from emoluments' be deemed

to be the first day ot the monih in which it is recovered; and in the case of an amount

iorwarOed uy ttre lubscriber, ihdl be deemed to be the first day of the month of receipt' if

iiil t"""ir"o t y the Account officer before the fifth day of that month' but if it is received on

or atter ttre tldn day of that month, the first day of the next suceeding month;

Provided that where there has been a delay in the drawal of pay or leave salary and

allowances of a subscriber aJoonsequenfly in the recoveiy of the subscriptions towards

the Provident Fund, ttre interest on such subscriptions shall b'e payable from themonth.in

*hi"tr tt 
" 

p"y o, teave satary oitne subscriber was due under the rules' inespective of the

month in which it was actuatty Oiawn provided that the delay is not due to any tault of the

subscriber and is wholly dueto circumstances beyond his control:

Providedfurtherthatwhentheemolumentsforamontharedrawnanddisbursedonthelast
working day of the same ,ottin, tn" date of deposit shall' in the case of recovery of his

"uO""ti-ptioi, 
U" Oeemed to bethe first day ofthe succeeding month'

lnadditiontoanyamounttobepaidunderrules.ls,l6andlT,interestthereonuptotheendof
the month preceding tnat in w;ich tne paymentismade; or.upto the end of the sixth month

afterthemonthinwnicnsucnamountbecamepayable,whicheveroftheseperiodsbeless'
att"[ i" p"v"Or" to thb person to whom suoh amount is to be paid:

'ProvidedthatwheretheAccountofficerhasintimatedtqthatperson(orhisagent)adate.on
*tr-icn t e L p,"p"rea to maxe pavment in cash, or has posted a cheque in payment to that

(1)

(21

(3)

(4)
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Note 1

person, interest shall be payable only upto the end of the month preceding the date so intimated,

or the date of posting the cheque, as the case may be.

: lf a subscriber holding a post in an officiating or temporary capacity exercises on the
termination of his post the option allowed by rule 15 of leaving in the Fund the amount
accumulated to his credit, interest shall be allowed on that amount for not more than
a year after the termination of employment. lf the subscriber subsequently obtains
reemployment under University, deposits not withdrawn will commence again to bear
interest from the date on which subscriptions are renewed.

: Payment of interesi in the Fund balances beyond a period of six months may be
authorised by the Account Officer after he has personally satisfied himself that the
delay in payment was occasioned beyond the control of the subscriber. ln every
such case, the administrative delay including delay in the Account Officer's Office
involved in the matter shall be fully investigated and action, if any, required taken.

lnterest shall not be credited to the account of a Muslim subscriber if he informs the Account
Officerthat he does not wish to receive it, but if he subsequently asks for interest, it shall be
credited with effect from the first day ot the year in which he asks for it, or if he had I oined
the Fund during the year from the date of his joining the Fund.

The interest on amounts which under sub-rule (3) of rule 9, rule 15 or 16 are replaced at the
credit ofthe subscriberin thefund, shall be calculated at such rates, as may be successively
prescribed under sub-rule (1) of this rule and so far as may be in the manner described in
this rule.

ln case a subscriber is found to have drawn from the fund an amount in excess of the
amount standing to his credit on the date of drawal, the overdrawn amount shall be repaid by
him with interest thereon atthe rate ot 2112o/o over and above the rate determined undersub-
rule (1) irrespective of whether the overdrawal occurred in the course of an advance or a
withdrawalorthe final paymentfrom the fund. ln default, it shall be.recovered by deduction in
onelumpsumfrom the emoluments of the subscriber. lf thetotal amount to be recovered is
more than half of the subscriber's emoluments, recoveries shallbemade in monthly instalments
of moieties of his emoluments, till the entire amount, together with interest is recovered. The
interest realised on the overdrawal amount shall be credited to University account underthe
appropriate receipt head of account.

Note 2

1l - Advances from the Fund

0) An advance consisting of whole rupees and not exceeding in amount three months' pay or
half the amount at the credit ofthe subscriber in the Fund, whichever is less, may be granted
to him by the appropriate authority specified in the Second Schedule subiect to the following
conditions :-

(a) No advance shall be granted unless the sanctioning authority is satisfied that the
applicant's pecuniary circumstances,ustify it, and that it willbeexpended on thefollowing
cases only :-

(D to pay expenses in connection with the prolonged illness ofthe applicant orany
person actually dependent on him;

Note: (1) An advance is permissible to meet the expenses on account of confinement,

i) in cases necessitating prolonged medical attention, prolonged stay in a hospital
or protracted treatment; and

ii) in other circumstances involving expenditure disproportionate with the
subscriber's income.

(5)

(6)

(71
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(2) A temporary advance is permissible to meet expenses on account ot "special Diet' specially
prescribed by a MedicalOfficerin cases nccessitatjng prolonged medical attention, prolonged

(iD to pay forthe overseas passage for reasons of health or education of the a. ;t t,
any person actually dependent on him or to meet the cost of higher edu:. ,,. . ii,e
subscriber or any person actually dependent on him in the lJllowing cases, namely :-

. (a) for education outside lndia for academic, technical, professional or vocational
course beyond the High School stage; and

(b) for education in lndia,

(1) ln the case of an otficer of and below the rank of Superintendent for all
academic, medical, engineering or other technical or scientific course
beyond the High Schoot Stage.

(2) ln case of teachers and officers of and above the rank ofAsst. Registrar
for any medical, engineering or othertechnicalor specialised course beyond
the high school stage;

Explanation l: specialised course shall mean a course leading to M.sc. (Agriculture) and B.Sc.
(Agriculture) degrees in Agricultural Science, M.V.Sc., and B.V.Sc. degrees in Veterinary
Science, but shall not include degree courses such as 8.A., B.Com., B.Sc., M.A.,
M.Com., and M.Sc. degree courses.

Explanation ll : The term "Cost of higher education" shall mean the amount of tuition fees and/or
cost of text books, as certified by the Principal or other head of the educational
institution concerned apart from cost of overseas passage for education outside lndia.

(iii) to pay obligatory expenses on a scate appropriate to the applicant's status which by
customary usage the applicant has to : lcur in connection with his or her marriage or
other ceremonies or marriages, funerals or other ceremonies of persons actually
dependent on him :

Provided that the condition of actual dependence shall not apply in the case of son or
daughter of the subscriber.

Note: An advance can be granted to a subscriber for celebrating the Birth Day Ceremony of the
son or a daughter actually dependent on the subscriber under sub-clause (iii) of clause (a)
of sub-rule (1) of Bule 1 1 provided it is obligatory by custom on the part of the subscriber to
perform it.

(iv) to meet the cost of legal proceedings instituted by the subscriber for vindicating his
position in regard to any allegations made against ham in respect of any act done or
purporting to be done by him in the discharge of his official duty, the advance in this
case being available in addition to any advance adrnissible forthe same purpose from
any other University source:

Provided thatthe advance underthis sub-clause shall not be admissible to a subscriberwho
institutes legal proceedings in any court of law either in respect of any matter unconnected
with his official duty or against the University in respect of any condition of service or penalty
imposed on him;

(v) to meet the cost of his defence where the subscriber is prosecuted by the University or
where the subscriber engages a legal practitioner to defend himself in any enquhy in
respect of any alleged official misconduct on his part;

(vi) to meetthecost of building oracguiring asuitable houseforhis residence includingthe
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(vii)

(viii)

cost of site or repaying any outstanding amount on account of loan expressly taken for
this purpose or reconstruction or making additions or alternations to a house already
owned or acquired by a subscriber;

to meet the cost of purchasing a house site or repaying any outstandin'g amount on
account of loan expressly taken for this purpose;

to meet the cost €f constructing a house on a site purchased utilising the sum
withdrawn under clause (vii) above;

to meet the cost of acquiring a farm land and/or business premises within slx months
of the date of the subscriber's retirement;

to meet the cost of purchasing a motor car.

The sanctioning authority should satisfy himself that the applicant has an approved
plan/permits/relevant documents, where necessary from the local authorities before
sanctioning an advance under clauses (vi) to (x) above.

The subscriber shall furnish a cenificateto the sanctioning authority within the period
of one month from the date of withdrawal, or if he is on leave, within one month on
return from leave, that the money withdrawn has been actually utilised for the purchase

for which it was sanctioned i, under clauses (vi) to (x) above.

(b) the sanctioning authority shall record in writing its reasons for granting the
advance;

(c) an advance shall not, except for special reasons to be recorded in writing, be
granted to any subscriber in excess of the limit laid down in this rule or until
repayment of the last instalment of any previous advance:

Provided that if the reason is of a conficlential nature, it may be communicated
to the Account Officer confidentially;

(d) notwithstanding anything bontained in clause (c), the advance to be sanctioned
for the purpose of sub-clause (iv) or sub-clause (v) of clause(a) shallnot exceed
three months' pay or rupees five hundred, whichever is greater, and shall in no
case exceed half the amount at the credit of the subscriber.

(ix)

(x)

Note: 1 .

2.

Note: For the purpose of this rule, pay includes Dearness Pay where admissible.

(21 ln fixing the amount of an advance, the sanctioning authority shall pay due regard to the
amount at the credit of the subscriber in the Fund.

(3) When an advance is sanctioned under clause(c)of sub-rule before repayment of last instalment
of any previous advance is completed, the balance of any previous advance not recovered
shall be added to the advance so sanctioned and the instalments for recovery shall be fixed
with reference to the consolidated amount.

Note: The subscriber to the Fund should apply for a temporary advance in Form (1) in Appendix 'F!
and the sanction shall be issued in Form (2) of Appendix'F'. All sanctioning authorities should
communicate Forms (1) and (2) to the Account Officer.

12. (1) An advance shallbe recovered from thesubscriberin such number of equal monthly instalments
as the sanctioning authority may direct, but such number shall not be lessthan twelve, unless
the subscriber so elects, and more than twenty-four. ln special cases where the amount of
advance exceeds three month's pay of the subscriber under clause (c) of sub-rule (1) of rule
11, the sanctioning authority may fix such numberof instalmentsto be more than twenty-four,
but in no case more than thirty-six. A subscriber may, at his option, repay more than one
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(21

(3)

(4)

instalment in a month. Each instalment shall be a numberof whole rupees, the amount of the
advance being raised or reduced, if necessary, to admit of the fixation of such instalments.

Recovery shall be made in the manner prescribed in rule g for the realisation of subscriptions,
and shall commence on the first occasion afterthe advance is made on which the subscriber
draws pay or remuneration on foreign service for a full month. Recovery shall not be made,
except with the subscriber's consent, while he is in receipt of subslstence grant or is on
leave which either does not carry any leave salary or carries leave salary equal to or less
than half pay as the case may be. The recovery may be postponed, on the subscriber's
written request, by the sanctioning authority during the recovery of an advance of pay
granted to the subscriber.

lf an advance has been granted to a subscriber and drawn by him and the advance is
subsequently disallowed before repayment is completed, the whole orbalance of the amount
withdrawn shall forthwith be repaid by the 3ubscriber to the Fund, or in default, be ordered
bytheAccount Officertobe recovered by deductions from the emoluments of the subscriber
by instalments or otherwise.

Recoveries made under this rule shall be credited as they are made to the subscriber's
account in the Fund.

PART FINAL WITHDRAWALS

Part final withdrawal from the Fund. (1) Subject to the conditions specified herein, part-final
withdrawals may be sanctioned by an authority competent to dlsmiss the subscriber at any
time after the completion of twenty years of service (including broken periods of service, if
any) of a subscriber or within ten years before the date of his retirement on superannuation,
whichever is earlie( from the amount standing to his credit in the Fund, forone or more ofthe
following purposes, namely :-

(a) to meet the cost of higher education including, where necessary, the travelling expenses
of the subscriber or any child of the subscriber in the following cases, namely :-

(i) for education outside lndia for academic, technical, professional or vocational
course beyond the High School stage, and

(iD for any medical, engineering or other technical or specialised course in lndia
beyond the High School stage;

(b) to meet the expenses in connection with the betrothal/marriage of the subscriber or
his sons or daughters, and any other female relation actually dependent on him;

(c) to meet the expenses in connectionwith illness including where necessary, thetravellin!
expenses of the subscriber and members of his family or any penion actually dependent
on him.

(2) Subiect to the conditions specified herein, part final withdrawals may be sanctioned by an

authority competent to dismiss the subscriber at any time after the completion of 15 years

of service 0ncluding broken periods of service, if any) of a subscriber or within ten years

before the date of his retirement on superannuation, whichever is earlier from the amount

standing to his credit in the fund for one or more of the following purposes namely:

(a) to build or acquire a suitable house for his residence including the cost of site or
repaying any outstanding amount on account of loan expressly taken forthis purpose

oi reconstruction, or making additions or alterations to a house already owned or

acquired bY a subscriber;

A.13
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NorE (1):

NOrE (2):

(b) to purchase a house-site or rePaying any outstanding amount on account of loan

expressly taken for this PurPose;

(c)toconstructahouseonaSitepurchasedutilisingthesumwithdrawnunderclause(b)
above.

A subscriber who has availed himself of an advance underthe rules lorthe grant of loans to

ij".*;it;ill,ryees for housebuilding purpose, orwas allowed any assistance in this regard

t-, .nv otn", ui iversity source, shafoe etigiote tor the.grant of part final withdrawal under

Jau""Jtd ano t"), of this rule fo;the puipos6s specified therein and also forthe purpose of

,.p.vr.i"i.t 
",ivioan 

taken under the aioresaid scheme subiect to the limit specified in the

piLviso to suO-rule (1) of rule l3-E and sub-rule (1)of rule 13-G'

ln cases where a subscriber has to pay in instalments for a site-or a house constructed with

in" 
"""Li"""" 

rr.m any other University source or purchased lrom or constructed by a co-

;;;;#;";"" building society or the housing board, he shall be permitted to make a

iinnJr"*"t 
"" "nd 

when-he is cailed upon to malie a payment in any instalment' Every such

payment shall be treated as a payment for a separate purpose'

Whenever a subscriber is in a position to satisfy the competent authority about the amount

"i""J.s 
t" nis credit in the Fund Account with reference to the latest available statement

ot-rrnin""ount together with the evidence of subsequent contribution, the competent

"rinonty 
,"y 

""ncti;n 
part final withdrawal within the prescribed limits, as in the case of a

Lirna.Ote .Ou"nce. ln doing so, the competent authority shall take into account, any part-

finatwitndrawatorrefundableadvancealreadysanctionedbyitinfavourofthesubscriber.
wtrere,nowever,thesubscriberisnotinapositiontosatisfythecompetentauthorityabout
the amount standing to his credit or where there is any doubt about the admissibility of the

purt-iinui ,ritnoru*i applied for, a reference may be made to the Account officer by the

lompetent authority loi ascertaining the amount standing to the credit of the subscriberwith

aview to enablethe competent authorityto determine the admissibility of the amount of part-

finai withdrawat. The sanction for the part-final withdrawal should prominently indicate the

Fund Account Number and a 
"opy 

oi the sanction order for part-final withdrawal should

inr"riaUty Ue 
"nOorsed 

to the Account Officer. The sanctioning authority shall be responsible

to 
"nsrr" 

th"t ,n acknowledgement is obtained from the Account officer that the sanction

ior part-rinar witndrawal has been noted in the ledger account of the subscriber. ln case the

Account officer reports that the part final withdrawal as sanctioned is in excess of the

amount standing tothe credit of the subscriber or otherwise inadmissible, the sum withdrawn

ov tne sros"rio-er shall forthwith be repaid in one lumpsum by the subscriber to the fund

and in default of such repayment, it shall be ordered by the sanctioning authority to be recovered

from his emoluments either in one lumpsum or in such numberot monthly instalments as may

be determined by the sanctioning authority. The following certificates shall be recorded on all

sanctions issued for part-final withdrawal:

(3)
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STATUTE No.23
CERTIFICATES

sanctioned a part-final withdrawal by this office for an amount of

was last

(ln

or

Shri is understood
(as stated by him) to have been last sanctioned a part-final withdrawal of
words)............

by

(sanctioning authority).

NOTE : The alternative certificate mentioned above, is to be recorded in the sanctions of those
subscribers in whose case the particulars of last sanction for part-final withdrawals
are not available with the office for one reason or other.

13-B Conditions for part-final with drawal for higher education purposes: -(1) Ari! sum
withdrawn by a subscriber at any one time for higher education specified in clause (a)
of sub-rule (1) of rule 1 3-A, shall not ordinarily exceed three months' pay, or one half of
the amount standing to the credit of the subscriber, whichever,is less. The sanctioning
authority may relax the above limits in special cases, but in no case Should more than
ten months' pay be sanctioned.

NOTE 1 The part-final withdrawal from the fund will not ordinarily be allowed before the expiry
of six months from the date of previous withdrawal, and in any case not more than two
withdrawals.should be allowed in any financial year.

The officer concerned should satisfy the sanctioning authority within a period of six
months from the date of drawing the money that it has been utilised for the purpose
for which it was intended; otherwise, the whole amount of withdrawal will be liable for
recovery in one lumpsum.

Any amount withdrawn from the fund, which is found to be in excess ol that actually
required by the officer for the purpose should be redeposited forthwith in one lumpsum
into the fund.

After the withdrawal has been made by the subscriber the sanctioning authority will
satisfy himself within six months of the withdrawal that the conditions mentioned in
Notes 2 and 3 above are fulfilled, and furnish a certificate to that effect to the Account
Officer.

Notwithstanding anything contained in Notes 2 and 3 above, in cases where a portion

of the money withdrawn is not likely to be spent within six months of the date of
withdrawal and the officer contemplates making a further withdrawal during the following
half year, he may by intimating in writing to the sanctioning authority, before the expiry
of the said period of six months, adiust the excess amount in the proposed withdrawal,
provided that such excess amount is not more than 10 percent of the amount utilised

and action to withdraw the further amount is taken within one month of the expiry of

NOTE 2

NOTE 3

(in

NOTE 4

NOTE 5
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the six months Period.

NoTE6(i):on|yonepart.finalwithdrawalcanbeallowedfor.thesame.purpose.lnlhis-context
the education of different daughters/sons will not be treated as the same purpose.

(iD An advance and a part-final withdrawal from the Fund for the same purpose shall not

be sanctioned together which means that a person shall be granted either an advance

orapart-finalwithdrawalforaparticularpurposesubjecttotheconditionsmentioned
in rule 13-A and the advance which is subsequently converted into part-final withdrawal

should be treated as a part-final withdrawal under rule 13-A that is to say, if a person

hasgotanadvanceconvertedintoapart.finalwithdrawalunderrulel3-J,heshallnot
beallowedanotherpart.finalwithdrawalforthesamepurposeunderrulel3-A.

NOTE 7: The principle mentioned in Note 6 above shall allo apply to advances under rule 11(1)

(ii) for higher education.

13-C Conditions of part-finat withdrawals for meeting the expenses in connection with illness

of the subscriber or any person actually dependent on him.-Any sum withdrawn by a

subscriber at anytime, for meeting the expenses in connection with illness of the

subscriber or any person actually dependent on him, shall not ordinarily exceed one-

half of such amount or six months' pay, whichever is less, The sanctioning authority

may, however, sanction the withdrawal of an amount in excess of this limit up to 3/
4ths of the balance at his credit in the Fund having due regard to (i) the object for

which the withdrawal is being made, (ii) the status of the subscriber and (iii) the amount

to his credit in the Fund.

NOTE 1: Only one part-final withdrawal can be allowed for the same purpose and the illness of
the subscriber or his dependents on different occasions will not be treated as the

same purpose. An advance and a part-final withdrawal for the sanfe purpose should

not be sanctioned together which means that a person shall be granted either an

advance or a part-final withdrawal for a particular purpose subiect to the conditions
mentioned in rule 13-A and the advance which is subsequently converted into part-

final withdrawal should be treated as a part-final withdrawal under rule 13-A that is to
say, if a person has got an advance converted into a part-final withdrawal under rule

13-J, he shall not be allowed another part-final withdrawal for the the same purpose

under clause (c) of rule 13-A.

NOTE 2: The principle mentioned in Note 1 above shall also apply to advance for illness under

sub-rule (1) ofrule 11'

1 3-D Conditions for part-final withdrawals for marriage and betrothal ceremonies - Any sum
withdrawn by a subscriber at any one time for one or more of the purposes specified
in clause (b) of sub-rule (1) of rule l3-A shall be as follows:-

(i) ln the case of marriage and betrothal ceremony of the subscriber's daughters and any
other female relation actually dependent on him, the amount of part-final withdrawal
in respect of each marriage will be normally limited to six months'pay or one half of
the amount standing to hls credit, whichever is less. The relaxation of the limit to 10
months pay in special cases shall be subject to a further limitation of half the balance
at the credit of the subscriber.

(ii) ln the case of marriage and betrothal ceremony of subscriber's sons, the amount of
part-final withdrawal in respect of each marriage will be normally limited to three months'
pay of the subscrlber or one half of the amount standing to his credit whichever is less

. and in special cases, the sanctioning authority may relax the above limit but in no
case will more than 6 months' pay subiect to a further limitation of half the balance at
the credit of the subscriber be sanctioned.
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NOTE 1

NOTE 2

NOTE 3

NOTE 4

NOTE 5

NOTE 6

NOTE 7:

NOTE 8

NOTE 9

A subscriber may be permitted to make a part-final withdrawal both on the occasion
of the betrothal ceremony and the marriage ceremony. Each occasion shall be treated
as separate purpose for the purpose of sub-rule (l) of rule 13-A.

wherethe university employee subscribes to more than one provident Fund, withdrawal
in terms of this rule will 'be permitted only in respect of one of the provident funds
which may be selected for this purpose by the subscriber, the amount being regulated
with reference to the total sum at the credit of the subscriber in all the provident
Funds to which he is subscribing.

lf two or more marriages are to be celebrated simultaneously, the amount admissible
in respect of each marriage will be determined as if the advances are sanctioned
separately one after the other .

ln respect of the same marriage, a subscriber may either withdraw the money in terms
of this rule or draw an advance under rule 11.

The withdrawal may be allowed to the subscriber either not earlier than three months
preceding the month in which the marriage is performed or within a period of three
months after the performance of the marriage for which the expenditure has already
been incurred.

The subscriber shall furnish a certificate to the sanctioning authority within the perio.,>-,__
of one month from the date of the marriage, or if he is on leave, within one month on
return from leave, that the money withdrawn has actually been utilised for the purpose
for which it was intended. lf the subscriber fails to furnish the requisite certificate or if
thb amount withdrawn is utilised for a purpose other than that for which sanction was
accorded the entjre amount shall be re-deposited forthwith into the fund in one
lumpsum.

Any amount actually withdrawn from the fund which is found to be in excess of that
actually utilised by the subscriber for the purpose shall be re-deposited forthwith in
one lumpsum into the Fund.

Cases necessitating relaxation of any of the terms and conditions shall be referred to
the Vice-Chancellor.

After the withdrawal has been made by the officer concerned, the sanctioning authority
shall satisfy himself within six months of the withdrawal that the conditions mentioned
in Notes 5 and 6 above are fulfilled and shall furnish a certificate to that effect to the
Account Ofiicer.

NOTE 10: Marriage is foreseeable event and ordinarily it should not be difficult for the University
employee concerned to make up his mind beforehand whether he would be able to
meet the entire expenditure thereon from his private resources or whether he would
have to resort to a part-finalwithdrawalfrom his provident fund account forthis purpose,
and in the latter case the subscriber has to apply for the part-final withdrawal sufficiently
in advance of the date of marriage. Where, however, an officer applied for withdrawal
well before the date of the marriage but the application is sanctioned after the aforesaid
date or, if sanctioned before that date, there will be no obiection to the payment of the
amount being made after the date of the marriage. The certificate in terms of Note 6
above shall be furnished in such cases to the authority sanctioning the withdrawal
within a period of one month of the actual drawal of the amount from the fund. CaseS
in which the withdrawal is applied for after the marriage is over shall not ordinarily be
entertained.

58



NOTE11 : No part-final withdrawal shall be allowed lor more than one time for the same purpose

and the marriage and betrothal ceremony ot different daughters/sons will not be treated

asthesame;purpose.Anadvanceandapart.finalwithdrawalforthesamepurpose
should not be sanctioned together. ln other words, a person shall be granted either an

advance or a part-final withdrawal for a particular purpose subiect to the conditions

mentioned in rule 13-A and the atvance which is subsequently converted as part-

final withdrawal shatl be treated as a part-final withdrawal under rule 13-A, that is to

say, if a person has got an advance converted into a part-final withdrawal under rule

13-J, he shall not be allowed another part-final withdrawal for the same purpose under

rule 13-A.

NOTE 12 : The principle mentioned in Note 1 1 shall also apply to advances either for marriages or
betrothal ceremonies under sub-rule (1) of rule 11.

13-E Conditions for part-tinal withdrawal for house building purposes -(l)Any sum withdrawn

by a subscriber at any one time for house building purposes from the amount standing

to his credit in the Fund shall not exceed three-fourths of such amount or the actual

cost ot the house including the cost of the site or repayment of the loan in that behalf,

whichever is less:

provided that in the case of a subscriber who has availed himself of an advance under

the rules for the grant of loans to University servants for house building purposes

issued by the University or has been allowed any assistance in this regard from any

other University source, the sum withdrawn under this sub-rule together with the
amount of advance taken under the aforesaid rules or the assistance taken from any

other Source shall not exceed Rs. 1'00,000 or five years, pay whichever is less:

(2) It the amount withdrawn exceeds the actual expenditure or repayment as aforesaid,

the excess shall be refunded to the university forthwith in one lumpsum by the
University servant for being credited to his account in the Fund. The actual expenditure
incurred in connection with sale or transfer deeds maybe reckoned as part of the cost
of the house. ln the case of a husband and wife who are both subscribers to the

"Provident Fund, both of them may be permitted to withdraw from the Fund' for house
building provided that only one house is built and that the total amount withdrawn is
within the prescribed limit.

(3) The applications for part-final withdrawals from the Fund for house building purposes

should be made only once after carefully calculating the requirements when part-final
withdrawals are drawn from the Fund, the surplus, if any, being recredited to the Fund
without undue delay.

Note 1 : ln the case of a husband and wife who are both subscribers to the Fund, the amount
of withdrawal will be regulated with reterence to the total sum at their credit in the
Provident Fund to which they are subscribing.

Note 2: ln cases where a Co-operative House Construction Society recognised by the
Government builds for a University servant the house, which includes the value of the
site on hire-purchase system, amounts can be withdrawn from the Fund by the
subscriber to meet the value of the site and the initial deposit to be made with the said
Society.

Note 3 : (a) Part-final withdrawals from the fund may be permitted for the purpose of altering or
making additions to a house already owned or acquired by a subscriber without
assistance from the Fund or other University sources, provided that the amount of the
withdrawal does not exceed the limit prescribed in this rule or Rs. 10,000 (Rupees ten
thousand only), whichever is less.'ihe lform of undertaking should be furnished by the
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University servant in Appendix T and it should be declared in the declaration form
below this note;

{b) A second part-final withdrawal may also be allowed from the Fund of the subscriber
for the purpose of carrying out additions and alterations etc', to a house acquired with
the help of withdrawal already made or which may be made in the future from the
Fund subiect to the condition that the total of both the withdrawals does not excedd
3/4ths of the amount as it stood at the credit of the subscriber in his fund account at
the time of the first withdrawal and also that the second withdrawal does not exceed
the limit of Rs. 10,000 prescribed for the purpose.

60

-

I



FORM

Form of annual declaration to be furnished by a subscriber who has drawn an advance for acquiring
or constructing or altering or enlarging a house.

(designation)

now residing at hereby declare that
I am the sole owner of the house including the lands, appurtenances, fixtures and other things

attached thereto, bearing situated at

which has been acquired/built or

altered or additions made by me out of the amount withdrawn from my Provident Fund No.

.....,...... that lam in possession thereof and that, while lam in service, lshall not,
without the previous written permission of the authority competent to sanction the withdrawal
from the fund, part with my possession of the said house by way of transfer, sale, mortgage, gift,

exchange, or lease for a term exceeding three years or otherwise howsoever or encumber the
same in any other manner.

Station:

Date:

Signature of the Subscriber

NOTE 4 : The house proposed to be acquired or redeemed by the University servant with the
help of the amount withdrawn as aforesaid shall be situated at the place of his duty.

NOTE 5: Withdrawals will be permitted for building, acquisition of redemption of one house
only; and only in those cases where the University servant does not already own a
house at the place referred to above.

NOTE 6 : The construction of the house should be commenced within six months of withdrawal
of money and should be completed within a period of one year from the date of
commencement of construction. lf, however, the house is to be purchased or redeemed,
or a private loan previously raised for the purpose has to be repaid, this should be
done within three months of the withdrawal; the sanctioning authorities may relax the
limit of six months prescribed for commencement of construction to one year.

Provided that this condition shall also apply to cases where a Go-operative House
Construction Society recognised by the Government, builds the house for a University
servant on hire-purchase system or sells a house to a University servant.

NOTE 7: (a) ln the case of construction of a house the withdrawal will be permitted only in equal
instalments (not less than two and not more than four in number), the instalments
after the first being sanctioned by the sanctioning authority after verification regarding
the progress of construction of the house.

(b) The above condition will also apply in cases where a Co-operative House Construction
Society recognised by Government builds for a University servant, the house on hire-
purchase system. All the dues to the society shall be paid by the subscriber with the
drawals from the fund supplemented, lf necessary by his private savings within 11/2
years from the date of the first withdrawal from the Fund.

61

i

I

I

I
I

I



(c)Whileauthoris.]ngthedisbursenentoftheSecondandSubsequentinstalmentsas
prescribedintheaboveSub.note(b)theSanctioningauthoritywillattach-acertificate
io the effect that the require,J formalities in regard to construction of the house in

.pursuanceolwhichtheinstalmenthasbecomeduehavebeencompliedwith;

(d)lncasewlerel€ady.bullthousesarepurchasedfromtheHousingBoardonhire-
purchases)'stemcirinthecaseofclearanceofarrearsofhouseloanduetoGovernment
under Middle I lcome Group Housing scheme, the part-final withdrawal will be released

in one instalment subject to the fulfilment of other conditions;

(e)Thefollowingconditionsshallapplyforthegrantofmorethanonepart-finalwithdrawal
from the Fund lor the payment oi annual instalments for houses purchased from or

constructed by a co-opeiative liouse Building sociery or the Housing Board, to the

lnstitutions concerned:-

(i)lnsuchcasespart-,inalwlthdrawalamountingtohalftheamountatthecreditof
the Subscriber or the actual cost of the house, whichever is leSS, can be

sanctioned to him. He may be permitted to utilise the above amount to pay the

deposiupart of the cost ofhouse/ahnual instalment to the concerned i:rstitution

onproductionofthedemandstatementoftheinstitution'lftheaforesaidpayment
inayearislessthanthepart-finalwithdrawalsanctioned,theAccountofficer
may issue annual authorisations to the subscriber for the payment of the amount

requiredtopaytheannualinstalmenvinStalmentsofthesubSequentyearslimiting
themtotreoalanceoftheamountofthepart-finalwithdrawalsanctionedon
theproductjonofthedemandStatementoftheinstitutionwithoutanyfurther
orders of the University'

(i0 The subscrioer may send the app.lication..enclosing the demand statement to

the Accoirnt Officei through the Head of the Office/Branch'

(iiDNofurtherpart-finalwithdrawalwillbesanctionedforthesamepurpose,butthe
subscriber tl." i. puv the ,urther annual instalments to the institution meeting

the exPenditu?e from his own money;

(iv)Theotherrulesforthegrantofpan-finalwithdrawalsforhouseconstructionwill
be followed tu.g.) it un idvance from the provident fund was sanctioned prior to

the grant ot inI part+inat withdrawal referred to in item(i) above' for the same

purpose, it wif f UL deducted from the part{inal withdrawal and the balance only

shalluereteasedovtnun""ountofficerbyissuingtheannualauthorisations.of
course' no funher advance will be payable for the same purpose;

(v)lfafterthepart-finalwithdrawalissanctioned,asubscriberapplies.forapart-
final withdrawal for a different purpose or any temporary advance, they can be

sanctioned t"Nng into u""ouni the other half of the accumulations at his credit

in the Fund pt,"i'Ut"q'"nt subscriptions' and other credits to the Fund'

NoTES:(a)HeshallsubmitanannualdeclarationintheFormbelowthisnotenotlaterthanthe
31st of Decemb". J "*'y 

y"u' to the effect that the house continues to be in his

;;;;"i;;; sh;n if s;r;quired, produce before the sanctionins authority on or

beforetheoatespecifiedbytheauthority,theoriginaldeedandotherdocumentson
which his title to the property is based;

(b) lf at any time before retirement, he parts with the possession ol the house or house-

site without outaining the previous permission of the sanctioning authority, the sum

withdrawn uy nim sn-ar fortnwitn be repaid in one lumpsum by the subscriber to the

Fund and in aetautt oisuch repayment,'it shall be ordered by the sanctioning authority
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t,..........................

now residing at .....,....,.......'.... hereby declare that

I am the 
"oi" 

o*n., of the house including the lands, appurtenances, fixtures and other things

to be recovered from his emoluments either in one lumpsum or in such number of

monthly instalments, as may be determined by the University;

(c)TheSafeguardsprovidedintheProvidentFundsAct,lg25andtherulesmade
thereundel f.r the benefit of the Subscriber's family will be reduced on account of any

subscriber parting with the possession of the house or house-site before retirement

withoutobtainingthepreviouspermissionoftheSanctioningauthoritywhenhehas
drawn a part-fi;al withdrawal for house building etc', and on account ol such

infringement it should be viewed as an official misdemeanour inviting departmental

disciplinary action'

Form of annual declaration to be furnished by a subscriber who has drawn an advance

for acquiring'or constructing a house.

(designation)......

attached thereto, bearing

situated at which has been

(designation)

now residing at ............. hereby declare thal

I am the virtual owner of the house including the lands, appurtenances fixtures and other things
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No.

acquired/builtbymeoutoftheamountwithdrawnfrommyProvidentFundNo.
thai t am in pojsession thereof and that, while I am in service, I shall not, without the previous

written p"r.i""ion of the authority competent to sanction the withdrawal from the lund, part with

my possession of the said house.by way of transfer, sale, mortgage, gift, exchange, or lease for a

teim exceeding three years or otherwise howsoever or encumber the same in any other manner.

Station :

Date:

Signature of the Subscriber

NOTE 9 : The condition in note 8 above will also apply in cases where a co-operative House

Construction Society recognised by Government builds or has built the house for a

subscriber to a Provident Fund on hire-purchase system subiect to the following

modifications :-

0) while the university servant is in service and until the full property in the house is

passed to him by the Society, he shall submit an annual declaration in the following

Form, on or before the 31st December in each year; and

(2) Satisfy the sanctioning authority, if called upon to do, by the production of tax receipts

and r;ceipts issued by the Society that the house remains in his virtual possession

and that he has not parted with the possession thereof by way of transfer, sale,

mortgage, gift, exchange or otherwise without the previous permission of sanctioning

- authoritY in writing.

Form of Annual declaration to be furnished by a subscriber who has paid the amount of advance

io a co-operative House construction Society recognised by the Governrnent who builds or has

built the house for him on hire-purchase system'



attached thereto, bearing No.

situated at which has been

acquired / built by the
Society on my behalf out of the amounts withdrawn from my Provident Fund No.
that I am in virtual possession thereof and that, while I am in service, I shall not, without the
previous written permission of the authority competent to sanction the withdrawal from the fund,
partwith virtual possession of the said house by way oftransfer, sale, gift, or exchange, or otherwise
howsoever or encumber the same in any other manner.

Station:

Date:

Signature of the Subscriber

Where a University employee subscribes to more than one Provident Fund, withdrawal
in terms ol these rules will be permitted only in respect of one of those funds which
may be selected for this purpose by the subscriber, the amount of withdrawal being
regulated with reference to the total sum at the credit of the University employee ih all
the Provident Funds to which he is subscribrng.

lf a subscriber has an ancestral house or built a house at a place other than the place
of his duty with the assistance of loan taken from the University he shall be eligible for
the grant of part-final withdrawal for purchase of a house site or for construction of
another house or for acquiring a ready built house at the place of his duty.

Before sanctioning the withdrawal, the authorities sanctioning the advance should
satisfy themselves that :.

(b the amount is actually required for the purpose of building, acquiring
or redeeming a house;

(b) the University employee possesses or intends to acquire forthwith the right to
. build on the site on which the house is proposed to be built;

(c) the amount withdrawn together with such other private savings, if any, as the
University employee may have, would be sufficient to build, acquire or redeem
the house of the type proposed;

(d) the applicant has an approved plan and permits, where necessary from the local
authorities for the purchase of building materials to the extent required and at
controlled rates;

(e) in the case of withdrawal for the purchase of a readybuilt house, the applicant
secures an undisputed title to the house and the land on which the house is built
within a period of three months from the date of drawal of the amount;

0 before withdrawals are permitted for the repayment of loans taken from private
parties expressly for the purpose of acquiring a house, or for redeemingthe house
the applicant has acquired or will acquire an unencumbered title to the house
thus acquired, part-final withdrawals for repaying a loan taken for the house
building purposes should also be allowed only if the loan was taken not more
than 12 months before the date of receipt ot the application ,or part-final
withdrawal;

(3)

(4)

(5)
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G) in casos where subscribers to a provident fund require the amount for payment

toaco-operativeHouseconstructionsocietyrecognisedbyGovernmentwhich
builds or has built the house for them on hire-purchase system, withdrawals can

be permitted even though the title deeds to that house are not in their names

and the full property in the house has not passed to them by the Society;

(h) the applicant has signed an undertaking as in the form in Appendix 'G' or where

this form is not suitable e.g., in cases of redemption of mortgaged premises

belonging to the University employee in the form as may be approved by the
Univeisity indicating the main terms and conditions of the withdrawal sanctioned

in this rule.

(6) He shall submit an annual declaration in the form below Note I of rule 13-E not later

than the 31st of December of every year to the effect that the house continues to be in

his possession and shall if so requireil, produce before the sanctioning authority on or

before the date specified by the authority in that behalf the original deed and other
documents on which his title to the property is based'

(71 lf at any time before retirement, he parts with the possession of the house or house-

site without obtaining the previous permission ot the sanctioning authority the sum

withdrawn by him shall forthwith be repaid in one lumpsum by the subscriber to the
fund and in default of such repayment it shall be ordered by the sanctioning authority
to be recovered from his emoluments either in a lumpsum or in such number or monthly

instalments as maybe determined by the University. ,

(8) The safeguards provided in the Provident Funds Act, 'l925hnd therules made
thereunder for the benefit of the subscriber'S family will be reduced on account of any
subscriber parting with the possession of the house or house-site before retirement
without obtaining the previous permission of the sanctioning authority when he has
drawn apart-rinal withdrawal for house building, etc., and on account o, such
infringement it should be viewed as an official misdemeanour inviting departmental

disciplinary action.

(9) (i) For the purposes referred to in clauses (e) and (f) of sub-rule (5) above, the
University employee should produce necessary deeds and papers to the
sanctioning authority proving his title in respect of the property within a period

of three months of the drawal of the amount'

(ii) The undertaking alluded to in clause (h) of sub-rule (5) shall be kept in the saf€

custody of the Begistrar until the retirement of the officer concerned and his
final settlement ol provident fund account.

(10) Cases necessitating the relaxation of any of the terms and conditions
shall be referred to Vice-Chancellor'

(11) Cases of officers who intend to ieside outside lndia after retirement, shall be examined

by the University on merits as and when they arise.

(4) Withdrawls under this rule shall also be allowed where the house-site or house is in the

name of wife or husband provided she or he is the first nominee to receive provident

fund money in the nomination made by the subscriber.

13 F Conditions for part-final withdrawa,for purchasing a house-site -(1) Any sum withdrawn
by a subscriber at any one time for one or more of the purposes specitied in clause (b)

oi rule 13-A (2) from the amount standing to his credit in the Fund shall not excepd

one-fourth of such amount or the actual cost of the site, whichever is less, Part-final
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withdrawals from the fund for rePayment of any outstanding amount on account of a

loan expressly taken for the purchase of a house-site before the receipt of the

application foithe withdrawal should be sanctioned only when the loan was not taken

more than twelve months before the receipt of the said application :

Provided that if the amount withdrawn exceeds the actual cost of the site, the excess shall

be refunded to the university forthwith in one lumpsum by the university employee Jor

being credited to his account in the Fund. The actual expenditure incurred in connection

with-the sale or transfer deeds may be reckoned as part of the cost of the site.

(2) (a) The amount of the withdrawal may be alloweci in one instalment in cases of

outright purchase of a house-site or for repayment of a loan earlier taken for the

prrpo"e,andinnotmorethanthreeinstalmentsifpaymentforthesiteistobe
made on an instalment basis. The sanction will be issued for the entire amount

of the withdrawal, the number of instalments in which it is actually to be drawn

being sPecified therein;

(b) The house-site purchased or proposed to be purchased by the University

employeewiththehe|poftheamountwithdrawnaSaforesaid,shallbeSituated
at the Place of his duty.

(c)Withdrawalwil|bepermittedforthepurchaseofredemptionofonehouse.site
only,andinthosecasesonlywheretheUniversityemployeedoesnotalready
own a house at the place referred to in clause (b) above'

(d) cases involving relaxation of any terms and conditions of this rule shall be referred

to the Vice-Chancellor.

(e) The house-site shall be purchased within a period of one month of the withdrawal'

orthewithdrawalofthefirstinstalment,asthecasemaybe.lnfulfilmentofthis
conditionthesanctioningauthoritiesmayrequiretheproductionofreceiptissued
by the seller, the hous;building society etc'' in token of the amount of the

withdrawal instalments having been utilised for making payment towards

purchase of the site;

(0 The University employee shall submit an annual declaration in Form 2 of Appendix
,H' on or betore trre gi December every year, and satisfy the sanctioning authority,

ifcalledupontodoso,bytheproductionoftitledeedsetc''thatthehouse-site
remainsinhissoleownershipandthatwhileheisstillinServicehehasnot
parted with the possession thereof by way of transfer' sale' mortgage' gift'

exchange etc., or otherwise, howsoever, without the previbus permission of the

sanctio-ningauthorityinwriting'Theamountwithdrawnshallberepayable
forthwith in one instaiment by th; University employee' il the house-site is sold

or encumbered at any time before retirement without such permission'

G)WhereaUniversityemployeesubscribestomorethanoneProvidentFund'
withdrawat in terms ot ineie rules will be permitted Only in respect of one of

thoseFundswhichmaybeselectedforthispurposebytheSubscriber,the
amountofwithdrawalbeingregulatedwithreferencetothetotalsumatthe
credit of the University employee in all the Provident Firnds to which he is

subscribing.

(3)WhilesanctioningwithdrawalsundertheserulestheSanctioningauthoritiesshould
satisfy themselves, -
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NOTE:

(a) that the size qnd the cost of the house-site are hot disproportionate-to (D.the

status of the officer concerned and (ii) the resources available in his Provident.

Fund Account;

(b) that the amoBnt is actually required tor the purpose of purchasing the house-

site or for re;lf,yment of a loan expressly taken for the purpose, as the case may

be; and A
(c) that the university employee will acquire full title to the house-site proposed to

be purchased,

(a) A subscriber who has been permitted under this rule to withdraw money from
the amount standing to his credit in the Fund, shall not part with the possession

of the house so built or acquired or house-site so purchased, by way of sale,

mortgage, gift, exchange or lease for a term exceeding three years without the
previous permission of the sanctioning authority. He shall submit a declaration
not later than the 31st day of December of every year to the effect that the
house or, as the case may43e, the house-site continues to be in his possession

and shall, if so required, produce before the sanctioning authority on or before

the date specified by that authority in that behalf, the original sale deed and

other documenis on which his title to the property is based;

(b) lf at any time before retirement, he parts with the possession of the house.or' 
house-site without obtaining the previous permission of the sanctioning authqrity,
the sum withdrawn by him shall forthwith be repaid in one lumpsum by the
subscriber to the Fund and in default of such repayment, it shall be ordered'by
the sanctioning authority to be recovered from his emoluments either in one

lumpsum or in such number of monthly instalments, as may be determined by
the sanctioning authority.

13-G Conditions for part-final withdrawal for construction of a house on a site purchased

(1)

from the amount withdrawn for the purpose of site from the fund|

Any sum withdrawn by a subscriber at any time for one or more of the purposes

specified in clause (c) of rule 13-A(2) from the amount standing to his credit in the
Fund shall not exceed one-third of the balance standing to his credit in the Fund' or
the actual cost of construction of the house, whichever is less;

Provided that in the case of a subscriber who has availed himself of an advance under
the rules lor the grant of loans to University employees ,or house building purposes if
any issued by the University or has been allowed any assistance in this r€gad trom

any other University source, the sum withdrawn under this sub-rule together with the
amount of advance taken under the aforesaid rules or the assistance taken trom any
other source shall nOt exceed Rs. 1,OO,oOo or five yeais pay, whichever is less.

The following terms and conditions regulate the withdrawals under sub-rule (1):

(i) the University employee concerned should commence the construction of the
house within a period of six months ol the withdrawal ol money and complete it
within a period of one year from the date of commencement of the construction;
and

(iD the withdrawal. will be permitted in a number of instalments, nbt less than two
and not more than four in number, the instalments after the first being authodsed
by the sanctioning authority after verirication regarding the progross of
construction of the house.

(2)



(3)

(4)

cases involving relaxation of any terms and conditions ol this rule shall be referred to
the Vice-Chancellor.

The Univeisity employee shall submit an annual declaration in Form 2 of Appendix 'H'

on or before ihe 31st December every year, and satisfy the sanctioning authority if

called upon to do so, by the production of title deeds etc, that the house'site remains

in his sole ownership ;nd that while he is still in service he has not parted with the
possession thereof by way of transfer, sale, mortgage, gift, exchange etc. or 

'therwise,iro*"o"r"r, without the previous permission of the sanctioning authority in writing.

The amount withdrawn shall be repayable forthwith in one instalment by the university
. employee if the house-site is sotd or encumbered at any time before retirement without

such permission

(Q Where a University employee subscribes to more than one Provident Fund, withdrawal

in terms of these rules wiil be permitted only in respect ol one of these Funds which

may be selected for this purpose by the subscriber, the amount of the withdrawal

. being regulated with reference to the total sum at the credit of the university employee

in all the Provident Funds to which he is subscribing'

(6) while sanctioning withdrawals under these rules the sanctioning authodties should

satisfy themselves that the size and the cost ol the house are not disproportlonate to

(i) the status of the officer concerned and (ii) the resources available in Provident Fund

account.

(71 The agreement to be signed in these cases will be as in Form 1 in Appendix 'H"

(g) The concession under this rule shall not be in addition to the one sanctioned in rule

13-E.

(9)lnthecaseofaUniversityemp|oyeewhohasavailedhimselfofaloanfromUniversity
lor house building purpo;e and mortgaged the house to university and who has tak€n

. p"rt+inut *itt d-rawal from the Fund f6r construction ot a house, he should furnish

notlaterthan3lstdayofDecemberofeveryyearthefollowingdeclarationdulysigned
uytrimtothesanctioningauthorityaslongaSthehouseorhouse-Siteremains
mortgaged to University.
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DECLARATION

. I do certify that the house / house-site for the construction of which or for the acquisition of
which,-l have taken a part-final withdrawal from the Provident Fund continues to be in my
possession but stands mortgaged to University.

Date :

Place:

NOTE:

Signature of the Subscriber :

Address :

(a) A subscriber who has been permitted under this rule to withdraw money from
the amount standing to his credit in the Fund, shall not part with the possission
of the house so built or acquired or house-site so purchased, byway of sale,
mortgager gift, exchange or lease for a term exceeding three years without the
previous permission of the sanctioning authority. He shall submit a declaration
not later than the 31st day of December of every year to the effect that the
house, or as the case may be, the house-site continues to be in his possession
and shall, if so required, produce before the sanctioning authority on or before
the date specified by that authority in that behalf, the original iale deed and
other documents on which his ti e to the property is based.

(b) It at any time before retirement, he parts with the possession of the house or
house-site without obtaining the previous permission of the University, the sum
withdrawn by him shall forthwith be repaid in one lumpsum by the subscriber to
the Fund and in default of such repayment, if shall be ordered by the sanctioning

, authority to be recovered from his emoluments either in one lumpsum or in such
number of monthly instalments, as may be determined by the sanctioning
authority.

13-H conditions for pan-final withdrawals for acquiring a farm land ancl\or business premises
within six months of the date of the subscriber's retirement-(1) Any sum withdrawn by
a subscriber for acquiring a tarm land and/or business premises within six months
before the date of subscriber's retirement from the amount standing to his credit in
the Fund, shall not ordinarily exceed one-half of such amount or iix months'pay,
whichever is less. The sanctioning authority may, howeveG sanction the withdrawal of
an amount in excess of this limit up to 3/4th of the balance.at his credit in the Fund.

(2) whenever a subscriber is in a position'to satisfy the competent authority about the
amount standing to his credit in the Fund account with reference to the latest available
statement of Fund Account together with the evidence of subsequent contribution,
the bompetent authority may sanction part-final withdrawal within the prescribed limits,
as in the case of a refundable advance. ln doing so, the competent authority shall take
into account, any part-final withdrawal or refundable advance already sanctioned by
it in favour of the subscriber. where, howevei the subscriber is not in a position to
satisfy the competent authority about the amount standing to his credit or where there
is any doubt about the admissibility of the part-final withdrawal applied for, a reference
may be made to the Account officer by the competent authority for ascertaining the
amount standing to the credit of the subscriber with a view to enable the competent
authority to determine the admissibility of the amount of part-final withdrawal. The
sanction for the part-final withdrawal should prominenfly indicate the Fund Account



Number and a copy of the sanction order for part-final withdrawal should invariably be

. endorsed to that Account Officer. The sanctioning authority shall be responsible to
ensure that an acknowledgement is obtained from the Account Ofiicer that the sanction
for part-final withdrawal has been noted in the ledger account of the subscriber. ln
case the Account Officer reports that the part-final withdrawal as sanctioned is in
excess of the amount standing to the credit o, the subscriber or otherwise inadmissible,
the sum withdrawn by the subscriber shall forthwith be repaid in one lumpsum by the
subscriber to the Fund and in default of such repayment, it shall be ordered by the
sanctigning authority to be recovered from his emoluments either in one lumpsum or
in such number of monthly instalments as may be determined by the sanctioning
authoritY.

The following certificates shall be recorded on all sanctions issued for part-final withdrawall
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CERTIFICATES

apart-final withdrawal by this office for an amount of Rs.

was last sanctioned

(in words) ..
iiia"- -' o

is understood

(as stated by him) to have been last sanctioned a part-final withdrawal of Rs.

(in words)

by

(sanctioning authority)

NOTE 1 : The alternative certificate mentioned above is to be recorded in the sanctions of those
subscribers in whose case the particulars of last sanction for part-final withdrawals
are not available with the ofiice for one reason or other.

NOTE 2 : Only one part-final withdrawal can beg lowed for acquiring a farm rnd/or business
within six months before the date of the subscriber's retirement. "i

13-1. Part-final withdrawals from the Fund for the purchase ot motor car - (1) Part-final
withdrawals may be sanctioned by the authorities specified in the Second Schedule
to sanction an advance from the fund under rule 11 at any time after the completion of
twenty-eight years of service (including broken pefiods of service, if any) of a subscriber
or within three years before the date of his retirement on superannuation, whichever is
earlier, from the amount standing to his credit in the Fund for purchasing a motor car
or for repaying a University loan if any already taken by him tor the purpose, subject to
the following conditions, namely :-

(i) The amount to be withdrawn shall be limited to Rs. 12,000 or one-fourth of the
amount standing to his credit in the Fund or the actual price of the motor car,
whichever is the least;

(ii) The withdrawal shall be allowed only on one occasion;

(2) Whenever a subscriber is in a position to satisfy the competent authority about the
amount standing to his credit in the Fund Account with reference to the latest available
statement of Fund Account together with the evidence of subsequent contribution,
the competent authority may sanction part-final withdrawal within the prescribed limits,
as in the case of a rerundable advance. In doing so, the competent authority shall take

, into account, any part-final withdrawal or refundable advance already sanctioned by
it in favour of the subscriber, Where, however, the subscriber is not in a position to- 
satisry the competent authority about the amount standing to his credit or where there
is any doubt about the admissibility of the part-final withdrawal applied for, a reference
may be made to the Account Officer by the competent authority for ascertaining the
amolnt standing to the credit gf the subscriber with a view to enable the competent
authority to determine the admissibility of the amount of part-final withdrawal. The
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Shri.

sanction for the part-final withdrawal should prominently indicate the Fund Account
Number and a copy of the sanction order ror part-final withdrawal should invariably be
endorsed to that Account Officer, The sanctioning authority shall b€ responsible to
ensure that an acknowledgement is obtained from the Account Officer that the sanction
for part-final withdrawal has been noted in the ledger account of the subscriber, ln
case the Account Officer reports that the part-final withdrawal as sanctioned js in
excess of the amount standing to the credit of the subscriber or otherwise inadmissible,
the sum withdrawn by the subscriber shall forthwith be repaid in one lumpsum by the
subscriber to the Fund and in default of such repayment, it shall be ordered by the
sanctioning authority to be recovered from his emoluments either in one lumpsum or
in such number of monthly instalments as may be determined by the sanctioning
authority. The following certificates shall be recorded on all sanctions issued for part-
final withdrawal:

CERTIFICATES

..,,........ was last sanctioned

a part-final withdrawal by this office for an amount of Rs.

Shri. is understood

(as stated by him) to have been last sanctioned a part-final withdrawal of Rs.

(in words)

by

NOTE:

(sanctioning authority)

The alternative certificate mentioned above is to be recorded in the sanctions of those
subscribers in whose case the particulars of last sanction for part-final withdrawals
are not available with the office for one reason or other.

The Officers competent to sanction the advance shall verify and ensure that the entire
amount taken as advance is spent towards the purchase of the car or repayment of
University loan if any already taken for the same purpose.

Conversion of an advance into a pad-final withdrawal - A subscriber who has already
drawn or may draw in future an advance under rule 11 for any ofthe purposes, specified
in clauses (a), (b) or (c) or sub-rule (1) or (2) of rule 13-A and for the purposes specified
in rule 13-H or 13-1 may convert at his discretion by written request addressed to the
Account Otficer through the sanctioning authority the balance outstanding against it
into a part-finat withdrawal on his satisfying the conditions laid down in rules 13-A, 13-

B, 13-C, 13-D, 13-E, 13-F, 13-G, 13-H, and 13-'1.

Conversion of outstanding balance of an advance into a part-final withdrawal on a
particular date tantamount to granting a part-final withdrawal on that date but for his
taking the advance. Therefore, it is obvious that the outstanding balance of advance
must be added to the amount of subscriptions plus interest thereon, standing to his

(3) "

13-J

or

NOTE 1 :



NOTE 2:

NOTE 3 :

credit in his account on the date of conversion for determining the amount with reference
to which the outstanding balance should be converted into a part-final withdrawal.
When mor€ than one outstanding advance is to be convert€d, th€ same procedure

should be followed separately in respect of each advance according to the following
piocedure:

(i) For conversion of an advance into part-final withdrawal under this rule, the
balance ,or the purpose of the rules 13-8, 13-C' 1 3-D, 13-E' 13-F, 13-G, 13-H &
13-1 should be taken as the amounysubscriptions and interest thereon standing
to the credit of the subscriber in account at the time of the conversion plus the
outstanding amount of the advance; and

(iD Under the rules each withdrawai is to be treated as a separErte one and the same
principle would apply in the case of more than one conversion i.e. in each case
the limit under rules 13-8, 1 3-C and 1 3-D would be applied taking into
consideration the balance.

There is no objeLtion to the conversion of second advance into partrfinal withdrawal,
if he so desires, subiect to the condition that the total amount so intended for conversion
into part-final withdrawal should not exceed the limit prescribed in rules 13-B, 13-C

and 13-D and in such cases where more than one advance taken for the same purpose
on different occasions are allowed to be converted into part'final withdrawal individually
Emd separately, the sanctioning authority while forwarding the application to the Account
Officer should indicate therein the total amount to be converted to date'

(a) lt has been provided in sub-rule (3) of rule 13-A that if the sanctioning authority
is satisfied about the amount standing to the credit of a subscriber, it can sanction
a part-final withdrawal under the rule 13-A without making a reference to the
Account Ofricer.

(b) The Head of Oftice/Branch may be asked by the sanctioning authority to stop
recoveries from the pay bills when such conversion is sanctioned arid the
application along with sanction for such conversion shall be forwarded to the
Account Officer by that authority.

(c) The authority competent to sanction conversion of advances into part-final
withdrawals under this rule is the authority specified in the Second Schedule
when all the terms and conditions for the part-final withdrawals are fulfilled.

Recovery of moneys drawn from the Fund for improper use.

14. Notwithstanding anything contained in these rules if the sanctioning authority is
satisfied that money drawn as an advance from the Fund under sub-rule (1) of rule 11.
has been utilized ior a purpose other than that for which sanction was given to the
drawal of the moriey, the amount in question shall forthwith be repaid or paid, as the
case may be, by the subscriber to the Fund, or in default, be ordered to be recovered
by deduction in one sum from the emoluments of the subscriber even if he be on
leave. lf the total amount to be repaid or paid, as the case may be, be more than half
the subscriber's emoluments, recoveries shall be made in monthly instalments of
moieties of his emoluments till the entire amount recoverable be repaid or paid, as the
case may be, by him.

The term'emoluments'as used in this rule does not include subsistence grant.NOTE:
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Final withdrawal of Accumulations in the Fund

15. 0) When a subscriber quits the service, the amount standing to his credit in the
Fund shall become payable to him :

Provided that where a subscriber is dismissed or removed or compulsorily retired
from service, the amount standing to his credit in the Fund shall not be paid to
him -

(a) if he has preferred an appeal against such dismissal, removal or compulsory
retirement, until the appeal is disposed of or unless he states in ' writing that he
has withdrawn the aPPeal, and

(b) il he has not preferred such an appeal, until the time allowed for preferring an

appeal has expired or unless he states in writing that he will not prefer an appeal:

Provided further that a subscriber who has been dismissed, removed or com-
pulsorily retired trom the service and is subsequently reinstated in the service

shall, if required to do so by the University, repay any amount paid to him from

the Fund in pursuance of this rule with interest thereon at the rate provided in
rule 10 in the manner provided in the proviso to rule 16' The amount so repaid

shall be credited to his account in the Fund.

(21 A subscriber holding a post in an officiating or temporary capacity may either withdraw
the amount on the termination of his post or leave it in the Fund to be withdrawn at the

time he finally quits service. A

16. when a subscriber

(a) has proceeded on leave preparatory to retirement, or, if he is employed in a vacation

department, on leave preparatory to retirement combined with vacation, or

(b)whileonleave,hasbeenpermittedtoretireorhasbeendeclaredbyacompetent
medical authority to be unlit tor further service, or

(c) has attained the age of superannuation but has not been permitted to retire from

service owing to sJme reason or other the amount standing to his credit in the Fund

shall,uponapplicationmadebyhirninthatbehalftotheAccountofficer'become
payable to the subscriber:

Provided that the subscriber, it he returns to duty, shall if required to do so by the

authority specified in second schedule repay to the Fund, for credit to his account'

thewholeorpartofanyamountpaidtohimfromtheFundinpursuanceofthisrule
with interest thereon af the rate provided in rule 10 in cash or securities or partly in

cashandpartlyinsecuritiesbyinstalmentsorotherwiseorbyrecoveryfromhis
emoluments or otherwise, as may be directed by the said authority'

*17. On the death ot a subscriber before the amount standing to his credit has become payable,

or where the amount has become payable, before payment has been made:

(i) when the subscriber leaves a family :-

(a)ifanominationmadebythesubscriberinaccordancewiththeprovisionsofrule
4 in favour of a member or members of his family subsists, the amount standing

to his credit in the Fund or the part thereof to which the nomination relates shall
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-become payable to his nominee or nominees in the proportion specified in the
nomination:

._ "See also Appendix-B.

Provided that the amount shall be payable only to a person who fulfils the character of
a member of the family on the date of the death of the subscriber;

(b) if no such nomination in favour of a member or members ot -the tamily of the
subscriber subsists, or if such nomination relates only to a part of the amount
standing to his credit in the Fund, the whole amount or the part thereof to which
the nomination does not relate, as the case may be, shall not withstanding any
nomination purporting to be in favour of any person or persons other than a
meniber or members of his family, become payable to the members of his family
in equal shares:

Provided that no share shall be payable to -

0) sons who have attained legal maiority,

(2) sons ol a deceased son who have attained legal maiority,

(3) married daughters whose husbands are alive,

(4) married daughters of a deceased son whose husbands are alive,

if there is any member of the family other than those specified in clauses 0), (2), (3)
and (4);

Provided further that the widow or widows and the child or children of a deceased son
shall receive between them in equal parts only the share which that son would have
received if he had survived the subscriber and had been exempted from the provisions
of clause (l) of the first proviso;

(iD When the subscriber leaves no family, if a nomination made by him in accordance with
the provisions of rule 4 in favour of any person or persons subsists, the amount standing
to his credit in the Fund oi the part thereof to which the nomination relates, shall
become payable to his nominee or nominees in the proportion specified in the
nomination.

NOTE 1: Payment of provident fund money due to a minor beneficiary of a deceased subscriber
may be made to the guardian nominated by the subscriber. When the subscriber has
not nominated a guardian, a guardian appointed by the Court to receive payment on
behalf of a minor beneficiary should alone be recognized even where the amount
involved does not exceed the limit of Rs. 5,000 specified in clause (b) of sub-section
(1) of section 4 of the Provident Funds Act, 1925. But if the party pleads inability to
incur expenditure for obtaining the guardianship certificate from the Court, the orders
of the Vice - Chancellor should be obtained for making any payment.

NOTE 2: Payment may, however, be made without requiring ihe production of a guardianship
certificate from the Court if the share of a minor beneficiary does not exceed Rs.
5,000/-

(i) to the natural guardian of such minor beneficiary or
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NOTE 3:

(iD in the absence of a natural guardian to the person considered fit by the Account
Officer to receive payment on behalf of such minor beneficiary on such person

executing a bond (see Appendix C) signed by two sureties agreeing to indemnify
. the University against any subsequent claim which might arise

Provided that the natural guardian may, if it is considered expedient, be required to
execute a bond signed by two sureties agreeing to indemnify the university against

any subsequent claim which might arise before the paymeni is made:

Provided further that, in cases governed by the Hindu law, payment may be made,

without requiring the production of a guardianship certificate from the court, to a
Hindu widow of a deceased subscriber on behalf of her minor children other than

step-children irrespective of the limit ol Rs. 5,000/- specified above. She may' if
considered expedient, be required to execute a bond signed by two sureties agreeing

to indemnify the university against any subsequent claim which might arise belore
the payment is made.

Explanation : ln case where the natural guardian is a Hindu widow or widower the
payment of Provident Fund moneys on behall of her or his minor children shall be

m"d" to her or him irrespective of the amount involved without production of
guardianship certificate or any indemnity bond unless there is anything concrete to

ahow that the interests of the mother or father are adverse to those of the minor children.

Payment of provident fund money due to a person nominated to receive the whole or
part of the amount standing to the credit of a subscriber in the Fund shall be made as

iollows in cases where the nominee has predeceased the subscriber and the nomination

continues to be valid at the time of death of the subscriber or where the nominee dies

after the subscriber but before receiving payment:

when the amount due to the deceased nominee does not exceed Bs. 500/-, the Account

officer may authorise payment of the amount to the claimant or claimants reported by

the Collecior of the district concerned to be entitled to receive payment after making

such enquiry into the right and title of the claimant or claimants as the Collector may

deem sutficient, ifthe collector considers that the production of letters of administration

oiott et teg.t authority may be dispensed with' The records of enquiry should contain

the signeJstatementa of at least two trustworthy or disinterested persons:

ProvidedthattheCollectormay,insuchcases,ifheconsidersitexpedient,require
itr" p".ty to execute, before the payment is made, a bond signed by two sureties

"gr";indto 
indemnily the Universityagainst any subsequent claim which might arise'

when the amount due to the deceased nominee exceeds Rs. So0/-payment shall be

r"a" UV the Account Officer to the person who produces probate or letters.of

aJminisiration evidencingthe grant to him of administration to the estate of the

deceased nominee or 
" "r"""slion 

certificate entitling the holder thereof to receive

payment of the amount.

Providedthat,incaseswheretheVice-Chancellorissatisfiedoftherightandtitleofa
p"i"on 

"t"irning 
payment as heir of the deceased nominee and that undue delay and

irardship woulibetaused by insisting on the production of letters of administration

or ottrei tegal authority, he may iuthorise the Account Officer to pay the amount to the

claimant oi his 
"recrting 

a bond prescribed in Appendix-D signed by two sureties

.gie"ing to indemnify thJUniversity against any subsequent claim which might arise.

(a)

(b)
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21.

of the amounts standing to the credit of a subscriber in regard to which there is no
dispute or doubt, the balance being paid as soon after as may be.

NOTE 2 : As an authority sanctioning the temporary advances and part-final withdrawals might
be different from the authority foiwarding applications in Appendix E, the Head of
Office is solely responsible for furnishing the particulars regarding temporary advances/
part-final withdrawal sanctioned to the subscriber during the twelve months prior to
the date ot retirement etc., of the subscriber on behalf of the authority sanctioning the
temporary advahces and part-final withdrawals without any omission to avoid any
over-payment due to not furnishing the correct information in the application as the
Account Officer would be guided by the certificates of drawal of temporary advances
and part-final withdrawal by the authority forwarding the application for final
wlthdrawals.

20. When a subscriber is transferred, without any break to the service under a body corporate
owned or controlled by Government the amount of subscriptions together with interest
thereon shall not be paid to him but shall be transferred with the consent of the body, to his
new provident fund account under that body.

RULES OF PROCEDURE

All sums paid into the Fund under these rules shall be credited in the books of University to
an account named "The A.P.Open University General (Non-Contributory) Provident Fund".
Sums of which payment has not been taken within six months after they become payable
under these rules shall be transferred to the Deposits Section of University Account at the
end of the year and treated under the ordinary rules relating to deposits.
When paying a subscription, either by deduction from emoluments or by a demand draft, a
subscriber shall quote the number of his account in the Fund, which shall be communicated
to him by the Account Officer. Any change in the number shall similarly be communicated to
the subscriber by the Account Officer.

(1) As soon as possible after the close of each year, the Account Officer shall send to
each subscriber a statement of his account in the Fund showing the opening balance
as on the 1st April of the yeal the total amounts credited or debited during the year,
total amount of interest credited as on the 31st March of the year and the closing
balance on that date,

The Account Officer shall attach to the statement of account an inquiry as the whether
the subscriber :

(a) desires to make any alteration in any nomination made under rule 4;

(b) has acquired a family in cases where the subscriber has made no nomination in
favour of a member of his family under the proviso to sub-rule (1) of rule 4.

(21 Subscribers should satisfy themselves as to the correctness of the annual statement
and errors should be brought to the notice of the Account Officer within three months
from the date of receipt of the Statement.

(3) The Account Officer shall, if required by a subscriber, once but not more than once in
a year, inform the subscriber of the total amount standing to his crediuin the Fund at
the end of the last month for which his account has been written up.

.(Statute made by Executive Council in Resolution No.7 of the Seventh Meeting held on 24-
2-1 986. and assent of the Chancellor accorded on 7-9- 1 987).

23.
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THE APOU GENERAL (NON-CONTRIBUTORY)

. PROVIDENT FUND RULES, 1985

SCHEDULES AND APPENDICES

SCHEDULES

First Schedule : Forms of Nomination

Second Schedule : Authorities competent to grant temporary advances.

Appendix - A :

Appendix - B :

Appendix - C

Appendix - D

Appendix - E

Appendix - F

Appendix - G

Appendix - H

Appendix -l

Appendix - J

Appendix - K

Appendix - L

Appendix - M

APPENDICES

The Provident Funds Act, 1925.

Regarding amounts payable to nominees on the death of subscriber
(Rule 17).

Form of Bond of lndemnity for drawal of Provident Fund money due
to minor child etc.

Form ol lndemnity lor authorising payment of Provident Fund without
insisting on the production of letters of Administration or other legal
authority to persons claiming payment as heir of the deceased
nominee of the subscriber.

Form of application for final payment of balance in the Fund.

Application for sanction of temporary advances from the Fund.

Form of undertaking to be furnished for applying for part-final
withdrawal for acquisition of a house.

Form of undertaking to be furnished for part{inal withdrawal for
construction of house on a site purchased from Provident Fund

advance.

From of undertaking to be furnished for applying for acquisition of
house including cost of siste or alterations or additions to house

already owned.

Courses treated as technical in nature under rule 11(1) and rule 13-

A.

Form of application for part-final withdrawal for House Building,
purchase of redemption of houses and house-sites, higher education
purposes and marriage or medical expenses.

Form of application for conversion of an advance into a part-final

withdrawal.

Application for Admission to the Fund.
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FIRST SCHEDULE
(See Rule 4 (3))

FORMS OF NOMINATION

L When the subscriber has a family and wishes to nominate one member thereof.

I hereby nominate the person mentioned below who is a member of my family as
defined in Rule 2 of the A.P.Open University General (Non-Contributory) Provident
Fund Rules to receive the amount that may stand to my credit in the Fund, in the event
of my death before that amount has become payable, or having become payable, has
not been paid:

. Name, Address and

Name & Relationship Contingencies of the relationship of the person if

Address of with Age happening of which the any' to whom the right of the

Nominee subscriber nomination shall become nominee shall pass in the

invalid event of his predeceasing the
subscriber

Dated this

at

day of

Two witnesses to Signature :

't.

2.

20

Signature of Subscriber
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ll. When the subscriber has a family and wishes to nominate more than one member

thereof.

I hereby nominate the persons mentioned below wio.are members of my family as defined

in Rule 2 ol the A,p.open unir.istv c"n"ral (Non-Contributory) Provident Fund Rule.s to receive

irre amount tnat may stand to my credlt in the Fund, in the event of my death before that_amount

has become payable, or naving become payable, has not boen paid and direct that.the said

amount shall be distributed 
",n"ong 

t1't" 
"uid 

i"t"on" in the manner shown below against their

names :

Name & RelationshiP
Address ol with
Nominee subscriber

*Amount or share

Age of accumulations
to be Paid to

each

Contingencies o, the
happening of which
the nomination shall

become invalid

Name, Address and .

relationship of the Person
if any, to whom the right

of the nominee shall Pass
. in the event of his

predeceasing the
subscriber

Dated this daY of

at

Two witnesses to Signature :

1.

2.

Signature of Subscriber

-NOTE : This column should be filled in so as to cover the whole amount that may stand to the

credit o, the subscriber in the Fund at any time'

20
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lll. When the subscriber has no family and wishes to nominate one person.

I having no family as defined in Rule 2 of the A.P. Open University General (Non-Contributory)
Provident Fund Rules, hereby nominate the person mentioned below to receive the amount that
may stand to my credit in the Fund, in he event of my death before that amount has become
payable, or having become payable, has not been paid :

Name, Address and

Name & Relationship contingencies of the relationship of- the- p€rson if

Address of with Age happening of which the any' to whom the right of the

Nominee subscriber - nomination shatl become nominee shall pass in the
invalid event of his predeceasing the

subscriber

Dated this day of

Fat

:
:fwo witnesses to Signature :

1.

2.

Signature ol Subscriber

NOTE : Where a subscriber who has no farnily makes a nomination, he shall specify in this
column that the nomination shall become invalid in the event of his subsequently
acquiring a family.

20

83



when the subscriber has no family and wishes to nominate more than one person :

I having no family as defined in rule 2 of the A.P.Open University General (Non-Contributory)
providJnt Fund Rules hereby nominate the persons mentioned below to receive the amout
in"i..v'"t""u to my credit in the Fund in the went of my death before the amount has

UecomepayaUte,orhavingbecomepay0le,hasnotbeenpaidanddirectthatthesak
amount ihall be distributed among the iaid persons in the manner shown below against

their names :

Name & Relationship
Address of with - Age

Nominee subscriber

tAmount or share
of accumulations

.to be paid to
each

Contingencies of the
happening of which
the nomination shall

become invalid

, Name, Address and
relationship of the person

if any, to whom the right
of the nominee shall Pass

in the event of his
predeceasing the

subscriber

Dated this day of

at

Two witnesses to Siqnature :

1.

20

2.

-NOTE:

Signature of Subscriber

This column shall be filled in so as to cover the whole amount that may stand to the

credit of the subscriber in the Fund at any time'
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SECOND SCHEDULE
(See Rule I l)

AUTHORITIES COMPETENT TO GRANT TEMPORARY ADVANCES

An advance from the Fund under rule 11 may be sanctioned

(a) by the Vice-Chancellor in the case of Directors, Professors, Registrar, Finance Officer and
University Engineer and

(b) by the Registrar in the case of teaching staff of the rank of Associate Professor and below,
and non-teaching staff of and below the rank of Deputy Registrar.
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APPENDIX - A

The Provident Funds Act' 1925
Act No. 19 of 1925

(27th August 1925)

AN ACT TO AMEND AND CONSOLIDATE THE LAW RELATING
TO GOVERNMENT AND OTHER PROVIDENT FUNDS.

Whereas, it is expedient to amend and consolidate the law relating to Government and
other Provident Funds; lt is hereby enacted as follows :

1.. Short title, extent and commencement.

0) This Act may be called the Provident Funds Act, 1925.

(21 lt extends to the whole of lndia except the State of Jammu and Kashmir.

(3) lt shall come into force on such date as the Central Government may, by notification in
the official Gazette, apPoint.

2. Definitions - ln this Act, unless there is any thing repugnant in the subiect or context -

(a) "compulsory deposit" means a subscription to, or deposit in, a Provident Fund which,

under the rules of the Fund, is not, until the happening of some specified contingency,

repayable on demand otherwise than for the purpose of the payment of premia in

respect of a policy ol life insurance or the payment of subscriptions or premia in respect

of a family pension fund, and includes any contribution and any interest or increment

wfich hai accrued under the rules of the Fund on any such subscription, deposit or

contribution, and also any such subscription, deposit, contribution, interest or increment

remaining to the credit of the subscribei or depositor after the happening of any such

contingencY;

(b) ,,contribution,'means any amount credited in a Provident Fund, by any authority

administering the Fund, by way of addition to, a subscription to, or deposit or balance

at the credit of an individual account in the Fund; and "contributory Provident Fund",

means a provident Fund the rules of which provide for the crediting of contributions;

(c) ,,Dependent,, means any of the following relatives of a deceased subscriber to' or a

depositor in a provideni Fund, namely, a wife, husband, parent, child, minor brother,

unmarried sister and a deceased son's widow and child, and where no parent of the

subscriber or depositor is alive, a paternal grand-parent;

(d) ,,Government provident Fund" means a Provident Fund, other than a Railway Provident

Fund, constituted by the authority of the secretary of state, the central Government,

the Crown Representative or any State Government for any class or classes of persons

in the service of the Government or of persons employed in Educational institutions or

employedbybodiesexistingsolelyforeducationalpurposes'andreferencesinthis
Act to the Government shall be construed accordingly;

(e) ,,provident Fund" means a fund in which subscriptions or deposits of any class or

classes of employees are received and held on their individual accounts, and includes

any contributions and any interest or increment accruing on such subscriptions'

deposits or contributions under the rules of the Fund;
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4.

0 "Railway Administration" means :-

(i) any company administering a railway or tramway in any part of lndia either under
a special Act of Parliament of the United Kingdom or an lndian law or under
contract with the Government, or

(iU the manager of any railway or tramway administered by the Central Government
or by a State Government, and includes, in any case referred to in sub-clause

' (ii), the Central Government or the State Government, as the case may be;

(s) "Railway Provident Fund"means a Provident Fund Constituted by the authority of a
railway administration for any class or classes of its employees.

Protection of compulsory deposits - (1) A compulsory deposit in any Government or Railway
Provident Fund shall not in anyway be capable of being assigned or charged and shall not
be liable to attachment under any decree or order of any Givil, Revenue or Criminal Court in

. 
respect of any debt or liability incurred by the subscriber or depositor, and neither the Official
Assignee nor any receiver appointed under the Provincial lnsolvency Act, 1920 (5 of 1920),
shall be entitled to, or have any claim on, any such compulsory deposit,

(2) Any sum standing to the credit of any subscriber to, or depositor in any such Fund at
the time of his decease and payable under the rules of the Fund to any dependent of
the subscriber or depositor, or to such person as may be authorised by law to receive
payment on his behall, shall subiect to any deduction authorised by this Act and, savb
where the dependent is the widow or child of the subscriber or depositor, subject also
to the rights of an assignee under an assignment made before the commencement of
this Act, vest in the dependent, and shall, subiect as aforesaid be free from any debt
or other liability incurred by the deceased or incurred by the dependent before the
death of the subscriber or depositor.

Provisions reganding rcpayments. - (l) When under the rules of any government or Railway
Provident Fund the sum standing to the credit of any subscriber or depositor or the balance
thereof after the making of any deduction authorised by this Act, has become payable the
officer whose duty it is to make the payment shall pay the sum or balance, as the case may
be to the subscriber or depositor, or, if he is dead, shall -

(a) if the sum or balance, orany part thereor, vests in a dependent under the provisions of
section 3, pay the same to the dependent or to such person as may oe authorised by
law to receive payment on his behalf; or

(b) if the whole sum or balance, as the iase may bedoesnot exceed five thousand rupees,
pay the sarne, or any part thereof which is not payable under clause (a), to any person
nominated to receive it under the rules of the Fund or if noperson is so nominated, to
any person appearing to him to be otherwise entitled to receive it; or

(c) in the case of any snm or balance, or any part thereof, which is not payable to any
person under clause (a) or clause (b) pay the same -

(i) to any person nominated to receive it under the rules of the Fund, on production
by such person of probate or letters of administration evidencing the grant to
him of administration to the estate of the decreased as a certificate granted
under the Succession certificate Act, 1889 (7 of 1889), or under the Bombay
Regulation Vlll of 1827 the holder thereo, to receive payment of such sum balance
or part, or
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(iD where no person is so nominated' to any person who produces such probate'

letters or certificate:

Provided that, where the whole or any part of any sum standing to the credit of the

subscriber or depositor has been assigned to any other person before the
commencement of this Act, and notice in writing of the assignrnent has been received

. by the Officerfrom the assignee, the Officer shall, after making any deduction authorised

bi this Act and any payment due under clause (a) to or on behalf of the widow or

children ol the subscriber or depositor -

(i) if the subscriber or depositor or, if he is dead, the person to whom in the absence

ofanyvalidassignmenttheSumorbalancewouldbepayableunderthissub.
section gives his consent in writing, pay the sum or part or the balance thereof,

as the case may be to the assignet, or

(ii) if such consent is not forthcoming, withhold payment of the sum, part or balance,

asthecasemaybe,pendingadecisionofacompetentCivilCourtastothe
person entitled to receive it.

(2) The making of any payment authorised by sub-section (1) shall be a full discharge to

the Government or the railway administration, as the case may be from all liability in

respect of so much of the sum standing to the credit of the subscriber or depositor as

is equivalent to the amount so paid.

5. Rights of nominees - (1) Notwithstanding anything contained in any law for the time being in

forcJor in any disposition, whether testamentary or otherwise by a subscriber to, or depositor in'

a Governmeni or hailway Provident Fund of the sum standing to his credit in the Fund, or of any

part thereof where any ntmination, duly made in accordance with the rules of the Fund, purports

io confer upon uny p"r"on the right to ieceive the whole or any part of such sum on the death of

the subscriber or-d;positor occ-uring before the sum has become payable or before the sum,

having become payuLt", has been piia, tt 
" 

said person shall, on the death as aforesaid of the

subsc-riber or depositor, become entitled, to the exclusion of all other persons to receive such

sum or part thereof, as the case may be unless -

(a)SuchnominationiSatanytimevariedbyanothernominationmadeinlikemanner
orexpresslycancelledbynoticegiveninthemannerandtotheauthority
Prescribed bY those rules, or

(b) such nomination at any time becomes invalid by reason of the happening of

some contingen"y 
"p"iifiud 

therein, and if the said person predeceases the

subscriber oI o"po"itor, the nomination shall, so far as it relates to the right

conferred upon the said person, become void and of no effect:

Providedthatwhereprovisionhasbeendulymadeinthenominationinaccordance
with the rules of the Fund conferring upon some other person such right in the stead

ofthepersondeceased,suchrightshall,uponthedeceaseasaforesaidofthesaid
person, Pass to such other Person'

(2)NotwithstandinganythingcontainedinthelndianSuccessionActl92S(39of1925)'
or the Bombay negutation vttt of 1827, any person who becomes entitled as aforesaid,

may be grantld a-certificate under that Act, or that Regulation, as the case may be,

entitting trim to receive payment of such sum or part and such certificate shall not be

deemedtobeinvalidated.orsupersededbyanygranttoanyotherpersonofprobate
or letters of administration to the estate of the deceased'
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7.

(3) The provisions of this sectlon as amended by sub-section (1) of section 2 of the Provident
Funds (Amendment) Act, 1946 (11 of 1946), shall apply also to all such nominations
made before the date of the commencement of that Act:

Provided that the provisions of this section as so amended shall not operate to affect
any case, in which before the said date any sum has been paid, or has under the rules
of the Fund become payable in pursuance of any nomination duly made in accordance
with those rules.

Power to make deductions - When the sum standing to the credit of any subscriber or
depositor in any Government or Railway Provident Fund which is a Contributoiy Provident
Fund becomes payable, there may, if the authority specified in this behalf in the rules of the
fund so directs, be deducted therefrom and paid to Government or the Railway administration,
as ihe case may be, -

(a) any amount due under a liability incurred by the subscriber or depositor to
Governnient or the Railway administration, but not exceeding in any case the
total amount of any contributions credited to the account of the subscriber or
depositor and of any interest or increment which has accrued on such
contributions; or

" (b) where the subscriber or depositor has been dismissed from his employment for
any reasons specified in this behalf in the rules of the Fund, or where he has
resigned such employment within five years of the commencement thereof, the
whole or any part of the amount of any such contributions, interest and increment.

Protection for acts done in good faith - No suit or other legal proceeding shall lie against any
person in respect of anything which is in good faith done or intended to be done under this
Act.

Power to apply the Act to other Provident Funds. (1) The appropriate Government may, by
notification in the official Gazette, direct that the provisions of this Act shall apply to any
provident fund established for the benefit of its employees by any local authority within the
meaning of the Local Authorities Loans Act, 1914 (9 of 1914), and, on the making of such
declaration, this Act shall apply accordingly, as if such Provident Fund were a Government
Provident Fund and such local authority were the Government.

12) The appropriate Government may, by notification in the official Gazette, direct that the
provisions of this Act shall apply to any Provident Fund established for the benefit of
the employees of any of the institutions specified in the Schedule, or of any group of
such institutions and, on the making of such declaration, this Act shall apply accordingly,
as if such Provident Fund were a Government Provident Fund and the authority having
custody of the Fqnd were the Government:

Provided that section 6 shall apply as if the authority making the contributions referred
to in that section were the Government.

(3) The appropriate Government may, by notification in the Official Gazette, add to the
Schedule the name of any public institution it may deem fit, and any such addition
shall take effect as if it had been made by this Act.

(4) ln this section "the appropriate Government" means -

(a) in relation to a cantonament authority, a port authority for a maior port, and any
institution which, or the obiects of which, appear to the Central Government to fall
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within List I in the Seventh Schedule to the Constitution, the Central Government; and

(b) in other cases, the State Government.

Explanation - "The State Government" in relation to an institution registered under the Societies
Registration Act, 1860(21 of 1860), means the State Government of the State in which the Society
is registered.

9. Savings as to estates of soldiers - Nothing in section 4 or section 5 shall apply to money
belonging to any estate for the purpose of the administration which the Regimental Debts
Act, 1893 (56 and 57 Vict, C.5), applies.

10. (Repeals) Rep. by the Repealing Act, 1927 (12 ot 1927), S.2 and Schedute.

The Schedule

LIST OF INSTITUTIONS
(See sub-section (2) of Section 8)

1. The Pasteur lnstitute of lndia, Kasauli.

2. The Calcutta lmprovement Tribunal.

3. A Gourt of Wards.

4. The lndian Central Cotton Committee.

5, The Trustees for the European Hospital lor mental diseases at Ranchi.

6. The National Association for supplying female medical aid to the women of lndia.

7. A college affiliated to a University established by Statute.

Foot Note - ln pursuance of the provisions of sub-section (3) of section I of the Provident Funds
Act, 1925, the Central and the State Governments have been adding to the Schedule, the names
of public institutions by notifications published in the Official Gazettes. Only the entries inserted in
the Schedule by the Provident Funds (Amendment) Act, 1930 (Central Act I of 1930) are printed.
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APPENDIX. B
(See Rule 17)

Any sum payable under rule 17 to a member of the family of a subscriber v€sts in such
member under sub-section (2) of section 3 of the Provident Funds Act, 1925.

When a nominee is a dependent of the subscriber as defined in clause (c) of section 2 ofthe
Provident Funds Act, 1925 the amounts vest in such nominee under sub-section (2) of section
3 of the Act.

When the subscriber leaves no family and no nomination made by him in accordance with
the provisions of rule 4 subsists, or if such nomination relates only to part of the amount
standing to his credit in the Fund, the relevant provisions of clause (b) and sub-clause (ii) of
clause (c) of sub-section (1) of section 4 ot the Provident Funds Act, 1925, are applicable to
the whole amount or the part thereof to which the nomination does not relate,

APPENDIX - C
(See Note 2 under Rule 17)

Form of bond of indemnity for drawal of Provident Fund Money due to the minor Child/
Children of deceased subscriber by a person other than its/their natural Guardian.

: (Io the extent of Rs.5,000)

Know all men by these presents we (a)......,..............

son / daughter / wife of hereinafter

called ('Obligor') resident of and

(b) 0) son / daughter / wife of

and resident of and (b)

sqn / daughter / wife of

,,,,., and resident of
hereinafter called the ('sureties'). Sureties on herlhis their behalf are held firmly bound to the
A.P. Open University (hereinafter called the University) in the sum of Rs. ........................ (in words
and figures) to be paid to the Begistrar of the University or his successors or assigns for which
payment to be well and truly made, each of us severally binds himself and his heirs, executors,
adrninistrators and assigns and every two and all of us jointly bind ourselves and our respective
heirs, executors, administrators and assigns firmly by these presents.

Signed this day of

hundred and

Whereas (c) ............. was at the tim€ of his death

a subscriber to the General (NO Provident Fund and where as the said (c)

died on the day of one thousand nine hundred and

and a sum of Rs..,........... (in words and figures) payable by University on account
of his General (Nc) Provident Fund accumulations AND WHEREAS the above bounden obligor
claims(s) @ the said sum on behalf of the Minor child/children of the said (c)

but has/have not obtained a guardianship certificate.

(2),.............:...........

one thousand nine

9t

2.
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AND WHEREAS obligor (s) has/have satisfied the (d)
(officer concerned) that helshe/they is/are entitled to aforesaid sum and that it would cause undue
delay and hardship if the claimant were requireid to'produce guardianship certificate and whereas
University desires to pay the said sum to the claimant but under the University Rules and orders
it is necessary that the claimant should first execute a bond with two sureties to indemnify University

againstallclaimstotheamountsodueasaforesaidtothesaid(c)
(deceased) before the said sum can be paid to claimant which the obligor and at his/her request
the sureties have agreed to do.

NOW THE CONDITION of this bond is such that if after payment has been made to the
claimant the obligor or sureties shall in the event of a claim being made by any other persons

against University with respect of the aforesaid sum of Rs.....:........ refund to University

the sum of Rupees ... and shall otherwise indemnify and keep University
harmless and indemnified from all liabilities in respect of the aforesaid sum and all costs incurred
in consequence of any claim thereto THEN the above written bond or obligations shall be void but
otherwise the same shall remain in fullforce, effect and virtue. The University have agreed to bear
the stamp duty, if any, chargeable on these presents.

. tN WITNESS WHEREOF the obligor and the Surety/Sureties hereto have set and subscribed
their respective hand hereunto on the day, month and year above written.

Signed by the above Named 'Obligor' in presence of

1.

2.

Signed by the above named surety/sureties :

1.

2.

in the presence of .............. . (Name & designation of witness)

Accepted for and on behalf of the University by............... """"""':"""""""""':"""'
name and designation of the officer directed or

authorised, to accept the bond for and on behalf University'

@ Here insert ,to be entitled to'oR'as guardian'as the case may be.
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APPENDIX - D
(See Note 3 under Rule 17)

(Form of lndemnity that should be taken for authorising payment of the Provident Fund
deposits without insisting on the production of letters of Administration or other legal authority to
a person claiming payment as heir of the deceased Nominee of the Subscriber).

KNOW ALL MEN by these presents that l/we (a)
resident(s) of

and we (b).......... resident of and (b)
............ resident of

sureties on here/his/their behalf are held. firmly bound to the Registrar, A.P.Open University
herelnafter called 'Begistrar' which expression shall, where the context admits, include his
successors in office and assigns in the sum of Rupees.,.....,.
(Rupees .. only) to be paid to the Registrar FOR WHICH
PAYMENT TO BE well and truly made each of us severally binds himself/herself and hiVher heirs,
executors, administratois, legal representatives, and assigns and every twoand all of us iointly
bind ourselves and our heirs, executors, administrators, legal representatives and assigns firmly
by these presents.

As witness our hands this day of

wHEREAS (C) ..................... was at the time of his/her death a subscriber to the
APOU General (NC) Provident Fund :

AND WHEREAS the said (c) died on the ......
day of 20 .........

AND WHEREAS a sum of Rupees

(Rs. .................... only) is payable to (d) ....................... the nominee of the said (c)
by the A.P. Open University Oereinafter called the University) on account of the General (NC)

Provident Fund accumulations of the said (c)...............

AND WHEREAS the said (d) predeceased the said
(c/died after the said (c) but before receiving the payment.

AND WHEREAS the above bounden (hereinafter called the Claimant(s) claim(s) the said sum
but hayhave not obtained probate or letters of administration or other legal authority;

AND WHEREAS the University desires to pay the said sum to the claimant(s) but considers
it ne.essaiy that the claimant(s) should first execute a bond with two sureties to indemnify the
University against all claims to the amount so.due to aforesaid before the said sum can be paid to
be claimant(s)

NOW THE CONDITION of this bond is such that if, after payment has been made to the
claimant(s), the claimant(s) or the said sureties shall in the event of a claim being made by any

other person against the University with respect to the aforesaid sum of Rs.

refund to the Uniiersity the sum of Rs. ............... and shall otherwise indemnify and
save the University harmless from all liabilities in respect of the aforesaid sum and all costs incured
in consequence of any claim thereto.

THEN the above written bond or obligation shall be void but otherwise the same shall remain
in full force and virtue.
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lN WITNESS to the above written bond and the condition thereof we

.......... have hereunto set

Witness to Signature

1 . Signature of Claimant(s)

2. Signature ol Surety (1)

Signature of Surety (2)

(a) Full name(s) of claimant(s) with place (s) of residence'

(b) Full name of surety

(c) Full name of subscriber
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APPENDIX. E
(See Rule 19(3))

FORM (A)

Form of application for final pavment of balance in the Geneqal (Non-Contributory) Provident
Fund Account.

To
The Finance Officer
A.P.Open University
Hyderabad,

Fhrough the Head of Office/Dept.)

Sir,

I am due to retire/have retired/have proceeded on leave preparalory to retirement for
...... months / have been discharged / dismissed / have resigned finally from

A.P. Open University service and my resignation has been accepted, with effect from ...........,..,,

forenoon/afternoon. I .ioined service on ..... .. forenoon/afternoon.

2. My Provident Fund Account No. is ...............

3. My specimen Signature in duplicate, duly attested by the Head of Office is enclosed.

PART -1
(Io be filled when the application for final pavment is submitted

uoto one vear prior to retirement)

4. I request that the amount of Rs. ....................... standing to credit in my G.(Nc) p.F. Account
as indicated in the Account statement issued to me for the year .,.................... (enclosed)/as
appearing in my ledger account being maintained by you, may please be arranged to be
paid to me.

5. Certified that I had taken the following adoances in respect of which ...............
instalments of Rs .... are yet to be repaid to the Fund Account and the following
part-final withdrawals.

Temporary Advances part-final withdrawals.

1.

2.

certified that after the payment of first instalment of my provident Fund balance, I will apply
for the payment of the subsequent instalments in Part ll of the Form immediately on retirement.

Date :

Station :

Signature of the Subscriber

Name and Address
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Gertification bv the Head of Office

Certified that the above information has been verified from the records being maintained in

this office and is correct.

Signature of Head of Office

PART - II

To
The Finance Officer
A.P. Open University
Hyderabad.

[fhrough the Head of Office)

Sir,

ln continuation of my application for final payment sent to you vide No' " """""""" dated

I request that the entire amount at my credit with interest due under the rules

may be paid to me.

My P.F. account No. is "....................'.

I have retired from service with effect from

2. A sum of Rs. ............'...."'..'. (Rupees """"""""""""":"" )

was las! deducted as Provident Fund subscription and recovery on account of refund of

advance from my pay bill for the month of ....'..'...'........'...."""""""""" for Rs' """""""""""""""
e?rcashed on ...,.,........"'....

3. I certify that I have neither drawn any temporary advance nor made any part-final withdrawals

from my Provident Fund Account during the 12 months immediately preceding the date of

my quitting service.

OR

Details of the temporary advances drawn by me/part-final withdrawals made by me from

my Provident Fund Account during the 12 months preceding the date of my quitting service

proceeding on leave preparatory,to retirement or thereafter are given below :

Amount of advance/part-final withdrawal Date

1.

2.

Station:

Date :

Yours taithfully

(Name and Address)
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1.

CERTIFICATE BY THE HEAD OF OFFICE

Forwarded in continuation ol endorsement

Dated

It is certified after due verification with reference to records in my office that no
temporary advance was sanctioned to the applicant from his/her Provident Fund
Account during 12 months immediately preceding the date of his/her quitting
service under University proceeding on leave preparatory to retirement or
thereafter.

It is certified that after due verification with reference to the records in my office,
that the following temporary advances/part-final withdrawals were sanctioned
to and drawn by the applicant from his/her Provident Fund Account during 12
months immediately preceding the date of his/her quitting service under the
University /proceeding on leave preparatory to retirement or thereafter.

No.

(a)

(b)

Amount of advance/Part-final
withdrawals

1.

2.

Date Voucher No.
Cheque No.

ln the case of dismissal/removal/discharge, certilied that the subscriber has preferred/not
preferred an appeal against dismissal/removal/discharge.

lf he/she has not prefered an appeal the date of expiry of appeal time may be indicated. lf
however, helshe has preferred an appeal, the result of the appeal and the orders passed
thereon may be indicated.

(Signature of the Head of Office)
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(FORM - B)

Form of Application for final payment of balances in the case of General (Non-contributory)

provident Fund Account of a subscriber to be used by the nominees or any other claimants where

no nomination subsists.

To
The Finance Officer
A.P.Open University
Hyderabad

(Ihrough the Head of Office/Department)

Sir,

It is requested that arrangements may kindly be made for the payment of the accumulations

in the Provident Fund Account of Sri /Smt' / Kum' """""""
The necessary particulars required in this connection are given below'

1. Name of the employee

2. Date of Birth

3. Post held bY the emPloYee

4. Date ol death

5. prool of death in the form of a death certificate issued by the municipal authorities etc" if

available.

6. Provident Fund Account No. allotted to the subscriber'

T.AmountofProvidentFundmoneystandingtothecreditofthesubscriberatthetimeofhis
death, if known.

S.DetailsofthenomineesaliveonthedateofdeathoftheSubscriberifanominationsubsists.

Name ot the Nominee
Share of the

. the Nominee

1.

2.

3.

4.

g.lncasethenominationisinfavourofapersonotherthanamemberofthefamily,thedetai|s

RelationshiP with
subscriber
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Name

10, ln 
"."" 

no nomination subsists, the details of the surviving mefibers of the family on the

date of death of the subscriber. ln the case of a daughter or a daughter of deceased son of
the subscriber, married before the death of the subscriber, it should be stated against her

name whether her husband was alive on the date of death of the subscriber

ot the family if the subscriber subsequently acquired a family.

Relationship with
subscriber

Relationship with
subscriber

Age on the date
of death

1.

2.

3.

4.

l

I

I
I

l
l

Sl.No. Age on the
date of death

1.

2!

4.

11.

12.

ln the case ot amount due to a minor child whose mother (widow of subscriber) is not a
Hindu, the claim should be supported by lndemnity Bond or Guardianship Certificate, at the
case may be.

lf the subscriber has left no family and no nomination subsists, the name of persons to
whom the Provident Fund money is payable (to be supported by letters of probate or
succession certificate etc).

Name Relationship with
subscriber

Address

Religion of the claimant (s).

The payment is desired through the office of

connection
the following documents duly attested by a teacher of the University in seMcey'Gazetted
Officer in service/Magistrate are attached :

Sl.No.

1.

3.

13,

14.



(i) Personal marks of identification

(ii) LefURight hand thumb and finger impressions
(in the case of illiterate claimants),

' (iiD Specimen signature in duplicate (in the case of literate claimants)

15. Details of posts held in the last three years preceding the death ot the subscriber in case he
has been promoted from last grade service tc superioiservice in the last ttrree years preceoing
the death.

Yours faithfully,

(Signature of Claimant) ,/
(Full Name and Address)

Station :

Date:

FOR USE OF HEAD OF OFFICE

Forward to the Finance Officer A.P. Open University for necessary action, The paiticulars
furnished above have been duly verified. !

2, The Provident Fund Account No. of Sri /Smt. / Kum. .....................

;;ili; 
(as verified from the annual statements furnished to him/

3. He/she died on ........'............... A death certificate issued by the Municipal Authorities has
been prbduced/is not required in this case as there is no doubt about hiyher death.

4. The last fund deduction was made from hiVher pay for the month of

drawn in this office Bill No. .................... dated for Rs. ......................... (Bupees

of deduction being........ and recovery on account of refund of advance

Rs.

5. (a) Certified that he/she was neither sanctioned any temporary advance nor any part-
final withdrawal from hiyher Provident Fund Account during the 1 2 months immediately i

preceding the date of his/her death.

(b) Certified that the following temporary advanceVpart-final withdrawals were sanctioned
to him/her and drawn lrom his/her Provident Fund account during 12 months immediately
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preceding the date of his/her death.

Amount of advance/ Date of encashment Voucher No.
part-final withdrawal and place Gheque No.

Signature of the Head of Office

tol



APPENDIX - F

FORM0)
(See Rule l l)

1. Name of the Subscriber

2. Account No.

3. Designation

4. Pay

5. Balance at credit of the subscriber on the date of application:

6. Amount of advance outstanding, if any, and the purpose for which advance was taken then

7. Amount of advance required

8. Purpose for which the advance is required :

g. Amount of the consotidated advance (ltem 6 & 7) and number (and amount) of monthly

instalments in which the consolidated advance is proposed to be repaid :

10. Full particutars of the pecuniary circumstances of the subscriber, justifying the application

for the temPorary withdrawal

Signature of aPPlicant

FOR OFFICE USE

i.ThePurposeoftheadvanceis/isnotadmissibleunderRule
ii. The balance at credit has been verified

iii. Previous advances outstanding, if any

iv. The amount of advance admissible is Rs'

v..lftheadvanceisnotadmissible,reasonstherefor'

Superintendent Account Officer Order of the
Sanctioning authoritY
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(A)

FORM - (2)
Form for sanction of Temporary Advances from General

(Non-contributory) Provident Fund.

Sanction is hereby accorded under Rule

.......... forthe grant of a temporaly advance of Rs.

(Rupees only) to Shri / Srimathi / Kumari

from hiyher G.(NC)P.F. Account No. to enable him/her to defray expenses on

(B)............................. (C) The advance will be recovered in ..................... monthly

instalments of Rs. .....,......,...,.......each, commencing from the salary of payable in

the advance of Rs. ...,.................. (Rupees ......................) sanctioned and

paid to him / her in ........... has not been recovered as on date. This

amount together with the advance now sanctioned aggregating Rs, ................................ (Rupees

. onlyl will be recovered in ............................... monthly instalments

of Rs. ,................ each commencing from the salary of...,,.......,,..........

A. Quote the relevant rule

B. Give particulars of the purpose for which advance has been sanctioned.

C. This clause wili be used only when a previous advance is not outstanding recovery. Strike
out, if not applicable.

D' This clause will be used when a previous advance is outstanding. Strike out if not applicable.
lf applicable and if more than one advance is outstanding for recovery as on the date of
sanction of the fresh advance, full details ot the temporary advances paid earlier and
outstanding on the date of sanction of fresh advance and amount of unrecovered balance of
each of the outstanding advances should be indicated clearly.
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APPENDIX. G

Form of undertaking to be furnished by thE

University employee applying for the advanbe.

To
The Registrar
A.P. Open University
Hyderabad.

In consideration of the University having agreed at my request to permit, for the purpose of

building or acquiring a suitable house including the cost of the site thereof, withdrawal of the sum

of Rs. .............'.'..... (Rupees ) only from the amount standing to my credit

terms and conditions contained therein in io far they are applicable to me and, in particular' to

comply with the following terms and conditions, namely :-

1. that the amount for which the withdrawal is applied for, shall be actually utilised for the

purpose ot building or acquiring a suitable house including the site thereof;

2. that, if the amount permitted to be so withdrawn is in excess of the actual expenditure

incurred by me for building or acquiring a suitable house including the cost of the site thereof'

the excess amount shall b-e refunded tdthe University for credit to my Provident Fund account

forthwithwithoutdemurinonelumpsumwhetherthesameShallhavebeendemandedor
not;

that the house proposed to be built or acquired by me with the amount so withdrawn shall

Ue situateA at my place of duty or........." where I intend to reside

after retirement;

4'thatintheeventofmybuildingahouse,theconstructionofthehouseshallbecommenced
within six months of the;itf,a"ra*"f of ihe aforesaid amount and shall be completed within

aperioaofoneyearfromtt'"uat"otco.mencement.ofconstructionorwithinsuchfurther
extended period as th.'i;i;;ity mai, in its absolute discretion, allow. ln the event of a

ir"av uuiri house being purchased, any loan 
previousty obtained by me for such purpose

i., prlr"t" parties shali be repaii wiitrin three months of the drawal of such amount or

' such extenOed period as may be permitted by the University'

5.thatintheeventofmybuildingahouse,therighttobuildonthesiteonwhichthehouseis
proposed to be built will be acquired by me forthwith;

6'thatapprovedplansandpermits,wherenecessaryfromthelocalauthoritiesforthepurchase
ot Uuiiaing maierials to the extent required shall be furnished by me;

7, that in the case of a drawal for purchase of a ready built house, l would secure an undisputed

title to the house and r.no on *t i"tr the house ia built, befors the purchase price is paid;

S.thatsolongaslaminservice,lshallsubmiteveryyearadeclarationintheformprescribed
uy ttre univ-ersity on o, ueiore ti.,e g1 st December, that the house so built or acquired continues

to be in my sole ownership and possession;

g.thatwhileinservicethehousesobuiltoracquiredshallnotbetransferredbymebywll.oj
sale, mortgage or gift or on lease for a term exceeding three years or otherwise howsoGver'

without the pievious permission of the sanctioning authority in writing'
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I hereby declare that my private savings together with the amount permitted to be withdrawn
will be sufficient to build or acquire the house of the type proposed and that I do not own any
house other than the one which is intended to be built or acquired at the place of my duty or at

... my intended place of residence after retirement. I further declare that if the

house is not purchased or built in accordance with the provisions of rule
if I commit any breach of any of the aforesaid terms and conditions. I shall repay to the Provident
Fund for credit to my account the whole ot the amount permitted to be withdrawn from the Fund

in pursuance of ru1e........................

Dated this ..... day of

20 Place Signature

I.
t

t
I
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APPENDTX-HFORM(1)

Form of undertaking to be turnished by the
University employee applying for the advance.

To
The Registrar
A.P. Open University
Hyderabad.

ln consideration of the university having agreed at my request to permit, for the purpose of
building a suitable house on the site purchased by me in terms of sub-rule ( ) of rule

the withdrawal of the sum o, R6. .,.............,............ (Rupees ....,..............................)
only from the amount standing to my credit ih the Provident Fund Thereby undertake to obsenre
and perform the terms and conditions contained therein so far as they are applicable to me and,
in particular, to comply with the following terms and conditions, namely :

1' that the amount for which the withdrawal is applied for shall be actually utiiised for the
purpose of building the house;

2' that if the amount permitted to be so withdrawn is in excess of the actual expenditure incuned
by me for building the house, the excess amount shall be refunded to the University for
credit to my Provident Fund account forthwith without demur in one lumpsum whether the

,' same shall have been demanded or not;

3. that the construction of the house shall be commenced within six months of the withdrawal
of the aforesaid amount and shall be completed within a period of one year from the date of
commencement of construction or within such further extended period as the University
may in its absolute discretion allow;

4. that approved plans and permits, where necessary, from the local authorities for the purchase
of building materials to the extent required shall be furnished by me;

5. that so long as I am in service I shall submit eveiy year a declaration in the form prescrib€d
in Form 2 of Appendix'H' on or before the 31st December, that the house so built continues
to be in my sole ownership and possession; and

6. that while in seMce the house so built shall not be transfened by me by way of sale, mortgage,
exchange or gift, or othenrise howsoever without the previous permission of the sanctioning
authority, in writing;

I hereby declard that my private savings together with the amount permitted to be withdrawn
will be sufficient to build the house of the type proposed and that I do not own any house other

than the one which is intended to be built at the place of my duty or at.
intended place of residence after retirement. I further declare that i,

accordance with the provisions of sub-rule ( ) of rule ...................... or if commit any breach of any
of the aforesaid terms and conditions, I shall repay to the Provident Fund for credit to my account
the whole of the amount permitted to be withdrawn from the Fund in pursuance of rule ..,...............,.

the house is not
,..,,. my
built in

Dated this ......... day of
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FoRM (2)
Form of Annual Declaration

To

o, sub-rule ( ) of rule has not been transferred by me by way of sale, mortgage,
exchange or gift or otherwise howsoever and that i, called upon to do so, I undertake to produce
before the sanctioning authority tax receipts, title deeds and such other documents as may be
specified by the said authority, showing that the house-site/the house remains in my sole and
absolute ownership.

day of

Signature :

Designation :

I hereby declare that the house site purchased by me/the house built by me with the amount
withdrawn by me from the amount standing to my credit in the Provident Fund under the provisions

Date

Witnesses to signature
(with address)

1.
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APPENDIX.l

Form of undertaking to be furnished by the
University employees applying for the advance.

To
The Begistrar
A.P.Open University
Hyderabad.

ln consideration of the University (hereinafter referred to as "the University") having agreed
at my request to permit for the purpose of building or acquiring a suitable house including the
cost of the site thereof or altering or making additions to the house already owned by me, withdrawal

of the sum of 8s................. (Rupees . only) from the
amount standing to my credit in the Provident Fund, I hereby undedake to observe and perform

the terms and conditions contained therein in so far as they are applicable to me and in particular,

to comply with the following terms and conditions, namely:

1. That the amount for which the withdrawal is applied for, shall be actually utilised for the
purpose of building or acquiring a suitable house including the cost of the site thereof or
altering or enlarging a house already owned by me.

2. That if the amount permitted to be so withdrawn is in excess of the actual expenditure
incurred by me for building or acquiring a suitable house including the cost of the site thereof
or altering or enlarging a house already owned by me the excess amount shall be refunded

to the University for credit to my provident fund forthwith without demur in one lumpsum
whether the same shall have been demanded or not;

3, That the house proposed to be built or acquired by me with the amount so withdrawn shall

be situated at my place of duty or ...,... where I intend to reside

after retirement;

4. That in the event of my building a house or altering or making additions to a house the

construction or altering or enlarging of the house shall be commenced within six months of

the withdrawal of the aforesaid amount and shall be completed within a period of one year

from the date of commencement of construction or alteration or making additions to the

house or within such further extended period as the University may, in its absolute discretion

allow;

5. That in the event of my building a house, the right to build on the site on which the house is

proposed to be built, will be acquired by me forthwith;

6. That approved plans and permits, where necessary from the local authorities tor'the purchase

ot building materials to the extent required shall be furnished by me;

7, That in the case of a drawal for the purchase of a readybuilt house, lwould secure an
- ' 

undisputed tifle to the house and land on which the house is built, before the purchase price

. is paid;

g. That so long as I am in service, I shall submit every year a declaration in the form prescribed

by the Univ-ersity on or before the 31st December, that the house so built or acquired or

altered or additions made continues to be in my sole ownership and possession;

9. That while in service the house so built or acquired or altered or enlarged shall not be

transferredbymebywayofsale,mortgageorgiftoronleaseforatermexceedingthree
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years or othervvise howsoevert without the previous permission of the sanctioning authority
in writing.

I hereby declare that my private savings together with the amount permitted to be withdrawn
will be sufficient to build or acquire the house of the type proposed and that I do not own
any house other than the one which is intended to be built or acquired at the place of my

duty or at........... my intended place of residence after retirement, I further declare
that if the house is not purchased or built in accordance with the provisions or if I commit
any breach of any of the aforesaid terms and conditions, I shall repay to the Provident Fund
for credit to my account, the whole of the amount permitted to be withdrawn from the Fund

in pursuance of ru |e..................

Dated this day of

(Signature)

NOTE : Conditions 5 and 7 above are not applicable to the case of altering or making additions
to a house already owned.

20
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a. Diploma courses in the various fields of Engineering Technology, e.g., Civil Engineering,

Mechanical Engineering, Electrical, EnginLering, Tele-communication/Radio Engineering'

Metallurgy, AutomobilJ Engineering, Textile Technology, Leather Technology, Printing

Tectrnoto-jy, Ghemical Techn6logy, eti., etc., conducted by recognised technical institutions.

b, Degree courses in the various fields of Engineering and Technology e.g., Civil Engineering,

Me-chanical Engineering, Electrical Engineering, Tele-Electrical communication Engineering

and Electronics, Miniig Engineerin!, Metailurgy, Aeronautical Engineering, Chemical

Engineering, Chemical iecnnology, iextile Technology' Leather Technology' Pharmacy'

ceiamics eic., conducted by Univlrsities and recognised technical institutions.

APPENDIX - J

Gourses treated as technical in nature
under rule l1(1) and rule 13-A'

The following courses should be treated as technical in nature provided that the course of

study beyond high school stage :

Post-graduate courses in the various fields Engineering and Technology conducted by the

Universities and recognised institutions'

Degree and Diploma courses in Architecture, Town Planning and allied fields conducted by

recognised institutions.

e. Diploma and Certificate courses in Commerce conducted by recognised institutions'

f. Diploma courses in the Management conducted by recognised institutions'

g. Degree courses in Agriculture, Veterinary Science and allied subiects conducted by
- 

recognised Universities and institutions'

h. Courses conducted by Junior Technical Schools'

i'CoursesconductedbylndustrialTraininglnstitutesundertheMinistiyofLabourand
Employment (DGE & T).

i. Degree and Diploma courses in ArVApplied Art and allied subiects conducted by the

recognised institutions.

k. Draftsmanship courses by recognised institutions'

l. Medical courses.

m. Omitted.

n. Chartered Accountancy course of three years' duration'

o. Omitted

p. Degree and Post-graduate courses in Home Science'

q. Pre-Professional course in Medicine il part of regular 5 years course in Medicine'

r. Ph.D. in Bio-Chemistry

d.
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s. Bachelor and Masters Degree Courses in Physical Education.

t. Degree and Post-graduate courses in Law.

u.'Honours'coursein'Micro-Biology'.

v. Associateship of the lnstitute of Chartered Accountants.

w. Associateship of the lnstitute of Cost and Works Acpountants.

x. Degree and Masters course in Business Administration or Management

y. Diploma course in Hotel Management,

z. M.Sc. course in Statistics.

aa. Payment of initia! charges for admission to the National Defence Academy, Khadakvasala.

aaa. The Company Secretaryship course of the lnstitute of Company Secretaries'of lndia.

bb. The course of pre-sea training imparted on the trainingship Rajendra to prospective
navigating officers on merchantships.
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APPENDIX - K 
!

. Form of application for part-final withdrawal of money from the
Provident Fund for House Building, purchase or redemption of houses

and house-sites, higher education purposes or marriage or medica! expenses,

1. Name of subscriber

2. Designation

3. Pay

4. Provident Fund Account No.

5. (a) Balance at the credit of the subscriber on the date of application.

NOTE : ln the case of a part-final withdrawal for house building and mariage purposes, as
well as purchase of house/house-site, the total balance at the credit of all the provident
funds should be taken into account, if the subscriber subscribes to more than one
Provident Fund.

(b) lf it is a second part-final withdrawal for the purpose of carrying out additions and
alterations to or reconstruction of a house acquired with the help of withdrawal already
made or which may be made in future from the Provident Fund, -

i. Amount of part-final withdrawal already taken;

ii. Balance at credit at the time of making the first part-firid vr:thdr:rval.

6. Amount required, in the case of construction of a house or for the purchase of a house-site,

the number of instalments in which it is required should be stated.

7. The purpose for which the amount is required.

a. lf it is for house building or for the purpose of purchasing a house-site or for the

express purpose of repayment of any loan taken;.

i. for purchasing a house;

ii, for constructing, reoonstructing a house;

iii. for redemption of a house

iv. for making additions or alterations to a house;

v. for Purchase of a house-site;

vi,forrepaymentofaloanexpresslytakenforthepurchaseofahouse-site;and

vii. for repayment of any loan taken under ....................',

b. lf it is for higher education :

i. relationship with the person (who is actually dependent on the subscriber) for

whom the withdrawal is required;
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ii. the specific course taken by the person and the name and place of the institution;

iii.whetherthecourseiSformorethanthreeyearsandbeyondtheHighSchool
stage;

iv. whether this iS the first or the Second withdrawal for the current year;

v'thedateofpreviouswithdrawaloradvance,ifany,takenforthispurpose;

c. lf it is for marriage or betrothal ceremony expenses :

i. whether for, the marriage or betrothal ceremony of the subscriber's daughter/

son or for any other female relation dependent on the subscriber who has no daughter;

ii. whether any advance under ordinary rules has been drawn in respect of the

betrothal ceremony or marriage for which the present withdrawal is sought for;

ii!.actualdatefixedforcelebrationofthebetrothalceremonyormariage;

f. i. Total service including broken periods, if any;

ii. period of service required on the date of application for attaining the age of
suPerannuation; and

iii. The date of superannuation;

9. (a) i. Actual cost of acquiring the house or house-site;

ii. Anticipated cost of house proposed to be builVre-built;

iii. Anticipated cost of additions or alterations to be made to the house;

iv. Actual amount required for redemption of the house or house-site;

v. Total amount and date of loan taken for the purchase of house-site and the
mount outstanding against that on date;

(b) Particulars of expenses required to be incurred on the higher education; and

(c) Amount required for meeting marriage expenses, indicating the number of marriages
to be celebrated.

10. Amount of instalment or instalments last taken, if any, for house building orl and purchase

of house-sites (State particulars of amount, dates on which taken).

. 11. Amount, if any, received already from other University sources, if any, for purchase of house-
sites or house building purposes other than from the Provident Fund Account.

Signature of applicant:

Oesignation:
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Recommended / Not recommended

Signature of the Head of Office
or Drawing Officer:

Designation : Dated the

No..........,.,..........

The above particulars have been verified to be correct.
Forwarded to the
(in triplicate)

CERTIFIED THAN

i. The part-final withdrawal has been recommended under rule

ii. I have satisfied myself that the conditions prescribed in rules
referred to above have been fulfilled and that the subscriber has produced to me the
necessary deeds and papers which are enclosed;

iii. The applicant has signed the undertaking prescribed. in rule .............'..."
and that the same is forwarded herewith;

iv. I have verified the progress of construction of the house and that the 2ndl3rd/4th instalment

of the withdrawal maY be Paid;

v. I have satislied myself that the applicant has not taken any loan/assistance under any scheme

sponsored by the................ or from any other University source and that the

necessary note h." been made regarding the verification of the requirements laid down in

in case of complete ripayment of loan during the service

of the subscriber;

vi. No part-final withdrawal has been granted previously to the subscriber for the same purpose;

and

vii.lnadditiontothispart.finalwithdrawal,no.temporaryadvancehasbeengrantedtothe
subscriber for the same purpose now.

NOTE : Delete the certificates not applicable.

certificates in item (ii), (iii) and (iv) abov€ arc not necessary if the patt'final withdrawal is for

Higher Education or betrothal ceremony or marriage purposes'

Signature:

Designation:

Dated the

. r -i:'.
114



Sanction of the

(Rupees

Forwarded to The Accounts Officer
for necessary action.

conveyed to the part-final withdrawal of Rs.

) th€ amount being

Signature:

Designation:

Dated the

1t5

Signature:

Designation:



APPENDIX - L

Form of application for conversion of an
advance into a part-final withdrawal'

1. Name of the subscriber

2. Designation and office to which attached

3. Pay

4. Provident Fuhd Account Number

5. Balance at credit on the date of application (amount actually subscribed by him along with
interest due thereon,

6. a. Balance outstanding to be converted into a part-final withdrawal, and

b. lnterest due on the amount of advance taken.

7. a. Purpose for which advance taken,

b. Date of payment of the advance, and

c. Amount of advance sanctioned

8. Particulars ol communication under which advance was sanctioned'

9. Whether any advance or part-final withdrawal has been drawn previously for the purpose

mentioned above. lf so, particulars thereof'

10. a. Total service, including broken periods, i, any, on date of this application.

b. Period of service left on the date ot application for attaining the age of superannuation,
and

c, The date of superannuation.

Place:

Station :

Date:

No. ..............,............

Signature of the applicant
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Sanction of the Competent Authority.

No.

Sanction of is hereby conveyed/accorded under rule

of the APOU General (Non-Contributoiy) Provident Fund Rules, for the conversion into part-final

withdrawal of an amount of Rs. ....................'.. (Bupees ............."'..'..'...'."""""")

being the outstanding balance out of the General Provident Fund advance of Rs.

sanctioned on ....................... 20 and drawn in Bill No. .'...'........;........ of ,.... for the

(purpose) to Shri / Shrimati /
ofthe office of

I
(G.P.F. Account No. ................"......... J

No. ..=

Copy forwarded to :

1.

2.

3.

Designation

Dated ......................

etc., etc.

Signature

Signature
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The above particulars have been verified to be correct.

Dated



APPENDIX - M

The A.P. OPEN UNlvERSlw GENERAL (NON'CONTRIBUTORY)

PROVIDENT FUND RULES

(See rule 4)

APPLICATION FOR ADMISSION TO THE PROVIDENT FUND
(to be submitted in duplicate)

1 . Name of applicant

2. Designation

3. Branch/Section/Study Centre to
which attached

4. Date of commencement ol service
in regular scale of PaY in APOU

5. Scale of pay

6. Present basic PaY

7. Whether the applicant has insured
his life, if so furnish the
following Paniculars

1. Name of insurance organisation

2. No.of Policy

3. Term of Policy

4. Amount assured

5. Annual Premium

6. Whether the Policy is alive

8. Rate of monthly dubscription fixed
by tha apPlicant

L Married/Unmarried

10. Whether the aPPlicant wants to
nominate one member of his

family or more than one member

of his family

11 . Remarks

Station:

Date:

Whole life/Endowment (No. of years. .............)

Rs.

Bs.

: Rs.
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Date:

signature of applicant

Signature of the Head of the Branch

Designation

FOR OFFICE USE

Account No. allotted

Returned with account number allotted. This number should be quoted in all correspondence
connected therewith.

Signature:

Designation:
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STATUTE NO.24

APPOINTMENT POWEBS AND DUTIES OF THE DIHECTORS

ln exercise of the powers conferred by clause (b) of section 24 and sub section (2) of section 25

read with sub section (1 of section 11 of the Andhra Pradesh open university, 1982 (Act No.'t1 of

1982) as amended by ihe Andhra Pradesh open University Acts (Second Amendment) Act, 1985

(Act iilo. 17 of 1985) ihe Executive Council makes the following statute in respect of appointment'
powers and duties of Directors, namely:-

There shall be Directors viz..

1. Director (Academic)

2. Director (Student Services)

3. Director (Material Production)

4. Director(Evaluation)

5. Director (Staff Development)

6. Director (Audio Visual Production and Research Centre)

2.TheDirectorsshallbeappointedbytheExecutiveCouncilfromamongtheProfessorsofthe
University on the Recommendation ol the vice-chancellor for a term of three years or less

provided, however the same person shall not continue for more than six consecutive years

as Director of that particular branch'

3. The salary of the Director shall be an amount equal to the pay and other allowances drawn

by him as Professor and an honororium of Rs' 200/- per month'

4. (a) The Directors shall exercise the powers and perform the duties shown against each in

addition to their duties as Professors:

(1) Director(Academic) He shall supervise the functioning of the

Faculties and provide guidelines in regard to
various academic activities of
the University.

He shall supervise the over-all functioning of

the Study Centres of the University'

He shall sufiervise the Production of Print

Material.

He shall conduct evaluation studies on the

student responses to academic and

organizational aspects of teaching
Pr;grammes and study materials and on the

sy"i"ms of evaluation of student
performance of the University'

(4) Director(Evaluation)

(21 Director (Student Services)

(3) Director(MaterialProduction)
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(5) Director (Staff Development) : He shall be respinsible for planning and
organizing programmes for Human Resource
Development with regard to the various
categories of the University personnel.

(6) Director(Audio-VisualProduction
and Besearch Centre) : He shall supervise the over-all functioning of

the AVP&RC.

(b) ln addition to the aforesaid duties, a Director shall exercise such powers and perform
such duties in regard to the matters which may be delegated or entrusted to him by
the Executive council on the recommendation of the vice-chancellor from time to
time depending upon the administrative convenience and exigencies of service.

The Vice-Chancellor may, howeve( suo moto or otherwise revise, amend, alter or annul
any order or action taken by a Director.

(Statute amended by Executive Council in Resolution No.l of the Fifty First Meeting
held on 06-08-1991 and assent of Chancellor accorded on 20-07-1992).
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