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1

(1)

i2)
i3

THE ANDHRA PRADESH OPEN UNIVERSITY ACT, 1882

(ACT No.: 11 OF 1982)

AS *AMENDED BY ANDHRA PRADESH UNIVERSITY ACTS

AMENDMENT ACT, 1995
(ACT No.: 13 OF 1995)

CHAPTER - | : PRELIMINARY

This Act may be called the Dr. B.R. Ambedkar l::'pgn
Unlversity Act, 1282,

Substituted Vide Saction 1 of AP University (Amendrmeant
Act 1997 (Act No, 27 of 1991)

il extands to the whole of the State of Andhra Pradesh.

It shall come into force on such date as the Government
may, by notitication in the Andhra Pradesh Gazetls,
appoint. {1st Nov., 1982 - vide G.0. No. 870 Edn. dt. 30-

10-1982)

* The amendments made by Section & of the Andhra
Pradesh Unlversity Acts (Second Amendment) Act, 1885
came Into force on the lith July, 1985

in this Act, and in all statutes and regulations unless Definitions,
the context otherwise requires ;-

(al

“(a-l)

"acadamic year” means a period of twelve months
commencing on the first day of July of tha year or such
other period of twelve months beginning on such date
as the Executive Council may specity In respect of all
tha study centres under the controd of the University or

any particular centre thereof;

“approved institution” means an Institution {not being
an institution maintained by the University) for Imparting
instruction in relaticn to any learning process,;

*{a-2) "authority™ means an authority of the University specified

in Saction 14;

*(a-3) “committee of courses” means the committes of courses

(b}
k)

in a faculty;

*(Inserted vide Section B(1) (i) of A.P.Univarsity Acts
{Second Amendment) Act, 1985)

“Co-ordinator™ means the head of a Study Centre,

“Cormrespondence-cum-Contact Programme Student”
means student enmlled in any one of the study cenires
of the Liniversity recognised as such by the statutes;

Bheart Gitle, extent end
COMmenceman



“{d)

*(d-1)

(e)

i

(ah

*(h}

"th-h)

(ke

(

*{m)

“dapartment” means a department and includes & centre
maintained by the University;

*(Substituted vide Section B(1) (i) of A.P. University Acts
(Second Amendment) Act, 1985)

"Director”™ means a Director appointed under Section 11;

*linserted vide Section B(1) {ii; of A.R.University Acts
(Second Amendment) Act, 15985)

“Director of Higher Education” includes a Joint Director
in-charge of Higher Education;

“Employee” means any person appointed by the
University, and includes teachers and other staff of the

"Government” means the State Government of Andhra
Pradesh;

“Head of Department” means a teacher so appeinted
being responsible for the co-ordination of instruction,
training and research in any department;

“(Substituted vide Section &(1) {ili} of A.R.Universily Acls
(Second Amendment) Act, 1885)

“imstitution” moans an institution maintained by the
University;

*{inserted vide Section B{1) fi) of A.P.University Acts
(Second Amendment) Act, 1985)

“prescribed” means prescribed by the statutes or
reguiations;

“Secretary to Government” includes Joint Secretary to
Govarnment and a Deputy Secretary to Government;

“student” means a person who ks enrolled for studies in
one of the study centres and pursues studies by
attending the prescribed contact and correspondence
programme;

"gstudy centre” means a study centre within the University
area whera the students enrall to carry on their contact
programime,

“teacher” includes professor, associate professor,
assistant professor or any other person engaged In
imparting instruction in relation to any learning process
and designated as a teacher by the regulations;

*(Substituted vide Section 8(1) (iv} of A.P.University Acts
(Second Amaendment) Act, 1985)



*(n} *“teacher of the University” means a person so appointed
by the University for imparting instruction In relation to
any learning process;

*(Substituted videSection B{1) (iv) of A.P. University Acts
(Second Amendment) Act, 1985)

o)  “University” means the Andhra Pradesh Open University
as constituted under this Act;

{p) “University area” means the area to which this Act
extends;

{q) “University Headquartars” means the place where the
administrative offices are situated.



m

i3)

(4)

CHAPTER - Il : THE UNIVERSITY

There shall be constitutaed in and for the State of Andhra
Pradesh , a University by the name ol the Dr. B.R.
Ambedkar Open University which shall consist of a
Chancallor, a Vice-Chancellor, Directors, an Executive
Council, "an Acadamic Council and & Planning Board.

Substituted Vide Sec. 5 of A.P. Open University
(Amendment} Act 1991.

*(Inserted Vide Section B(2) of A.P. University Acts
{Second Amendment) Act, 1985)

it shall be a body corporate having perpetual succession
and common seal and shall sue and be sued by the said

corporate nama.

In afl suits and other legal proceadings by or againat the
Univarsity, the pleadings shall be signed and verified by
the Registrar and all process in such sults and
procesdings shall be issued to;, and served ‘on, the

Registrar.

The headquarters of the University shall be located at
such place within the State as the Government may, by
notification published in the Andhra Pradesh Gazette,

specify.

The objacts of the University shall be :-

‘@)

L]

(c)

to provide educational opportunities to those students
who could nol take advantage of institutions of higher
learning;

*(Substituted vide Section B(3) i) of A.R. University Acts
{Second Amendment) Act, 1985;

to realise equality of educational opportunities for higher
education for a large segmant of the population including
thosa in employment, women including housewives and
adults, who wish to upgrade their education or acquire
knowledge and studies in various fields through * ()
“distance education;

“|Dmitted vide Section B(3) (i} of A.P. University Acts
(Second Amendment) Act, 1985)

** (Inserted vide Section B(3) (i) of A.R. University Acts
(Second Amendment) Act, 1985)

to provide Nexibility with regard to eligibility for enroliment,
age of entry, choice of courses, methods of learning,
conduct of examinations and operation of the

programmes;

Tha Unvarsiby
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(d)

)]

in

{a)

complementary to the programmes of the existing
Universitiea in tha State in the field of higher learming so
as to maintain the highest standards on par with the best
Universitiag In the Country;

to promiota integration within the State through Its podicies
angd programmas;

to offer degree courses and non-degree certificate
courses for the benefit of working population in various
fields and for the benefit of those who wish to enrich
their lives by studying subjects of cultural and aesthetic

values;

to make provision for resaarch and for the advancement
and dissemination of knowledgs.

The University shall have the following powers and functions,
namely -

“(a)

"{b)

{c)

d)

{e)

to provide for instructions and training through distance
education;

*[Substituted vide Section 8(4) () of A.P. University Acts
(Second Amendment) Act, 1985)

to provide for instruction in such branches of learning,
technology or vocations as it may deem fit, and to make
provision for research and for the advancement and
dissemination of knowledge in such manner as it may
datermineg;

“iSubstituted vide Section 8{4) (I} of A.P. University Acls
{Second Amendment) Act, 1985)

to hold examinations and lo confer degrees, diplomas
and other academic distinctions on persons who have
pursued a course of study in the University and its study
centres;

to confer degrees and other academic distinctions on
persans who have camied on research under conditions
prescribed,;

to confer honorary degrees or other academic
distinctions on approved persons under conditions
prescribed;

to create posts, with the prior sanction of the
Government, for teaching, research, axtension senice,
administration and other related purposes and to appoint
persons thereto;

"(Substituted vide Section 8{4) (ii) of A.P. Unlversity Acts
(Second Amendment) Act, 1985)



“th)

'

(P)

*[Omitted vide Section B{4) (i) of A.P. University Acts
(Second Amendmeant) Act, 1985)

to acquire, hold and transfer property, both movabile and
immovable, which may have been acquired by it, for the
purposes of the University and bto accept on behalf of
the University, endowments, bequests, donations and
other transfers of property made to 1 and to contract
and to do all other things necessary for or incidental to

the purposes of the University;

* (Substituted vide Section 8{4) {iii) of A.P. University Acts
(Second Amendment) Act, 1885)

to establish teaching departments, faculties, laboratories,
libraries, museums, workshops, audience lavel reglonal
canires (study centres) and other centres of learning for
the development of teaching and research and
educational technology and 10 make such amangemenis
for their maintenance, management and administration
as |t may determine;

“(Substituted vide Section B{d) (ifl) of AP, University Acts
(Second Amendrment) Act, 1985

‘{Omitted vide Section 8(4) (lil) of A.P. University Acts
(Second Amendment) Act, 1883)

o inspect the study centres and to take measures to
ensure that proper standards of instruction are
maintained in them;

* (Omitted vide Section B(4) [iv) of A.F. University Acts
(Second Amendment) Act, 1985)

to make special provision for the spread of higher
education among educationally backward classes of
citizens;

to make special provision for study centres and
institutions for women students;

to establish research institutions in any part of the
University area;

to fix fees and to demand and recelve such fees and
other charges as may be prescribed;

to institute and manage -
] a Department of Publications;

i} & University Press;



(&)

t)

"{u}

v}

"(w)

"

"t

“fz-)

{i) an Employment Bureau;
(v} an Information Buredu;
(vi Boards of University Extension;

fviy Guidance and Counselling centres and such other
organisations created by it;

to cooperate, collaborate or associate with any other
Unlversity, authority or institution of learning in such
manner and for such purposes as the Liniversity may
determinea;

“{Substituted vide Section B4} (v} of A.P. University Acts
{Becond Amendment) Act, 1985)

generally to do all such other acts and things whether
incidantal to the powers aforesald or not, as may e
necessary or desirabie to further the objects of the
University as to cultivate and promote arts, fine arts,
sciences, professional studies, technology and othar
branches of learning and to promote the interests of its
students;

to supervise and control the conduct and discipline of
the students of the University and to make arrangemeants
for promoting general welfare; .

to provide educational fagilities to pacple who cannol
laave their .homes and jobs, in such manner, &s it may
detarmine;

to provide such facilities to masses for their educational
uplift as it may determine;

tuprnvldehdﬂﬂmmrmltmﬂng of teachers in such
manner as it may datermine;

to provide for such instruction for parsons not being
students of the University as it may determine, and to
grant certificates and diplomas to such persons;

to make provisions for research and development of
sducational technology and advisory services and with
those objects to enter Into arrangements with other
institutions or with public bodies under prescribed
conditions;

tnpmuﬂnfurmuhhmufmmsmmmﬂmmdmrm
audic-visual material and enter into arrangements with
All India Radio and Doordarshan and such other
organisations as it may deem fit;

to provide for the reproduction and publication of
teaching material and other works;



*[z-2) to undertake educational experiments and evolve
contents, systems and methods of education for the
furtherance of the objects of the University;

*(z-3) to approve any Institution of higher learning or studies
for such purposes as the University may determine, and
fo withdraw such approval;

*[z-4) to appoint visiting professors, ameritus professors,
fellows, scholars, resident artists, resident writers or surch
other persons who may contribute to the advancement
of the objects of the University;

*(z-5) to approve parsons working in -

(a) any institution cooperating, collaborating or
associating with the University or

{b) any approved institution for imparting instruction
or supervising research or both and to withdraw
such approval;

*lz-6) to appoint persons working in any other University,
institution or organisation as teachers of the University
for a specified period;

"{z-T) to establish campuses within the territorial limits of the
University;

*{z-8) to admit students of any other University or college to
any examination of the University subject to such
conditions as the University may lay down for the purposa;

*2-9) to accept funds from the Government of India, the State
Government, tha University Grants Commission and also
borrow money from a bank or a corporation, for the
purposes of the University;

Provided that whera the University intends to borrow money
from & bank or & corporation or both, exceeding an amount of
rupees fifty thousand at a time or in the aggregate, it shail obtain
the prior written approval of the Government therafor.

*(Inserted vide Section 8{4) (vi) of A.P. University Acts (Second
Amendment) Act, 1985).

Mo person shall be excluded from holding any office in the
University or from membership of any of the authorities of the
University or from admission to any degree, diploma or other
distinction or coursa of study, on grounds only of religion, race,
caste, sex, place of birth or any of them and it shall not adopt
of impose on any persan any test whatsoever of refigious beliaf
or profassion in order 1o entitle him to be admitted thereto as a
teacher or student or to hold any office thereln or to gualify for
any degree, diploma or other distinctions or to enjoy or exercise

Univeralty opsan to ol



any of the privileges of the University:

Provided that nothing In this section shall be deemed to prevent
the University :-

i

(i)

(1)

2

()

from maintaining any centre or institution, intended
exclusively for women, either for education, Instruction
or residence; arvd

from making special provisions in any study centre for
admission of women, weaker sections of the peopie and,
in particular the scheduled castes, scheduted tribies and

backward classes.

The Government shall have the right to cause an
inspection to be made by a committes of not less than
two persons, of the University, its buildings, laboratories,
libraries, museums, workshops and equipment, and of
any study centre maintained by the University and also
to cause an Inquiry to be made into the teaching and
other work conducted or done by the Universily, or in
respect of any matter connected with the Univarsity. The
Government shall, in every case give notice to the
Unlversity of their intention to cause such inspaction or
inquiry to be made and the University shall be entitied to
be represented thereal.

The Government shall forward to the Vice Chancellor a
copy of the inspection report for obtaining the views of
the Executive Councll and on receipt of such views, the
Government may tender such advice as they consider
necessary and fix a time-limit for action to be taken by

the Univarsity.

The Executive Council ghall, within such time as the
Govamment may fix, report to them through the Vice-
Chancellor the action which has been taken or Is
proposed to be taken on the advice tendered by them.

The Government may, where action has not been taken
by the University to their satisfaction, within the time fixed
and after considering any explanation furnished or
representation made by the Executive Council, issue
guch directions as they may think fit, and the University
shall comply with such directions.



CHAPTER - lll : OFFICERS OF THE UNIVERSITY

The following shall be the officers of the University :- Otficers of the
Uiniversity

1) The Chancelior

{2)  The Vice-Chancellor
(2a) The Rector

(3] The Directors.

{4)  The Registrar

{5} The Finance Officer, and

(6} Such other persons as may be declared by the statutes
to be the officers of the University.

Inserted vide Sec. No. 2(1) of AP Universities (Amendment)
Act 1991

{1} The Governor of Andhra Pradesh shall be the Chancellor Tha Chancator
of the University.

(2) The Chancellor shall, by virtue of his office, be the head
of the University and shall, when present, preside at
convocations of the University. He shall exercise such
other powers and perform such other duties as may be
conferred on or vested in him by or under the provisions
of this Act. -

(3 The Chancellor may, by order in writing, annul any
proceeding of the University which is not in conformity
with thia Act or the statutes.

Provided that betors making any such order, he shall give
& notice calling upon the Unlversity to show cause why
such an order should not be made and if any cause is
shown within the time specified therefor in the said notice,
shall consider tha same.

fij  insection 10, for sub-section (1), the following shall T W\ ¢ sty Hh
be substituted, namely:

(1) The Government shall constitute a Search
Committes consisting of:

(i} a nominees of the Board of Managerment;

(i) anominee of the University Grants
Commission; and

i} & nominees of the State Government.



The Search Committee shall submit a panel of threa
persons 1o the Government in alphabetical order from
among whom the State Government shall recommend
one person to the Chancellor for appointment as Vice-
Chancallor and the Chancellor shall appoint such parson
as Vice-Chancellor :

Provided that it shall be competent for the Government
to call for a fresh panel, if they consider necessary and
the Search Committee shall submit a fresh panel to the
Government,

(1A} The Vice-Chancellor shall not be removad from his
office except by an order of the Chancellor paszsed on
the ground of willful omission or refusal to cary out the
provisions of this Act, or after abuse of the powers vested
in him and after due enquiry ordered by the Governmant,
by the Lokayukta or by such person who is or has been
a Judge of a High Court or the Supreme Court as may be
appointed by the Chancellor in which the Vice-Chancelior
shall have an opporlunity of making his representation
against such removal:

Provided that where the enguiry is conducted by a person
who is or has been a Judge of High Court or the Supreme
Court, the report of such an enquiry shall be forwarded
to the Government and the Chancellor shall act in
accordance with the advice tendered by the Government
on a consideration of the report while exercising his
powers under this sub-section:

Provided further that where the Lokayukia enguires into
an allegation against the Vice-Chancellor under the
Andhra Pradesh Lokayukta and Upa-Lokayukta Act,
1983, then, notwithstanding anything contained in
saction 12 of that Act, the Lokayukta shall submit a report
to the Government and the Chancellor shall act in
accordance with the advice tendered by the Government
on a consideration of the report while exercising his
powers under this sub-section;

(i) after section 10, the following section shall be
inserted namely :-

THE RECTOR :

10{A) There shall be a Rector who shall be appointed by
the Board of Management on the recommendation of the
Vica-Chancellor in such manner and on such terms and
conditions as may be prescribed by the Statutes from
among the senior professors. He shall exercise such
powers and perform such duties as may be prescribed
by the statues.

The Vice-Chancellor shall be the academic head and the

principal executive officer of the University and shall
axercise general supervision and control over its affairs

11



L.

(3)

{4}

(1)

and give effect to the directions of all the authorities of
the University.

The Vice-Chancellor may, if he is of opinion that immediate
action is necessary on any matter, exercise any power
conferred on any authonty of the University by or under
this act and shall report (o such authority the action taken
by himself on such matters.

Provided that if the authority concemed is of opinion that
such action ought not to have been taken, it may refer
the matter to the Chancellor whose decision thereon shall
be final:

Provided further that any person in the servica of the
University who is aggrieved by the action taken by the
Vice-Chancellor under this sub-section shall have the
right to appeal against such action to the Executive
Council within threg months from the date on which
decision on such action is communicated to him and
thereupon the Executive Council may confirm, modify
or reverss the action taken by the vice-chanceilor.

Inserted vide issued In section (10) of APOU Acts
{Amendment) Act, 1997

The Vice-Chancellor shall exercise such other powers
and perform such other functions as may be prescribed
by the statutes or regulations.

The Directors shall be appointed by the Executive Council
on the recommendation of the Vice-Chancellor and shall
exercise such powers and discharge such duties as may
be prescribed by the Statutes.

Where the Executive Council does not accept the
recommendation of the Vice-Chancellor, the matter shall
be referred to the Chancellor whose decision thereon
ghall be final and binding on the Executive Council and
the Vice-Chancellor.

*|Substituted vide Section B(E) of AP. University Acts
{Second Amendment Act, 1585)

12
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(@)

(3]

(L]

{2)

(3)

*THE REGISTRAR 12.(1)

The Registrar shall be a whole time paid Officer of the
University appointed by the Executive Council for a term
of three years or less and on such terms and conditions
as may be prescribed by the statutes provided that he
shall not continue in that office for more than six years.

The Registrar shall act as the Secretary of the Executive
Council and Academic Senate. He shall exercise such
powers and perform such duties as may be prescribed.

The Executive Council may transfer the Registrar to a
suitable position even bafore the completion of the term
provided he is shown a position in the Unlversity with
the same amoluments, substituted vide sec.2(iv) of AR
University Acts (Amendment) Act-1381.

*THE FINANCE OFFICER 13.(1)

The Finance Officer shall be a whole time Officer of the
University appointed by the University from out of a panal
of three officers to be obtained from the Government in
the Education Department on such terms and conditions
as may be prescribed by the rules made by the
Gaovernment in this behalf. He shall be the employee of
the Government and the salary, allowances, pension and
other remuneration shall be paid to him in the first
Instance out of the Consolidated Fund of the State and
later recovered from the University.

He shall maintain the accounts of the University and also
advise the Unlversity on all matters relating to income
and expenditure.

He shall be present at the meetings of the Finance
Committee and participate in the discussions but shall
not be entitled to votes”.

Substituted vide Section 2{v) APOU Acts (Amendment)
Act 1991,

13



CHAPTER - IV : AUTHORITIES OF THE UNIVERSITY

14. Tha following shall be the autharities of the university, namely:-

(i
"(i-a)
iy
{iif)
i)
(v}
[vi}

15. (1)

(2)

15 {A)

16 (a)

(b}

The Executive Council

The Academic Senate

The Planning and Monitaring Board
The Faculties

The Finance Committes

The Board of Studias

Such other bodies, as the statues may declare to be
authaorities of the University

*Iinserted) vide Section B(9) of AP University Acts
{(Second Amendment) Act, 1985,

The Executive Council shall be the principal executive
body of the University.

Substituted vide sec. 3 of APOU Acts (Amendment) Act
1995

The canstitution of the Executive Council and its powers
and functions shall be prescribed by the statutes.

The Academic Senale shall be the principal academic
body of the University and shall, subject to the provisions
of this Act, the Statutes and the Regulations, have the
control and generally regulate academic matters and be
responsible for the maintenance of standards of lsarning,
aducation, instruction, evaluation and examination within
the University, and shall exercise such other poweds and
perform such other duties as may be entrusted to it by
the Statutes. The constitution of the Academic Council
and the term of office of its members other than ex-officio
members shall be such as may be prescribed by the
Statutes.

‘(Inserted vide Seclion B(10) of A.P. University Acts
(Second Amendment) Act, 19835)

The Planning and Monitaring Board shall be the principal
Planning body of the University and also be responsible
for monitoring the development of the University on the
lines indicated in the objects of the University.

The constitution of the Planning and Monitaring Board
and its powers and functions shall be such as may be

prescribed by the Statutes.

14
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*(Substituted vide Section 8(11} of A.P.University Acls
[Second Amendment) Act, 1985}

17. The Constitution of the Finance Committee and its powers and
functions shall be prescribed by the statules.

18, (1)

()

The University shall include the Faculties of -
{a) Arts

b} Science

e} Commerce

d) Law

{8) Education

*le-I) Audio-Visual Aids and Mass Media

{1 Such other Faculties as may be prescribed by the
statutes

‘linserted vide Section 8(12) (i) of A.PUniversity Acts
(Second Amendment) Act, 1985

Each Faculty shall consist of such departments of
teaching as may be prescribed by the statutes.

The constitution, powers and functions of the Faculties,
the Boards of Studies, and of such other bodies as may
be declared by the statutes to be authorities ol the
University shall be prescribed by the statulas.

"4 (a) There shall be a Dean for each Faculty who shall

be appointed by the Vice-Chancellor from amongst
the profassors in the Faculty :

Provided that if there is no professor in the Faculty,
the Vice-Chancelior or a Director nominated by him
shall act as the Dean;

*(Substituted vide Section B{12) (il) (a) of
A PUniversity Acts (Second Amendment) Act, 1985)

b} The terms and conditions of the office of Dean shall
be prescribed by the statutes.

*lc) A separate Board of Studies shall be allocated to
a department or & Faculty, as the case may be.

*(Substituted vide Section B(12) (ii} (k) of
A.PUniversity Acts (Second Amendment) Act, 1985)

Thie Financa Commitbés

Tha Faculfies ard the
Board of Studies



19,

The tarm of office of the members of the Executive Counall,
“Academic Senate and Planning and Monitaring Board shall
be prescribed by the stalutes.

*inserted vide Section B{13) (a} & [b) of A PUniversity Acts
(Second Amendment) Act, 1985)

*19A. Notwithstanding anything in this Act -

20,

21.

(@} the members of the Executive Council constituted and
functioning before the commencement of Section 8 of
the Andhra Pradesh University Acts (Second
Amendment) Act, 1985 (hereinafter referred to as the said
Act) shall continue to be such members and function
anly until a new Executive Councll is reconstituted in
accordance with the provisions of this Act as ameanded
by the said Act.

(bl on the reconstitution of such new Executive Council in
accordance with the provisions of this Act as amended
by the said Act, the members of the Executive Counail
holding office immediately before such reconstitution
shall cease to be such members ; and

{e} The persons, if any elected or nominated as members to
the Executive Council in accordance with the provisions
of this Act prior to the commancement of the said Act
shall not have the right to be or to enter into office as
such members after the commaeancement of the said Act.

*{Inserted vide Section 8{(14) of A.R.University Acts
(Second Amendment) Act, 1985)

CHAPTER - V : UNIVERSITY FUNDS ETC.

The University shall have a general fund to which shall be
credited -

i) its income including the fees and endowments;

fil contributions or grants which may be made by the
Government on such conditions as they may imposs;
and

{iii} other contributions or grants.

The University shall have such other funds and maintain such
accounts as the Executive Gouncll may determine on the
recommendation of the Finance Committes.

{Omitted vide Section 8(15) of AP. University Acts (Second
Amendmant) Act, 1985)

The University shall not, without the prior approval of the
Government, divert earmarked funds for other purposes or

Term of office of mombars
af the Executive Souncll
“ABomdamic Senate and
Planning and Monitaring
Board

Special provision as o the
rmsorstitution of Exaoutves

Cooncd and Ehe menbars
tharaot
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upgrade any post or revise the scales of pay of its staff or
implement any scheme which involves the contribution from
the Government or create a post or posts resulting in a recurring
liability on the Government either immediately or ir future;

Provided that the Executive Council may authorise the creation
and filling up of posts of teachers for a period not exceeding
one year but any such posl or posts shall be continued or

created afresh for any period beyond the said period of one
year without the prior approval of the Government,

(ACT) CHAPTER - VI : STATUTES AND REGULATIONS

24. Subject to the provisions of this Act, the Executive Council Statvles
shall have power to make statutes for all or any of the fallowing
matters, namaely:-

{a) the constitution, powers and duties of the authorities of
the University;

(b} the powers, duties and conditions of service of the
officers of the University other than the Chancellor;

[c)] the classification and the method of appointment of
teachers of the University;

(d] the holding of convocations to confer degrees;

jg) the constitution of pension, insurance, gratuity or
provident fund for the benefit of the cfficers, teachers
and other employees of the Universily;

ify the registration of graduates and maintenance of a
register of registered gradustes;

(gl the administration of endowments and the institution of
fellowships, travelling fellowships, scholarships,
studentships, bursaries, exhibitions, medals and prizes
and the conditions of award;

{hy all other matters which by this Act are to be or may be
provided by the statutes.

25. (1) The first statutes of the University are those set out in Statutes
the Sehedule, i d

{2} The Executive Council may from time to time make new
statutes or any statute In addition to the first statutes
referred to in sub-section (1) and may amend or repeal
any statute including the first statutes:

Provided that the Executive Council shall not make

amend or repeal any statute affecting the status, powers
or constitution of any authority of the University untll such

17



{4)

(1)

"3

authority has been given an opportunity of expressing
an opinion in writing on the proposed changes, and any
opinion so expressed shall be considered by the
Executive Council.

Every new statute or addition to the statute or any
amendment or repeal of a statute shall require the
approval of the Chancellor who may assent thereto or
withhold assent therefrom or remit the same to the
Executive Council for reconsideration.

A new statute or a statute amending or repealing an
axisting statute shall have no validity unless it has been
assented to by the Chancellor,

Notwithstanding anything In the foregolng sub-sections,
the Chancellor may make new or addifional statutes or
amend or repeal the statutes referred to in subsection
(1} during the period of three years immediately after the
commencement of this Act:

Provided that the Chancellor may, on the expiry of the
said period of three yaars make, within three years from
the date of such expily, such detailled statutes as he may
consider necessary and such detailed statutes shall be
laid before both Houses of the State Lagislature.

The "Academic Senate shall have power to make
reguiations subject o the provisions of this Act, and such

regulations may provide for all or any of the following
matters, namely :-

(a) the admission of students to the University or
prescribing the examinations to be recognised as
equivalent to Unlversity examinations;

(b} the courses of study to be lald down and
examinations and the conditions on which students
shall be admitted to examinations for the degrees,
diplomas, certificates and titles of the University;

{c) the grant of exemptions

All regulations shall have effect from such date as the
"Academic Senate may direct but every regualtion made
by the *Academic Senate shall be submitted, as soon as
may be, to the Executive Council lor approval by a simple
majority or refer it back to the *Academic Senate for
reconsideration,

*(Substituted for the word Planning Board vide Seciion
B{16) (a) of A.P. University Acts (Second Amendment) Act,

1985)

Motwithstanding anything in sub-sections [1) and (2) it
shall be competent for the Executive Council to frame



27,

*28.

129_

regulations in relation to matters entrusted to it by this
Act.

*(inserted vide Section B {18} (b} of the A PUniversity Acts
{Second Amendment) Act, 1985)

The Executive Council shall prepare an annual report of the
University on or before such date as may be prescribed by the
statutes. A copy of the report with a copy of the resolution
thereon shall be submitted to the Government for information.

The Finance Officer shall prepare during each financial year
the annual accounts of the University of the .preceding year
and submit them to the Executive Council for consideration
with the recommendations of the Finance Committee and
thereafter submit them to such audit as the Government may
direct bafore the end of the financial year. The account. When
audited shall ba published in theAndhra Pradesh Gazette and
copies thereof together with copies of audit report shall be
submitted to the Executive Council not later than two years
from the end of the financial year to which the aceaunts pertain
and to the Government.

*(Substituted vide Section & (17) of the A.P.University Acts
{Second Amendment} Act, 1985)

{1} The Finance Officer shall prepare before such date as
may be prescribed by the Statutes the financial estimates
for the ensuing financial year alongwith the annual
accounts whether audited or not, of the preceding
financial year and after they are considered by the
Finance Committes submit them to the Executive Council

for approval.

(2}  The Government shail fix the block grant for the University
normally for a period of five years:

Provided that any liability which the University may have
incurred with the approval of the Governmant and which
was not envisaged at the time of fixing the block grant
shall, In addition to the block grant, be reimbursed.

“{Substituted vide Section 8 (17) of the A.F.University Acts
{Second Amendment) Act, 1985)

The Executive Council may, for reasons to be recorded *(} incur
any expenditure for which no provision has been made in the
budget or which is In excess of the amount provided in the
budget.

*(Omitted vide Section 8 (18) of the A.P.University Acts (Second
Amendment) Act, 1985)

(1} Ewvery employee shall be appointed under a writte,.
contract which shall be lodged with the Registrar and a

Financial Estimates

Posssar fo inour

Conditions of sarvice of
smplayoss mnd sotilamant
of dizputes
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ad.

“34.

copy of which shall be furnished to the employee
concerned.

(2) Any dispute arlsing out of a contract batween the
University and any employee may be referred by the Vice-
Chancellor to a grisvances committee consisting of such
“[persons not baing members] of the Executive Council
as may be nominated by the Executive Council.

*{Substituted vide SBection 8 (18} of the A P.University Acts
(Second Amendment.) Act, 1585)

Any student or candidate for an examination whose name has
been ramoved from the rolls of the University by the orders or
resolution of the Vice-Chancellor, Discipline Committes or
Examination Committee, as the case may be, and who has
been debarred from appearing al the examinations of the
University for more than one year, may, within ten days of the
date of communication of such orders or copy of such
resolution to him appeal to the Executive Council and the
Executive Council may confirm, modify or reverse the decision
of the Vice-Chancellor or the Committee, aa the case may be.

Every employee or student of the University shall,
notwithstanding anything contained in this Act, have a right 1o
appeal within such time as may be prescribed by the statutes
to the Executlve Council against the decision of any cfficer or
authority of the University and theraupon the Executive Council
may confirm, modify or reverse the decislon appealed against.

The University shall constitute, for the benefit of its employees,
in such manner and subject to such conditions as may be
prescribed by the Statutes such schemes of pension, insurance
and provident funds as it may deam fit with the prior approval
of the Government.

“{Substituted vide Section 8 (20) of the A.PUniversity Acts
ISecond Amendment) Act, 1985)

It any difficulty arises in giving effect to the provisions of this
Act, the Government may, by order, make such provision not
Inconsistent with the provisions of this Act as appear (o them
to be necessary or expedient for removing the difficulty;

Provided that no such order shall be made under this section
after the expiry of three years from the date of commencemeant

of this Act.

Notwithstanding anything in this Act, and the statutes, the first
Vice-Chancellar, the first Registrar and the first Finance Officer
shall be appointed by the Chancellor on a salary to be fixed by
him and each of the said officers shall hald office for a period
to be fixed by him but not exceeding three years.

Procodura of appaal n
disciplinary cesas againat
shudionis

Fight 1o appas
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(1)

(2A)

(3
(4)

THE SCHEDULE
(See Section 25 (1))
THE STATUTES OF THE UNIVERSITY

THE VICE-CHANCELLOR

Subject to the provisions of sub-saction (1A) of Saction 10, the Vice-Chancellar shall hold
office for a term of three years from the date of his/her appointment and shall be eligible for
reappointment 1o that office for another term of three years in the manner provided in sub-
section (1) of section 10,

The Vice-Chancellor shall be paid such pay and allowsnoes as may, by order, be specified
by the Government from time to time. He shall be provided with a furnished official
accommodation for which he shall pay ten percent of his salary towards rent.

Whan the Vice-Chancsllor is unable to exercise his powers, perform his functions and
discharge his duties owing to absence, liiness or any other cause or when the office of Vice-
Chancellor is vacant, it shall be competent for the State Governmeant to appoint a person to
be in-charge Vice-Chancellor. The person so appointed &s incharge Vice-Chancelior shall
exercise the powers, perform the functions and discharge the duties of the Vice-Chancellor
until the Vice-Chancellor assumes the office, or as the case may be a new Vice-Chancellor
is appointed In accordance with sub-section (1) of section 10"

Substituted vide sec.2{iv) (a) of AP University Acts (Amendment) Act=-1991,
it shall be competent for the Chancelflor to accept the resignation of the Vice-Chancellor.

When the post of the Vice-Chancelior falls permanently vacant either by resignation or
otherwise the vacancy shall be filled by the Chancellor by appointing another person as
Vice-Chancellor and the Vice-Chancellor so appointed shall hold office for a full term of

three years.

i@} The Vice-Chancellor shall, by virtue of his office be a member and chairman of the
Executive Council “Academic Senate and of the Planning and Manitaring Board. He
shall preside at the meetings of the convocations of the University in the absence of
the Chancelior.

b} The Vice-Chanceflar shall have power to convens maetings ol the Executive Coundil,
"Academic Senate and the Planning and Monitaring Board.

msmm vide Section 8 (21) (A) (b) (&) of A.P.University Acts (Sectind Amendment]
, 1985)

"lc) The Vice-Chanceillor shall be entitled to participate in any meeting of any authority of
the University or of any committee thereof whether or nol he Is a member of such
committee; but he shall not be entitled to vote thareat unless he s a member of the
authority or committee concerned.

“{Substituted vide Section 8 (21) {A) (b} fiii) of A.P.University Acts (Second Amendment)
Act, 1885)

{d) I shall ba the duty of the Vice-Chancelior to ses thal the provisions of this Act, the
- statutes and the regulations are duly observed and he may exercise all powers

necessary for this purpose,
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€)

")

"(10)

"1}

{e} He shall have power to Interpret the provisions of this Act, the statutes and the
regulations. Any person or authority *{who does not agree with the interpretation) may
within such time as may be prescribed by the regulations, appeal to the Chancellor :

*[Substituted vide Section 8 (21) (4) (b) (iv) of A.PUniversity Acts (Second Amendmaent)
Act, 1985) Provided that :-

fi)  if such interpretation was given at a meeting of the Executive Councll, the appeal
shall lie to the Chancellor direct;

(i) if such interpretation was given otherwise than at a meeting of the Executive
Councill, the appesal shall be forwarded to the Chancellor through the Executive
Coungil.

The decision of the Chancaflor on the appaal shall be final.

He shall give effect to the decision of the authorities of the University taken in accordance
with the powers conferred by or undar this Act.

The Vice-Chancellor shall be rasponsible for the maintenance of discipline among the
students and teaching and non-teaching employees of the University and shall have powers
necassary for this purpose.

He shall exercise general control over all institutions/Study Centresfother associated
institutions and departments of the University and place before the Executive Council with
his recommendations all proposals from the institutions and departments which require the
sanction of the Executive Council,

He shall make necessary arrangements for preparation of course materials, inciuding audio/
video lessons and such other and related academic activities and to sanction their

remuneration and T. A, as per rules approved by the Executive Council and determine the
work load of a teacher.

He shall make all arrangements for the admission of students into Faculties of the University.

He shall exercise control over all the eguipment owned or rented by the University and he
ehall allocate sccommaodation for administrative, academic and residential purposes.

*Additions made by the Executive Gouncil to Statute 1 of the First Statute in Resolution No.2
of the Twelfth meeting of the Executive Council held on 11-8-1986 - Assent of Chancellor
accorded on 28-1-1087.

“THE EXECUTIVE COUNCIL"
{1} The Executive Council shall consists of the following persons, namety:-
Class |-Ex Officio Members
)] T_ha Vice-Chancellor

{ij  the Rector;

(il the Secretary to Government in the Education Department or an officer in the
Education Department nominated by the Government. The Government power
is delegated to Principal. Secretary to Government. (Edn.) to nominate the
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()

(2

{4)

{5}

(8]

Secretary or Principal Secretary 1o Government in Education as a nominee of
Government in different Executive Cou ncil in special circumstances
{G.0.R1.No.2036 Edn. (UET-2) Department, dated 18-11-1906.

{iv) the Secretary to Govemment in the Finance & Planning (Finance Wing) Department
“ or an officer in the Finance & Planning (Finance Wing) Department nominated by
the Govermment;

iv) the Director of Higher Education / the Commissioner of Collegiate Education;

Class |l-other Mambers

1} one Senior Professor of the University Golleges 1o be nominated by the
Government;

(i) one Principal of the University Colleges to be nominated by the Government;

on
(i) four eminent persons of whom thee shall be women meambers from the fields of
Industries or Commerce or Legal, Engineering or Medical Professions or from
such other fields from public e as ihe Govemment-may consider usaful to the
University to be nominated by the Government.

Every mamber of the Executive Council other than Ex.-Officio member shall hold office
during the pleasure of the Gavernar,

The Exscutive Council shall meet at-least once in three months and may meet often if
necessary.

Upon a requisition in writing signed Dy not less than one-third of the total numper of
members of the Executive Council, the Vice-Chancedior shall convens a meeting thareof
on a date appointed by him which shall not be later than seven days from the date of
recelpt of requisition aforesald.

In the absenca of the Vice-Chancellor from any meeting of the Executive Council, the
mermbers present at the meeting shall choose one among themselves to preside over

the meeting.

The guorum for a meeting of the Executive Council shall ba one-third of the total
number of members of six persons, whichever is less;

2. For the words “Board of Management”, whereyer they ocour, the “Executive Council” shall
be substituted.

THE ACADEMIC SENATE

3. Tha Academic Senate shall consist of the following persons, namaly:-

CLASS - | EX-OFFICIO MEMBERS :

M
2]
(3
(4)

all members of the Planning and Monitoring Board of the University;
all Directors of all Correspondent Schools of Universities in the State;
the Director of Techaical Education;

a nominee of the Indira Gandhi Natlonal Open University.
23 -



CLASS -

(1)
(2)

CLASS -

il MEMBERS. TO BE NOMINATED BY THE GOVERNMENT :

one third of the total number of professors or co-ordinators of the University, by rotation;
five students of the University.

I ELECTED MEMBERS :

Five members of the Legislative Assembly to be elected from among themselves by the

members of the Legislative Assembly of whom one each shall belong to Scheduled
Castes, Scheduled Tribes and Backward Classes. The election shall be held according
to the system of proportional representation by means of the single transferable vole
and according to procedure prescribed by the Statutes.”

“PLANNING AND MONITORING BOARD"

3A. (1)

(2)

4. (1)

(2

{4

There shall be a Planning and Monitoring Board consisting of, 2
i the Vice-Chancellor (Chairman)

il  two educationists nominated by the Governmaent;

i} two nominees of the University Grants Commission.

The Board shall be the princlpal planning and reviewing body and it shall also arrange
{or periodical monitoring of the development programmes and of teaching and research
in the University.

TERM OF OFFICE OF THE MEMBERS
OF THE EXECUTIVE COUNCIL ETC.

Save as otherwise provided, the Executive Council, the *Academic Senate, the Finance
Committee and the Planning and Monitaring Board shall be reconstituted at or about
the same time every three years and tha members of thase authorities shall except in
case of ex-officlo members hold office as members thereof to the date of next
reconstitution.

*(inserted vide Section 8 [21) (C) of A.PUniversityActs [Second Amendment} Act, 1985)

Notwithstanding anything in clause (1), any vacancy in the said membership occurming
before the next reconstitution or before the expiry of the prescribed period shall be
filled up as soon as conveniently may be in accordance with the provisions of this Act:

Provided that no vacancy in the said membership occurring within six months before
the next reconstitution shail be filled up until such reconstitution, unless the Vice-

Chancellor decides that it shall be filled up earlier.

No member of an authority specified in clause (1) who is appointed or nominated in
his capacity as a holder of a particular office or appointment shall continue to be a
member of such authority on his ceasing to be a member or the holder of the particular

office or appointmagnt.

Where an appainted or nominated member of an authority specified In clause (1) is
appointed temporarily to any of the offices by virtue of which he is entitled to be a
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member of the authority ex-cfficio, he shall, by notice In writing signed by him and
communicated to the Vice-Chancellor within seven clear days from the date of his
teking charge of his temporary appointment, choose whether he will continue to be a
member of that authority by virtue of his appointment or nomination, or whether he will
vacate office as such member and become a member ex-officic by virtue of his
temparary appointment, and the choice shall be final. On failure to make such choice,
he =hall be desmed to have vacated his office as an appointed or nominated member.

POWERS AND FUNCTIONS OF THE EXECUTIVE COUNCIL

The Executive Council shall have the following powers namely ;-

(1}
(2
(3

]

{5)

(6)

(8

(8)

(10)
{11)
{12)

to direct the form, custody and use of the common seal of the University,
te hold, control and administer the property and funds of the University,

to enter info, vary, camy out and cancel contracts on behall of the University in the
exarcise of performance of the powers and duties assigned to it by this act and the

statutes.

(@) “{Omitted vide SectionB (21) (D) (i) of A.PUniversity Acts (Second Amendment)
Act, 1885

(o) to administer all funds placed at the disposal of the University for specific
pUrposes,

(a) toappeint the teachers of the University below the rank of Assistant Professors,

{b) to appeint the teachers of the University of and above the rank of Assistant
Professors on the recommendation of the Selaction Committee constituted for

thie purposa:

Provided that the Executive Council may invite any person of high academic
distinction and professional attainments to accept a post of Professor in the

University and appoint him to that post;

{c} to fix emoluments of the teachers of the University and define their duties and
conditions of service,

to suspend, remove or dismiss the teachers of the University subject to such statutes
as may be made in this behalf,

to appoint, dismiss, remove or suspend the amployees of the University,

to fix the emcluments of the employees of the University and define their duties and
the conditions of service,

to award fellowships, travelling fellowship, scholarships, exhibition, bursaries,
studentships, medails and prizes in accordance with the rules laid down,
to appoint examiners in consultation with the Board of Studies and to fix their fees,

to condust University Examinations and to approve and publish the results thereof,

to prescribe the fees to be charged for admission to the examinalions, degrees,
diplomas and oriental titles of the University,
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{13) to charge and collect such tuition and other fees as may be prescribed by the Statutes
for admission lo courses of study in the Unlversity

"14)
"15)
18)

*[Omitted vide Section 8 {21) (D) (i) of A.P-University Acts (Second Amendment) Act,
1985)

{17) to delegate any of its powers to the Vice-Chancellor or to a committee from among its
own members or to any emoployee of the University,

{18) to reguiate and datermine all matters concerning the administration of the University
in accordance with the statutes and the regulations, and to exercise such other powers
or duties as may be conferred or imposed by this AcL

(1)  The *Academic Senate, subject to the provisions of this Act and the Statutes, have the
power by Regulations prescribing all courses of study and of determining curricular
and have general control of teaching within the University and be responsible for the
maintenance of the standards thereof. It shall have power to make regulations
consistent with this Act and the Statutes refating to all matters which by this Act and
the Statutes may be provided lor by Regulstions and to amend or repaal such

Regulations,

“[Substituted vide Section & (21) (E} (i) of A.P. University Acts {Second Amendment)
Act, 1985)

(2) In particular and without prejudice to the generality of the foregoing power, the
*Academic Senate shall have power &

*|Substituted vide Section 8 (21) (E) {I) of AP University Acts (Second Amendment)
Act, 18B85)

{a) to advise the Executive Council on all academic matters including the control
and the management of the libraries;

“(b)

“{Omittad Vde Section 8 {21) (E} (ii} of A.P University Acts (Second Amendment)
Act, 1985)

{€) to make recommendation to the Executive Council for the selection of a study
centra in the University area;

“(d)

“(Omitted vide Section 8 (21] (E} (i} of A.PUniversity Acts (Second Amendment]
Act, 1983)

(e) to make regulations regarding the enrolment of students to the Univarsity;

)  to make regulations regarding the examinations of the University and the
conditions on which students shall be admitted to such examinations;



‘(1)

"(2)

(3)

{g} to make regulations refating to courses of study, leading to degrees, diplomas
and titles of ariantal learning in the University;

{h} to make regulations, prescribing equivalence of examinations, degrees and
diplomas of other Universities and Boards;

(i  to make regulations prescribing the mannar in which exemptions relating to the
enrolment of students to examinations may be given;

*{0mitted vide Section B (21) (E) (i} of A.P.University Acts  (Second Amendment)
Act, 1985)

(k) to make recommendations to the Executive Council regarding the qualifications
to be prescribed for teachers in the University;

i to make regulations for the encouragement of co-operation and reciprocity
among study centres to promote academic life;

“{m}

(n)

*{Omitted vide Section & (21) (E) {ii) of A.PUniversity Acts (Second Amendment)
Act, 1985)

o) to exercise such other powers and perform such other duties, as may be
conferred or imposed on it by or under the provisions of this Act.

THE FINANCE COMMITTEE

There shall be constituted a Finance Committee which shall be a subcammittee of the
Board of Management with the following as members, namely:-

(@) the Vice-Chancellor (Chalrman)

(b) two Members of the Executive Council * nominated by it;

(¢} one member of the Executive Council to represent Banking or Accounting;
The Finance Officer shall be secretary of the Finance Committea?,

*Substituted vide Sec.d (2) of AP University Acts (Amendment) Act - 1995,
=Substituted vide Sec.2 (vi) {e) of AP. University Acts {Amendment) Act - 1891.

The Finance Committee shall have the following duties, namety :-

fa) to meel at least twice every year to examine the accounts and to scrutinise
proposals for expenditure;

(b} to consider the annual accounts and the financial estimates of the University
prepared by the Finance Officer and laid befora it
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(4)

{e] to fix limits for the total recurring and non-recurring expenditure for the year
basead on the income and resources (which in the case of productive work, may
include the proceeds of loans) and no expenditure shall be incurred by the
Univarsity in excess of the limits so fixed;

No expenditure other than that provided in the budget for any year shall be incurred
by the University withaut the approval of the Finance Committea.

“(Substituted vide Section 8 (21) (3) of A_P.University Acts (Second Amendment) Act,
18835).



REVISED STATUTE AS APPROVED BY THE
EXECUTIVE COUNCIL ON 24-9-1991

CLASSIFICATION AND METHODS OF APPOINTMENT AND

{1

(3)

(4

DUTIES OF TEACHERS OF THE UNIVERSITY
The Board of Management shall have the powers to determine from time to
time, the subjects for which professorships, Associate Professorships, Assistant
Professorships or other academic posts, may be instituted, subject to the
provisions of section 23 of the Act.
Teachers of the University shall be of the following categories:
il Professors
{iif Associate Professors
{iiiy Assistant Professors
{iv) Deputy Director (Student Services)
v} Assistant Director (Student Services)
(vi] Academic Assistant

Vacancies among the teachers of the University shall be advertised and
applications called for before making appointments

{a) There shall be constituted a Selection Committee in regard to the
appointment of Professors, Associate Professors {Readers) and Assistant
Professors (Lecturers) which shall consist of the following, namely :-

il  The Vice-Chancellor who shall be the Chalrman;

{ij three experts from ocutside the University to be nominated by the
Vice-Chancellor of whom atleast two shall ba present in the Selection
Committes

{iil  Chairman of the Board of Studies concerned;
{ivy The Head of the Department concerned;

Provided that no person shall participate in the meetings of the
Selaction Committes for any appointment if he or his near relative |5
a candidate for thal appointment:

Provided further that no teacher holding a post lower in rank than
the one to which appointment is to be made, shall be a member of
Selection Committee.

(b} The Registrar shall be the Secretary of the Selection Committee.
£ The meeling of Selection Committee shall be convened by the Vice-

Chancellor. The guorum for a meeting of the Selection Committes shall be
four members.



{5} The Board of Management may invite any person of high academic distinction
and professional afteinments to accept a post of professor in the University and
appoint him to that post.

{a) There shall be constituted a Selection Committee for selection of Deputy

(6}

(it}
(i)
(v

Director (Student Services) and Assistant Directors, (Student Services). The
Selection Committee shall consist of the following members namely;

The Vice-Chancallor, who shall be the Chairman;

The Director (Student Services);

One of the Deans nominated by the Vice-Chancellor

three experts from outside the University to be nominated by the Vice-
Chancellor of whom atleast two shall be present in the Selection

Committes,

Provided that the person shall participate in the meetings of the Selection
Committee if he is, or if he is a near relative of a candidate for appointment:

(b)  The Registrar shall be the Secratary of the Selection Committea

The meetings of a Selaction Committee shall be convened by the Vice-Chancellor.
The quorum for a meeting of the Selection Committes shall be four membars.

There shall be constituted a Selection Committee for Selection of Academic
Assistants. The Selection Committee shall consist of the following members,

namaly:-

(a}

(e

(d)

{il  The Vice-Chancellor or his nominee, who shall be Chairman of the
Committes.

fiy the Dean of the Faculty concemed,

(i) two extemnal experts belanging to the Faculty concemed of whom
at least one should be present.

Provided that no person shall participate in the meetings of the
Selection Committee if he is, or he is a near relative of the candidate

for appointmant
The Registrar shall be Secratary of the Selection Commiltee.

The meeting of a Selection Committee shall be convened by the Vice-
Chancellor.

il  The duties of Professors, Associate Professors and Assistant
Professars shall be:

{a) Preparing, Editing, Writing, revising, translating lessons and
other reading material and checking the academic content
thereof; .

(b} to prepare scripts for Radio Lessons, Scripts for Television
Broadcosts and Video Lessons;
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{c) to engage in research and teaching,

{d} maintaining a record of work done termwise and submitting
the same to the authority concerned; and !

{e) to look after the academic work and to carryout such othar
academic or administrative work such as course co-ordination
as may be assigned to them by the Vice-Chancellor

{li} The duties of the Deputy Directors (Student Services) Assistant
Directors (Student Services) shall be to lock after the academic or
administrative work of the student support services of the University.

{iiily The duties of the Academic Assistant shall be to assist in the
preparation of course material, to engage in teaching and research
and camyout such other academic work as may be assigned to them
by the competent authority prescribed by the Vice-Chancallor.

All the authorities of the University shall have power to appoint Committees.
Such Committees may, unless there be some special provision to the contrary,
consist of members of the authority concerned and of such other persons, if
any, as the authority in each case may think fit.

L}

(2

APPOINTMENT OF TEACHERS

Save as otherwise provided every salaried officer and teacher of the
University shall be appointed under a written contract, and the conditions
of sarvice relating to them, shail as far as possible be uniform except in
respect of salaries payable to them.

The contract shall be lodged with the Registrar and a copy theraof shall
be furnished to the officer or teacher concerned.

TEACHING, ADMISSION OF STUDENTS AND

RECOGNITION OF DEGREES AND DIPLOMAS. -

The courses of study and curricula shall be those prescribed.

m

(2

(3

Mo student shall be eligib’ ~ for adinission to course of study qualifying for
admissicn to University examination unless he has passed the examination
prascribed as qualifying for admission to such course or an examination
recognised by the Planning and Monitering Board as equivalent thereto
and possaesses such other qualification if any, a3 may be prescribed.

Every candidate for a University Examination shall unless exempted in
accordance with the Regulations prescribed be an enrolled member of
the University.

The University shall recognise by every degrea conferred or diploma granted

by any other Universily in the State as eguivalent to the comesponding
degrea or diploma conferred or granted by the University.

a1
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DISQUALIFICATION FOR MEMBERSHIP

12. No person shall be gqualified for nomination as a member of any of the authorities
of the University if he

(@) is, at the date of nomination of unsound mind, a minor, a deal-mute or is
suffering from leprosy; or

(b) applies to be adjudicated as an insolvent or is an undischarged insolvant;
ar

{c) has been convicted and sentenced by a criminAl court to transportation
or imprisonment for a period of more than one year for an offence involving
moral turpitude unless such sentence has been reversed or the offence
has been pardoned or a period of five years has elapsed from the date of
the expiration of the sentence.

DISPUTES AS TO CONSTITUTION OF
OPEN UNIVERSITY AUTHORITIES:

13. Bave as otherwise provided, if any guestion arises whether a person has been
duly appointed or nominated or is entitted 1o be a member of any Authority of the
University, the question shall be referred to the Chancellor, whose decision thereon
shall be final.

*CONSTITUTION OF ADVISORY COMMITTEE :

The University shaill have power to constitute an Advisory Committes to ascertaln from time to
tima, the views and suggestions of the students in regard to the functioning of distance education.
The constitution and functions of the Advisory Committes shall be such as may be provided by
regulations.

“(inserted by Section B (21) (H) of A.PUniveristy Acts (Second Amendment) Act, 1985),

*STATUTE No. 15

APPOINTMENT, TERMS AND CONDITIONS OF SERVICE
AND POWERS AN! FUNCTIONS OF THE REGISTRAR

In exercise ofthe powers confarred by clause {b) of Section 24 and sub-section (2) of Section
25 read with sub-sections (1) & (2) of Section 12 of the Andhra Pradash Opan University Act, 1982
(Act No.il of 1982} as amended by the Andhra Pradesh University Acts (Second Amendment] Act,
1985 (Act No. 17 of 1985), the Execulive Council makes the following Statute in respect of
appointment, terms and conditions of service, and powers and duties of the Registrar, narmaly:

The Registrar shall be a whole time pald officer of the University appointed by the Executive
Cauncil on the recommendation of a Selection Committes consisting of the following members:

fij  TheVice-Chancellor who shall be the Chalrman; and
(i) mmmnummmmhymu&wﬂvaﬂwﬂnilmhmmgIl:i_lrnnmham.mtb&hgm
employee of the University, and another being an educational administrator

a2
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: i [

12.
13,

14,

15.

The qualifications and procedures of recrultment shall be prescribed by the Executive Counoil,

The tenure of appointment ofthe Registrar shall be three years, renewable for further periods of
three years from time to time by the Executive Council.

The salary of the Registrar shall be fixed by the Executive Council on the recommandation of the
Eelection Committee and with the approval of the State Govemment.

The Registrar shall be the custodian of the recards, comman seal of the University and all movable
and immovable properties of the University including securities, grants, endowments and cash of
the University.

(a) He shall conduct all official correspondence relating to the University and be responsible
for the proper maintanance of all records of the Uriversity.

{b)  He shail represant the University in sulls or legal procoedings by or against the University,
sign powers of attorney and vakalate and verify pleadings.

{a)  He shall, under instructions of the Vice-Chancetlor, issue all notices concerning meetings
of the Executive Council, the Academic Senate, the Planing and Monitaring Beard and any
other committee or bodies constituted under the provisions of the Act.

)  He shall attend the meetings of the Executive Council, the Academic Senate and the Planning
and Monitaring Board and shall act as Secretary and keep the minutes of the proceedings
of the meatings.

All contracts shall be signed by the Registrar on behalf of the University.

He shall realize and receive all grants from whichever source they may be and shall give recaipts
of discharge to all payments to the University.

Ha shall be responsible for the general discipline of the University Office.

He shall be responsible for the arrangemeants connected with the conduct of all University
axaminations.

He shall maintain a register of all Degrees and Diplomas conferred by the University.

He shall maintain a register of all the Registered Graduates of the University in the prescribed
form.

He shall exercise such other functions and discharge such other duties as may from time to time
be entrusted to him by the Vice-Chancellor under whose direction and control he shall function.

The Registrar may resign his office by glving one month’s notica or tha Executive Council may
terminate his services on the recommandation of the Vice-Chancellor with one month's notice
and subject to the usual procedures of disciplinary action.

*{Statute made by Executive Council in Resolution No. 2 of the Twelfth Meeting held an 11-8-1986
and assent of Chancallor accorded on 28-1-1987),
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*STATUTE No. 16

TERMS AND CONDITIONS OF SERVICE AND
POWERS AND DUTIES OF THE FINANCE OFFICER

In axercise of the powers conferred by clause {b) of Section 24 and sub-section (2) of Section
25 read with sub-sections (1) & (3 of Section 13 of the D, B.A. Ambedkar Open University Act, 1982
iAct No. 11 of 1982) as amended by the Andhra Pradesh University Acts (Second Amandrmant)
Act, 1985 (Act No. 17 of 1385), the Executive Council makes the following Statue in respect of the
terms and conditions of service and powers and duties of the Finance Officer, namely :

Terms and conditions of sendce

(@)  TheFinance Officer shall be a whole-time officer of the University appointed by the Executive
Council from cut of a panel of namas suggested by the Government,

(b} The Finance Officer shall ba appointed for a peried of three years and shall be eligible for
reappointment for a further period of three years.

{c} The pay and allowances, leave, age of superannuation and other conditions of service of
the Finance Officer shall continue to be governed by the service rules applicable to him
prior to his appointment as Finance Officer.

(1)  In addition to the powers and duties conferred upon him by the provisions of the Act, the
Finance Officer shall

(=)

(B

(e}

{d)

()

(f)

(g)

()

exercise general supenvision over the funds of the University and shall advisa the

University as regards the measures to be adopted for implamenting its financial policy,
Imprmrmg its financial resources and economising expenditure and also make
suggestions on other matters refating to the finances of University;

be responsible for the preparation of Annual Accounts and Budget of the Linivarsity
and for their presentation to the Finance Committes and Exacutive Council;

have powers to pass bills and sign chaques for paymants to ba made out of Liniversity
Funds;

ensure that the budget provisions for recurring and non-recurring expenditure are
not exceeded and that all maneys are spent for the purposa for which thay are granted
or allotted;

keep a constant watch on the stafe of cash and bank' balances and on the state of
investment;

ensurs that the income and fees due to the University are collected and to watch the
progress of collection of revenue and to give suggestions on the methods to be
employed for immediate and proper collection of revenue;

ensiure that the salanes and other amounts due to the staff and others are paid
promptiy;

ensure that the accounts of the University are properly kept and audited;
ensure that the register of buildings, lands, fumiture and equipment are maintained up-
to-date and that stock checking is conducted by the respective officers of equipmeant,

[frary books, stores and consumable materials in all offices, study centres, laboratories
and other Insttutions maintained by the University;

34
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(3

(i devize and instal a suitable system of accounting and business procedure and propans
an Accounts Manual for the University;

{k} prescribe financial forms to be usad in the University:

il  development and operate an intemal audit system so that the records relating to |
receipts and axpenditure of moneys, maintenance of accounts and custody of property
may be verified by audit;

im}  submit reports on the unauthorised expenses incurred or other financial imegularities
noticed during internal awdit to the Vice-Chancellor for necessaly action against the

persons responsible;

{n)  perform such other work as may from time to time be entrusted by the Vice-Chancellor
under whosae direction and control he shall function,

The Finance Officer shall act as the Ssecretary of the Finance Committes, attend the meeatings
of the Finance Committes and shall keap the minutes of the proceeadings.

The Vice-Chancellor may authorise any other Officer of the University to axercise the powers
referrad to above In the absence of the Finance Officer.

*(Statute made by Executive Council in Resolution Mo, 2 of the Twelfth Meating held on 11-
#-1386 and assent of Chancellor accordad on 25-1-1887)

*STATUTE No. 17

THE FACULTIES - CONSTITUTION
POWERS AND FUNCTIONS

In exercise of the powers conferred by sub-sections (1) (f), 2 & (3} of Section 18 read with Clause(a)
of Section 24 and sub-section (2} of Section 25 of the Dr. B.R. Ambedkar Open University Act,
1982 {Act No, 11 of 1882) as amended by the Andhra Pradesh University Acts (Second Amendment)
Act, 1985 (Act No. 17 of 1985), the Executive Council makes the following Statue in respect of the
constitution, powers and functions of the Faculties of the University, namely -

The University shall inciude the Faculties of

(a)
(&)
(e}
(d)
&)
i
(@)

Arts

Science

Commerce

Law

Education

Audio Visual Alds and Mass Media
Social Sciences

Technology



(a)

Each Faculty shall consist of the depariments of teaching specified hereundar:

Faculty

Sclanca

L

Education

Social Sciences

a6

Dupartment
English & Foreign Languages
Telugu Studies
Hindi
Urdu
Philosophy

Theatre Arts

Mathematics
Fhysics
Chemistry
Botany

Zoalogy
Gaology

»

Statistics

Commerce

Busingss Management

Legal Studies

Education
Adult Education

Distance Education

Economics

Political Sclence and
Adminstration

History

Geography

Sociology

Public



1e1]

Dep

from

6. Psychology
¥ Library and information Science

=== Publlic Refations

Audio Visual Aids and Mass Media 1. Mass Communication and Journasism
Technology 1. Engineering

2 Technology

3, Applied Sclences

The Vice-Chancellor shall havae the power to include or delete any department from any
Faculty,

artment of Political Sclence and Public Administration declared as separate departments
07-12-1988 vide :Unlversity Orders No. 566/ Admn. 11 0:3/B8-00, dated 07-12-1984,

1 of Public Aelations included in the Faculty of Social Sciences vide University Orders

Mo, 1730/Admn.)/103/89-90, dated 03-10-1988.

(=]

There shall be Head for each Department whao shall be appointed by the Vice-Chancatlor from
among the Professors and Associate Profassors in the Department: Provided that if thereis
no Professor or Associate Professor in the Department, the Dean of the concerned Faculty
ghatl act as the Head,

Each Faculty shall have a Board of Studies consisting of:

1.

2

i

The Dean
Professors), Associale Professor{s) of that Faculty.

Such other persons as are nominated by the Vice-Chancellor for a peilod of three years to
give adequate representation to the subjects taught in the Faculty.

Two part-time teachers associated with the contact pregrammes of the Faculty to be
nominated by the Vice-Chancellor for a period of three years.

One mamber of the Audio-Vizual stafl associated with the Faculty work to ba nominated by
the Vice-Chancellor for a perlod of three years.

The Board of Studies of the Faculty shall have the following powers and functions, namaealy :-

to organise and coordinate all academic activities in the Departments included In the Faculty;

to recommend to the Academic Council the courses of studies and schams pf examinations
and regulations for the different Departments suo motu or on the recommendations of the
committeas, if any, constituted for the purpose;

to deal with any academic matter refered to by the Vica-Chancelior, the Executive Council or
Academic Council;

to hold meetings of the Faculty orjeint meeting of the Faculty with any other Faculty to
consider academic matters of common interest;

a7



a. To recommend to the Vice-Chancellor for the constitution of panals of experts or any other
such academic bodies to aid and advise the Facully in organizing the academic programmes
invarious Departments of the Faculty;

i to recommendest to the Vice-Chancellor a panel of persons suitable for appointment as
Examiners and Paper Setters in the Departments of the Faculty,

g. to frame rules for evaluation of response sheots received from the studants;

h. to recommend to the Vice-Chancelior the constitution of course teams for the preparation
of course material which includes printed materal and audio visual material; and

l. to perform such other functions as maybe assigned to it by the Vice-Chancellor from time to
tima.

The Board of Studies of the Faculty shall meet at the tima, on the date and at the plece to be fixed
by the Registrar at the request of the concemed Deans,

*[Statute made by Executive Council In Resclution No. 2 of the Twelfth Meeting held on 11-8-1986
and assent of Chancellor accorded on 28-1-1987)

*STATUTE No. 18

TERMS AND CONDITIONS OF THE OFFICE
OF DEAN OF FACULTY

In exercisa of the powers conferred by Clause (h) of Section 24 and sub-zection (2) of Section 25
read with clauss (b} if sub-saction [4) of Section 18 of the Andhra PradeshOpen University Act,
1882{ActNo | of 1982} as amended by the Andhra Pradesh University Acts (Second Amendment)
Act, 1985{ActNo. 17 of 1885), the Executive Council makes the following Statute in respect of the
terms and conditions of the office of Dean of Faculty, namely -

There shall be a Dean for each Faculty who shall be appointed by the Viee-Chancellor from among
the Professors in the Faculty for a perlod of 3 years at a time by rotation, If there |z no Professor in
the Faculty, the Vice-Chancellor or a Diréctor nominated by him shall act as the Dean,

During the temporary absence of the Dean of a Facully, the Vice Chancellor shall nominate the
next senlor person of the Faculty, to act as Dean of a Faculty.

Cuties and Powers of Dean of a Faculty;
{@ Hashall preside over the mestings of the Board of Studies of the Facully concermed.

{b] Heshall have the right to be present and to speak at any meeting of any committee of the
Faculty.

{c) He shall present the candidates for Degrees in respect of the Faculty concerned at the
Convocation.

{d) He shall assist the Vice-Chancellor in maintaining standards and coordinating academic
activities of the University in the Faculty concermed,

(e}l Hashall ba responsible for planning and development of the courses and research activities
of the Faculty.

i He shall coordinate with other Faculties in the work relating to the inter-disciplinary courses
and other academic programmaes.

a8



(gl He shall allocate the work to the members of the academic and other staff of the Faculty
subject to the rules of the Univarsity.

th)  Heshallbe responsible for the maintenance of course material production schedule ncluding
audio visual material).

{i] He shall be responsible to provide guidance for conducting the contact and counsaliing
programmes at Study Cantres refating to tha Faculty.

*{Statute made by Executive Council in Resclution No. 2 of the Twelfth Meeting held on 11-8-1985
and assent of Chancellor accorded on 28-1-1987)

*STATUTE No. 19

PREPARATION OF ANNUAL REPORT
OF THE UNIVERSITY

in exercise of the powers conferred by clause (h) of Section 24 and sub-section (2} of Section 25
read with Section 27 of the Andhra Pradesh Open University Act, 1982 (Act No. 11 of 1982}, the
Executive Council hereby makes the lollowing Statute in regard to preparation of the Annual Report
of the Andhra Pradesh Open University, namely :-

The Executive Council shall prepare the Annual Report for the provious academic year ending
with 30th Juna, before the 31st of October of each year,

*(Statute made by Executive Council in Resolution No. 2 of the Twellth Meeting heid on 11-8-1986
and assant of Chancellor accorded on 28-1-1887)

*STATUTE No. 20

PREPARATION OF THE FINANCIAL
ESTIMATES OF THE UNIVERSITY

In exercise of the powers conferred by clause (h) of Section 24 and sub-secticn 25 read with
Section 28{1) of the Andhra Pradesh Open University Act, 1982 [Act No. 11 of 1982) as amended by
the Andhra Pradesh University Acts (Second Amendment) Act, 1985 (&ct Mo. 17 of 1885), the
Executive Council hareby makes the following Statute in regard o preparation of the Financial
Estimates of the Andhra Pradesh Open University, namaly :-

The Finance Officer shall prepare before the 15th February each year or any other date as may be
fixed by the Executive Council, the financial estimates for the ensuing financial year along with
the annual accounts for the preceding financial year, whether audited or not, and the revised
estimates for the cumrent financial year, The financkal estimates shall be subject to the provisions and
as prescribed by the Andhra Pradesh Open University Act, 1982,

The Finance Officer shall submit such financial estimates to the Finance Committes for consideration
and submit to the Executive Council for approval before the close of the current financial year.

Unspent balance of budget allobtments at the close of the financial year shall lapse and shall not
be available for expenditure in a succesding year except under the budget of that year.

"[Statute made by Executive Council in Resolution Mo, 2 of the Twellth Maeting heid on 11-8-1888
and assent of Chancelloraccorded on 28-1-1387)
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STATUTE No. 21

CONVOCATION FOR CONFERRING
DEGREES & DIPLOMAS

In exercise of the powers confemed by sub-section (d) of Section 24 read with sub-section [2)

of Section 25 of the A.P. Open University Act [Act No. 11 of 1982) as amendad by the A.PUniversity
Acts [Sacond Amendment) Act, 1385 [A&ctMNo, 17 of 1985), the Executive Councll makes the following
Statute in respect of the holding of Convocation for conferring Degrees and Diplomas:

U]

(i}

(1)

U]

(i)

(0

U]

1]

Convocation for the purposa of conferring Degrees and Diplomas shall be held once ina year
which shall be called the Annual Convocation on the date and time fiked by the Exacutive
Councll subject to the approval of the Chancellor.

A Special Convocation may also be held on such other times as may be found necessary or
convenlent The date and time for such Special Convocation shall be fixed by the Executive
Councll subject to the approval of the Chanceallor,

Mot less than 45 days / notice of the Annual Convocation and so much notice of any other
Convocation shall be given by the Registrar under the direction of the Vice-Chancellor,

Every candidate for a Degree/Diploma. Postgraduate Dégree and Research Degree who
passed the examination prescribed therefor shall receive in person the respective Degree
or Diploma together with any prize or medal concerning itat the Convocation.

It shall, howewver, be competent for the Vice-Chancellor, for satisfactory reasons shown, to
presant candidates who are declared eligible for the award of their respective Degrees/Diplomas
with thair Degrees/Diplomas in advance on payment of a fee of Rs. 40/- along with the
application. All such cases shall be reported to the succeeding convocation for confimmation.

Such candidates as are unable to present themselves In person at the Gonvocation for a
Degree/Diploma may, on payment of the prescribed fee, be admitted in absantla to that
degres.

Candidates for Degrees/Diplomas shall submit to the Registrar thedr applications for award
of their Degrees/Diplomas either in person or in absentia in the prescribed form with the
following feas ;

Fees for Degrea/Diploma in person Rz. 100/-
Fees for Degree/Diploma in absentia Rs. 200/-

A late feeoffs. 5/- (Rupess Five) per day shall be paid upto a period of one week beyond
the last date prescribed for receipt of applications, No application shall be entertained after
one week from such last date prescribed.

Mo candidate who has not thus sent in his application with the prescribed fee shall receive
Degrea/Diploma in the Convocation.

Such candidates who have intimated that they would attend but are unable to present
themsalves at the Convocation, may obtain their Degrees/ Diplomas In person from the
Registrar within one wesk from the date of Convocation. The Degres/Diploma will be sent
by Registered Post on requisition, on payment of an additional fee of Rs. 50/~

Such candidates who apply tor Degrees/Diplomas subsequant to the Convocation at which
they should have applied for conferring the Degrees / Diplomas shall pay a fea of Rs. 40/- if
they submit the applications within one year from the date of such Convocation and As. S0/-

if they apply thareafter.
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The Degrees and Diplomas of the University shall b valid only if thoy bear the saal of the University
and are signed by the offlcer authorised 1o do so.

The Chancelior may invite an eminent person on the recommendation of Executive Council to dafiver
the Convocation address. :

The Chancellor shall preside and conduct the Canvecation. In the absence of the Chancellor, the
Vice-Chancellor shall preside and conduct the Convacation.

{a) A Special Mesting of the Executive Council shall be held before the time fixed for Convocation
for the purpose of conferring Degrees and Diplomas.

{b]  The Grace Committee consists of the Chancellior, the Vice-Chancellor, the members of the
Executive Council, the Directors, the Deans of Faculties and the Registrar.

¢ The Chancellor will, an arrival, be received by the Viee-Chancellor and the Registrar at the
venue of the Convocation, and then conducted to the venue of the Grace Committee. on
the Chancellor taking his seat, a Dean or a member of the Executive Councll will supplicate
grace for admission of the candidates to the various Degrees and Diplomas in the following
words :

“Mr. Chancelior, | beg 1o move that a Grace of the
Executive Council be passed that the persons whose
names are herewith appended and whom the
Exacutive Council, on the report of the Examiners duly
appointed, has certified to be qualified severally for
the respective Degrees, Diplomas and Medals as
detalled in the list appended, be admitted to the
respective Degrees, Diplomas and Medals.”

Anocther Dean or a member of the Executive Councll will second the supplication, whereupan
the Chancellor will put the question “Doth it please you that this Grace be passed?"” and
the Executive Council assenting, the Chancallor shall declare “The Grace is passed”.

The Chancellor, the Vice-Chancellor and the Distinguished Guest who has been invited to address
the candidates and tha other members of the Grace Commitiee shall walk in a processlon to the
place where the Degrees and Diplomas are to be awardod.

The Chancelior, the Vice-Chancellor, the Distinguished Guest, the members of the Grace Commitise
shall appesr in academic robes prescribed for the occasion. The candidates shall appear in white
dress with appropriale badges prescribed for them,

On the procession entering the Convocation Hall, the candidates and the guests [invitees) shall
rise and remain standing untll the Chancallcr, the Vice-Chancellor, the Distinguished Guest and
the members of the Grace Committes have taken thalr seats.

The Chancelior, the Vice-Chancellor, the Distinguished Guest and the members of the Grace
Committes having taken thelr piaces, the Chancellor (or the Vicae-Chancedlor) shall say :

“This Convocation of thea Dr. B.R. Ambeadkar Open
University has been called to confer Degrees and
Diplomas upon the candidates who have been
certified to be worthy of the Dagrees / Diplomas by
the Executive Council.”

Honorary Degrees, if any, shall be conferred immediately after the opening of the Convocation.
The recipient of such a Degree shall be presented ordinarily by the Vice-Chancellor followed by a
citation by the Viee-Chancellor/a membar of the Executive Council a Dean. The Chancelior (or the
Vice-Chancefior) in presenting the Diploma of the Honorary Degree shall say to the raciplent;
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“By virtue of the authority vested in me as Chancellor
(or Vice-Chancellor) of the Uniwversity, | admit you to
e dOOmEE O smsrispiarmsriinms Honoris Gausa on
account of your eminent position and attainments.”

13. The following shall be the order of presentation of candidates for conferring the Degrees and

{a}
{b)
fc)

Bliplomas :
Research Degrees (Ph.D. & M,Phil)
Pestgraduate Degreas/Diplomas

First Degrees in (i) Arts; (ii) Science; (i) Commaerce; (iv) Law; {v) Education; (vi) Audio-visual
alds & Mass Medla; [vil] Social Sciences; (viii) Technology Faculties.

14,  With the candidates for the Degrees and Diplomas standing, the Chancellor (or Vice-Chanceflor)
shall put to them the following questions to which the candidates shall answer in words = do

promiza” :
Question 1

Answer

Guastion 2 2

Cuestion 3 :

Answear

“Do you solemnly and sincerely promise and declare that, If admitted to the Degrees/
Diplomas for which you have been recommended, you will, in your dally lite and
conversation, conduct yourselves as become members of this University 7

"l do promisa,
“Do you solemnly and sinceraly promise and declare that to the utmost of your

ocpportunity and ability, you will use your powers for the promotion of true leaming
and in the sarvica of your fellowman' 7

"I do promise’.

"D you promise that you will faithiully and dedigently Tulfil the duties of the profession
to which you will eventually belong and that you will, on all occaslons, maintaln its
purity and reputation™

"l do promiza”

15. Then the candidates shall be presented In batches to the Chancellor (or the Vice-Chancellor) by
thie Deans of tho respective Faculties or by any member of the Executive Council who shall say
for each batch :

"Mr. Chancellor [or Mr. Vice-Chancellon

Sir,

| present you this candidate (or these candidales) to

vou and pray that he [or they) r'l:'hlljfﬂr& aﬁrnittad to the
Degree/Diploma of oo icnniiaea

16. When all the candidates for the same Degres/Diploma have been presented, the Chancellor (or
the Vice-Chancellor) shall say to the candidates, who shall remain standing:

“By virtue 'of the authority vested in me as Chancallor
{or Vice-Chancellor) of the Dr. B.R. Ambedkar Opan

University, | admit you to Degree / Diploma of
.................... and | charge you throughout your life to
prova worthy of this Degree / Diploma”.

A7. When all the candidates have been presented, the Registrar shall lay the record of the Degrees/
Diplomas that have been conferred before the Chancellor {or the Vice-Chancallor) who shall affix

his signature thereto.
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18.

19.

1.

The Vice-Chancellor will present the report reviewing the activities of the University.
The Distinguished Guest will then address the Convocation.

At the close of the address, the Chancellor, the Vice-Chancellor and the members of the Grace
Committee shall rise and the Chancellor (or the Vice-Chancellor) shall then say:

" | DECLARE THE CONVOCATION DISSOLVED".

Then the Chancalior, tha Vice-Chancellar, the Distinguished Guest and the members of the Grace
Committes shall retire in procession to the venue of the Grace Committee, the graduates and
guests standing.

*(Statute made by Executive Councll in Resolution No. 1 of the Fourtesnth Mesting heid on 27-10-
1986 and Besolution No. 1 of the Eighteanth Meeting of the Executive Council held on 2-3-1987

and assent of Chancellor accorded on 18-5-108T)

*STATUTE No. 22

INSTITUTION OF GOLD MEDALS AND BOOK PRIZES
AND ADMINISTRATION OF ENDOWMENTS

Im exercise uﬂhaa powers conferred by clause {g) of Section 24 of the AP Open University Act,
1882 gs amended read with clausae {8) of Statute 5 of the First Statutes set out in the Schedule to

the Act, the Executive Council hereby makes the following Statute relating to institution of Gold
Medals and Book Prizes and administration of endowments:

The University shall accept offers of endowments for the institution of Gold Medals and Book Prizes
on the following conditions:

The andowment offered for the institution of a Gold Medal'Book Prize shall not be less than tha
following amounts:

a. Gald Medal M=, 50,000/
b. Book Prize F=. 25,000/

The BookPrize shall be awarded in the form of books as per the choice of the donor concemed or
in the absence of such a choice, s approved by a committes constiluted by the Vice-Chancellor

far the purposs.

The acceptance of an endowment by the University shall not restrict the academic freedom of the
University.

The Institution of Gold Medals / Book Prizes out of endowments offered shall be made with the
approval of the Vice-Chancellor,

The amounts of endowments recaived by the University shall be invested in separate long term
Fixed Daposil accounts in any of the naticnalised banks and separate subsidary accounts
maintained for sach endowment, The annual interest on such Fixed Deposits shall be utilised for
the award of Gold Medais or prizes for which the endowments have been made. Savings, if any,
fram the annual interest due to non-award of any Gold Medal/Book Prize in any year shall be added
to the corpus of the endowment fund,

The endowment funds shall not be diverted for any other purposa.
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The award of Gold Medals or Book Prizes shall be made to the students of the University adjudged
eligible for the respective awards on such basis as perthe cholea of the doners concemed, subject
ta the condition that the awards shall not be restricted to students of a particular caste, creed,
community, religlon and race. The soelection of the awardees of Gold Madals or Book Prizes shall be
approved by the Executive Council.

The Gold Medal or the Book Prize, as the case may be shall be awarded after one year of the
receipt of the respective endowment, However, If the donor wishes that the award of the Gold
Medal or the Book Prize should be started from the year in which the endowment is offered, then
the d""”.r shall pay an additional amount eqgual to 10% of the endowment,

The Gold Medals or Book Prizes shall be awarded fo the eligible candidates at the annual
Convocation of the University.

The names and addresses of the students to whom the Gold Medals or Book Prizes are awarded,
ghall be communicated to the donors concermad.,

*[Statute made by Execufive Council in Resolution No. 14 of the Seventeenth Mesting held on 28-
01-1987 and assent of Chancellor accorded on 18-5-1987)

*STATUE No. 23

Dr. B.R. AMBEDKAR OPEN UNIVERSITY GENERAL
(NON CONTRIBUTORY) PROVIDENT FUND RULES, 1985

In Exercisa of the powers conferred by clause {g) of Section 24 read with Section 34 of the Andhra
Pradesh Open University Act (Act No. 11 of 1082) as amended by Dr. B.A. Ambedkar Open University
Acts [Second Amendment) Act, 1985 (Act No, 17 of 1985), the Exercise Council heraby makes the
following Statule in regard to constifution of a Provident Fund for the employeses of the Dr. B.R.

Ambedkar Open University, namaely :-
Short Titile, Commencement and Definitions :

(a) Theserules may be called the D BRADU General (Non-contributory) Provident Fund Rules,
1985,

(b} They shall come into force from 18t November, 1985, Definitions:

(1) Inthese rules, unless there iz anything repugnant In the subject or context:

{a) ‘Account Officer’ means the Finance Officer or any other officer in charge of PE
section in the Accounts Branch of the University,

{B) Save ay otherwise expressly provided,

‘Emoluments’ meanhs pay, leave salary or subsistence grant as defined in the
Fundamental Rules of the Gowvernment of Andhra Pradesh and includes deamess
pay appropriate to pay, leave salary or subsistence grant, if admissible and any
ramuneration of the nature of pay received in respect of forelgn service,

(¢} 'Family’ means-

fi) in the case of a male subscriber, the wife or wives and children of the subscriber,
and the widow or widows and children of a deceasad son of the subscriber :



Nota |

Mote (I

Mote HI

{4

Provided that if a subscriber proves that his wife has been judicially separated from him or
has caased under the customary law of the community to which she belongs to be entitted 1o
mairtenance, she shall hencefarth be deemed to be no longer a. member of the subscriber's
family in matters to which these rules relate, unless the subscriber subsegquently indicates by
axpress notice in writingto the Account Officer that she shall continue to be so regarded; and

[l  inthe case of afemale subscriber, the husband and children of a subscribecand
the widow or widows and children of 3 deceased son of a subscriber:

Provided that if a subscriber by notice in writing to the Account Officer expresses
her desire to exclude her husband from her family, the husband shall henceforth
be deemed to be no longer a member of the subscriber’s family In matters to
which these rules relate, unless the subscriber subsaquently cancels formally
in writing her notice excluding him,

“Children™ means legitimate chiddren.

An adoptad child shall be considered 1o be a child when the Account Officer or if any
doubt arisa & in the mind of the Account Officer the legal adviser to the Dr. B.A. Ambedkar
Open University is satisfied that under the personal law of the subscriber, adoption is
legally recognized as conferring the status of a natural child, but in this case only.

A child of one person given in adoption to another shall not be considered to be the
child of the former, if the Account Officer or If any doubt arises in the mind of Account
Officer the legal adviser to the Dr. B.R. Ambedkar Open Univarsity is satisfied that
under the personal law of tha persons concermed such adoption is lcgally recognised

and in that case only.
P S Ak
{dl  “Fund” means the AP.O.U. General (N.C) President Fund established and maintained
under these Rules.

(g} “Leave" means any variety of leave recognised by the leave rales applicable to the
University employee concemed.

i “University" means thehDr. B.R. Ambedkar Open University.
(g} “Year” meansafinancial year.

Any other expression used In these rules which is defined elther in the Provident Funds Act
[(XIX of 1925) (Vide Appendix-A) or in the Fundamental Rules of the Government of Andhra
Fradesh is usad In the sense therein defined.

All University employees including those appointed temporarily who have put in a continuous
gervice of one year shall subscribe to the Fund;

Al re-amployed pensioners and University employees who have not compieted one year's
continuous servica shall be eligible to subscribe to the Fund at their option;

The last grade employees after completion of one year's continuous service shall be eiigible
to subgeribe to tha Fund at thair option; and

It a subscriber is reduced to the position of a last grade empioyee, he shall have an option
to continue to subscribe or to cease o subscribe 1o the Fund until he is reinstated in
suparior sarvice. If a University employee opts not to the Fund under this sub-rule he shall
never the less retain his other right or liability as subscriber to the Fund and no final withdrawal
of his deposits shall be allowed except on the happening of one or other of the contingencies
provided in rules 15, 16 and 17,



(1}

)

(4)

{3

{7

Nominations

A subscriber shall, as scon as maybe after joining the Fund, send to the Account
Officer a nomination conferring on one or more persons the right to receive the amount
that may stand to his credit in the Fund in the event of his deathbefore that amount
has become payable, or havingbecome payable, has not been paid.

Provided that if, at the time of making the nomination, the subscriber has a family, the
nomination shall not be in favour of any person or persons other than the members of
his famihy.

If a subscriber nominatas more than one parson under sub-rule (1), he shall specity in
the nomination the amount or share payable to each of the nominees in such manner
as to cover the whole of the amount that may stand to his credit in the Fund at any
time.

Every nomination shall be in such one of the forms set forth in the First Schedule as is
appropriate in the circumstances.

A subscriber may at any time cancel a nomination by sending a notice in writing to the
Account Officer ;

Provided thaf the subscriber shall, along with such notice, send a fresh nomination
made in accordance with the provisions of this rule.

A subscniber may provide in a nomination :-

[@) in respect of any specified nominee, that in the event of his predeceasing the
subscriber, the right conferred upon that nominee shall pass fo such other
persons as may be specified in the nomination;

(B} that the nomination shall become invalid in the event of the happening of a
contingency specified theregin : provided that if at the time of making the
nomination the subscriber has no family, he shall provide in the nomination that
it shall become invalid In the event of his subsequently acquiring a family.

Immediately on the death of nomines in respect of whom no special provision has
been made in the nomination under clausa {a) of sub-rule (5) or on the occurrenos of
any evant by reason of which the nomination becomes invalid in pursucance of clause
b} of sub-rule (5) or the proviso thereto, the subscriber shall send to the Account Officer
a notice in writing cancelling the nomination, together with a fresh nomination made in
accordance with the provisions of this rube.

Ewvery nomination made, and every notice of canceliation given, by a subscriber shall, to the
extent that it is valid, take effect on the date on which it is received by the Account Officer.,

Tha application for admission to the fund shall ba sent in the form prescribed In Appendix-M.
The nominatian should iInveriably be sent along with the application. The acknowledgament of
the receipt of application form and nomination as also the intimation of Account Number
allottad should be sent by the Account OMicer by a separate letter to the drawing officer.



Subscriber's Accounts

An account shall be prepared in the name of each subscriber and shall show the amount of his

-subscriptions with interest thereon calculated as provided in sub-rule (2) of Rule 10.

6 (1)

(2)

(3

(4}

MNote 1:

Note 2 :

Note 3 :

Mote 4 :

Mote 5 :

Conditions and Rates of Subscription :
[  Asubscriber shall subscribe monthly to the Fund except during a period of suspension:

Provided that a subscriber may, at his option, elect not to subscribe during leave which
gither does not carry any leave salary or carries leave salary equal to or less than half pay or
half average pay.

Erovided further that a subscriber on relnstatemant after a period pessed undar suspension
shall be allowed the optien of paying in one sum, or In Instalments, any sum not exceeding
the maximum amount of arrear subscriptions permissible for that period.

The subscriber shall intimate his election not to subseribe during the leave referred to in the
first proviso to sub-rule (1) by written communication to the head of his Office/Branch as well

as to the Account Officer before he procesads on leave. Failure to maka due and timely intimation
shall be deemed to constitute an election to subscribe.

The elaction made orf desmed to be made by a subscriber under this sub-rule shall be final.

A subscriber who has, under Rule 16 withdrawn the amount standing to his credit in the Fund
ghall not subscribe to the Fund after such withdrawal unless and until ha returns to duty.

Notwithstanding anything contained in sub-rule (1), a subscriber may opt for the sloppage
of subscriptions to the Fund four months prior to his retirement on superannuation.

The subscriber should inform the Account Officer and Head of Office/ Branch six months
pricr to hig retirement on superannuation of his intention to stop his subscriptions to the
Fund.

If information as in Mote | above |5 not received by the Account Officer and Head of Office
or Branch it shall be presumed that the subscriber would continue the subscriptions to the
Fund till the date of retirement on superannuation.

If subscriber has opted for stoppage of subscriptions hi terms of sub-rule (4}, he may be
permittad to suitably adjust his subscriptions to the Fund in the year of his retirament on
superannuation to avail the maximum benefit of parsonal iIncome tax.

No temparary advances shail be allowed to a subscriber opting for stoppage of subscriptions
in terms of sub-rule (4] during the last four months of his sarvice preceding retirement on

superannuation.

Even in cases where a subseribar does not exercise his option in terms of sub-rule (4) there
shall ba no deduction towards Provident Fund subscription in the month in which a subscriber
retires on super-annuation uniess before the commencement of the said month the subscriber

communicates to the Account Officer and Head of Office/Branch in writing his option to
subscribe for the said month.

The amount of subscription shall be fixed by the subscriber himsell, subject to the following
conditions:-

(a) It shall be exprassed in whole rupess.

(o) It may be any sum, so expressed, not less than the percentages indicated in the
Schedule bedow and not more than his emoluments.
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THE SCHEDULE

Category of Employees Minimum subscription

Employees ' (a) Subscriber drawing 9% of
emoluments not excead emolu

() whose age exceads 45 years ing Rs.600/- per month, ments.

as on 1-11-1985: and those

who have not insured their () Subscriber drawing 10% of
lives with Life Insurance emolumants exceeding emolu-
Corporation of India or Postal RAs. BOO/- but not manis.
Life Insurance; exceading Rs. 1000/-
per month,
il who are not fit subjects for
insurance. (c) Subscriber drawing 12% of
emoluments exceeding emolu-
Rs.9000/- pam. ments.
Employees who do not fall under (8) Subscriber drawing 3% of
category-1 above. emoluments not exces-  emolu-
ding R=.600/- p.m. ments.

(b Subscriber drawing 4% of
emoluments not emolu-
exceeding Rs.600/- p.m.  ments.
but not excesding

RAs. 1000/-pam.

[} Subscriber drawing 6% of
emoluments exceeding emolu-
Rs. 1000/~ p.m. ments

MNote: Rounding of minimum parcentage - If the percentage of emoluments represents a sum not
axpressable in whole rupees, the fraction of a rupes will be rounded to the nearest whole
rupes, fifty paise and more counting as next higher rupee.

(2}

For the purposes of sub-rule (1), the emoluments of a subscriber shall be -

(a)

ib)

In the case of subscriber who was in University service on the 31st March of the
preceding year, the emaluments to which he was entitied on that date: provided as

follows:-

m

(ii}

{iil)

If the subseriber was on leave on the said date and has elected not to subscribe
during such leave or was under suspension on the said date, his emoluments
shall be the emoluments tn which he was entitled on the first day after his

return to duty;

If thee subscriber was on deputation out of India on the sald date orwas on leave
on the said date and continues to be on leave and has alected to subscribe
during such leave, his emoluments shall be the emoluments to which ke would
have bean entilled had he bean on duty in India or had he not been on leave;

If the subscribar joined the Fund for the first time under the operation of rule 3 on
aday subsaquent to the said date, his emocluments shall be the emoluments to
which he was entitied on such subsequent date.

In the case of a subseriber who was not in University service on the 318t March of the
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(3

(4)

preceding year, the emoluments to which he was entitled on the first day of his service,
or if he joined the Fund for the first time under the operation of rule 3 on a date
subsaguent to the first day of his service, the emoluments to which he was enfitiad
an such subsoquaent date. d

The subscriber shall intimate the fixation of the amount of his monthly subscrption in each
year in the following manner :-

fa)  during the year, he has entered University service for the first time, or joins the Fund
for the first time, by showing the rate of subscription in his application for admission
to the Fund.

(b)  Ifhewas on duty on the 315t March of the preceding year by the deduction made in this
bahalf from his salary for that month;

fct  Whewas onleave on the 315t March of the preceding year and electad not to subscribe
during such leave or was under suspension on that date, he shall intimate the amount
to be deducted towards subscription to the drawing officer after his return to duty;

{d} If he was on leave on the 31st March of the preceding year, and continues to be on
leave and has elected to subscribe during such leave, by the deduction which he
causes to be made in this behall by the drawing officer from his salary bill for that
month;

(2}  IWhe was on foreign service on the 315t March of the proceeding year, by the amount
remitted by him to the University on account of subscription for the month of April in
the currant year,

The amount of subscription so fixed may be:

[a) reduced cnce at any time during the coursa of the year;

(b} enhanced twica during the course of the year ; or

(e} reduced and enhanced as aforesaid;

Provided that where the minimum rate of subscription prescribed In clause (b) of sub-rule
(1) is revised by the University after the subscriber has fixed or enhanced the amount of his
subscription for any year and the amount of subscription so fixed or enhanced is less than
the revised minimum rate, he shall, with effect from the date of such rewvision, refix the
amount of his subscription so as to accord with that revised minkmurm rate.

Provided also that if a subscriber is on duty for apart of a month and on leave for the

remainder of that month and if he has elected not to subscribe during leave, the amount of
the subseription payable shall be proportionate to the number of days spent on duly in the
month.

When a subscriber is transferred to foreign service or sent on deputation out of India, he shall
remain subject to the rules of the Fund in the same mannaer as if he ware not so transferred or sant
on deputation.

Realisation of Subscriptions

n

(2

When emoluments are drawn from the University recovery of subscriptions and advances
drawn from the Fund, shall ba made from the emoluments themselves;

When emoluments are drawn frem any other source, the subscriber shall arrange to forward
his dues monthly to the Account Officer by means of crossed demand draft drawn In favour of
Registrar, Dr. BRAOU [PF A/C) on a bank having branch In Hyderabad.
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(3

i a University employes fails 1o subscribe with effect from the date on which he is required to
join the Fund under sub-rule (1) of Aule 3, the total amount due to the Fund on account of
arrears to subscription shall with interest thereon at the rate provided in Rule 10 forthwith be
paid by the subscriber to the Fund, or in case of defaull be ordered by the Account Officer to
be recovered by deduction from the emaluments of the subscriber by instalments or otherwise,
as may be directed bythe authority competent to sanction an advance from the Fund as
specified in the Second Schedule.

Interest

{1}

(4

Subject to the provisions of sub-rule (5), the University shall pay to the cradit of the account
of a subscriber interest at such rate as may be determined for each year according to the
method of calculation prescribed from time to time by the Government of India for the
payment of interest on subscriptions to the Genaeral Provident Fund in respact of central
BENiCas.

interast shail be credited with effect from the last day In each year in the following manner:-

(il  Onthe amount at the credit of a subscriber on the last day of the precading year, lass
any sums withdrawn during the current year interest for twelve months;

{H}  Onsums withdrawn during the current year interest from the beginning of the current
year upto the last day of the month preceding the month of withdrawal;

(i) ©On all sums credited to the subscnbers account after the last day of the precading
year intarest from the date of deposit up to the end of the current year;

{iv) The total amount of interest shall be rounded to the nearest whole rupae (filty palse
counting as the naxt higher rupeaj;

Provided that when the amount standing at the credit of a subscriber has become payabla,
intarast shall thereupon be credited under this sub-rule in respect only of the period from the
baginning of tha current year or from the date of deposit, as the case may be, upto the date
an which the amount standing at the credit of the subscriber became payable.

In this rule, the date of deposit shall, in the case of a recovery from emoluments, be deamed
to be the first day of the maonth in which it is recovared; and In the case of an amount
forwarded by the subscribes, shall be desmed to be the first day of the month of recaipt, if
it is received Liy the Account Officer before the fifth day of that manth, but if it ks received on
or after the fifth day of that month, the first day of the next suceeding month;

Provided that where there has been a delay in the drawal of pay or leave galary and
allowances of a subscriber and conseguently in the recovely of the subscriptions towards
the Provident Fund, the interest on such subscriptions shall be payable from the month in
which the pay or leave salary of the subscriber was due under the rules, imespective of the
manth in which it was actually drawn provided that the delay is not due to any fault of the
subscriber and Is whally due to circumstances beyond his control:

Provided further that when the emoluments for a menth are drawn and disbursad on the tast
working day of the same month, the dale of deposit shall, in the casa of recovery of his
subscription, be deemed to be the first day of the succeeding month.

In addition to any amount to be paid underrules 15,16 and 17, intarest thereon upto the end of
the month preceding that in which the paymentis made; or upto the end of the sixth month
after the month in which such amount became payable, whichever of these periods be less,
shall be payable to the person 1o whom such amount is to ba paid:

Provided that where the Account Officer has intimated to that parsan {or his agent) a date on
which he is prepared to make payment in cash, or has posted a cheque in payment to that



Note 2

parson, nterest shall be payable only upto the end of the month preceding the date so intimated,
or the date of posting the cheque, as the case may be.

if a subscriber holding a post In an officiating or temporary capacity exercises on the
tarmination of his post the option allowed by rule 15 of leaving in the Fund the amount
accumulated to his credit, interest shall be allowed on that amount for not more than
a year after the termination of ampleyment. if the subscriber subsequently oblains
reamployment under University, deposits not withdrawn will commence again to bear
interest from the date on which subscriptions are renawed.

Paymeant of interest in the Fund balances beyond a period of six months may be
authorised by the Account Officer after ha has personally satisfied himself that the
delay in payment was occasioned beyond the control of the subscriber. In every
such case, the administrative delay including delay in the Account Officer's Office
involved in the matter shall be fully Investigated and action, if any, required taken.

Interest shall not be cradited to the account of a Muslim subscrber if he informs the Account
Officer that he doas not wish to receive it, but if he subsequently asks for interest, it shall be
credited with effect from the first day of the year In which he asks for it, or if he had  oined
the Fund during the year from the date of his joining the Fund.

The interest on amounts which under sub-rule (3) of rule 9, rule 15 or 16 are replaced at the
credit of the subscriber in the fund, shall be calculated at such rates, as mey be successively
prescribed under sub-rule (1) of this rule and so far as may be in the manner describad in
this rula.

In case a subscriber s found to have drawn from the fund an amouwnt in excess of the
amount standing to his credit on the date' of drawal, the overdranam amount shall be repaid by
him with interest therean al the rate of 21/2% over and above the rate determinad under sub-
rule {1} rrespactiva of whathor the overdrawal occumed in the course of an advance or a
withdrawal or the final payment from the fund. In default, it shall berecoverad by deduction in
one lumpsum from the emoluments of the subscriber. If the total amount to be recoverad is
more than hall of the subscriber's emoluments, recoveries shall be made in monthly instalments
of moisties of his emolurments, 1l the entire amount, tegethar with intarast is recovered. The
intarast realised on the overdrawal amount shall be credited to University account under the
appropriate receipt head of account.

11. Advances from the Fund

(1

An advance consisting of whole rupees-and not exceeding In amount three months' pay or
half the amount at the credit of the subscriber in the Fund, whichever |s less, may be granted
to m by the appropriate autharity specified in the Second Schedule subject to the following
conditions :-

{a) Mo advance shall be granted unless the sanctioning authority is satisfied that the
applicant's pecuniary circumstances justify it, and that it will be expendad on tha following
cases ondy :-

fi) to pay expenses in connection with the prolonged iiness of the applicant or any
person actually dependent on himyg

Mote: (1}Anadvance is permissible to meet the expenses on account of confinement.

i in cases necessitating prolonged medical attention, profonged stay in a hospital
or protracted treatment; and

ii) in other circumstances involving expenditure disproportionate with the
subscriber's income.
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(2) Atemporary advance is permissibie to meet expenses on account of “Special Diet" spaciaily
prescribed by a Medical Officerin cases necessitating prolonged medical attention, prolonged
stay in a hospital, or protracted treatment. -
iy  topay forthe overseas passage for reasons of health or education of theas 1o

any person actually dependent on him or to meet the cost of higher eduz. ...+ *the
subscriber or any person actually dependent on him in the 1ollowing cases, namely ;-

(&) foreducation outside India for academic, technical, profassional or vocational
course beyond the High School stage: and

ib] foreducation in India,

{1} In the case of an officer of and balow the rank of Superintendent for all
academic, madical, engineering or other technical or scientific course
boyond the High School Stage.

(2] Incase of teachers and officers of and above the rank of Asst. Registrar
far ary medical, engineering or other technical or specialised course beyond
the high school stage;

Explanation I : Specialised course shall mean a course |eading to M.Sc. (Agriculture) and B.Sc.
(Agriculture) degrees in Agricultural Sclence, M.V.Sc., and B.V.Sc. degreas in Vetarinary
Sclence, but shall not include degree courses such as B.A., B.Com., B.Sc., M.A.,
M.Com., and M.5c. degres coursas.

Explanation Il :  The term “Cost of higher education” shall mean the amount of tuition fees andfor
cost of texi books, as certified by the Principal or other head of the educaticnal
institution concermed apart from cost of overseas passage for education outside India.

filff to pay obligatory expenses on a scalg appropriate to the applicant's status which by
customary usage the applicant has to " icur in connection with his or her marriage or
other ceramonies or marriages, funerals or other ceremonies of persons actually
dependent on him |

Provided that the condition of actual dependence shall not apply in the case of son or
daughter of the subscriber,

Note: An advance can be granted to a subscriber for celebrating the Birth Day Ceremony of the
son of a daughter aciually depeandent on the subscriber under sub-clause (iii} of clause (8)
of sub-rule {1} of Rule 11 provided it is obligatory by custom on the part of the subscribar to
perform it

(iv] to mestthe cost of legal proceedings instituted by the subscriber for vindicating his
position in regard to any allegations made against him in respect of any act done or
purporting to be done by him in the dischange of his official duty, the advance in this
case being available in addition to any advance admissibe for the sarma purposs from
any ather Uiniversity source:

Provided that the advance under this sub-clause shall not be admissible to a subscriber wha
institutes legal proceedings in amy couwrt of law efther in respect of any matter unconnected
with his official duty or agalnst the University in respect of any condition of sarvice or penalty
imposed on him;

(v)  tomeat the cost of his defence where the subscriber is prosacuted by the University or
whera the subscriber engages a legal practitioner to dafend himseli in any enguhy in
respoct of any alleged official misconduct on his part;

ivi] tomestthe cost of building or acquinng a suitable house for his residence including the
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cost of site or repaying any outstanding amount on account of loan expressly taken for
this purpose or reconstruction or making additions or alternations to a house already

owned or acquired by a subscriber;

(vil) 1o meet the cost of purchasing a house site or repaying any outstanding amount on
account of loan expressly taken for this purpose;

{viii} to meet the cost.of constructing 2 house on a site purchased ulllising the sum
withdrawn under clause (vil] above;

{ix) tomeet the cost of acquiring a farm land and/or business premises within six months
of the date of the subscribers retirerment;

(x} tomeet the cost of purchasing a motor car

Note: 1. The sanctioning authority should satisfy himself that the applicant has an approved

plan/permits/redevant documents, where necessary from the local authorities before
sanctioning an advance under clauses vi] ko () abavie.

2 The subscriber shall fumish a cerificate to the sanctioning authority within the pericd
of one month from the date of withdrawal, or if he I on leave, within ona month on
return from leave, that the money withdrawn has been actually utilised for the purchase
for which it was sanctloned |, under clauses (vi) to (x) above.

B} tha sanctioning authority shall record in writing its reasons for granting the
advance;

o) an advance shall not, except for special reasons 1o be recorded in writing, be
granted 1o any subscriber In excess of the limit laid down in this rufe or untii
repayment of the lastinstalment of any previous advance:

Provided that if the reason is of a confidential nature, It may be communicated
to the Account Officer confidentially;

(d} n tanding anything contained in clauss (c), the advance to be sanctioned
for the purpose of sub-clause (iv) or sub-clause |v) of clause{a) shalinot exceed
threa months' pay or rupees five hundred, whichewver is greater, and shall in no
case exceed half the amount at the credit of the subscriber.

Wote: For the purpo®e of thiz rule, pay includes Dearness Pay where admissibla.

{2)

{3}

In fixing the amount of an advance, the sanctioning authority shall pay due ragard to the
amount at the credit of the subscribar in the Fund.

When an advance i sanctioned under clausec) of sub-rule before repayment of last instalment
of any previous advance is completad, the balance of any previous advance not recoversd
shall be added to the advance so sanctioned and the instalments for recovery shall be fixed
with reference to the consclidated amount.

Mote: The subscriber to the Fund should apply for a temporary advance in Form (1) in Appendix “F'

iz M

and the sanction shall be Issuad In Form (2) of Appendix 'F. All sanctioning authonties should
communicate Forms (1) and (2) 1o the Account Officer.

An advance shall be recoverad from the subscriber in such number of equal monthly instalmants
as the sanctioning authority may direct, but such number shiall not be keas than twelve, unless
the subscriber so efects, and mora than twenty-four. In spacial cases whers the amount of
advance exceods three month's pay of the subsoriber under clause (¢) of sub-rule (1) of rule
11, the sanctioning authority may fix such number of instaiments to ba mone than twenty-four,
but in no case more than thirty-si. A subscriber may, at his option, repay more than one
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instalment in & month, Each instalment shall be a number of whole rupeas, the amount of the
advanca being raised or educad, if necessary, to admit of the fixation of such Instalmenis.

Recovery shall be made in the manner prescribed in rule 9 for the realisation of subscriptions,
and shall commeance on the first occasion after the advance is made on which the subscriber
draws pay or remuneration on foreign sarvice for a full month, Recovery shall not be made,
except with the subscriber's consent, while he is in receipt of subsistence grant or is on
leave which either does not camry any leave salary or carries leave salary aqual to or less
than hall pay as the case may be. The recovery may be postponed, on the subscribars
written request, by the sanctioning authority during the recovery of an advance of pay
granted to the subscriber.

If an advance has been granted to a subscriber and drawn by him and the advance is
subsaquently disallowed before repayment s completed, the whole or balance of the amount
withdrawn shall forthwith be repald by the subscriber to tha Fund, or in default, be ordered
by theAccount Officer tobe recovered by deductions from the emoluments of the subscriber
by instalments or otherwise,

Recoveries made under this rule shall be credited as they are made to the subscriber’s
account in the Fund.

PART FINAL WITHDRAWALS

Part final withdranwal from the Fund. (1) Subject to the conditions specified hergin, part-final
withdrawals may be sanctioned by an authority competent to dismiss the subscriber at any
timea after the completion of twenty years of service (Including broken periods of service, if
any) of a subscriber or within ten years before the dateof his retirement on superannuation,
whichover is earlier, from the amount standing to his credit in the Fund, for one or more of the

following purposes, namely :-

ja) tomeetthe costof higher education including, where necessary, the travelling expenses
of the subscriber or any child of the subscriber in the following casas, namaly :-

(1] for education cutside India for academic, technical, professicnal or vocational
course beyond the High School stage, and

(i) for any medical, enginearing or other technical or specialised course In India
beyond the High School stage;

b} to meet the expensas in connection with the betrothal/marriage of the subscriber or

his sons or daughters, and any other female relation actually dependent on him;

(e mmmmmlnmmuﬂmummmmmmmmﬁ
expenses of the subscriber and members of his family or any perscn actually dependant
on him,

Subject to the conditions specified herein, part final withdrawals may be sanctioned by an
authority competent to dismiss the subscriber at any time after the completicn of 15 years
of sarvice {including broken periods of service, If any) of a subscriber or within ten years
before the date of his retirement on superannuation, whichever is earlier, from the amount
standing to his credit in the fund for one or more of the following purposes namely:

(@ to build or acquire a sultable house for his residence including the cost of site ar
repaying any outstanding amount on account of loan expressly taken for this purpose
or reconstruction, or making additions or slterations to a house already owned or
acquired by a subscriber;



MOTE (1):

NOTE {2k

{h) o purchase a house-site O repaying any outstanding amount an account of loan
exprassly taken for this purpose;

{o) toconstructahouse ona site purchased utilizing the sum withdrawn under clause (b}
above,

A subscriber who has availed himself of an agvance under the rules for the grant of loans to
University employees for housebuilding purposs, or was allowed any assistance in this regard
from any other Unlversity source, shall be eligibla for the grant of part final withdrawal under
clauses (a) and (¢}, of this rule for the purposes specified therein and also lor the purpose of
repayment of any loan taken under the aforesaid scheme subject to the limit specified in the
proviso to sub-rule (1) of rule 13-E and sub-rulie (1) of rule 13-G.

In cases whers a subscriber has to pay in instalments for a site or a housa consiructed with
the assistance from any other University source or purchasad fram or constructed by a co-
operative house buliding society or the housing board, he shall be permitted to make a
withdrawal as and whan he is called upon to make a payment in any instalment. Every such
payment shall be treated as a payment for a separate purpose.

Whanewver a subscriber is in a position to satisty the competent authority about the amount
standing to his credit in the Fund Account with reference to the latest avallable statement
of Fund Account together with the evidence of subsequent contribution, the competent
authority may sanction part final withdrawal within the prescribed limits, as in the case of a
rafundable advance. In doing so, the compatent authority shall take into acoount, any part-
final withdrawal or refundable advance already sanctioned by it in favour of the subscriber.
Whare, however, the subscriber is not in a position o satisfy the competent authority about
the amount standing to his credit or where there s any doubt about the admissibility of the
part-final withdrawal applied for, a reference may be made to the Account Officer by the
competent authority for ascertaining the amount standing to the credit of the subscriber with
aview to enable the competent authority to determine the admissibility of the amount of part-
final withdrawal. The sanction for the part-final withdrawal should prominently indicate the
Fund Account Number and a copy of the sanction order for part-final withdrawal should
invariably be endorsed to the Account Officer. The sanctioning authority shall be responsible
t0 ansura that an acknowledgement is obtained from the Account Officer that the sanction
for part-final withdrawal has been noted in the ladger account of the subscriber. In case the
Account Officer reports that the part final withdrawal as sanctionad is in excess of the
amount standing to the credit of the subscriber or otherwise inadmissible, the sum withdrawn
by the subscriber shall ferthwith be repald in one lumpsum by the subscriber to the fund
and in default of such repaymaent, it shall be ordened by the sanctioning authority to be recovered
from his emoluments either in one lumpsum or in such number of menthly instaiments as may
be determined by the sanctioning authority, The following certificates shall be recorded onall
sanctions issued for part-final withdrawal:
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STATUTE No. 23

CERTIFICATES

- | PR S _ - A e e L R e L N B Sttt e o was last
mﬁmﬂum—ﬁﬁlwﬁﬂmﬂmhauiﬁwfmmmluiﬂa ................................... (I
L vide

or
- S RN e L L e . oy .. 18 understood
{as stated by him) to have been last sanctioned a part-final withdrawal of RS......ccoees v cienns (i
O e e e

by

(sanctioning authority).

MNOTE : The alternative certificate mentioned above, is to be recorded In the sanctions of those
subscnbers in whose case the particulars of last sanction for part-final withdrawals
are not avallable with the office fer one reason or other.

13-B Conditions for part-final with drawal for higher education purposes: -(1) Arﬂ‘ SUm
withdrawn by a subscriber at any one time far higher education specified in clause (a)
of sub-rule (1) of rule 13-A, shall not ordinarily exceed three months' pay, or one half of
the amount standing to the credit of the subscriber, whichever.is less, The sanctioning
authority may relax the above limits in special cases, but in no case should more than
ten months' pay be sanctioned,

MOTE1: The part-final withdrawal from the fund will not ordinarily be allowed before the expiry
of six months from the date of previous withdrawal, and inany case not more than two
withdrawals should be allowed in any financial year.

NOTE 2: The officer concemed should satisty the sanctioning -authority within a period of six
months from the date of drawing the money that it has been utilised for the purpose
for which it was intended; otherwise, the whale amount of withdrawal will be iable for

FECOVEry in ong lumpsum,.

NOTE 3 ; Any amount withdrawn from the fund, which is found to be in excess of that actually
reqquired by the officer for the purpose should be redeposited forthwith in one lumpsum
into the fund.

MOTE 4 ; After the withdrawal has been made by the subscriber the sanctioning authority will
satisty himself within six months of the withdrawal that the conditions mentioned in
Notes 2 and 3 above are fulfilled, and furnish a certificate to that effect to the Account

Oificer.

NOTE&: Notwithstanding anything contained in Notes 2 and 3 above, in casas where a portion
of the money withdrawn is not fikely to be spent within six months of the date of
withdrawal and the officer contemplates making a further withdrawal during the following
half year, he may by intimating in writing 1o the sanctioning authority, before the expiry
of the said period of six months, adjust the excess amount In the proposed withdrawal,
provided that such excess amount Is not more than 10 percent of the amount utilised
and action to withdraw the further amount is taken within ene month of the expiry of
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NOTE 6 {ij:

(i)

MNOTE T:

the six months period.

Only onhe part-final withdrawal can be allowed for the same purpose. In this context
the education of different daughters/sons will not be treated as the same purpose.
An advance and a part-final withdrawal from the Fund for the same purpose shall not
be sanctioned together which means that a person shall be granted either an advance
or a part-final withdrawal for a particular purpose subject to the conditions mentioned
inrule 13-A and the advance which is subsequently converted into part-final withdrawal
should be treated as a part-final withdrawal under rule 13-A that is to say, if a person
has got an advance converted into a part-final withdrawal under rule 13-J, he shall not
be allowed ancther part-final withdrawal for the same purposa under rula 13-A.

The principle mentioned in Note 6 above shall also apply to advances under rule 11{1)
{ii) for higher education.

13-C Conditions of part-final withdrawals for meeting the expenses in connection with iliness

NOTE 1:

NOTE 2

of the subscriber or any person actually dependent on him.-Any sum withdrawn by a
gubscribar at anytime, for meeting the expenses in connection with iliness of the
subecriber or any person actually dependent on him, shall not ordinarily exceed one-
half of such amount or six months' pay, whichever is less. The sanctioning authority
may, however, sanction the withdrawal of an amount in excess of this limit up to a
4ths of the balance at his credit in the Fund having due regard to (i) the object for
which the withdrawsl is being made, (i) the status of the subscriber and (iii) the amount
to his credit in the Fund.

Only one part-final withdrawal can be allowed for the same purposa and the lliness of
the subscriber or his dependents on different occasions will not be treated as the
same purpose. An advance and a part-final withdrawal for the sanfe purpose should
not be sanctioned together which means that a perscn shall be granted aeither an
advance or a part-final withdrawal for a particular purpose subjeat to the conditions
mentioned in rule 13-A and the advance which is subsequently converted inte part-
final withdrawal should be treated as a part-final withdrawal under rule 13-A that is to
say, il a person has got an advance converted into a part-final withdrawal under rule
13-J, he shall not be allowed another part-final withdrawal for the the sama purpose
under clausa (c) of rule 13-A.

The principle mentioned in Note 1 above shall alse apply to advance for illness under
sub-rule (1) ofrule 11.

13-D Conditions for part-final withdrawals for mamiage and betrothal ceremonies - Any sum

fi

(i

withdrawn by a subscriber at any one time for one or more of the purposes specified
in clause (b) of sub-rule (1) of rule 13-A shall be as follows:-

in the case of marriage and betrothal ceremony of the subscriber's daughters and any
other female relation actually dependent en him, the amount of part-final withdrawal
in respect of each marriage will be normally Emited to six months'pay or ene half of
the amount standing to his credit, whichever is less. Tha relaxation of the limit to 10
months pay in special cases shall be subject to a further limitation of half the balange
at the credit of the subscriber.

In the case of marriage and betrothal ceremony of subscriber’s sons, the amount of
part-final withdrawal in respect of each marriage will be normally limited to three months’
pay of the subscriber or one half of the amount standing to his credit whichever is less
and in special cases, the sanctioning authority may relax the above limit but in no
case will more than 6 months® pay subject to a further limitation of half the balance at
the credit of the subscribar be sanctioned.
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NOTE1: A subscriber may be permitted to make a part-final withdrawal both on the occasion
of the betrothal ceremony and the marriage ceremony. Each occasion shall be treated
as separate purpose for the purpose of sub-rule (1) of rule 13-A,

NOTE 2: Where the University empioyee subscribes to mare than one Provident Fund, withdrawal
in terms of this rule will be permitted only in respect of one of the provident funds
which may be selected for this purpose by the subseriber, the amount being regulated
with reference to the total sum al the credit of the subscriber in all the Provident
Funds to which he is subscribing,

NOTE3: If two or more marriages are to be celebrated simultaneously, the amount admissible
In respect of each marriage will be determined as if the advances are sanctioned
saparataly one after the other .

NOTE4: Inrespect of the same marriage, a subscriber may either withdraw the monay in terms
of this rule or draw an advance under rule 11,

NOTES: The withdrawal may be allowed to the subscriber either not earlier than three months
preceding the month in which the marriage is performed or within a period of three
months after the performance of the marriage for which the expenditure has already
been incurrad.

NOTEG: The subscriber shall furnish a certificate to the sanctioning authority within the perige-_
of ona month from the date of the marriage, or if he is on leave, within one month on
return from leave, thal the money withdrawn has actually been utilised for the purpose
for which it was intended. If the subscriber fails to fumish the requisite certificate or if
the amount withdrawn is utilised for a purpose other than that for which sanction was
accorded the entire amount shall be re-deposited forthwith into the fund in one

lumpsm.

NOTET: Any amount actually withdrawn from the fund which is found to be in excess of that
actually utilised by the subscriber for the purpose shall be re-deposited forthwith in
one lumpsum into the Fund.

NOTEB: Cases necessilating relaxation of any of the terms and conditions shall be referred to
the Vice-Chancellor.

NOTE®: Afterthe withdrawal has been made by the officer concerned, the sanctioning authority
shall satisfy himself within six months of the withdrawal that the conditions mentioned
in Notes 5 and & above are fulfilled and shall furnish a certiflcate to that effact to the
Account Officer,

MOTE 10: Marmiage is foreseeable event and ordinarily it should not be difficuft for the University
employee concerned to make up his mind beforehand whether he would be able to
maeet the entire expenditure thereon from his private resources or whether he would
have to resort toa part-final withdrawal from his proviclent fund account for this purpose,
and in the latter case the subscriber has to apply for the part-final withdrawal sufficiently
in advance of the date of marriage. Where, however, an officer applied for withdrawal
wall before the date of the marriage but the application ks sanctioned after the aforesald
date or, if sanctioned before that date, there will be no objection to the payment of the
amount being made after the date of the mariage. The certificate in terms of Note &
above shall be furnished in such cases to the authority sanctioning the withdrawal
within a period of one month of the actual drawal of the amount from the fund. Cases
in which the withdrawal is applied for after the marriage is over shall not ordinarily be
anterfainad.



HOTE 1 :

NOTE 12:

13-E

Note 1

Mote 2

No part-final withdrawal shall be aliowed for more than one time for the same purpose
and the marriage and betrothal ceramony of different daughters/sons will not be treated
as the same purpose. An advance and a part-final withdrawal for the same purpase
should not be sanctioned together. In other words, a person shall be granted either an
advance or a part-final withdrawal for a particular purpose subject to the conditions
mentioned in rule 13-A and the advance which is subsequently converted as par-
final withdrawal shall be treated as a part-final withdrawal under nde 13-A, that is to
say, if a person has got an advance converted into a part-final withdrawal under rule
13-J, ha shall not be aliowed another part-final withdrawal for the same purpose under
rule 13-4,

The principle mentioned In Note 11 shall also apply to advances efther for marmages o
betrothal ceremonies under sub-rule (1) of rule 11.

Conditions for part-final withdrawal for house building purpases -{l)Any sum withdrawn
by a subscriber at any one time for house building purposes from the amount standing
to his credit in the Fund shall not exceed three-fourths of such amount or the actual
cost of tha house including the cost of the site or repayment of the loan in that behalf,
whichaver is less:

Provided that in the case of a subscriber who has avalled himseif of an advance under
the rules for the grant of loans to University servants for house building purposes
issued by the University or has been allowed any assistance in this regard from any
other University source, the sum withdrawn under this sub-rule together with the
amount of advance taken under the aforesaid rules or the assistance taken from any
other source shall not exceed Rs. 1,00,000 or five years, pay whichever is |ess:

If the amount withdrawn exceeds the actual expenditure or repayment as aforesaid,
the excess shall be refunded to the University forthwith in one lumpsum by the
University servant for being credited to his account in the Fund. The actual expenditure
incurrad in connection with sale or transfer desds maybe reckoned as part of the cost
of the house. In the case of a husband and wife who are both subscribers to the
Provident Fund, both of them may be permitted to withdraw from the Fund, for houss
building provided that only one house is built and that the total amount withdrawn s
within the prescribed Emil

The applications for part-final withdrawals from the Fund for house building purposes
should be made only once after carefully calculating the requirements when part-final
withdrawals are drawn from the Fund, the surplus, if any, being recredited to the Fund
without undue delay.

In the case of @ husband and wife who are both subscribers to the Fund, the amount
of withdrawal will be regulated with reference to the total sum at their credit in the
Provident Fund to which they are subscribing.

In casas where a Co-operative House Construction Soclety recognised by the
Government builds for a University servant the house, which includes the value of the
site on hire-purchase system, amounts can be withdrawn from the Fund by the
subscriber to meet the value of the site and the initial deposit to be made with the said
Society.

Note 3 : {a) Part-final withdrawals from the fund may be permitted for the purpose of aftering or

making additions to a house already owned or acquired by a subscriber without
assistance from the Fund or ¢iher University sources, provided that the amount of the
withdrawal does not exceed the limit prescribed in this rule or Rs. 10,000 (Rupeas ten
thousand only), whichever is less. vhe 1form of undertaking should be furnished by the



()

University servant in Appendix T and it should be declared in the declaration form
below this note;

A second part-final withdrawal may also be allowed from the Fund of the subscriber
for the purpose of carrying out additions and alterations etc., to a house acquired with
the heip of withdrawal already made or which may be made in the future from the
Fund subject to the condition that the total of both the withdrawals does not exceed
3/4ths of the amount as it stood at the credit of the subscriber in his furd account al
the time of the first withdrawal and also that the second withdrawal does not excesd
the limit of Rs. 10,000 prescribed lor the purpose.
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FORM

Form of annual dectaration to be furnished by a subscriber who has drawn an advance for acguiring
or constructing or altering or enlarging a house.

e

e I'Eﬁliﬂﬂ B e s s R [ FEEEEEEE IR LRI I N R PRI n e Ll m'llw declare that
| am the sole owner of the house including the lands, appurtenances, fixtures and other things

attached thersto, bEaNNg ... LT s T S r-— e Ah it it
e b i i e S 4 S 48 P S 654 AR e L which has been acquired/built or

altered or additions made by me out of the amount withdrawn from my Provident Fund No. ...

IR A, that | am in possession thereof and that, while | am in service, | shall not,
without the previcus written permission of the authority competent to sanction the withdrawal
from the fund, part with my possession of the said house by way of transfer, sale. mortgage, gift,
exchange, or lease for a term exceeding three years or otherwise howsoever or encumber the
same inany other manner.

Station:
Date:
Signature of the Subscriber

NOTE4: The house proposed to be acquired or redesmed by the University servant with the
help of the amount withdrawn as aforesaid shall be situated at the place of his duty.

NOTE 5: Withdrawals will be permitted for building, acquisition of redemption of one house
only; and only in those cases where the University servant does not already own a
house at the place refarred to above.

MOTE &: The construction of the house should be commenced within six months of withdrawal
of money and should be completed within a period of one year from the date of
commencement of construction, If, however, the house is to be purchased or redeemed,
or a private loan previgusly raised for the purpose has to be repaid, this should be
done within three months of the withdrawal; the sanctioning authorities may relax the
limit of six months prescribed for commencement of construction to one year.

Provided that this condition shall also apply to cases where a Co-operative House
Congtruction Society recognisad by the Government, builds the house for a University
servant on hire-purchase system or salls a housa o a University servant.

NOTE 7: (a)In the case of construction of a house the withdrawal will be permitted only In equal
instalments (not less than two and not more than four in number}, the instalments
gfter the first being sanctioned by the sanctioning authority after verification regarding
the progress of construction of the house.

(b  The above condition will also apply in cases where a Go-operative House Construction
Society recognised by Government builds for a University servant, the house on hire-
purchase system. All the dues to the society shall be paid by the subscribar with the
drawals from the fund supplemented, if necessary, by his private savings within 11/2
years from the date of the first withdrawal from the Fund.
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While authorizing the disburse nent of the sacond and subsequent instaiments as
prescribed in the above sub-note (b) the sanctioning authority will attach a certificate
to the effect that the required formalities in regard to construction of the house in
pursuance of which the instalment has become dus have been complied with;

In case wl ere ready-built houses are purchased from the Housing Board on hire-
purchase system or in the case of clearance of arrears of house loan due to Government
under Middle | icome Group Housing Schems, the part-final withdrawsl will be released
in ane instalment subject to the fulfilment of other conditions;

The following conditions shall apply for the grant of more than ona part-final withdrawal
from the Fund for the payment of annual instalments for houses purchased from or
constructed by a Go-operative | fouse Building Society, or the Housing Board, to the
Institutions concerned:-

il Insuch cases parl-final withdrawal amounting to half the amount at the credit of
the subscriber or the actual cost of the house, whichever is less, can b
sanctioned to him. He may be permitted to utiise the above amount to pay the
deposit/part of the cost of house/annual Instalment 1o the concerned [stitution
on production of the demand staterment of the institution. if the aloreaaid payment
in @ year is less than the part-final withdrawal sanctioned, the Account Officer
may issue annual authorisations to the subscriber for the payment of the amount
required 11 pay the annusal instalment/instaiments of the subsequent years limiting
them 1o tre balance of *he amount of the part-final withdrawal sanctioned on
the producton of the demand statement of the Institution without any further
arders of the University.

{il}  The subncriber may send the application enciosing the demand statement to
the Accaunt Officer through the Head of the Office/Branch.

(i} No further part-final withdrawal will be sanctionad for the same purpose, but the
subscriber has to pay the further annual instalments to the institution meeting
the expenditure from his own money;

(v} The ather rules for the grant of part-final withdrawals lor house construction will
be followed (e.g.) if an advance from the provident furd was sanctioned prior to
the grant of the part-final withdrawal referred to In Hemii) above, for the same
purpose, it will be deducted trom the part-final withdrawal and the balance anly
shall be released by the Account Officer by issulng the annual authorisations, Of
course, no further advance will be payable for the same purposs;

(v) If after the part-final withdrawal is sanctioned, a subscriber applies for a part-
final withdrawal for a different purpose or any lemporary advance, they can be
sanctioned taking into account the other hall of the accumulations at his credit
in the Fund plus subsequent subscriptions, and other credits to tha Fund.

NOTE 8:{a) He shall submit an annual declaration in the Form below this note not later than the

{b)

a1st of December of evary year to the effect that the house conlinuas to be in his
possession and shall if so required, produce bafore the sanctioning authority on or
before the date specified by the authority, the original deed and other documents on
which his title to the property is based;

If at any time before retirement, he parts with the possession of the house or house-
site without obtaining the previous permission of the sanctioning authority, the sum
withdrawn by him shall forthwith be repaid in one lumpseum by the subscriber lo the
Fund and in default of such repaymaent, it shall be ordered by the sanctioning authonty



to be recoverad from his emoluments alther in one lumpsum or in such number of
monthly instalments, as may be determined by the University;

{e) The safeguards provided in the Provident Funds Act, 1925 and the rules made
thereunder, for the benefit of the subscriber’s family will be redusced on account of any
subscriber parting with the possession of the house or house-site before retirement
without oblaining the previous permission of the sanctioning authority when he has
drawn a part-final withdrawal for house building etc., and on account of such
infringement it should be viewed as an official misdemeanour inviting departmental
digciplinary action.

Form of annual declaration to be furnished by a subscriber who has drawn an advance
for acquiring or constructing a house.

b < e S 4 Py paa Al i i e 3 et Lo L (designation).... . wssmiamnmn
T TR eI e 1 L T ———— e PR R hereby declare that
I am the sole owner of the house including the lands, appurtenances, fixtures and other things
attached thereto, bearing ... e O e o A e
situated at ......... i ot R e i e e S e oL el e 4 i which has been
acquireds/built by me out of the amount withdrawn from rry Provident Fund NO. ..o

that | am in possession thereof and that, while | am In service, | shall not, without the previous
written permission of the authority competent to sanction the withdrawal from the fund, part with
my possession of the said house by way of transfer, sale, mortgage, gift, exchange, or lease for a
term exceeding thres years or otherwise howsoever or encumber the sama in any other manner.

Station :

Date:

Signature of the Subscribar

NOTE 9: The condition in note 8 above will also apply In cases where & Co-operative House
Construction Society recognised by Government builds or has built the house for a
subscriber to a Provident Fund on hire-purchase system subject to the following
medifications -

{1) While the University servant is in service and until the full property in the house is
passed to him by the Society, he shall submit an annual declaration in the following
Form, on or before the 315t December in each year; and

(2) Satisfy the sanctioning authority, if called upon to do, by the production of tax receipts
and recaipts issued by the Society that the house remains in his virtual POSSESssion
and that he has not parted with the possession thereof by way of transfer, sale,
mortgage, gift, exchange or otherwise without the previous permission of sanctioning
authority in writing.

Form of Annual declaration to be furnished by a subscriber who has paid the amount of advance
to a Co-operative House Construction Society recognised by the Government who builds or has
built the house for him on hire-purchase systam.

L | i rrisaserr R A 4ot psame ee s TR PR R AN oS e 1 cieeeninene (HESIgNATION) LR L
now residing at ........ T o = haraby declare thal

I am the virtual owner of the house including the lands, appurtenances fixtures and other things
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attached thereto, Dearing ............... s TUBENL Yot et i o i by b i e i
situated at .. AR AN s “ ... which has been

acguired / built by the ..o
Sochety on my behall out of tha nmm.lnts wlll'u:lrawn!rmnnw F'rn'u'ldant FURRTINEY, s sroioss sssimahmmsskih
that | am in virtual possession thersof and that, while | am in service, | shall not, without the
previous written pammission of the authority compatent 1o sanction the withdrawal from tha fund,
partwith virtual possassion of the said house by way of transfer, sale, gift, or exchange, or otherwise
howsoaver or encumber the same in amny other manner.

Station:

Diata:

Signature of the Subscriber

(3] WherealUniversity employee subscribes to more than one Provident Fund, withdrawal
in terms of these rules will be permifted only in respect of one of those funds which
may be selected for this purpose by the subscriber, the amount of withdrawal being
regulated with reference to the total sum at the credit of the Unlversity employee in all
the Provident Funds to which he is subscrioing.

(4] I asubscriber has an ancestral house or bullt & house at a place other than the place
of his duty with the assistance of loan taken from the University he shall be eligible for
the grant of part-final withdrawal for purchase of a house site or for construction of
another house or for acquiring a ready built house at the place of his duty.

(5) Before sanctioning the withdrawal, the authorities sanctioning the advance should
satisfy thamselves that :-

{'a] the amount is actually required for the purpose of building, acquiring
or redeeming a house;

(b} the University employee possesses or intends to acquire forthwith the right to
build on the site on which the house is proposed to be built;

{c] the amount withdrawn together with such other private savings, il any, as the
University employee may have, would be sufficient to build, acquire or redeam
the house of the type proposed;

(d) theapplicant has an approved plan and permits, where nacessary from the iocal
authorities for the purchase of building materials to the extent required and at

controlied rates;

(e} in the case of withdrawal for the purchase of a readybuilt house, the applicant
secures an undisputed tithe to the house and the land on which the house is built
within a period of three months from the date of drawal of the amount;

i}  before withdrawals are parmitted for the repayment of loans taken from private
parties exprassly for the purpose of acquiring a house, or for redeemingthe house
the applicant has acquired or will acquire an unencumberad title to the houss
thus scquired, part-final withdrawals for repaying a loan taken for the house
building purposes should also be allowed r.'rnl:.l if the loan was taken not more
than 12 months before the date of receipt of the application for part-final
withdrawal,



(6)

(E)

(%)

o)

(1)

(4)

13F

(g} in cases where subscribers to a provident fund require the amount for payment
to a Co-operative House Construction Society recognised by Government which
builds or has built the house for them on hire-purchase system, withdrawals can
be permitted even though the title deeds to that house are not in thelr names
and the full property in the house has not passed to them by the Soclety;

{h}  the applicant has signed an undertaking as in the form in Appendix 'G" or where
this form is not suitable e.g., in cases of redemption of mortgaged premises
belonging to the University employee in the form as may be approved by the
University indicating the main terms and conditions of the withdrawal sanctioned
in this rula.

He shall submit an annual declaration in the form below Note 8 of rule 13-E not later
than the 31st of December of every year to the effect that the house continues to be in
his possession and shall if so required, produce before the sanctioning authority on or
bafora the date specified by the authority in that behalf the original deed and other
decuments on which his titie to the property is based.

if at any time before retirement, he parts with the possession of the house or house-
site without obtaining the previous permission of the sanctioning authority the sum
withdrawn by him shall forthwith be repaid in one lumpsum by the subscriber to the
fund and in default of such repayment it shall be ordered by the sanctioning authority
to be recovered from his emoluments either in a lumpsum or in such number or monthly
instalments as maybe determined by the University. ,

The safeguards provided in the Provident Funds Act, 1925and therules made
theraunder for the benefit of the subscriber's family will be reduced on account of any
subscriber parting with the possession of the house or house-site before retirement
without obtaining the previous permission of the sanctioning authority when he has
drawn apari-final withdrawal for house building, etc., and on account of such
infringement it should be viewed as an official misdemeanour inviting departmental
disciplinary action.

fii  For the purposes referred to in clauses (e and (f) of sub-rule (5} above, the
University employee should produce necessary deeds and papers to the
sanctioning authority proving his title in respect of the property within a period
of three months of the drawal of the amount,

(i)  The undertaking alluded to in ciause (h) of sub-rule (5) shall be kept in the safe
custody of the Registrar until the retirement of the officer concerned and his
final settlement of provident fund account.

Cases necessitating the relaxation of any of the terms and conditions
shall be referrad to Vice-Chancellor.

Cases of officers who intend to reside outside India after retirement, shall be examined
by the University on merits as and when they arise.

Withdrawis under this rule shall also be allowed where the house-site or house is in the
name of wite or husband provided she or he is the first nomines to recelve provident
fund money in the nomination made by the subscriber.

Conditions for part-final withdrawal for purchasing a house-gite -(1) Any sum withdrawn
by a subscriber at any one time for one or more of the purposes specified in clause (b}
of rule 13-A {2) from the amount standing to his credit in the Fund shall not exceed
one-fourth of such amount or the actual cost of the site, whichever is less, Part-final



withdrawals from the fund for repayment of any outstanding amount on account of &
loan expressly taken for the purchase of a house-site before the receipt of the
application for the withdrawal should be sanctioned only when the loan was not taken
more than twelve months before the receipt of the said application :

Provided that if the amount withdrawn exceeds the actual cost of the site, the excess shall
be refunded to the University forthwith in one lumpsum by the University employee for
being credited to his account in the Fund. The actual expenditure incumed in connection
with the sale or transfer deads may be reckoned as part of the cost of the site.

(2) (a} The amount of the withdrawal may be allowed in one instalment in cases of
outright purchase of a house-site or for repayment of a loan earlier taken for the
purpose, and in not mere than three instalments if payment for the site is to be
made on an instalment basis. The sanction will be issued for the entire amount
of the withdrawal, the number of instalments in which it is actually to be drawn
being specified therein;

(B) The house-site purchased or proposed to be purchased by the University
employes with the help of the amount withdrawn as aforesaid, shall be situated
at the place of his duty.

{c) Withdrawal will be permitted for the purchase of rademption of one house-site
only, and in those cases only where the University employee does not already
own & house at the placs referred to in clause (b) above.

(d) Casesinvolving relaxation of any terms and conditkons of this rule shall be raferred
to the Vice-Chancellor.

(e} Thehouse-site shall be purchased within a period of one month of the withdrawal,
ar the withdrawal of the first instalment, as the case may be. in fulfiiment of this
condition the sanctioning authorities may require the production of receipt issued
by the selier, the housebuilding society elc., in token of the amount of the
withdrawal instalments having been utilised for making payment towards
purchase of tha site;

{fi  The University employee shall submit an annual declaration in Form 2 of Appendix
'H' on or before the 31 December every year, and satisfy the sanctioning authority,
if called upon to do so, by the production of title deeds etc., that the house-site
remains in his sole ownership and that while he is still in service he has not
parted with the possession thereof by way of transfer, sale, mortgage, gift,
exchange etc., or otherwise, howsoaver, without the previous permission of the
sanctioning authority in writing. Tha amount withdrawn shall be repayable
farthwith in one instalment by the University employse, if the house-site is sold
or encumberad at any time before retirement without such permission,

(@) Where a University empioyee subscribes to more than one Provident Fund,
withdrawal in terms of these rules will be permitted only in respect of one of
those Funds which may be selected for this purpose by the subscriber, the
amount of withdrawal being regulated with rsference to the total sum at the
credit of the University employee in all the Provident Funds to which he is
subscribing.

{3}  While sanctioning withdrawals under these rules the sanctioning authorities should
satisfy themsalves, -



{a) that the size gnd the cost of the house-site are not disproportionate to () the
siatus of the officer concerned and (ii) the resources available in his Provident
Fund Account;

(b} that the amoynt is actually required for the purpose of purchasing the house-
ﬂtnwfurrrymtnfulm expressly taken for the purpose, as the case may
be; and .

(c)] that the University employee will acquire full title to the house-site proposed to
be purchased.

(a) A subscriber who has been permitted under this rule to withdraw money from
the amount standing to his credit in the Fund, shall not part with the possession
of the house so built or acquired or house-site so purchased, by way of sale,
mortgage, gift, exchange or lease for a term exceeding three years without the
previous permission of the sanctioning authority. He shall submit a declaration
not later than the 315t day of December of every year to the effect that the
house or, as the case may4dde, the house-site continues to be in his possession
and shall, if 2o required, produce before the sanctioning authority on or balore
the date specified by that authority in that behalf, the original sale deed and
other docurments on which his title to the property is based;

{b) If at any time before retirement, he parts with the possassion of the house or
house-site without obtaining the previous permission of the sanctioning autharity,
the sum withdrawn by him shall forthwith be repaid in one lumpsum by the
subscriber to the Fund and in default of such repayment, it shall be ordered by
the sanctioning authority to be recovered from his emoluments either in one
lumpsum or in such number of monthly instalments, as may be determined by
the sanctioning authority.

13-G Conditions for part-final withdrawal for construction of a house on a site purchased

(1}

()

from the amaunt withdrawn for the purpose of site from the fund:-

Any sum withdrawn by a subscriber at any time for one or more of the purposes
specified in clause (c) of rule 13-A{2) from the amount standing to his credit in the
Fund shall not exceed cne-third of the balance standing to his credit in the Fund, or
the actual cost of construction of the house, whichever is less;

Provided that In the case of a subscriber who has availed himself of an advance under
the rules for the grant of loans to University employees for house building purposes if
any issued by the University or has been allowed any assistance in this regard from
any other University source, the sum withdrawn under this sub-rule together with the
amount of advance taken under the aforesaid rules or the assistance taken from any
ather source shall not exceed Rs. 1,00,000 or five years pay, whichever is less.

The following terms and conditions regulate the withdrawals under sub-rule (1):

)  the University employee concerned should commence the construction of the
house within a period of six months of the withdrawal of money and complete it
within a period of one year from the date of commencement of the construction;
and

(i)  the withdrawal will be permitted in a number of instaiments, not less than two
and not more than four in number, the instalments after the first being authorised
by the sanctioning authority after verification regarding the progress of
construction of the house.
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(4)

5)

(6}

(B)

Cases involving relaxation of any terms and conditions of this rule shall be raferred to
the Vice-Chancellor.

The University employee shail submit an annual declaration in Form 2 of Appendix 'H'
on or before the 31st December every year, and satisfy the sanctioning authority if
called upen to do so, by the production of title deeds etc, that the house-site remains
in his sole ownership and that while he is still in service he has not parted with the
possession thareof by way of transfer, sale, mortgage, gift, exchange etc. or otherwise,
howsoaver, without the previous permission of the sanctioning authority in writing.
The amount withdrawn shall be repayable forthwith in one instalment by the University
employee if the house-site is sold or sncumbered al any time befors retiremant without
such permission,

Where a University employee subscribes to more than one Provident Fund, withdrawal
in terms of these rules will be permitied only in respect of one of these Funds which
may be selected for this purpose by the subscriber, the amount of the withdrawal
being regulated with reference to the total sum at the credit of the University amployes
in all the Provident Funds to which he is subscribing.

While sanctioning withdrawals under these rules the sanctioning authorities should
satigfy themsalves that the size and the cost of the house are not disproportionate to
{i) the status of the officer concerned and {ii) the resources available in Provident Fund
account.

The agreement to be signed in these cases will be as in Form 1 in Appendix ‘H".

The concession under this rule shall net be in addition to the one sanctioned in rule
13-E.

In the case of a University employee who has availed himself of a loan from University
for house building purpose and mortgaged the house to University and who has taken
a part-final withdrawal from the Fund for construction of a house, he should furnish
not later than 31st day of December of every year the following declaration duly signed
by him to the sanctioning authority as long as the house or house-site remains
maortgaged to University,



DECLARATION

| do certify that the house / house-site for the construction of which or for the acquisition of
which, | have taken a part-final withdrawal from the Provident Fund continues to be in my
possession but stands mortgaged to University.

Data
Place:

NOTE :

Signature of the Subscriber :
Address ;

{a} A subscriber who has been permitted under this rule to withdraw money from
the amount standing to his credit in the Fund, shall not part with the possession
of the house s0 built or acquired or house-site so purchased, byway of sale,
mortgage, gift, exchange or lease for a term exceeding three years without the
previous permission of the sanctioning authority, He shall submit a declaration
nol later than the 31st day of December of every year to the effect that the
house, or as the case may be, the house-site continues to be in his possession
and shall, if so required, produce before the sanctioning autharity on or before
the date specified by that authority in thal behali, the original sale deed and
other documents on which his title to the property Is based.

(bl  If at any time before retirement, he parts with the possession of the house or
house-site without obtaining the previous permission of the University, the sum
withdrawn by him shall forthwith be repaid in one lumpsum by the subscriber 1o
the Fund and in default of such repayment, if shall be ordered by the sanctioning
authority to be recovered from his emoluments either in one lumpsum or in such
number of monthly instalments, as may be determined by the sanctioning

authority.

13-H Conditions for part-final withdrawals for acquiring a farm land and\or business premises

(2)

within six months of the date of the subscriber's retirement-{1) Any sum withdrawn by
a subscriber for acquiring a farm land and/or business premises within six months
before the date of subscriber's retirement from the amount standing to his eredit in
the Fund, shall not ordinarily exceed one-half of such amount or six months’ pay,
whichever is less. The sanctioning authority may, however, sanction the withdrawal of
an amount in excess of this limit up to 3/4th of the balance at his credit in the Fund.

Whenever a subscriber is in a position to satisfy the competent authority about the
amount standing to his credit in the Fund account with reference to the latest avallable
statement of Fund Account together with the evidence of subsequent contribution,
the competent autharity may sanction part-final withdrawal within the preseribead limits,
as in the case of a refundable advance. In doing so, the competent authority shall take
inta account, any part-final withdrawal or refundable advance already sanctioned by
it in favour of the subscriber. Where, however, the subscriber is not in a position to
satisfy the competent authority about the amount standing to his credit or where there
is any doubt about the admissibility of the part-final withdrawal applied for, a reference
may be made to the Account Officer by the competent authority for ascertaining the
amount standing to the credit of the subscriber with a view to enable the competent
authority to determine the admissibility of the amount of part-final withdrawal, The
sanction for the pari-final withdrawal should prominently indicate the Fund Account



Number and a copy of the sanction order for part-final withdrawal should invariably be
endorsed to that Account Officer. The sanctioning authority shall be responsible to
ensure that an acknowledgement is obtained from the Account Officer that the sanction
for part-final withdrawal has been noted in the ledger account of the subscriber. In
case the Account Officer reports that the part-final withdrawal as sanctioned is in
excess of the amount standing to the credit of the subscriber or otherwise inadmissible,
the sum withdrawn by the subscriber shall forthwith be repaid in one lumpsum by the
subscriber to the Fund and In default of such repayment, it shall be ordered by the
sanctioning authority to be recovered from his emoluments either in one lumpsum or
in such number of monthly instalments as may be determined by the sanctioning
authority.

The following certificates shall be recorded on all sanctions issued for part-final withdrawal:-
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L - T T Ty T e et B £ 4 R AL SR - was last sanctioned
apart-final withdrawal by this office for an amount of Rs. ............. - e e L
DI ONOE] e s b s e sis bbb dnaiamin s manse A S AR s a1 ol o
vide L .
or

Shri. S oo 4+ Y B B Y i S A S B b oo M i s «= I8 Understood
{as stated by him) to have been last sanctioned a part-final withdrawal of Rs. ...
B T s s s A = i B L ¥ i i e aia
by

(sanctioning authority)

NOTE1: The alternative certificate mentioned above is to be recorded in the sanctions of thosa
subscribers in whose case the particulars of last sanction for part-final withdrawals
ara not available with the office for one reason or other.

-NOTE 2: Only one part-final withdrawal can be gllowed for acquiring a farm and/or business
within six months bafore the date of the subscriber’s retirement. .

13-1. Part-final withdrawals from the Fund for the purchase of motor car - (1) Part-final
withdrawals may be sanctioned by the authorities specified in the Second Schedule
to sanctlon an advancea from the fund under rule 11 at any time after the complation of
twenty-eight years of service {including broken pefiods of service, if any) of a subscriber
or within three years before the date of his retirament on superannuation, whichever is
earller, from the amount standing to his credit in the Fund for purchasing a motor car
or for repaying a University loan if any already taken by him for the purpose, subject to
the following conditions, namely :-

M  The amount to be withdrawn shall be imited to Rs. 12,000 or one-fourth of the
amount standing to his credit in the Fund or the actual price of the motor car,
whichever is the least;

(ily The withdrawal shall be allowed only on one occasion;

(2] Whenever a subscriber is in a position to satisty the competent authority about the
amount standing to his credit in the Fund Account with reference to the latest available
statement of Fund Account together with the evidence of subsequent contribution,
the competent authorily may sanction part-final withdrawal within the prescribed limits,
as in the case of a refundable advanca. In doing so, the compeatent authority shall take

- into aceount, any part-final withdrawal or refundable advance already sanctioned by
it in favour of the subscriber. Where, however, the subscriber is not in a position to
satisfy the competent authority about the amount standing to his credit or where there
is any doubt about the admissibility of the part-final withdrawal applied for, a reference
may be made to the Account Officer by the competent authority for ascertaining the
amaount standing to the credit of the subscriber with a view to enable the competent
authority to determine the admissibility of the amount of part-final withdrawal, The

T



ganction for the pari-final witharawal should prominently indicate the Fund Account
Mumber and a copy of the sanclion order for part-final withdrawal should invanably be
endorsed to that Account Officer. The sanctioning authority shall be responsible to
ensure that an acknowledgemant is obtained from the Account Officer that the sanction
for part-final withdrawal has been noted in the ledger account of the subscriber. In
case the Account Officer reports that the part-final withdrawal as sanctioned is in
excess of the amount standing to the credit of the subscriber or otharwise inadmissible,
the sum withdrawn by the subscriber shall forthwith be repaid in one lumpsum by the
subscriber to the Fund and In default of such repayment, it shall be ordered by the
sanctioning authority to be recovered from his emoluments either in one lumpsum or
in such number of monthiy instalments as may be determined by the sanctioning
authority. The following certificates shall be recorded on all sanctions issued for part-

final withdrawal:
CERTIFICATES
Bh. cois s e T, A L was last sanctioned
a part-final withdrawal by this office for an amount of RS, ...
D o e e e i ot T 1Y o S
vide
ar
Shri iy SR R e e e e e e e S A is understood
(as stated by him) to have been last sanctioned a part-final withdrawal of Rs. .
{in words) PP ' S Sianmrrriaann
by

{sanctioning authority)

NOTE : The alternative certificata mentioned above is to be recorded in the sanctions of those
subscribers In whose case the particulars of last sancltion for part-final withdrawals
are not available with the office for one reason or other.

{3) © The Officers competent to sanction the advance shall verify and ensure that the entire
amount taken as advance is spent towards the purchase of the car or repayment of
University loan if any already taken for the same purpose.

13-J Conversion of an advance into a part-final withdrawal - A subscriber who has already
drawn or may draw in future an advance under rule 11 for any of the purposes, specified

in ciauses {a), (b) or (c] or sub-rule {1) or (2} of rule 13-A and for the purposes specified
in rule 13-H or 13-1 may convert at his discretion by written request addressad 1o the

Account Officer through the sanctloning authority the balance outstanding against it
into a part-final withdrawal on his satisfying the conditions laid down in rules 13-A, 13-
B, 13-C, 13-D, 13-E, 13-F, 13-G, 13-H, and 13-1.

NOTE1: Conversion of oulstanding balance of an advance into a part-final withdrawal on a
particular date tantamount to granting a part-final withdrawal on that date but for his
taking the advance. Therefore, it is obvious that the outstanding balance of advance
must be added to the amount of subscriptions plus interest thereon, standing to his
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NOTE2:

NOTE3:

14,

cradit in his account on the date of conversion for determining the amount with reference
to which the outstanding balance should be converted into a part-final withdrawal.
When more than one outstanding advance is to be converted, the same procedure
should be followed separately in respect of each advance according to tha following

procedure:

] For conversion of an advance into part-final withdrawal under this rule, the
balance for the purpose of the rules 13-B, 13-C, 13-D, 13-E, 13-F, 13-G, 13-H &
13-1 should be taken as the amount/subscriptions and interest thereon standing
to the credit of the subscriber in account at the time of the conversion plus the
outstanding amount of the advance; and

{il  Under the rules each withdrawal Is to be treated as a separate one and the same
principle would apply in the case of more than one conversion i.e, in each case
the limit under rules 13-B, 13-C and 13-D would be applied taking into

congideration the balance.

There is no objeétion to the conversicn of second advance into partrfinal withdrawal,
if he 8o desires, subject to the condition that the total amount so intended for conversion
into part-final withdrawal should not exceed the limit prescribed in rules 13-B, 13-C
and 13-D and in such cases where more than one advance taken for the same purpose
on different occcasions are allowed to be converted into part-final withdrawal individually
and separately, the sanctioning authority while forwarding the application to the Account
Officer should indicate therein the total amount to be converted to date.

{a) It has been provided in sub-rule (3) of rule 13-A that if the sanctioning authority
Is satisfled about the amount standing to the credit of a subscriber, It can sanclion
a part-final withdrawal under the rule 13-A without making a reference to the
Account Officer.

{b) The Head of Office/Branch may be asked by the sanctioning authority to stop
recoveries from the pay bills when such conversion is sanctioned and the
application along with sanction for such conversion shall be forwarded to the
Account Officer by that authority.

fc)  The authority competent to sanction conversion of advances into part-final
withdrawals under this rule is the authority specilied in the Second Schedule
when all the terms and conditions for the part-final withdrawals are Tulfilled.

Recovery of moneys drawn from the Fund for improper use.

MNotwithstanding anything contained in these rules if the sanctioning authority is
satisfied that money drawn as an advance from the Fund under sub-rule (1) of rule 11,
has been utilized for a purpose other than that for which sanction was given to the
drawal of the monay, the amount In question shall forthwith be repald or paid, as the
case may be, by the subscriber to the Fund, or in default, be ordered to be recoverad
by deduction in one sum from the emoluments of the subscriber even if he be on
laave. If the total amount to be repaid or paid, as the case may be, ba mone than hatl
the subscriber's emoluments, recoveries shall be made in monthly instalments of
moieties of his emoluments till the entire amount recoverable be repaid or paid, as the
case may be, by him.

The term'emolumenis’as used In this rule does not include subsistence grant.
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16.

Final withdrawal of Accumulations in the Fund

15. {1} When a subscriber quits the service, the amount standing to his credit in the

Fund shall become payable to him

Provided that whare a subscriber is dismissed or removed or compulsorily retired
from service, the amount standing to his credit in the Fund shall not be paid to
hirm =

{a) If he has preferred an appeal against such dismissal, removal or compulsory
ratirement, until the appeal Is disposed of or unless he states in = writing that he
has withdrawn the appeal, and

(b} i he has not preferred such an appeal, until the time gliowed for preferring an
appeal has expired or unless he states in writing that he will not prefer an appeal:

Provided further that a subscriber who has been dismissed, removed or com-
pulsorily retired from the service and is subsequently reinstated in the service
shall, if required to do so by the University, repay any amount paid to him from
the Fund in pursuance of this rule with interest thereon at the rate provided in
rule 10 in the manner provided in the proviso to rule 16. The amount so repaid
shall be cradited to his account in the Fund.

(2)  Asubscriber holding a post in an officiating or temporary capacity may either withdraw
the amount on the termination of his post of leave it in the Fund to be withdrawn at the
time he finally quits service. A

When a subscriber

{a) has proceeded on leave preparatory to retiremant, or, if he is employed in a vacation
department, gn leave preparatory to retirement combined with vacation, or

{b) while on leave, has been permitted to retire or has been declared by a competent
medical authority to be unfit for further service, or

{¢) has attained the age of superannuation but has not been permitted to retire from

service owing 1o some reason or other the amount standing to his credit in the Fund
shall, upon application made by him in that behalf to the Account Officer, become
payable to the subscriber:

Provided that the subscriber, if he returns to duty, shall if required to do so by the
authority specified in Second Schedule repay to the Fund, for credit to his account,
Ihlwhuhurpﬂﬂnlmyamwdnddmhirnl‘rnmli'mFuﬂinpumuanwﬂmiunh
with interest thereon at the rate provided in rule 10 in cash or securities or parily in
cash and partly in securities by instalments or otherwise or by recovery from his
amoluments or otherwise, as may be directed by the said authority.

*17. ©On the death of a subscriber before the amount standing to his credit has become payable,
or where the amount has become payable, before payment has been made:

i)

when the subscriber leaves a family :-
(a) it a nomination mada by the subscriber in accordance with the provisions of e

4 In favour of a member or members of his family subsists, the amount standing
to his credit in the Fund or the part thereof to which the nomination relates shall
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become payable to his nominee or nominees in the proportion specified in the
nomination:

*Sea also Appendix-B.

Provided that the amount shall be payable only to a person who fullils tha character of
a member of tha family on the date of the death of the subscriber;

(b} il no such nomination in favour of @ member or members of the family of the
subscriber subsists, or if such nomination relates only to a part of the amount
standing 1o his credit in the Fund, the whole amount or the part thereof to which
the nomination does not relate, as the case may be, shall not withstanding any
nemination purperting to be in favour of any person or persons other than a
member or members of his family, become payable to the membersa of his family

in egual shares:

Providad that no share shall be payable o -

L]

(@)

(3)

(4)

(i

NOTE 1:

MNOTE 2 ;

sons who have attained legal majority,

sons of a deceased son who have attained legal majority,
married daughters whose husbands are alive,

married daughters of a deceased son whose husbands are alive,

if there is any member of the family other than those specified in clauses (1), (2), {3)
and (4);

Provided further that the widow or widows and the child or children of a deceased son
shall receive between them in equal parts only the share which that son would have
racaived if he had survived the subscriber and had been exempted from the provisions
of clause (1) of the first proviso;

When the subscriber leaves no family, if a nomination made by him in accordance with
the provisions of rule 4 in favour of any person or persons subsists, the amount standing
to his credit in the Fund or the part thereof to which the nomination relates, shall
become payable to his nominee or nominees in the proportion specified in the

nomination,

Payment of provident fund monay due to a minor baneaficiary of a deceased subscriber
may be made to the guardian nominated by the subscriber. When the subscriber has
not nominated a guardian, a guardian appointed by the Court to recelve payment on
behalf of a minor beneficiary should alone be recognized even where the amount
involved does not exceed the limit of As. 5,000 specified in clause (b) of sub-section
(1) of section 4 of the Provident Funds Act, 1925. But if the party pleads inability to
ingur expenditure for obtaining the guardianship certificate from the Court, the orders
ol the Vice - Chancellor should be obtained for making any payment.

Payment may, however, bea made without requiring the production of a guardianship
certificate from the Court if the share ol a minor beneficiary does not exceed Rs.
5,000/«

i} tothe natural guardian of such minor beneficiary or

5



NOTE 3

(a)

(&)

{i)  In the absence of a natural guardian to the person considered fit by the Account
Officer to receive payment on behalf of such minor beneficiary on such parson
executing & bond (see Appendix C) signed by two sureties agreeing to indemnify
the University against any subsequent claim which might arise

Provided that the natural guardian may, if it is considered expedient, be reqgulred to
axecute a bond signed by two sureties agreeing to indemnify the Unlversity against
any subsequent claim which might arise before the payment is made:

Provided further that, in cases governed by the Hindu law, payment may be made,
without requiring the production of a guardianship certificate fram the Court, o a
Hindu widow of a deceased subscriber on behall of her minor children other than
step-children irrespective of the limit of As. 5,000/- specified above. She may, if
considared expedient, be required to execute a bond signed by two sureties agreeing
to indemnify the University against any subsequent claim which might arise before
the payment is made.

Explanation : In case where the natural guardian is a Hindu widow or widower the
payment of Provident Fund moneys on behalt of her or his minor children shall be
made to her or him irrespective of the amount involved without production of
guardianship certificate or any indemnity bond unless there is anything concrete to
show that the interests of the mother or father are adverse to those of the minor children.
Payment of provident fund money due to a person nominated to receive the whole or
part of the amount standing to the credit of a subseriber in the Fund shall be made as
follows in cases where the nominee has predeceased the subscriber and the nomination
continues 1o be valid at the time of death of the subscriber or where the nominee dies
after the subscribar but before recedving payment:

When the amount due (o the deceased nominee does not exceed Rs. 500/-, the Account
Officer may authorise payment of the amount to the claimant or claimants reported by
the Collector of the district concerned to be entitled to receive payment after making
such enquiry into the right and title of the claimant or claimants as the Collector may
daem sufficient, if the Gollector considers that the production of letters of administration
or other legal authority may be dispensed with. The records of enguiry should contaln
the signed statements of at least two trustworthy or disinterested persons:

Pravided that the Collector may, in such cases, if he considers it expedient, require
the party to execute, before the payment is made, a bond slgned by two sureties
agreeing to indemnify the University against any subsequent claim which might arisa.

When the amount due to the deceased nominee exceeds Rs. S00/-payment shall be
made by the Account Officer to the person who produces probate or letters of
administration evidencingthe grant to him of administration to the estate of the
deceased nominee or a succession certificate entitling the holder thereof 1o receive
payment of the amount.

Provided that, in cases where the Vice-Chancellor |s satisfied of the right and title of a
person claiming payment as heir of the deceased nominae and that undue delay and
hardship would be caused by insisting on the production of letters of administration
or other legal authority, he may authorise the Account Officer to pay the amount to the
claimant on his executing a bond prescribed in Appendix-D signed by two sureties
agreeing to indemnify the University against any subsaquent claim which might arise.
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of the amounis standing to the credit of a subscriber in regard to which there is no
dispute or doubt, the balance being paid as soon after as may be.

NOTE 2: Asan authority sanctioning the temporary advancas and part-final withdrawals might

20.

21.

22.

23.

be different from the authority forwarding applications in Appendix E, the Head of
Office is solely responsible for furnishing the particulars regarding temporary advances/
part-final withdrawal sanctioned to the subscriber during the twelve months prior to
the date of ratirement etc., of the subscriber on behalf of the authority sanctioning the
temporary advances and part-final withdrawals without any omission to avoid any
over-payment due 1o not furnishing the correct information in the application as the
Account Officer would be guided by the certificates of drawal of temporary advances
and part-final withdrawal by the authority forwarding the application for final
withdrawals,

When & subscriber is transferred, without any break to the service under a body corporate
owned or controlled by Government the amount of subscriptions together with interest
thereon shall not be paid to him but shall be transferred with the consent of the body, to his
new provident fund account under that body.

RULES OF PROCEDURE

All sums paid into the Fund under these rules shall be credited in the books of University to
an account named “The A.P.Open University General (Non-Contributory) Provident Fund™.
Sums of which payment has not been taken within six months after they become payable
under these rules shall be transferred 1o the Deposits Section of University Account at the
end of the year and treated under the ordinary rules relating to deposits.

When paying a subscription, either by deduction from emoluments or by a demand draft, a
subscriber shall guote the number of his account in the Fund, which shall be communicated
to him by the Account Officer. Any change in the number shall similarly be communicated to
the subscriber by the Account Officer.

{1} As soon as possible after the close of each year, the Account Officer shall send to
sach subscriber a statement of his account in the Fund showing the opening balance
as on the 1st April of the year, the total amounts credited or debited during the year,
total amount of interest credited as on the 31st March of the year and the closing
balance on that date.

The Account Officer shall attach to the statemeant of account an inquiry as the whether
the subscriber ;

{a) desires to make any alteration in any nomination made under rule 4;

{b)  has acquired a family in cases where the subscriber has made ne nomination in
tavour of a member of his family under the proviso to sub-rule (1) of rule 4.

{2) Subscribers should satisfy themselves as to the correctness of the annual statement
and emors should be brought to the notice of the Account Officer within three months
from the date of receipt of the Statement.

(3 The Account Officer shall, if required by a subscnber, once but not more than once in
a year, mform the subscriber of the total amount standing to his creditfin the Fund at
the end of the last month for which his account has been written up.

"[Statute made by Executive Council in Resolution No.T of the Seventh Meeting held on 24-

2-1986 and assent of the Chancellor accorded on 7-9-1987).
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PROVIDENT FUND RULES, 1985

SCHEDULES AND APPENDICES
SCHEDULES

Farmsg of Momination

Authorities competent to grant temporary advances.

APPENDICES
The Providant Funds Act, 1925,

Regarding amounts payable to nominees on the death of subscriber
(Rule 17).

Form of Bond of Indemnity for drawal of Provident Fund money due
to minor child etc.

Form of Indemnity for authorising payment of Provident Fund without
Insisting on the production of letters of Administration or other legal
authority to persons claiming payment as heir of the deceased
nominee of the subscriber.

Form of application for final payment of balance in the Fund.
Application for sanction of temporary advances from the Fund.

Form of undertaking to be furnished for applying for part-final
withdrawal for acquisition of a house.

Form of undertaking to be furnished for part-final withdrawal for
construction of house on a site purchased from Provident Fund
advance,

From of undertaking to be furmished for applying for acquisition of
house including cost of siste or alterations or additions to house
already owned.

Courses treated as technical in nature under rule 11{1) and rule 13-
A,

Form of application for part-final withdrawal for House Building,
purchase of redemption of houses and house-sites, higher education
purposes and marriage or medical expenses.

Form of application for conversion of an advance into a part-final
withdrawal.

Application for Admission to the Fund.



FIRST SCHEDULE
(See Rule 4 (3))

FORMS OF NOMINATION
L When the subscriber has a family and wishes to nominate one member thereof.
| hereby nominate the person mentioned below who is a member of my family as
defined in Rule 2 of the A.FOpen University General (Non-Contributory) Provident

Fund Rules to recalve the amount that may stand to my credit in the Fund, in the avent
of my death before that amount has become payabie, or having become payable, has

not been paid:
! MName, Address and

Name &  Relationship Contingencies of the relationship of the person if
Addrass of with Age happening of which the 2% to whom the rlgh-.t of the

Wominea subscriber nomination shall become nomines shall pass in the

invalid event of his predeceasing the
subscriber

Dated this day of 20
. Signature of Subscriber

Two witnesses to Signature :
1.



il.  When the subscriber has a family and wishes 10 nominate more than one member
theraof,

| hareby nominate the persons mentioned betow who are members of my family as defined
in Bule 2 of the A.P.Open University General (Non-Contributary) Provident Fund Rules to receive
the amount that may stand to my credit in the Fund, in the event of my death before that amount
has become payable, or having become payable, has nol been paid and direct thal the said
amount shall be distributed among the said persons in the manner shown below against their
names :

MName, Address and
relationship of the parson

Mame &  Ralationship *Amount or share  Contingencies of the :
Address aof with Age of accumulations  happening of which :: ;:-"' i "f'mgn:lrslnmt
Nominee  subscriber tobe paidto  the nomination shall TSR £ pe
aach become invalid in the evant of hia
predeceasing the
gubscriber
Dated this day of 20
at Signature of Subscriber
Two witnesses to Signaturs @
1.
2.

*NOTE: This column should be filled in so as to cover the whole amount that may stand to the
cradit of the subscriber in the Fund at any time.



When the subscriber has no family and wishes to nominate one person.

I having no family as defined in RBule 2 of the A.P. Open University General (Non-Contributory)
Provident Furnd Rules, hereby nominate the person mentioned below io recelve the amount that

may stand to my credit in the Fund, in he avent of my death before that amount has becoma
payable, or having become payable, has not been paid ;

Mame, Address and
Name &  Relationship Contingencles of the
Address of with Age
Nominee  subscriber

relationship of the person if
happening of which the  @n¥ 1o whom the right of the

nomination shall become  Nominee shall pass in the
invalid event of his predeceasing the

subscriber

Dated this day of
Fat

20

Two witnesses to Signature
1.

Signature of Subscriber

2,

NOTE:  Where a subscriber who has no family makes a nomination, he shall specify in this
column that the nomination shall become Invalid in the event of his subsequently
acquiring a family.



V.  When the subscriber has no family and wishes to nominate more than one person :

| having no family as defined in rule 2 of the A.FP.Open Unbversity General (Non-Contributory)
Provident Fund Rules hereby nominate the parsons mentioned below to receive the amount
that may stand to my credit in the Fund in the went of my death before the amount has
become payable, or having become pay flie, has not been paid and direct that the sak
amount shall be distributed among the said persons in the manner shown below against

thalr names :
. Name, Address and
Name &  Relationship *Amount or share  Contingenoies of the Tﬂmfhmhﬂ ﬂ'ﬂmp«:lrwn
Address of with . Age of accumulations happening of which ﬂ;{}":’ :n:T ﬂm ght
Nominee  subscriber tobe paidto  the nomination shall " pass
each becoma invalid in the event of his
predecaasing the
subscribar
Dated this day of 20
at Signature of Subscriber
Two witnesses to Signatura :

*NOTE: This column shall be filled in so 83 1o cover the whole amount that may stand to the
eredit of the subscriber in the Fund at any time.

“NOTE: Where a subscriber who has no family makes a nomination, he shall specify in this
" golumn that the nomination shall bacome invalid in the event of his subsacuantly

acquiring a family.



SECOND SCHEDULE
(See Rule 11)

AUTHORITIES COMPETENT TO GRANT TEMPORARY ADVANCES

An advance from the Fund under rule 11 may be sanctioned

(a) by the Vice-Chancellor in the case of Directors, Professors, Registrar, Finance Officer and
University Engineer and

by the Registrar In the case of teaching staff of tha rank of Associate Profassor and below,

(b}
and non-teaching staff of and below the rank of Deputy Registrar.



APPENDIX - A

The Provident Funds Act, 1925
Act No. 19 of 1925

(27th August 1925)

AN ACT TO AMEND AND CONSOLIDATE THE LAW RELATING
TO GOVERNMENT AND OTHER PROVIDENT FUNDS.

Whereas, it is expedient to amend and consolidate the law relating to Govemment and
other Provident Funds: It is hereby enacted as follows :

o [ Short title, axtent and commancemant,

(1)
(2)

(3)

{a)

{b)

(c)

{d)

(e)

This Act may be called tha Provident Funds Act, 1925,
It extends to the whole of India except the State of Jammu and Kashmir.

It shall come into force on such date as the Central Government may, by notification in
the oHicial Gazette, appoink

Definitions - In this Act, unless there is any thing repugnant in the subject or context -

“compulsory deposit™ means a subscription to, or depositin, a Provident Fund which,
under the rules of the Fund, is not, until the happening of some specified contingancy,
repayable on demand otherwise than for the purpose of the payment of premia in
rezpect of a policy of life insurance or the payment of subscriptions or premia in respect
of a family pansion fund, and includes any contribution and any interest or increment
which has acerued under the rules of the Fund on any such subscription, deposit or
contribution, and also any such subscription, deposit, contribution, mterest of incremeant
remalning to the credit of the subscriber or depositor after the happening of any such
contingency;

"cantribution"means any amount cradited in a Provident Fund, by any authority
administering tha Fund, by way of addition to, a subscription to, or deposit or balance
at the credit of an individual account in the Fund; and "Contributory Provident Fund®,
means a Provident Fund the rules of which provide for the crediting of contributions;

“Dependent” means any of the following relatives of a deceased subscriber to, or a
depositor in a Provident Fund, namaly, a wife, husband, parent, child, minor brather,
unmarried sister and a deceased son's widow and child, and whera no parent of the
subscriber or depositor is allve, a paternal grand-parent;

Government Provident Fund® means a Provident Fund, other than a Rallway Provident
Fund, constituted by the authority of the Secretary of State, the Central Government,
the Crown Representative or any State Government for any class or classes of persons
in the service of the Govemment or of persons employad in Educational institutions or
employed by bodies existing solely for educational purposes, and references in this
Act to the Government shall be construed accordingly;

sprovident Fund® means a fund in which subscriptions or deposits of any class or
classes of employees are received and held on their individual accounts, and includeas
any contributions and any interest or increment accruing on such subscriptions,
deposits or contributions under the rules of the Fund;



ifi  “Railway Administralion™ means :-

(i} any company administering a railway or tramway in any part of India either under
a special Act of Parlament of the United Kingdom or an Indian law, or undar
contract with the Government, or

il the manager of any railway or tramway administered by the Central Government
or by a State Government, and Includes, in any case referred to in sub-clause
{{l), the Central Government or thé State Govarnment, as the case may be;

lgl “Railway Provident Fund"means a Provident Fund Constituted by the autharity of a
railway administration for any class or classes of its employees.

Protection of compulsory deposits - (1) A compulsory deposit in any Government or Railway
Provident Fund shall not in anyway be capabile of being assigned or charged and shall not
be liable to attachmeant under any dacree or ordar of any Chil, Revenue or Criminal Court in
respect of any debt or liability Iincurred by the subscriber or depositor, and neither the Official
Assignee nor any receiver appointad under the Provincial Insalvency Act, 1920 (5 of 1820},
shall be entitled to, or have any claim on, any such compulsory deposit,

12} Any sum standing to the credit of any subscriber to, or depositor in any such Fund at
the time of his decease and payable under the rules of the Fund to any dependent of
the subscriber or depositor, ar to such person as may be authorised by law to receive
payment on his behalf, shall subject to any deduction authorised by this Act and, save
where the dependent is the widow or child of the subscriber or depositor, subject also
to the rights of an assignae under an assignmant made before the commeancement of
thiz Act, vest in the dependent, and shall, subject as aforesaid be free from any debt
or other fiability incurred by the deceased or incurred by the dependent before the
death of the subscriber or depositor.

Provisions regarding repayments. - (1) When under the rules of any governmant or Railway
Provident Fund the sum standing to the credit of any subscriber or depositor or the balance
thereof after the making of any deduction authorised by this Act, has become payable the
officer whose duty it is to make the payment shall pay the sum or balance, as the case may
ba to the subscriber or depositor, or, if he is dead, shall -

{a) if the sum or balance, or any part thereof, vests in a dependent under the provisions of
section 3, pay the same to the dependent or to such person as may oe authorised by
law to receive payment on his behalf; or

() i the whole sum or balance, as the case may be does not exceed five thousand rupees,
pay the same, or any part thereof which is not payable under clause {g), to any person
nominated to receive it under the rules of the Fund or if no person is so nominated, to
any person appearing to him to be otherwise entitled to receive it; or

{c) In the case of any snm or balance, or any part thereof, which is not payable to any
person under clause (a) or clause (b) pay the same -

i} to any person nominated to receive it under the rules of the Fuand, on production
by such person of probate or letters of administration evidencing the grant to
him of administration to the estate of the decreased as a certificate granted
under the Succession certificate Act, 1889 (7 of 1888}, or under the Bombay
Ragulation Vill of 1827 the holder thereof Lo receive paymeant of such sum balance
or part, or
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i} where no person is so nominated, to any person who produces such probate,
letters or certificate:

Provided that, where the whole or any part of any sum standing to the credit of the
subscriber or depositor has been assigned to any other person before the
commencement of this Act, and notice in writing of the assignment has been recaived
by the Officer from the assignee, the Officer shall, after making any deduction authorised
by this Act and any payment due under clause (a) to or on behalf of the widaw of
children of the subscriber or depositor -

[}  ifthe subscriber or depositor or, if he is dead, the person o whom in the absence
of any valid assignment the sum or balance would be payable under this sub-
section gives his consent in writing, pay the sum or part or the balance theraof,
as the case may be to the assignet, or

(i) ifsuchconsentis not forthcoming, withhold payment of the sum, part or balance,
as the case may be, pending a decision of a competent Civil Court as to the
parson entitied to receive it.

The making of any payment authorised by sub-section (1) shall be a full discharge to
the Government or the rallway administration, as the case may be from all liability in
respect of 5o much of the sum standing 1o the credit of the subscriber or depositor as
is equivalent to the amount so paid.

5, Rights of nominees - (1) Notwithstanding anything contained in any law for the time being in
force or in any disposition, whether testamentary or otherwise by a subscriber to, or depositor in,
a Government or Aailway Provident Fund of the sum standing to his credit in the Fund, or of any
part theree! where any nomination, duly mads in accordance with the rules of the Fund, purports
to confer upon any person the right to receive the whole or any part of such sum on the death of
the subscriber or depositor oceuring before the sum has become payable or before the sum,
having become payable, has been paid, the said person shall, on the death as aforesaid of the
subscriber or depositor, become entitled, to the exclusion of all other persons to receive such
sum or part thereof, as the case may be unless -

{2

{a)  suchnomination is at any time varied by another nomination made in like manner
or expressly cancelled by notice given in the manner and to the authority
prescribed by those mles, or

(b} such nomination at any time becomes invalid by reasen of the happening of
some contingency specified therein, and if the said person predeceases the
subscriber or depositor, the nomination shall, so far as it relates to the right
conferred upen the said person, become void and of no effect:

Provided that where provision has been duly made in the nomination in accordance
with the rules of the Fund conferring upon some other person such right in the stead
of the person deceased, such right shall, upon the decease as aforesaid of the said
person, pass to such other person,

Motwithstanding anything contained in the Indian Succession Act 1925 (39 of 1828),
or the Bombay Regulation VIll of 1827, any person who becomes entitled as aforesaid,
may be granted a certificate under that Act, or that Reqgulation, as the case may be,
entitling him to recelve payment of such sum or part and such certificate shall not be
deemed to be Invalidated or superseded by any grant to any other person of probate
or letters of administration to the estate of the deceased.



(3] The provisions of this section as amended by sub-section (1) of section 2 of the Providant
Funds (Amendment) Act, 1846 (11 of 1946), shall apply also 1o all such nominations
made before the date of the commencemant of that Act:

Frovided that the provisions of this section as so amended shall not operate to affect
any cass, in which before the said date any sum has been paid, or has under the rules
of the Fund become payable in pursuance of any nomination duly made in accordance
with those rules.

Power to make deductions - When the sum standing to the credit of any subscriber or
depositor in any Government or Railway Provident Fund which is a Contributoly Provident
Fund becomes payable, there may, if the authonty specified in this behalf in the rules of the
fund so directs, be deducted tharefrom and paid to Government or the Railway administration,
as the case may be, - g

fa} any amount due under a liability incurred by the subscriber or depositor to
Government or the Railway administration, but not exceeding in any case the
total amount of any conmtribulions credited 1o the account of the subscriber or
depositor and of any interest or increment which has accrued on such
contributions; or

{b) whare the subscriber or depositor has been dismissed from his employmeant for

1 any reasons specilied in this behalfl in the rules of the Fund, or where he has
regigned such employment within five years of the commencement thereof, the

whola or any part of the amount of any such contributions, interest and Increment.

Protection for acts done in good faith - No suit or other legal proceeding shall le against any
person in respect of anything which is in good faith done or intended to be done under this
Act.

Power to apply the Act to other Provident Funds. (1) The appropriate Government may, by
notiflcation in the official Gazette, direct that the provisions of this Act shall apply to any
provident fund established for the benefit of its employees by any local authority within the
meaning of the Local Authorities Loans Act, 1914 (9 of 1914), and, on the making of such
declaration, this Act shall apply accordingly, as if such Provident Fund were a Government
Provident Fund and such local authority were-the Government.

(2} The appropriate Government may, by notification in the official Gazette, direct that the
provisions of this Act shall apply to any Provident Fund established for the benefit of
the employees of any of the institutions specified in the Schedule, or of any group of
such Institutions and, on the making of such declaration, this Act shall apply accordingly,
as if such Provident Fund were a Gavernmant Provident Fund and the authority having
custody of the Fynd were the Governmeant:

Provided that section & shall apply as if the authority making the contributions referred
to in that section were the Government.

(3] The appropriate Government may, by notification in the Official Gazette, add to the
Schedule the name of any public institution it may deem fit, and any such addition
shall take effect as if it had been made by this Act. :

(4) In this section "the appropriate Government” means -

{a) i relation to a cantonament authority, a port authority for a major port, and any
institution which, or the objects of which, appear to the Central Government to fall



within List |in the Seventh Schadule to the Constitition, the Cantral Govaermiments amd

(b) In other cases, the State Government,

Explanation - “The State Government” in relation to an institution registered under the Societies
Ragistration Act, 1B60{21 of 1860}, means the State Government of the State in which the Society
is registered,

8.

10.

&,

T

Savings as to estates of soldiers - Nothing In section 4 or section 5 shall apply to money
belonging to any estate for the purpose of the administration which the Regimental Debts
Act, 1883 (56 and 57 Vict, C.5), applies.

(Repeals) Rep. by the Repealing Act, 1927 (12 of 1927), 5.2 and Schedule.

The Schedule

LIST OF INSTITUTIONS
(See sub-section (2) of Section 8)

The Pasteur Institute of India, Kasauli.

The Calcutia improvement Tribunal.

A Court of Wards.

The Indian Central Cotton Committes.

The Trustees for the Euvropean Hospital for mental diseases at Ranchi.
The National Association for supplying female medical ald to  the women of India.

A college affiliated to a University established by Statute,

Foot Note - In pursuance of the provisions of sub-section {3) of section 8 of the Provident Funds
Act, 1926, the Central and the State Governments have been adding to the Schedule, the names
of public institutions by notifications published In the Official Gazettes. Only the entries inserted in
the Schedule by the Provident Funds (Amencdment) Act, 1930 (Central Act | of 1930) are printed.



APPENDIX - B
(See Rule 17)

1.  Any sum payable under rule 17 to a member of the family of a subscriber vests in such
member under sub-section (2} of section 3 of the Provident Funds Act, 1925,

2.  When a nominee is a dependant of the subscriber as defined in clause (c) of section 2 of the
Frovident Funds Act, 1925 the amuunts vestin such nominee under sub-section (2) of section
3 of the Act.

3. When the subscriber leaves no family and no nomination made by him in accordance with
the provisions of rule 4 subsists, or if such nomination relates only to part of the amount
standing to his credit in the Fund, the relevant provisions of clause (b) and sub-clause (i) of
clause (c) of sub-section (1) of section 4 of the Provident Funds Act, 1925, are applicable to
the whole amount or the part thereof to which the nomination does not relate.

APPENDIX - C
(See Note 2 under Rule 17)

Form of bond of indemnity for drawal of Provident Fund Money due to the minor Child/
Children of deceased subscriber by a person other than its/their natural Guardian.

(To the axtent of Rs. 5,000

KEnow all men by these presents we (al...........
son [ daughter [ wile of ..... : AT e L L hereinafter
called {‘l:lhlfgqr'} resident of ....cueesiekissssmiassssis HET ey L T - and
QT i o el 3 ko s it e son f daughtar / wife of ..........coeeieeminnmeimes
........ s e sare renasneenenns SN FOSIdONL OF ............. ; SRR - - N
. TR A AR SON / JAUGNLEE / WITE OF «.c.ooereeeerisssmsereerseesemsesmses
............................................... BN PEAMBNT OF .. i e snnns s srssns prnsmessnasnns i RS
hereinafter called the (‘suraties’). Sureties on her/his their I:mhall‘ ara hal& ﬁrmr],r bound to the
A.P. Open University (hereinafter called the University) in the sum of Rs. i wes (iN WOIdS

and figures) to be paid to the Registrar of the University or his successors or assigns for which
paymant 1o be well and truly made, each of us severally binds himself and his heirs, executors,
administrators and assigns and every two and all of us jointly bind curselves and our respective
heirs, executors, administrators and assigns firmly by these presents.

BRI L Y OF .o ibansrisssirostioobactbosmmsisscanenes et i one thousand nine
hundred and ......... -

R N e e WS at the time of his death
asuhsnﬂhutnﬂwﬁmaﬂ{ﬂﬂHuﬂdintFunﬁmﬂwhamasumwd::} ..... A
died on the day of ...... one thousand nine hundrad and .........cccoemaimmen.
BB BT O BB e veicmnns i sintasans s e (in words and figures) payable by University on account
of his General (NC) Provident Fund accumulations AND WHEREAS the above bounden obligor
claims(s) @ L .. the said sum on behalf of the Minor child/children of the said (c)
ssmsssnenanssens OUL NAS/have not obtained a guardianship certificate.

. o1



AND WHEREAS obligor (s} has/have satisfigd the (d) ......... st
{oMicer concermad) that he/sha/they isfare entitled to aloresaid sum and that it would cause undue

delay and hardship if the claimant were required to produce guardianship certificate and whereas
University desires to pay the said sum to the claimant but under the University Rules and orders
it is necessary that the claimant should first exacute a bond with two sureties to indemnify University

against all claims to the amount so due as aforesaid to the said (€] ..
{deceased) before the said sum can be paid to claimant which the obligor and at hlw’har ruquust
the sureties have agreed to do,

NOW THE CONDITION of this bond is such that if after payment has been made to the
claimant the obligor or sureties shall In the event of 2 claim being made by any other persons

against University with respact of the aforesaid sum of RS.....enmimmmmn refund to University

the sum of RUPEES ....covmmsemrersisssnsnires e @nd shall otherwise Indemnify and keep University
harmiess and indemnitied from all liabilities in respect of the aforesaid sum and all costs incurred
in consaquence of any claim thereto THEN the above written bond or obligations shall be void but
otherwise the same shall remain in full force, effect and virtue, The University have agreed 1o bear
the stamp duty, if any, chargeable on these presents,

IN WITNESS WHEREOQF the obligor and the Surety/Sureties hereto have set and subscribed
their respective hand hereunto on the day, month and year above written.

Signed by the above Named 'Obligor’ in presence of
1.

2.

Signed by the above named surety/sureties :
s

2,
i e PrOSBNCE OF .o sssinssmaser b {Name & designation of witness)

Accepted for and on behalf of the University BY.....comsmmsssssmsssisia Shaey feslh

......................................... name and designation of the officer directed or
authorised, to accapt the bond for and on behalf Universily.

@ Here insert ‘to be entitied to’ OR 'as guardian’ as the case may be.
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APPENDIX - D
(See Note 3 under Rule 17}

(Form of Indemnity that should be taken for authorising payment of the Provident Fund
deposits without insisting on the production of letters of Administration or other legal authority to
a person claiming payment as heir of the deceased Nominee of the Subscriber).

KNOW ALL MEN b-:.r 11680 PNt thal LAWE [B) ..ot isinninssis s iunms baes samssss s as da sasiansasmass
................. L e O R S A RS L g e L R
....................... B WE [D)...coorirrsermrmsnserermmessserseersnneeess. TREIOANE O and [b)
............................................... IS Of o i anie e o i

sureties on here/his/their behalf are held. firmly bound to the Registrar, A.F.Open University
hereinafter called ‘Registrar’ which expression shall, where the context admits, mnclude his

successors inoffice and assigns N the: SUME OF UG ... . ..ceoe i ieesssas et o sssisns s de sn isass ss nsangs
...................................................................... only) to be paid to the Registrar FOR WHICH

{Rupees
PAYMENT TO BE wall and truly made each of us severally binds himseff/hersell and his/her heirs,
executors, administrators, legal representatives, and assigns and every twoand all of us jointly
bind curselves and our heirs, executors, administrators, legal represantatives and assigns firmly
by these presents.

Aswitness our hands this ... i e T O S L R i R
= e B R e was at the time of his/her death a subscriber to the
APOL General (NC) Provident Fund ;

AND WHEREAS the sald (c) FEsifs i died on e ... L
e | L B i

AND WHEREAS & SUM OF RUPBES ....c.ousoceiiesscniimsissessrsisisss ssssss ressnsssssns sessenssmssinssmess

.................. only}is payable to (d) ...................... the nominea of the said () .... Wt

(Rs,
by the AP. Open University (hereinafter called the University) on account of the General [NG)
Provident Fund accumulations of the Said (€).....rwsmermmeemreremmsssssssnsssrsss

AND WHEREAS thes BRI 0] . vininsietsmiunnimmmstssmms insameans int s i sinn predeceased the said
{ci/died after the said (c) but before recelving tha payment.

AND WHEREAS the above bounden (hereinafter called the Claimant(s) claimi(s) the said sum
but has/have not obtained probate or letters of administration or other legal authority;

AND WHEREAS the University desires to pay the said sum to the claimant{s) but considers
it neaessaiy that the claimant(s) should first execute a bond with two sureties to indemnify the
University against all claims to the amount so due to aforesaid before the said sum can be paid to

be claimant{s)

NOW THE CONDITION of this bond is such that if, after payment has been made 1o the
claimant(s). the claimant{s) or the said sureties shall in the event of a claim being made by any
other person against the University with respect to the aforesaid sum of Rs.

refund to the University the sum of RS, ........occocoomrreemresrens and shall otherwise indemnify and
save the University harmiesa from all liabililies in respect of the aforesaid sum and all costs incurred
In consequence of any claim thersto.

THEN the above written bond or obligation shall be void but otherwise the same shall remain
in full force and virtue,



IN WITNESS to the above written bond and the condition tharaof we

7] 1 e T S S R B, S 5 o ; s havE hereunto sal
our
hands this....cuseresnmians F— day Of......cosmemmmmnn 20 ovnnns

1. Signature of Claimantis)
2. Signature of Surety (1)
Signature of Surety (2)

(a)  Full nameis) of claimant{s) with place (s) of residence.
(B)  Full nama of surety

(¢}  Full name of subscriber
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APPENDIX - E
(See Rule 19(3))

The Finance Officer
AP.Open University
Hyderabad.

(Through the Head of Office/Dept.)
Sir,
| am due to retire/have retired/have proceeded on leave preparatory to retirement for
,,,,, - ceeeeee MONNS /[ have been discharged / dismissed / have resigned finally from
A.P. Open University service and my resignation has been accepted, with effect from ..oooeve.n..
.................. lorenoon/afterncon. | joined Service on ... s fOfENOan/afternoon.

2. My Provident Fund Account No. is ..............

3. My specimen Signature in duplicate, duly altested by the Head of Office is enclosed.

PART -1
(To be filled when the application for final Payment is submitted
upto one year prior to retirement)

4. | request that the amount of BE. ....oeeeeeresnnees standing to credit in my G.{NC) PF. Account
as indicated In the Account Statement issued to me 1or the Year ... {enclosed)/as
appaaring in my ledger account being maintained by you, may please be arranged to be
paid to me.

§. Certified that | had taken the following advances in respect-of Which .ooooooee i,
instalments of RAs. .......csmmsmassii - are yet to be repaid to the Fund Account and the following
part-final withdrawals.

Temporary Advances Part-final withdrawals.
1.
2.

6.  Certified that after the payment of first instalment of my Provident Fund balance, | will apply
for the payment of the subsequent instalments in Part Il of the Form immediately on retirement.

Date : Signature of the Subscriber

Station : Mame and Address



Certification by the Head of Office

Certified that the above information has been verifled from the records being maintained in
this office and is comect. '

Signature of Head of Office
PART - 1l
To
The Finance Officer
AP. Open University
Hyderabad,
(Through the Head of Office)
Sir,
In continuation of my application for final payment sent to you vide Ne. ........ SRR . -1 -
| request that the entire amount at my credit with interest due under the rules
may be paid to me.
My PF. account No. i8 .coinnninnnnnnes
| have retired from service with affect from ... st
2. Ao ol BE. casimimmmne (1] — R ity Ao
was lasf deducted as Provident Fund subscription and recovery on account of refund of
advance from my pay bill for the month of ... il R i i
NI 00N il i iaine i ke i b

9. | certify that | have neither drawn any temporary advance nor made any part-final withdrawals
from my Provident Fund Account during the 12 months immediately preceding the date of
my quitting service.

OR

Details of the temporary advances drawn by me/part-final withdrawals made by me from
my Provident Fund Account during the 12 months preceding the date of my quitting service
proceeding on leave preparatory to retirement or thereafter are given below :

Amount of advance/part-final withdrawal Date

1.

2

Station: Yours faithfully
Date : (Name and Address)



CERTIFICATE BY THE HEAD OF OFFICE

1. Forwarded in continuation of endorsement

Mo, 87,0 e U
2 (a) Itis certified after due verification with reference to records in my office that no
temporary advance was sanctioned to the applicant from his/her Provident Fund
Account during 12 months immediately preceding the date of hisher quitting
service under University proceeding on leave preparatory to retirement or
thersafter.
(b) Itis certified that atter due verification with reference to the records in my office,
that the following temporary advances/part-final withdrawals werne sanctioned
to and drawn by the applicant from his/her Provident Fund Account during 12
moanths immeadiately preceding the date of his/her quitting service under the
University /proceading on leave preparatory to retirement or theraafter.
Amount of advance/Part-final Date Youcher No.
withdrawals Chegua Mo,
1
2,
3.  In the case of dismissal/removal/discharge, certified that the subscriber has preferred/not
preferrad an appeal against dismissal/removal/discharge.
4.  If he/she has not preferred an appeal the date of expiry of appeal time may be indicated. If

however, he/she has preferred an appeal, the result of the appeal and the orders passed
thereon may be indicated.

(Signature of the Head of Office)
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(FORM - B)

Form of Application for final payment of balances in the case of General (Non-contributory)
Provident Fund Account of a subscriber to be used by the nominees or any other clalmants where
no nomination subsists.

To
The Finance Officer

A.POpen University
Hyderabad

[Through the Head of Office/Department)

Sir,

It is requested that arrangements may kindly be made for the payment of the accumulations

in the Provident Fund Account of Sr /Smt. / Kum. .
The necessary particulars required in this :-.mnachnn am gwan balow.

1. Name of the employee

2.  Date of Birth

3.  Post held by the employee
4,  Date of death

5. Pmulufdanmhmafnrmniaﬁaammﬁﬁ::atﬂhswedhymamunidpalautl'u:n'lliﬂamﬂﬂ
available.

6. Provident Fund Account No. allotted to the subscriber.

v Amount of Provident Fund money standing to the credit of the subscriber at the time of his
daath, if known.

8. Details of the nominees alive on the date af death of the subscriber if a nomination subsists.

Mame of the Nominese Relationship with Share of the
subscriber the Nominee

2.

9. In case the nomination is in favour of a person other than a member of the family, the details



-

——— o —

T ——

of the tamily if the subscriber subsequently acquired a family.

Nama Relationship with Age on the date
subscriber of death

1.

2.

3.

4.

10. In case no nomination subsists, the details of the surviving members of the family on the
date of death of the subacriber. in the case of a daughter or a daughter of deceased son of
the subscriber, married before the death of the subscriber, it should be stated against her
name whether her husband was alive on the date of death of the subscriber.

Si.No, Name Relationship with Age on the
subscriber date of death

1.

zri

4,

11. In the case of amount due to a minor child whose mother {widow of subscriber) is not a
Hindu, the claim should be supported by Indemnity Bond or Guardianship Certificate, at the
case may bo.

12. If the subscriber has left no family and no nomination subsists, the name of persons to
whom the Provident Fund money is payable {to be supported by letters of probate or
succassion certificate etc).

Sl.No, Mame Relationship with Address
subscriber

1.

2.

3.

13. Religion of the claimant (s).

14. The payment is desired through the office of ... P R s -

the following documaents duly attested by a teacher of the University in service/Gazetted
Officer in service/Magistrate are attached :




15.

il Fersonal marks of identification

i} Left/Right hand thumb and finger imprassions
{in the case of ilfterate claimants),

(i) Specimen signature in duplicate {in the case of literate claimants)
Details of posts held in the last three years preceding the death of the subscriber in case he

:155 mpmmuted from last grade service tc superior service in the last three years preceding
& !

Yours faithfully,

(Signature of Claimant)
{Full MName and Address)

Station :

FOR USE OF HEAD OF OFFICE

Forward to the Finance Officer AP Open University for necessary action. The paiticulars

furnished above have been duly verified.

2.

The Provident Fund Account No. of Sl FSmiL. / KUML e ssimesmarisssns sas sasssssnsass =
. wseeenes (@8 verified from the annual statements furnished to him/

s

He/she died on ... A death certificate issued by the Municipal Authorities has
been produced/is not required in this case as there is no doubt about his/her death,

The last fund deduction was made from hig/her pay for the month of .............. e ———
drawn in this office Bill No. ......c.ccoceerees L PR e PR, v i (Rupees

{a) Certified that he/she was neither sanctioned any temporary advance nor any part-
final withdrawal from his/her Provident Fund Account during the 12 months immediataly
preceding the date of his‘her death.

ar

b} Certified that the following temporary Hdwmwfpﬂi-ﬁiﬂm“ﬂrﬂ sanctioned
to him/her and drawn from his'her Provident Fund account during 12 months immediately
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preceding the date of his/her death.

Amount of advance/ Date of encashment Vaucher No,
part-final withdrawal and place Chaque No,

Signature of the Head of Office
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APPENDIX - F

FORM(I)
(See Rule 11)
Application for sanction of Temporary Advances from General {NC) Provident Fund :
1.  Name of the Subscriber
2.  Account No. .
3. Designation
4. Pay

5.  Balance at credit of the subscriber on the date of application:

6  Amount of advance outstanding, if any, and the purpose for which advance was taken than
7.  Amount of advance required

8. Purpose for which the advance is required :

9.  Amount of the consolidated advance (ltem & & 7) and number {and amount} of monthly
instalments in which the consclidated advance is proposed 1o be repaid ;

10. Full particulars of the pecuniary circumstances of the subscriber, justifying the application
tor the temporary withdrawal

Signature of applicant

FOR OFFIGE USE

I The purpose of the advance is/is not admissible under Rule
ii. The balance at credit has been verified

il. Previous advances outstanding, if any

v The amount of advance admissible is Rs. .
v.  If the advance i not admissible, reasons therefor,

Superintendent Account Officer Ordar of the
Sanctioning authority
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FORM - (2)
Form for sanction of Temporary Advances from General
(Non-contributory] Provident Fund.

Sanction is hereby accorded under Rule ...

B i R BV i R for the grant of a temporaly advance of BS. ........ccmeressien: -
o R O ST only) to Shri / Srimathi / Kumar ..........cceuceeimssssemmmmsmsns
from his/her G(NC)P.F. Account NO. ... 10 enable him/her to dafray expenses on
- N B e (C) The advance will ba recoverad In ... manthly
instalments of As. ... ~each, commencing from the salary of ......ccieininne payable in

- (D) A sum of RS ...coominecriansnens [ P R T A e o only) out of
the advance of FB. ... [PUDBBE ... i scasiinsiiimimn i - ) sanctioned and
S R T e R A A e et A has not been recovered as on date. This
amount together with the advance now sanctioned aggregating RS. ..., (Rupses
............ ssssnrs ONNY) Will DE recovered i ... isssssisess Monthly instalments
DT each commencing from the salary of.........ccoeceens

A.  Quote the relevant rule
B. Give particulars of the purpose for which advance has been sanctioned.

C. This clause will be used only when a previous advance Is not cutstanding recovery, Strike
out, if not applicable.

D.  This clause will be used when a previous advance is outstanding. Strike out if not applicable.
it applicable and if more than one advance is outstanding for recovery as on the date of
sanction of the fresh advance, full details of the temporary advances paid earlier and
outstanding on the date of sanction of fresh advance and amount of unrecovered balance of
each of the outstanding advances should be indicated clearly.
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APPENDIX - G

Form of undertaking to be fumished by the
University employee applying for the advance.

To

The Registrar

AP Open University
Hyderabad.

In consideration of the University having agreed at my request o permit, for the purpose of
building or acquiring a suitable house including the cost of the site thereof, withdrawal of the sum

OB s s s smrains (3117221 S y anly from the amount standing to my credit

in the Provident Fund Account No. ... | hereby undertake to observe and perform the
terms and conditions contained therein in so far they are applicable to me and, in particular, to
comply with the following terms and conditions, namely :-

1. that the amount for which the withdrawal is applied for, shall be actually utilised for the
purpose of building or acquiring a suitable house including the site thereof;

2. that, if the amount permitted to be so withdrawn is in axcess of the actual expanditure
incurred by me for building or acquiring a suitable house including the cost of the site thereof,
the excass amount shall be refunded to the University for credit to my Provident Fund account
farthwith without demur in one lumpsum whether the same shall have been demanded or
not;

3. that the house proposed to be built or acquired by me with the amount so withdrawn shall
be situated at my place of duly Of.. s where | intend to reside
after retirement;

4. thatin the event of my building a house, the construction of the house shall be commenced
within six months of the withdrawal of the aforesaid amount and shall be completed within
a period of one year from the dafe of commencement of construction or within such further
extended period as the Universily may, in its absolute discretion, allow. In the event of a
ready built house being purchased, any loan previously obtained by me for such purpose
from private parties shall be repaid within three months of the drawal of such amount or
such extended period as may be permitted by the University,

5 thatin the event of my building a house, the right to build on the site on which the housa |8
proposed to be built will be acquired by me forthwith;

6  thatapproved pians and permits, where necassary, from the local authorities for the purchase
of building materials to the extent required shall be furnished by me;

7. thatin the case of a drawal for purchase of a ready built house, | would secure an undisputed
title to the house and land on which the house is built, before the purchase price is paid;

8. that so long as | am in service, | shall submit every year a declaration in the form prescribed
by the University on or before the 9=t December, that the house so built or acquired confinues
to be in my sole ownership and possession;

9, that while in service the house so built or acquired shail not be transferred by me by way of

sale, mortgage or gift or on lease for a term exceeding three years of otherwise howsoever,
without the previous permission of the sanctioning authority in writing.
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| hereby deciare that my private savings together with the amount permitted to be withdrawn
will be sufficlent to build or acquire the house of the type proposed and that | do not own any
house other than the one which is intended to be built or acquired at the place of my duty or at

............. my intended place of residence after retirement. | further declare that if the

house is not purchased or built in accordance with the provisions of rule .............. or
if | commit any breach of any of the aforesaid terms and conditions. | shall repay to the Provident
Fund for credit to my account the whaole of the amount parmitted to be withdrawn from the Fund

In pursuance of Mg ... .
D‘ﬂ“d Hﬂﬂ ———— as P EEEE SRR AR TR dw e e e et R TrTTT e [EETTETT TS e
20 .. PREE. . o it e e = En L Sig‘:ﬂ]urfr .......................................
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APPENDIX - H FORM (1)

Form of undertaking to be furnished by the
University employee applying for the advance.

To

The Registrar

A.P. Open Liniversity
Hyderabad.

In consideration of the University having agreed at my request to permit, for the purpose of
building a suitable house on the site purchased by me In terms of sub-rule { o FUB .. sieeenssmsen:

the withdrawal of the sum of Rs. ..........commmim {Rupees )
only from the amount standing to my credit in the Provident Fund 'I'hambl_.r um:l-aﬂalm to observe
and perform the terms and conditions contained therein so far as they are applicable to me and,
in particular, to comply with the fallowing terms and conditions, namely :

1. that the amount for which the withdrawal is applied for shall be actually utilised for the
purpose of building the houss;

2. thatifthe amount permitted to be so withdrawn is in excess of the actual expenditure incurred
by me for building the house, the excess amount shall be refunded to the University for
credit to my Providen! Fund account forthwith without demur in one lumpsum whether the

- same shall have bean demanded or not;

3.  that the construction of the house shall be commenced within six months of the withdrawal
of the aferesaid amount and shall be completed within a peried of one year from the date of
commencement of construction or within such further extended period as the University
may in its absolute discretion allow;

4.  that approved plans and permits, where necessary, from the local authorities for the purchase
of building materials to the extent required shall be furnished by me;

5.  that so long as | am in service | shall submit eveiy year a declaration in the form prescribed
in Form 2 of Appendix'H’ on or before the 31st Decembey, that the house so built continues
to be in my sole ownership and possassion; and

6. thatwhile in service the house so built shall not be transferred by me by way of sale, mortgage,
exchange or gift, or otherwise howsoever without the previous permission of the sanctioning
authority, In writing;

| hereby declare that my private savings together with the amount permitted to be withdrawn
will be sufficient to build the house of the type proposed and that | do not own any housa other

than the one which is intended to be built at the place of my duty or at Gl o my
intended place of residence after retirement. | further declare that if the house is nut built in

accordance with the provisions of sub-rule { Jofrule.........cecceveae or if commit any breach of any
of the aforesaid terms and conditions, | shall repay fo the Provident Fund for credit to my account
the whole of tha amount permitted to be withdrawn from the Fund in pursuance of rule ........ IR

Dadad i s SRy O - R 20

(Signature)
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FORM (2)
Form of Annual Declaration

| hereby declare that the house site purchased by meafthe hause built by me with the amount
withdrawn by me from the amount standing to my credit in the Provident Fund under the provisions

of sub-rule [ ) of rule ... has not been transferred by me by way of sale, mortgage,
exchange or gift or otherwise howsoever and that if called upon to do so, | undertake to produce
before the sanctioning authority tax receipts, title deeds and such other documents as may be
specified by the sald authority, showing that the house-sitefthe house remains in my sole and

Date at this ....... [T\ — . |
Signature :
Designation :

Witnesses to signature

(with address)

1.

2.
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APPENDIX -1

Form of undertaking to be furnished by the
University employees applying for tha advance.

To

The Registrar
AP.Open Unlversity
Hyderabad.

In consideration of the University (hereinafter referred to as "the University”) having agreed
at my request to permit for the purpose  of bullding or acquiring a suitable house including the
costof the site thereof or altering or making additions to the house already owned by me, withdrawal

of the sum of RS cmissrsssrre . [Rupees - only) from the |
amount standing to my credit in the Provident Fund, | hereby undertake to observe and parform
the terms and conditions contained therein in so far as they are applicable to me and in particular,
to comply with the following terms and conditions, namaely:

1.  That the amount for which the withdrawal is applied for, shall be actually utilised for the
purpose of bullding or acquiring a suitable house including the cost of the site thereof or
altering or enlarging a house already owned by me.

2. That if the amount permitted to be so withdrawn is in excess of the actual expenditure
incurred by me for building or acquiring a suitable house including the cost of the site thereof
or altering or enlarging a house already owned by me the excess amount shall be refunded
to the University for credit to my providant fund forthwith without demur in one lumpsum
whather the same shall have been demanded or not;

3,  That the house proposed to be built or acquired by me with the amount so withdrawn shall
be sltuated at my place Of dULY OF ... where | intend to reside
after retirement;

4. That in the event of my building a house or altering or making additions to & house the
construction or altering or enlarging of the house shall be commenced within six months of
the withdrawal of the aforesaid amount and shall be completed within a period of one year
from the date of commencement of construction or alteration or making additions o the
house or within such further extended period as the University may, in its absolute discretion
aliow;

5 Thatin the avent of my building a house, the right to build on the site on which the house is
proposed to be built, will be acquired by me forthriths

6. Thatapproved plans and permits, where necessary, from the local authorities for'the purchase
of building materials to the extent required shall be furnished by me;

7.  That in the casa of a drawal for the purchase of a readybuilt house, | would secure an
undisputed title to the house and land on which the house is built, before the purchase prce

I paid;

8. Thatsolong as | am in service, | shall submit every year a declaration in the form prescribed
by the University on or before the 31st December, that the house so built or acquired or
altered or additions made continues to be in my sole ownership and possession;

g. That while in service the house so built or acquired or altered or enlarged shall not be
ransferred by me by way of sale, morigage or gift or on lease for a term exceading three
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years o otherwise howsoever, withowt the previous permission of the sanctioning authority
in writing.

| hereby declare that my private savings together with the amount permitted to be withdraawn
will ba sufficient to build or acquire the house of the type proposed and that | do not own
" any house other than the one which is intended to be built or acquired at the place of my

RO B s s i tprasaas my intended piace of residence after retirement. | further declare
that I the house is not purchased or built in accordance with the provisions or if | commit
any breach of any of the aforesaid terms and conditions, | shall repay to the Provident Fund
for credit to my account, the whole of the amount permitied to be withdrawn from the Fund

I PSRN CE - OF PUIE. .. i e i ma mas
Dated this ....... seisssiiens Y O 20
F'lEH:-‘I’-L.-q--.u-.- dddddddd R LT e {E-igl"!lﬂll.lﬂﬂ ......... rrne e TELLLI Il n]

NOTE : Conditions 5 and 7 above are not applicable to the case of altering or making additions
to a house already ownad.
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APPENDIX - J

Courses treated as technical in nature
under rule 11{1) and rule 13-A.

The following courses should be treated as technical in nature provided that the course of

study beyand high school stage :

A

=8

a P

Diploma courses in the various fields of Engineering Technalogy, e.g.. Civil Engineering,
Mechanical Engineering, Electrical, Engineering, Tele-communication/Radio Englneering,
Metallurgy, Automobile Engineering, Textile Technology, Leather Technology, Printing
Technology, Chemical Technoiogy, elc., eic., conducted by recognised technical institutions.
Degree courses in the various fields of Engineering and Technology ¢.g., Civil Engineering,
Mechanical Engineering, Electrical Engineering, Tele-Electrical Communication Engineering
and Electronics, Mining Engineering, Metallurgy, Asronautical Engineering, Chemical
Engineering, Chemical Technology, Textile Technology, Leather Technology, Pharmacy,
Ceramics etc., conducted by Universities and recognised technical institutions.

Post-graduate courses in the various fislds Engineering and Technology conducted by the
Universities and recognised institutions.

Degree and Diploma courses in Architecturs, Town Planning and allied fields conducted by
recognised institutions.

Diploma and Certificate courses in Commerce conducted by recognised institutions.
Diploma courses in the Managemant conducted by recognised institutions.

Degree courses in Agriculture, Veterinary Science and allied subjects conducted by
recognised Universities and institutions.

Courses conducted by Junlor Technical Schools.

Courses conducted by Industrial Training Institutes under the Ministiy of Labour and
Employment (DGE & T).

Degree and Diploma courses in Art/Applied Arl and allied subjects conducted by the
recognised institutions.

Draftemanship courses by recognised institutions.

Medical courses.

Omitted.

Chartered Accountancy course of three years' duralion.

Omitted

Degree and Post-graduate courses in Home Sclence.

Pre-Professional course in Medicine if part of regular 5 years course in Medicine.

Ph.D. in Bio-Chemistry
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aa.

aaa.

bb.

Bachelor and Masters Degree Courses in Physical Education.

Degres and Post-graduate courses in Law.

‘Honours' coursa in ‘Micro-Biology'.

Associateship of the Institute of Chartered Accountants.

Assaciateship of the Institute of Cost and Works Accountants.

Degree and Masters course in Business Administration or Management

Diptoma course in Hotel Management,

M.Sc. course in Statistics.

Paymaent of initial charges for admission to the National Defence Academy, Khadakvasala.
The Company Secretaryship course of the Institute of Company Sacretaries of india.

The course of pre-sea training imparted on the tralningship Rajendra to prospective
navigating officers on merchantships.

111



S

APPENDIX - K

i
Form of application for part-final withdrawal of money from the
Provident Fund for House Building, purchase or redemption of houses
and house-sites, higher education purposes or marriage or medical expenses.

MName of subscriber
Designation

Pay

Provident Fund Account No.

{a) PBalance at the credit of the subscriber on the date of application.

MNOTE : In the case of a part-final withdrawal for house building and marriage purposes, as

well as purchase of house/house-site, the total balance at the credit of all the provident
funds should be taken nto account, i the subscrber subscribes to more than ona
Provident Fund,

{b) it is a second part-final withdrawal for the purpose of carrying out additions and
alterations to or reconstruction of a house acquired with the help of withdrawal already
made or which may be made in future from the Provident Fund, -

i. Amount of part-final withdrawal aiready taken;
il Balance at credit at the time of making the first pari-final withdrowal.

Amount required, in the case of construction of a house or for the purchase of a house-site,
the number of instalments in which it is required should be stated.

The purpose for which tha amount is required.

a. W it is for house building or for the purpose of purchasing a house-site or for the
express purpose of repayment of any loan taker;

i. for purchasing a house;

il for constructing, reconstructing a houss;

iii. for redemption of a house

iv. for making additions or aiterations to a housa;
v. for purchase of a house-site;

vi. for repayment of a loan expressly taken for the purchase of a house-sie; and

vii. for repayment of any loan taken under

b.  If itis for higher education :
i. rdmhmlﬁpwiﬂiﬂupum{whuiamuuhdapmdaﬂlnﬂﬂmmmmm
whom the withdrawal is required; n
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10

11.

(a}

()
lc)

i, the specific course taken by the person and the name and place of the institution;

ii. wheather the course is for more than three years and beyond the High School
stage;

iv. whether this is the first or the second withdrawal for the curment year;
A the date of previous withdrawal or advance, if any, taken for this purpose;
If it Is for marriage or betrothal ceremony axpenses :

i whether for, the marriage or betrothal ceremony of the subscriber’s daughter/
son or for any other female relation dependent on the subscriber who has no daughtar;

ik whether any advance under ordinary rules has been drawn in respect of the
betrothal ceremony or marriage for which the present withdrawal is sought for;

lil. actual date fixed for celebration of the betrothal caremony or mariage;
Total service including broken perieds, If any;

Pariod of service required on the date of application for attaining the age of
superannuation; and

The date of superannuation;

i, Actual cost of acquiring the housa or house-site;

il. Anticipated cost of house proposad to be bullt/re-built;

iil. Anticipated cost of additions or alterations to be made to the house;
iv.  Actual amount required for redemption of the house or house-site;

v. Total amount and date of loan taken for the purchase of house-site and the
amount outstanding against that on date;

Particulars of expenses required to be incurred on the higher education; and

Amount required for meeting marriage expenses, indicating the number of marriages
to be calebrated.

Amount of instalment or instalments last taken, if any, for house building or/ and purchase
of house-sites (State particulars of amount, dates on which takan).

Amount, if any, received already from other University sources, if any, for purchase of house-
sites or house building purposes other than from the Provident Fund Account.

Signature of applicant:
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Recommeanded / Mot recommendead

Signature of the Head of Office
or Drawing Officer:

Designation : (B ) ¢ R

The sbove particulars have been verifled to be comect.
Forwarded to the
(in triplicate)

CERTIFIED THAT:

ii.

hill

vi.

wii.

The part-final withdrawal has been recommended under rule

| have satisfied myself that the conditions prescribed in ruUles ... e
referred to above have been fulfilled and that the subscriber has produced to me the
necessary deeds and papers which are enclosed;

The applicant has signed the undertaking prescribed in rule ... o L
and that the same Is forwarded herawith;

| have verified the progress of construction of the house and that the 2nd/3rd/4th instalment
of the withdrawal may be paid;

| have satisfied myself that the applicant has not taken any loan/assistance under any scheme

sponsored by the..........ciminn or from any other University source and that the
necessary note has been made regarding the verification of the requirements lald down in
PRS2 ers 2o s bbb By A in case of complete repayment of loan during the service
of the subscriber;

No part-final withdrawal has been granted previously to the subscriber for the same purpose;
and :

in addition to this part-final withdrawal, no. temporary advance has been granted to the
subscriber for the same purpose now. i

MOTE : Delete the certificates not applicable.

nuﬂﬁmhﬂmﬁl},ﬂﬁﬂﬂﬂuﬂummtmﬂﬂmwﬁﬂmhﬂthdm is for
Higher Education or betrothal ceramony or marriage purposes.
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Sanction of the is conveyed to the part-final w'rt'hrdrawall of Rt isiciisrinanss
T RS R } the amount being drawn in instalments.
Signature:
Designation:
Dated the ..
Mo p— R
Forwarded to The Accounts Officer ..... -
for necaessary action.
Signature:
Designation:
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APPENDIX - L

Form of application for conversion of an
advance into a part-final withdrawal.

1. Hame of the subscriber

Z. Designation and office to which attached
3. Pay

4, Provident Fund Account Number

5.  Balance at credit on the date of application {amount actually subscribed by him along with
interest due theraon,

6. & Balance outstanding 1o be converied into a part-final withdrawsl, and
Interest due on the amount of advance taken.
7. a. Purpose for which advance taken,
b. Date of payment of the advance, and
¢c. Amount of advance sanctioned
8. Particulars of communication under which advance was sanctioned.

9.  Whether any advance or part-final withdrawal has besn drawn praviously for the purpose
maentioned above. If 50, particulars thereof.

10. a  Total service, including broken periods, if any, on date  of this application.

Period of service left on the date of application for attaining the age of superannuation,
and

¢.  The date of superannuation.

Place: Signature of the applicant
Station :

Date:;

e s i Y [ e T
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The above particulars have been verified to be comacl.

Signature and designation
of recommending authority.

Sanction of the Compatent Authority.

Mﬂ. ............................................. D‘EM llllllllllllllllll iR i R AR e s
13‘"{:“‘:“ I:II' ------------------------------ Friaaaas iE- hﬂl'ﬂhH WIW!EWHEWMEd Ll'ndnf ml- rrrrrrrrrrrrrrrrrrrrr
of the APOU General (Non-Contributoly) Provident Fund Rules, for the conversion into part-final
withdrawal of an amount of RS, ... DTN «.rsnisns s st i i S s e e
being the cutstanding balance out of the General Provident Fund advance ERIG s e i
sanctioned on .......... R s .20 and drawn in Bill NO. .....ciaumivimanne OF irissimsssisnssnsns weass TOr the
NP o .iniiucimaiierinio e to Shri / Shrimati / Kumari A Gt s 8 AR St e e R
o D . of the offiCe O thei . mnismissaiissrmmenibe o e oA
{GLRF. Accoumt ND. [occsmuniinmanaas )
Slgnaturd ... TSP
Deasignation . ass .
Cated e e I LI o i
B o R it iy = Rk

Copy forwarded to :

1.
2.
3.
atc., etc.
S EITTREMERINR, o i 4 SRR

Designation .......ccuee -
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APPENDIX - M

The A.P. OPEN UNIVERSITY GENERAL (NON-CONTRIBUTORY)
PROVIDENT FUND RULES

[See rule 4)
APPLICATION FOR ADMISSION TO THE PROVIDENT FUND
ito be submitted in duphcate)

Mame of applicant

Designation

Branch/Section/Study Cenlre to
which attached

Date of commencement of service

in reguiar scale of pay in APOU

Scale of pay
Present basic pay

Whether the applicant has insured

his life, if so furnish the
following particulars

2,

10.

11.

Station:

Date:

MName of insurance organisation
Mo.of Policy

Term of Policy

Amount assured

Annual Pramium

Whether the policy is alive

Rate of monthly subscription fixed :

by the applicant
Married/Unmarried

Whather the applicant wanls to
nominate one member of his

family or more than one member
of his family

Remarks

Whaole life/Endowmant (No. of years.
Rs.

R,

Ll

118



Signature of applicant

Signatura of the Head of the Branch

Dasignation

FOR OFFICE USE

Account No. allotted

Returned with account number allotted. This number should be quoted in all correspondence
connected therawith,

Date: Signatura:

Designation:
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STATUTE No. 24

APPOINTMENT POWERS AND DUTIES OF THE DIRECTORS

in exercise of the powers conferrad by clause (b) of section 24 and sub section (2) of section 25
read with sub section (1 of section 11 of the Andhra Pradesh Open University, 1982 (Act No. 11 of
1982) as amended by the Andhra Pradesh Open University Acts {Second Amendment) Act, 1985
{Act No. 17 of 1985) the Executive Council makes the following statute In respect of appointment,
powers and duties of Directors, namaly:-

There shall ba Directors viz..

2.

B

6.

Director (Academic)

Director (Student Services)
Director {Material Production)
Director (Evaluation)

Director (Staff Development)

Director (Audio Visual Production and Research Centrs)

2. The Directors shall be appointed by the Executive Council from among the Prolessors of the
University on the Recommendation of the Vice-Chancellor for a term of three years or less
provided, however the same person shall not continue for maore than six consecutive years
as Director of that particular branch.

The salary of the Director shall be an amount equal to the pay and other allowances dirawn

by him as Professor and an honoronium of Rs. 200/- per month.

4. fa)

The Directors shall exercise the powers and perform the duties shown against each in
addition to thelr duties as Professors:

(1) Director {Academic)

(2) Dirsctor (Student Services)

(3) Director (Material Production) :

{4) Director (Evaluation)

120

He shall supervise the functioning of the
Faculties and provide guidelines in regard to
various academic  activities of
the University.

He shall supervise the over-all functioning of
the Study Centres of the University.

He shall supervise the Production of Print
Material,

He shall conduct evaluation studies on the
student responses to academic and
organizational aspects of teaching
Programmes and study materials and on the
systems of evaluation of student
performance of the University.



(B)

(8] Director (Staff Development) : He shall be responsible for planning and
organizing programmes for Human Resource
Development with regard to the various
categories of the University personnel,

{6) Director (Audio-Visual Production
and Research Centre) ¢ He shall supervise the over-all functioning of
the AVP&RC.

In addition to the aforesaid duties, a Director shall exercise such powers and perform
such duties in regard to the matters which may be delegated or antrusted to him by
the Executive Council on the recommendation of the Vice-Chancellor from time to
time depending upon the administrative convenience and exigencies of service.

The Vice-Chancellor may, however, sua molo or otherwise revise, amend, alter or annul
any order or action taken by a Director.

(Statute amended by Executive Councll in Resolution No.l of the Fifty First Meeting
held on 06-08-1991 and assent of Chancellor accorded on 20-07-1992).
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